Lead Ohio: Inspirational Leaders m

Job Aid to Acknowledge Program Completion IT'S MORE THAN JUST A JOB!

By completing this assighnment, you are acknowledging completion of 20 learning hours for the year to
earn/maintain your Lead Ohio: Inspirational Leaders (LO:IL) certificate.

If you have not completed the 20 learning hours, please exit out of this assighment without completing
it. The assignment will be available once you have completed the required hours.

The following step-by-step procedures describes how to access the online learning activities for Lead
Ohio: Inspirational Leaders.

Step 1: —
0 h View
nce you nave LO:L Program Cnmnletinw . blled  Activity
Click on the
completed = Progress
.p . Program Completion link.
reviewing the

content in ELM, return to the My Learning tab.

%) D sice 1 x

https://oelm.oaks.chio.gov/content/DAS/DAS-LO-199/L01%

[ My Learning

Step 2:

Click on the LO:IL Program

the list of program activities. reviewing the content, return to the
My Learning tab to - |
complete the activity in ELM.

Step 3: Activity Progress Summary

Progress: Enrolled Grade: Mot Marked
Click on the Passing Status: Pending Comments:
Program

Activity Syllabus

Completion link.
P Ta receive credit for this activity you must complete all required tasks.

1 Program Completio Click on the
Short Name Assignment Program Completion link.

Progress: Mot Attempted

Drop |

Return to Previous Page
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Job Aid to Acknowledge Program Completion IT'S MORE THAN JUST A JOB!

Step 4:

Description

Inspirational Leaders Program Completion (Last Ste
From the dropdown menu, i ¢ pleton | P

switch the program status to
“Progress” from Not Attempted,
to Completed.

Completion Details

Completed

In-Progress
Mot Attempted
Mot Completed

o ol

Set progress status
to Completed.

Comments:
.

Save Return to Previous Page

Step 5:
Learner Agreement

Read the Terms and Terms and Agreements

Agreements, then click the PLEASE READ THE FOLLOWING:

“ ” | acknowledge that when | select "l Agree” and click the Submit button, | will be prompted to enter m:

agree” button. ac G : promp v
g MyChio.gov password. Once the password is accepted, it is considered my e-signature and this
indicates | have completed all assignment requirements for this training (ex., mandatory policy
training, reading of docur acknowledge receipt
of said materials, and tha ment and/or any of
the materials. Read the
Furthermore, | will not Terms and Agl’eements outstanding
questions or cong . n.
and click the

Ifan “ ” condition please
co | Agree” button.
&
Submit Cancel

Step 6:
FUTUTETIIUTE, TWIHTTIUTSETELL TAYTES 4T LIC R U SULTTIT UL T Tiave aity Uuistaimiuinmg

. o questions or concerns. | fully accept that it is my responsibility to obtain clarification.
Click Submit.

If any employee has problems re
contact your agency EEC (ADA)

'*/|Agree ' |Disagree

Note: The Submit button will Click Submit.

remain grayed out until you click
the “l Agree” button.

Note: The submit button will
remain grayed out until you click the
‘I Agree” button.
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Job Aid to Acknowledge Program Completion IT'S MORE THAN JUST A JOBI
Step 7: e ——————————————
Enter your Verify Identity
myohio.gov/sign—on To protect your privacy, verify your identity by typing your password. If you are not this user, click Sign Out.
password. User ID: 10125086

Password: E_nter yOl:"'
MyOhio.gov sign-on
password then
Continue click continue.
The activity will now
show as
Description Completed.
The program will S;E;gr;c;;;sn?mwiewof Lead Ohiol mmary of the 8-
now show as Completed in ELM. ompletion Details
Passing Gade Score
= = - Completed
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