
Agency Labor Market Report Request
The Office of Talent Management maintains a subscription to a labor market tool that can be used to provide information to assist agencies in compensation discussions and decisions.  Agencies can request a labor market report. In order to provide an accurate and effective report, please complete the following checklist of possible criteria for the position that could impact compensation. If the criteria is not applicable to the position, please write “N/A”. 
Working Title
This is the commonly used title in the agency and is often descriptive of the work being performed. 

Qualifications: 
Use for E-2/E-3 classifications or other jobs without pre-established qualifications
Minimum qualifications to include education, experience, or a combination of education and experience. 

Labor Market Factors
1. Target Location
In what locations are you recruiting for talent? This can be a specific metropolitan area, statewide, surrounding states, or nationwide. 
2. Target Labor Market
From what type of organization do you recruit talent: private company, state government, local government, federal government, or non-profit organizations?

In what industry do you compete for talent? For example, hospitals for physicians or private practice for psychiatrists. 

Compensable Factors

3. Skills or Specialty:
Are there any required skills or specialties related to the position?  For example, a psychologist may require forensic experience.
4. Certification or Licensure:
What certification or licensure is needed for the occupation – this can be either required or preferred such as SHRM CP or Six Sigma.

5. Experience:
How many years of experience are required for full performance in this position?  This should indicate how much experience is needed in order to be fully proficient in the job.
6. Education:

What is the education level and major or specialty required?
7. Supervision


Is supervision required? If yes, how many staff are supervised? 
8. What level of supervision is performed?

a. First line supervision

b. Middle management

c. Senior level management (if senior level, please indicate level of signature authority and size of budget managed)
Please send completed forms to compensation@das.ohio.gov 
