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We are excited to share these videos as a developmental resource.  Please share with employees eligible (Exempt 

employees with agencies participating in the Employee Development Fund (EDF), as well as all Information Technology 

(IT) professionals) to participate in Learning on Demand (LOD) offerings. Below is a selection of videos to aid in your 

learning journey.  

 Maintaining an Organized Time Management Approach                                                                             
 

Video:   4 minutes                 
 
 
Determine what action to take with your scheduled tasks after reassessing them as part of 
your regular check-ins. 

  Identifying What Kind of Time Manager, You Are 
  

Video:  5 minutes                 

 
Recognize how you can leverage your time management personality to increase your 
productivity. 

  Getting Time under Control 
  

  Challenge:  15 minutes                 

 
You have a limited number of hours in your working day, so how can you manage your time 
effectively? This Challenge Series exercise explores the symptoms of poor time management 
and looks at the techniques and tools that can be used to handle the problem. 

 Manager Mistake 1: Taking on Too Much 
Video:  3 minutes     

 
Choose the best strategies for dealing with the mistake of taking on too much. 

For more information contact Mary Cornwell at (614) 995-0154 or by email at LearningonDemand@das.ohio.gov.   

Thank you for supporting LOD. 
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