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Accessing the Lead Ohio Learning Plan via Ohio Learn

This job aid will help you successfully launch Ohio Learn in order to access, enroll in virtually held instructor-led
courses (VILT) or eLearning, and complete the Foundations of Supervision Learning Plan.

Launching Ohio Learn

T

1. Navigate to: myOhio > My Workspace > Ohio Learn and click on the % next to the words Ohio
Learn to access the system.

NOTE: If you click the words Ohio Learn instead of the % you will be transferred to the Ohio Learn
resource page within myOhio.gov. Ohio Learn can also be accessed through the & in my Ohio by clicking
on Launch App.
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Accessing My Statewide Training

1. Onthe menu at the top of the page, select My Training, hover over My Statewide Training and

then click on My Statewide Learning Plans. The Lead Ohio Foundations of Supervision Learning
Plan will be displayed.

Home | My Training @ Training Catalog @ Resources @ | Administration &

My Agency Training >

o are logoed in 2o STANLEY SIQORSKI €)  Logout O
My Statewide Training » My Statewide Learning

Plans
My Transcript

My Statewide In-

Progress Training

2. CLICK the title of the Learning Plan to access the Lead Ohio Foundations of Supervision
Program.

My Learning Plans

Below you will find all Learning Plans you are mapped to. These may include assigned or required plans as well as elective plans added from the training catalog.
Learning Plans are comprised of individual training items that must be completed in order to achieve a completion for the plan.

@ My Learning Plans

5 €).6 6 0 0

ASSIGNED NCOMPLETE PAST DUE DUE SOON

I Lead Ohio Foundations of Supervision Pro... I—
Foundations of Supervision is a supervisory training
program for State of Ohio supervisors. The... more
DUEDATE N/A

0%

COMPLETED
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3. The Lead Ohio - Introduction to Foundations of Supervision Learning Program is currently
available to complete in a virtual instructor-led (VILT) or eLearning format. All courses

within the program will be listed.

A. Lead Ohio - Introduction to Foundations of Supervision (for eLearning only)

(NOTE: for eLearning only) This course is designed to familiarize learners with the eLearning
version of the program and requirements for completion. This module is a prerequisite to
launch any elLearning courses.

B. DISC Assessment — The DISC Assessment is a prerequisite to complete the Lead Ohio
Foundations of Supervision program. It must be completed prior to registering for a virtual
instructor-led session or launching the eLearning module.

C. Lead Ohio - Introduction to DISC — Each required course in the program is listed. The user
must complete each course title to successfully complete the Foundations of Supervision
program. You have the option to complete some courses as instructor-led and some as
elLearning. All modules within an eLearning course must be completed to receive credit.

1 Lead Ohie- Intreduction to Foundations of Supervision (for eLearning only)
This course is a prereguisite for all web-based courses in the Foundations of Supervision Program

A. The Lead Ohio — Introduction to Foundations of
Supervision (for eLearning only) course is a

DUEDATE N/ STATUS Nat Attempted - - .
prerequisite for all Lead Ohio eLearning courses.
TYPE Course

2 DISC Assessment . 0
Thizs Courseis a prerequisite for Introduction to DISC A.The D|SC Assessment is a prerEqu'te to

Instructions to Complete the DISC Self-Assessmant more complete the Lead Ohio Foundations of Supervision
DUEDATE M/A STATUS Mot Attempted program.

TYPE Course

3 Lead Ohie- Introduction to DISC

Participants must either complete the web-bazed course or attend an in-person session to recieve credit for this course.
DUE DATE N/ STATUS Incomplets OPTIONAL Mo

TYPE Training Offering

4 Lead Ohio Labor Relations C. Lead Ohio — Introduction to DISC

SRR O e — and all other courses within the Lead

Ohio - Introduction to Foundations of
Supervision Program.

TYPE ILT Track

5 Lead Ohio - Commnicating for Results
Participants must either complete the web-bazed course or attend an in-person session to recieve credit for this course.

DUE DATE MN/& STATUS Incomplete OPTIONAL Mo

TYPE Training Offering

Accessing The Lead Ohio Introduction to 7/8/2021
Foundations of Supervision (FoS) Program in Ohio Learn Page 4 of 12



Ohio ‘ Department of State of Ohio

Administrative Services . ) . . o
Completing the Lead Ohio — Introduction to Foundations of Supervision (FoS) Program

4. CLICK the Launch Course button to complete the DISC Assessment prior to enrolling in the
remaining Lead Ohio FoS courses.

1 Lead Ohio - Introduction to Foundations of Supervision (for eLearning only)
This course is a prerequisite for all web-based courses in the Foundations of Supervision Program

DUE DATE N/A STATUS Not Attempted OPTIONAL Yes

TYPE Course

This Course is a prerequisite for Introduction to DISC
Instructions to Complete the DISC Self-Assessment more

DUE DATE N/A STATUS Completed OPTIONAL Yes

TYPE Course

3 Lead Ohio - Introduction to DISC
Participants must either complete the web-based course or attend an in-person session to recieve credit for this course.

DUE DATE N/A STATUS Incomplete OPTIONAL No

TYPE Training Offering
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Enrolling in all Lead Ohio Foundations of Supervision Program Courses

1. CLICK on the course title to display the session options.

4 || Lead Ohio Labor Relations I —

DUEDATE MN/A STATUS Completed OPTIONAL No

TYPE ILT Track
5  Lead Ohio - Commnicating for Results
Participants must either complete the web-based course or attend an in-person session to recieve credit for this course.
DUE DATE MN/A STATUS Incomplete OPTIONAL No

TYPE Training Offering

6 Lead Ohio Effective Goal Setting
DUE DATE M/A STATUS Incomplete OPTIONAL Mo

TYPE ILT Track

7 Lead Ohio Coaching and Developing Others
DUEDATE MN/A STATUS Incomplete OPTIONAL No

TYPE ILT Track

8  Lead Ohio Evaluating Your Employees-Managing the Performance Cycle (DAS-LO-117)
DUE DATE M/A STATUS Incomplete OPTIONAL Mo

TYPE ILT Track

2. CLICK on the desired session option.

TYPE ILT Track OPTIOMAL Mo {One session required)
START DATE January 1,2017 5:00 AM

COMPLETED DATE December 31, 2017 8:00 AM

Lead Ohio Labor Relations - Webinar - 6/24/2021 - 12:30PM - 4:30 PM I —

DUEDATE N/A START DATE June 24,2021 0 3/
0

COMPLETED DATE June 24, 2021 STATUS Incomplete COMPLETED

TYPE ILT Session
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3. The session option will be displayed for enrollment. CLICK on the session option to continue the
enrollment process.

State of Ohio

Completing the Lead Ohio — Introduction to Foundations of Supervision (FoS) Program

Lead Ohio Labor Relations - Webinar - 6/24,/2021 - ... more

6/24/2021 12:30pm 1 35 3

START DATE STARTTIME MIN SEATS MAX SEATS REMAINING SEATS

My Learning Plans » Lead Ohio Foundations of Supervision Program ~ Lead Chio Labor Relations

Lead Ohio Labor Relations - Webinar - 6/24/2021 - .

This session is an overview of supervisor & management rights including, formal discipline review, contractual guidelines and more! This course provides an overview of management
rights in labor relations including, how to correct an employee's behavior before administering formal discipline, review of the progressive discipline process and contractual guidelines
you need to know.

TYPE

START DATE

END DATE

INSTRUCTORS

ILT Session

June 24, 2021 1230 PM

June 24, 2021 430 PM

CHRISTINA HASELBERGER

MINIMUM SEATS 1

MAXIMUM SEATS 35

SEATS REMAINING 3

LOCATION/ROOM Webinar, Webinar

H Enrollments

Select from the list of Enrollments below

Lead Ohio Labor Relations - Webinar - 6/24/2021 - 12:30PM - 4:30 PM I —

EVENT END DATE June 24, 2021

OPEN DATE April 23,2021

CLOSEDATE June2z, 2021 STATUS MotAttempted
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4. CLICK on the ENROLL button at the bottom of the screen to complete the enrollment process.

TYPE Enrollment CURRENT STATUS Mot Enrolled
EVENWT TYPE Instructor Led Training Session EVENT Lead Ohio Labor Relations - Webinar -
6/24/2021 - 12:30PM - 4:30 PM
ENROLLMENT OPENS April 23, 2021 8:00 AM (100221743)
ENROLLMENT CLOSES June 22 20214:30 PM MINIMUM SEATS 1
START DATE June 24 202112:30PM MAXIMUM SEATS 35
END DATE June 24,2021 4:30 PM SEATSREMAINING 3
WAIT LIST REMAINING 10

ADMIN CONTACTS

Administrator Lezd Ohis

E= EnROLL

5.

A confirmation message

will be displayed.

You have successfully enrolled in Lead Ohio Labor Relations - Webinar - 6/24/2021 - 12:30PM - 4:30 PM

4

This session is an overview of supervisor & management rights including, formal discipline review, contractual guidelines and more! This course provides an overview of management
rights in labor relations including, how to correct an employee's behavior before administering formal discipling, review of the progressive discipline process and contractual guidelines

you need to know.

TYP

m

EVENT TYPE

ENROLLMENT OPENS

ENROLLMENT CLOSES

START DATE

ENMD DATE

ADMIN CONTACTS

Enrollment

Instructor Led Training Session
April 23,2021 8:00 AM

June 22,2021 430 PM

June 24,2021 12:30 PM

June 24, 2021 4:30 PM

Administrator Lead Chig

CURRENT 5TATUS

EVENT

MINIMUM SEATS

MAXIMUM SEATS

SEATS REMAINING

WAIT LIST REMAINING

Approved

Lead Chio Labor Relations - Webinar -
6/24/2021- 12:30PM - 4:30 PM
[100221743)

35
2

10
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Launching an eLearning course.

1. Follow the steps for Accessing My Statewide Training.
2. CLICK on the Lead Ohio course.

[ Lead Ohio - Effective Goal Setting | —
=1

10 - Eftective Goal Setting
DUEDATE N/A STATUS Incomplete OPTIONAL No

TYPE Training Offering

3. CLICK on the Lead Ohio course indicated (for eLearning only).

Lead Ohio - Effective Goal Setting

6/17/2021

START DATE

My Learning Plans = Lead Ohio Foundations of Supervision Program = Lead Ohio - Effective Goal Setting

Lead Ohio - Effective Goal Setting
TYPE Training Offering STATUS Incomplete

ADDED DATE June 17,2021 START DATE June 17,2021

Lead Ohio - Effective Goal Setting (for eLearning only) I _

TYPE Course STATUS Not Attempted

START DATE N/A COMPLETED DATE N/A

Lead Ohio Effective Goal Setting

TYPE |ILT Track STATUS Incomplete
START DATE N/A COMPLETED DATE N/A
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Launching a Prerequisite for an eLearning course.

1. After accessing a Lead Ohio FoS elLearning course, a prerequisite message will be displayed.

= Prerequisites /

Prerequisite Rule: Lead Ohio - Introduction to Foundations of Supervision [for elearning only) AND Lead Ohio - Introduction te DISC (for eLearning only) AMD Lead Ohia -
Introduction to Performance Management and Developrent (for eLearning only)

2. The prerequisite course Lead Ohio - Introduction to Foundations of Supervision (for eLearning only),
must be completed before launching any Lead Ohio Foundations of Supervision (FoS) eLearning course.
(if not previously completed)

NOTE: Additional prerequisites vary by course.

3. CLICK on the prerequisite tied to the course.

This example displays the prerequisites for the Lead Ohio Effective Goal Setting course.

[=] Prerequisites

Prerequisite Rule: Lead Ohio - Introduction to Foundations of Supervision (for eLearning only) AND Lead Ohio - Introduction to DISC (for elearning only) AND Lead Ohio-
Introduction to Performance Management and Development (for eLearning only)

1 | Lead Ohio - Introduction to Foundations of Supervision (for eLearning only)

Required prerequisite

LOGICAL OPERATOR N/A for all Lead Ohio FoS
elLearning courses.

MANDATORY Yes

2 | Lead Ohio - Introduction to DISC (for eLearning only) _

LOGICAL OPERATOR And Sl i s

course prerequisites
are displayed.

MANDATORY Yes

3 | Lead Ohio - Introduction to Performance Management and Development (for eLearning only)

LOGICAL OPERATOR And STATUS Not Attempted
MANDATORY Yes TYPE Course
Accessing The Lead Ohio Introduction to 718/2021
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5. CLICK the Launch Course button to begin the course.

Lead Ohio - Introduction to Foundations of Supervision (for eLearning only) —

This course is a prerequisite for all web-based courses in the Foundations of Supervision Program

DUEDATE N/A STATUS Incomplete OPTIONAL Yes 09{
(+]

TYPE Course COMPLETED

6. The Lead Ohio FoS prerequisite course will be launched.

FOUNDATIONS OF

Department of

Team hio | SUPERV‘ISION ' Administritive Services

Welcome
Lead Ohio: Foundations of Supervision

noow b (43 cc|  00:08/28:07 Minutes

Accessing The Lead Ohio Introduction to 718/2021
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Dropping a Lead Ohio Foundations of Supervision Program Course.

1. CLICK on the DROP button to drop the course session.

Iy Learning Plans
Lead Ohio Lsbor Relations - Webinar - 6/24/2021 -

START DATE

Lead Ohio Foundationz of Supenvision Program

Lead Ohio Labor Relations - Webinar - 6/24/2021 - ... more

6/24/2021 - 12:30pm

STARTTIME

Lead Ohic Labor Rel

You have successfully enrolled in Lead Ohio Labor Relations - Webinar - 6/24/2021 - 12:30PM - 4:30 PM

Lead Ohio Labor Relations

1 35 2 0

MINSEATS MAX SEATS REMAINING SEATS ATTACHMENTS

)

&= DrOP

ations - Webinar - 6/24/2021 - _

2. A confirmation message will be displayed.

*ou have successfully dropped Lead Ohio Labor Relations - Webinar - 6/24/2021 - 12:30PM - 4:30 PM

4=

TYPE

EVENT TYPE

ENROLLMEMT OPENS

ENROLLMENT CLOSES

START DATE

END DATE

ADMIN CONTACTS

This session is an overview of supervisor & management rights including, formal discipline review, contractual guidelines and more! This course provides an overview of management
rights in labar relations including, how to correct an employee's behavior before administering formal discipline, review of the progressive discipline process and contractual guideline:
you need to know.

Enrollment

Instructor Led Training Session

April 23,2021 8:00 AM
Jume 22,2021 4:30PM
June 24, 2021 12:30 PM

June 24, 2021 430 PM

Administrator Lead Ohio

CURRENT STATUS User Dropped
EVENT Lead Ohio Labor Relations - Webinar -
6/24/2021- 12:30PM - 4:30 PM
(100221743)
MINIMUM SEATS 1
MAXIMUM SEATS 35

SEATSREMAINING 3

WAIT LISTREMAINING 10
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