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Enrolling in a Learning Plan via Ohio Learn 
This job aid will help you successfully launch Ohio Learn in order to find, enroll in and complete a 
Learning Plan. 

Launching Ohio Learn 
1. Employee Navigates to: myOhio > My Workspace > Ohio Learn. 

 

 

 

 
 

 

 

 

 

Click on Ohio Learn 
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2. On the Ohio Learn main page, click on Training Catalog, hover over Statewide Catalog and then 
click on Statewide Training by Topic.  

 
 

3. Type “Ins and Outs of Communication” in the search bar and click Find. 
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4. When the search results display, click next to the Learning Plan you wish to enroll in.    
  

 
 
 
 
 

5. You will receive confirmation that you have successfully added the Learning Plan to your Ohio 
Learn Statewide Training. 
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6. Go back to the menu at the top of the page and select My Training, hover over My Statewide 
Training and then click on My Statewide Learning Plans. 

 
 

 
 
 

7.  The Learning Plan(s) that you selected on the previous screen will display. Click the title of the 
Learning Plan to access the courses within. 
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8. To launch a Course within this Learning Plan, click the  button next to the courses.  
 

 
 

 
 
 
 
 
 
 
 
 

Click “Launch Course” to Launch 

the Web based courses. 
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9. On the next page, Click the Launch button once again to be taken to the course. 

  
 

10. Once you complete all courses within the Learning Plan, the Learning Plan will be placed on your 
transcript and all courses can be re-launched and reviewed from there. 

 
 

11. Completion credit will be given in Ohio Learn once the course is launched. 
 


