Oh ‘ B How to Access and Run an
10 uys Analysis Report

Step-by-Step Instructions for Accessing and Running an Analysis Report

1 Log in to Ohio Buys. From the Main Menu Navigation Bar, click Analytics and then select
Browse Analysis Reports from the drop-down menu.

The Browse Analysis Reports page provides a list of available reports. These reports offer
insight on trends and process times within Ohio Buys.

a) You can either scroll through the list of analysis reports, enter your desired search terms in
the Keywords field, or refine your search results with the available filters (e.g., Favorites,
Category). If you used the available search functionalities, click Search to view your
results.

Keywords Favaorites Category

Regardless of how you search and filter for analysis reports, the following two functions
remain true:

» Clicking on the Graph (L) icon will take you to that specific graph with interactive
and dynamic graphs and charts.

» Clicking on the Star (1.7) icon will set that particular analysis report as a favorite.

2, | b) Whether you used the search and filter functions or scrolled through the available analysis
reports, click the Graph (L) icon next to the analysis report you want to open (e.g., the
Contract Key Performance Indicators Dashboard report).

Favorites Category Label Description Created by  Private ? Template ?
Category Management Spend This contains analysis reports for Admin

Spend analysis . the Category Management N
w P ¥ Analysis BOTY € Clarity
module

Admin

Contract Contract KPIs Dashboard .
Clarity

Admin

Contract Contract Coverage Dashboard .
Clarity

Tab Overview - Performance Admin

S li
Hppler Score (std) Clarity

Tab Overview - Spend Year-to- Admin

S li
upplier date (std) Clarity

You need to see and follow the
evolution of your purchases

during the 2 last year. Following  Admin
analysis will allow doing it: === Clarity
by amount === by family === by

Procurement PR and PO evolution
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Step-by-Step Instructions for Accessing and Running an Analysis Report

The following functionalities will be available once you open a report:

a)

b)

d)

On the left side, set the overall parameters (e.g., Supplier, Organization, Commaodity) of the
analysis report.

Refine these parameters to update the information in the center of the page accordingly.

From To
Supplier

Organization

Towards the top, set the overall parameters for time (e.g., 1 year, 2 Months, Quarter 1, a
specific year).

The year and quarter options are based on the calendar year vs. the State fiscal calendar.

Refining these parameters updates the information in the center of the page accordingly.
M| M-1 M-2 2026 2027 2028 2029 2030 ~| S1(52 Q1 Q2 Q3 Q4 J F M

Right-click on a specific graph to drill down further within that particular graph (e.g.,
Supplier, Organization, Commodity).

If you want to export a specific graph, navigate to the graph, hover over it, and click on the
respective Export icon (i.e., Excel, Word, PDF).

Drill down :
0.4
Period -
-0.5
Supplier >
-0.6 . Organization - \ % R
o
Commodity >
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Analysis Report Descriptions and Screenshots

The following pages provide a brief description and screenshot for the primary analysis reports
identified for use in Ohio Buys.

Category / Analysis Report Description
Analysis Report Name

1. Procurement/
Catalog Dashboard

2.a. Procurement/
Analysis of Ordered Amounts

2.b. Procurement/
Goods Receipts Dashboard

3. Procurement/
PO / Invoice Dashboard

4. Procurement/
PR and PO Evolution

5. Contract/
Contract Coverage Dashboard

6. Contract/
Contract Analysis

7. Users/
Internal Users Dashboard

8. Users/
Internal Users Logs
Dashboard

9.a. Users/
Supplier Users Dashboard

9.b. Users/
Supplier Users Logs
Dashboard

# of Items in Catalog, # of Products with at Least 1 Item, # of
Suppliers with Items, Top 10 Suppliers by catalog size, Top
10 Contract by Catalog Size, Commodities by Catalog Size

Ordered amount for the last two years consolidated by : *per
guarter *per commaodity *per site *per top 5 suppliers
*Ordered amount per commodity and supplier

*Receipts count and amount per supplier *Deliveries amount
per suppliers with their mean delivery time *Mean delivery
delay and ratio of items received on time per supplier
*Delivered items per supplier and commodity

# of Invoices, PO Count, PO Amount by Category, Invoice
Amount by Category, PO Amount by Organization, Invoice
Amount by Organization

PR and PO amounts over time for the last two years and
consolidated by family.

% of Invoices on Contract, % of POs on Contract

Annual Contract Count and Amount by Supplier, Annual
Contract Utilization by Supplier Commodity, Spend On
Contract

# of Internal Users, Users per Main Organization

Unique User Logins, Total Number of Login Instances,
Monthly Activities - Internal Users, Top 10 Users by Number
of Connections, By Main Organization - # User Connections

# of Supplier Users, Supplier Users by Supplier Location,
Supplier Users per Status

# of Supplier Connections, # of Pages Viewed, # of
Connections & Pages Viewed by Month, Monthly Activities -
Supplier Users
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Analysis Report Descriptions and Screenshots

The following pages provide a brief description and screenshot for the primary analysis reports
identified for use in Ohio Buys.

Category / Analysis Report Description
Analysis Report Name

10. (no category) PR Non Catalog Analysis, Non Catalog PR Amount by
PR Noncatalog Analysis Commodity LVL 1

11. (no category) # of Site Locations, # of Site Locations by Org, # of Sites by
Sites Dashboard Geography, By Status

12. (no category) Status of each workflow activity: Steps validated and steps
Workflow Analysis pending

13. (no category) Count of PRs by type (catalog, non catalog, punch-out)
PRs Analysis
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

1. Procurement/ # of Items in Catalog, # of Products with at Least 1 Item, # of
Catalog Dashboard Suppliers with Items, Top 10 Suppliers by catalog size, Top
10 Contract by Catalog Size, Commodities by Catalog Size

< 9 1 PBI Analysis : Catalog dashboard (std)
v M« rCHBE hﬁ ¥-1|¥-2|M|M-1 M-2 | 2026 2027 2028| 2029 | 2030| = | |51/52) |Q1|Q2|Q3| Q4 J|F | M|A M IIAIS|OND
#of ltems in Catalog = of Suppliers with Items Commaodities by Catalog Size

2,589,949 546

1,881,180

Top 10 Suppliers by catalog size

Top 10 Contract by Catalog Size

SECURITY, SURVEILLANCE, AND RELATED EQUIPMENT & SERVICE (%]
L 5%}

_— Compter Hardware, Saftware, and 1T Services (37%)

Goneral Hardware and Related Hems [57)

General Hardware and Resated ltems (551~

Goneral Hantware and Related Homs [10%)

@ Computes Hardware, Software, and IT Services @ Computer Hardware, Software, and IT Servic @ General Hardware - Tools, Plumbing, Blectrical & Refated ltems
@ General Hardware and Retated tams @ General Hardware and Related ltems @ Genaral H e Iteme

HVAC FACILITY MANAGEMENT AND SERVICE B HVAC MAINTENANCE SERVICE Law
@ SECURITY, SURVEILLAHCE, AND RELATED EQUIPMENT & SERVICE
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

2.a. Procurement/ Ordered amount for the last two years consolidated by : *per
Analysis of Ordered Amounts  quarter *per commodity *per site *per top 5 suppliers
*QOrdered amount per commodity and supplier

< 9D % PBI Analysis : Analysis of ordered amounts

M« hCﬁﬁﬁf,}Y—ZMM-l M-2 | 2026 2027 2028 2029 2030 -~ S1 52 Q1 Q2 Q3 Q4 JFMAMIJIASOND

Evolution per quarter Evolution by Commodity
There is no data to match the given criteria. You can change the criteria in the filter settings. There is no data to match the given criteria. You can change the criteria in the flter settings.

Evolution per Site TOP 5 Suppliers
There is no data to match the given criteria. You can change the criteria in the filter settings. There is no data to match the given criteria. You can change the criteria in the filter settings.

Ordered amount per commodlty and suppller
h the g ! th th
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

2.b. Procurement/ *Receipts count and amount per supplier *Deliveries amount

Goods Receipts Dashboard per suppliers with their mean delivery time *Mean delivery
delay and ratio of items received on time per supplier
*Delivered items per supplier and commodity

< D ¥ PBI Analysis : Good receipts dashboard
b - -1 6% 1l = i
Mo cnt b RIERY v-2 v M1 M2 2026 2027 2028 2029 2030 s1/52| |at|oz|q3| 4| [1[F|mlaim|i[1]als|o[N|D

# of Receipts Delivered Amount

nb de récentian

N -
N E———

= . & 5 . DRC-Dept of Rehab & DPS-Dept of Public Safety Ds-Depr of Youth Services
GBEEX LLC GHEX LLC GBEX LLC Oither Comections
Supplier Site Agancy

Ratio of Items Received on Time Count of Delivered ltems

lignes de réception

GBEM LLC GBEX LLC

GHEX LLE GBEX LLC
Supplier Site

Supplier Site

Receipt Dashboard by Supplier
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

3. Procurement/ # of Invoices, PO Count, PO Amount by Category, Invoice
PO / Invoice Dashboard Amount by Category, PO Amount by Organization, Invoice
Amount by Organization

o< = ir PBI Analysis : Po / Inwoice Dashboard (std)

T e v BB By | vamratim=||=02s2007] 202s | 2009 | 2030 -

2 af Invoices
Thore i no data to satch the given criteria. ¥You Can Chane he Critaria i ha
B Sottiegs.

PO Annountt by Catemory Ivwolos Amount by Category
There i no data to satch the given criteria. Vou Can changs the criterka n e
e SOTIORs.

PO Armount by Ovgamdzation Irrsoice Armount by Organizabon
There i no data to satch the givens criteria. Vou Can changs the criteria n e
e SOTTIORs.

Top 10 Supeliers [on PO amoant] Tesp 10 Suppliers (on Inssdce amount]
There i no data to sabch the givens Criteria. Fou Can changs The Criterka n the
Siner soTiogs.
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

4. Procurement/ PR and PO amounts over time for the last two years and
PR and PO Evolution consolidated by family.

< 9 W% PBI Analysis : PR and PO evolution

T oW« »C BB B EEEY -2 MM M2| 2026 2027|2028 | 2029 2030 - | [s1/s2 Q1/Qz|Q3/Q4| JF|M A|M[J[1A[s|O/N D

PO Amount Evolution PR Amount Evelution

Navember 2019 December 2019 §
Month Month

Requested by Family - PR amount allocated
Software (341%), Accommodstion furniture (26.11%)
Paper products (15.51%) ‘—/f Adhesives and sealants (0.47%)

and desk scessories (1.70%) //‘7. Batteries and generators and kinetic power trans

Laboratory supplies and fixtures (6.583)

Signage and accessories {1.05%)

Bread and bakery products (0.01%)
Computer Equipment and Accessaries (41.68%)

@A furniture @ Adhesives and sealants @ Batteries and generators and kinetic power transmission

@ Bread and bakery products @ Communications Devices and Accessories @ Computer Equipment and Accessories
Developmental and professional teaching aids and materials and accessories and supplies @ Hand tools Hardware

@ Laboratory supplies and fixtures @ Office and desk accessories @ Office machines and their supplies and accessories

@ Officesupplies @ Paints and primers and finishes @ Paper products @ Personal safety and protection

@ Printed media @ Signage and accessories Software

@ Welding and soldering and brazing machinery and accessories and supplies

QOrdered by Family

Paper products (1.78%)
Office supplies (0.32%)

Office and desk accessories (5.59%) /‘
Hand tools (084%) ~
prmental and professianal teaching aids and materials and accessories and supplies (0.14%)
Adhesives and sealants (0.30%)

Accommodation furniture ($1.03%)

@ Accommodation furniture @ Adhesives and sealants
@ Developmental and professional teaching aids and materials and accessories and supplies @ Hand tools
@ Office and desk accessories @ Office supplies Paper products
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

5. Contract/ % of Invoices on Contract, % of POs on Contract
Contract Coverage Dashboard

{ 9 PBI Analysis : Contract Coverage Dashboard

T M«»CEBEEYY Y1 Y2 M M1 M2 2026 2027 2028 2029 2030 - 51/52) Q1 Q2 Q3 Q4| JFMAMIJIASOND

% of Invoices on Contract % of On-Contract POs

There is no data to match the given criteria. You can change the criteria in the
s etngs. 100.00

Contract Coverage based on Invoice (%) Contract Coverage Based on PO (%)
There is no data to match the given criteria. You can change the criteria in the
filter settings.
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

6. Contract/ Annual Contract Count and Amount by Supplier, Annual
Contract Analysis Contract Utilization by Supplier Commodity, Spend On
Contract

< 9 v PBI Analysis : Contract Analysis

T M« DC‘ﬁBﬁﬁY—EMM-I M-2| | 2026 2027 2028 2029 2030 - 51/52 Q1 Q2 Q3 Q4 JFMAMIIJASOND
Annual Contract Count and Amount by Supplier
® Indicator~ || ® Yearv |+
=# Contracts = Contract Global Amount (USD)
* Suppller Group v || ® Supplier Head-office ~ |+ 2018 2019 2018 2019
22ND CENTURY TECHNOLOGIES INC
3M COMPANY
AAA GENERAL SERVICES INC
ABB ENTERPRISE SOFTWARE INC
ACCELERATED TECHNOLOGY
ACCENTURE
ACCRUENT LLC
ADVOCATE SOLUTIONS LLC
AGATE SOFTWARE INC
AGILE NETWORK BUILDERS LLC
AGILEASSETS INC
ALLEM WILLIAMS & HUGHES CO
ALLIANCE ENTERPRISES INC

I s T . B = T - S R N,
I s T . B =T - " S S R MY

Annual Contract Utilization by Supplier
* Indicator ® Year v |+
= Contract Global Amount (USD) = Ordered amount on a contract (USD)
® Supplier Group > || * Supplier Head-office » |+ 2019
22ND CENTURY TECHNOLOGIES INC
35G PLUS LLC

Commodity Spend On Contract
= Indicator - ® Year v |+
= Contract Global Amount (USD) = Ordered amount on a contract (USD)
® Commadity level 1+ | [+ 2018 2019 2019

Apparel and Luggage and Personal Ca...
Building and Construction Machinery...
Building and Facility Construction ...
Ct Bio CF a..
Cleaning Equipment and Supplies
Commercial and Military and Private .

11 of 19
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Analysis Report Descriptions and Screenshots
Category / Analysis Report Description
Analysis Report Name

7. Users/ # of Internal Users, Users per Main Organization, Status and
Internal Users Dashboard Top 10 Profiles Assigned

< O 0 PBI Analysis : Internal Users Dashboard (std)

T HM«+»CEBEESY Y1 Y2 MM M2 2026 2027 2028 2029 2030 - | 51/52) Q1/Q2/ Q3 Q4 J FMAMIIJAISO

# of Internal Users Users per Main Organization

51,472

Unknown

Users Per Status Top 10 Profles Assigned

Dissbled (0% | ; Active 2079 (4%)
Deleted 35051 ———_|

&
Bliocked 49,355 (945 Profiles
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Analysis Report Descriptions and Screenshots
Category / Analysis Report Description
Analysis Report Name

8. Users/ Unique User Logins, Total Number of Login Instances,
Internal Users Logs Monthly Activities - Internal Users, Top 10 Users by Number
Dashboard of Connections, By Main Organization - # User Connections

l < 9 W PBI Analysis : Internal Users Logs Dashboard (std)

[ ] bCﬁEﬁ\"-lY—ZMM—iM-Z 2026|2027 | 2028 2029|2030 ~ | |51/52| Q1|02 Q3 Q4 JIFM A M HIAISOND

Unigue User Logins Total Number of Login Instances

26,309

Monthly Activity - Internal Users Top 10 Internal Users by # of Connections
aK

30K

}
EE . I . d o ‘ 'I | ] II ll ull N -I - | ..I o
A ) 4 &

: & y B S S
& g P & &5 & T L » &

&  EE NN
8 .4

P

Application users

By Main Organization - # User Conneclions

Unknown

13 0of 19
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

9.a. Users/ # of Supplier Users, Supplier Users by Supplier Location,
Supplier Users Dashboard Supplier Users per Status

{ 9 v PBI Analysis : Supplier Users Dashboard (std)

T M«r»CBEBEEY Y Y1 Y2 M M1 M2 2026 2027 2028 2029 2030 ~| 51/52 Q1 Q2 Q3 Q4 JFMAMIIASOND

# of Supplier Users ¥ Supplier Users by Supplier Location

Supplier Users per status

Deleted 159 (0%)

|
\

Active 54,373 (100%)
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

9.b. Users/
Supplier Users Logs
Dashboard

How to Access and Run an

Analysis Report

# of Supplier Connections, # of Pages Viewed, # of
Connections & Pages Viewed by Month, Monthly Activities -
Supplier Users

g

L4

D Y

PBI Analysis : Supplier Users Logs Dashboard (std)

Mo« &Cﬁﬁ{?‘f-l Y-2iM|M-1|M-2| | 2026 | 2027 | 2028 | 2027 | 2030 | ~ | 51182 |1Q1iQ2 Q3|Q4| [J FIM|AIM{JIJIA[S|ON|D

480
240 ‘ ‘ I I I
o I I I
a4 a a 2
F £ £ 5

# of Supplier Connections

2,766

# of Connections & Pages Viewed by Month

b

P £

Manth

6K

Q a a Q ) a
S A
i

Connections

4 X S5 3
F &Y
&

# of Pages Viewed

50,675

Monthly activity - Supplier users

o aQ .9 a L o Q a Ly, . | 0
R A W oL M S
& o A s

b o
& &

& ¥
A
Manth

‘,}"?- o

SUOE3ALUOT 3nbjun
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

10. (no category) PR Non Catalog Analysis, Non Catalog PR Amount by
PR Noncatalog Analysis Commodity LVL 1

< 9 % PBI Analysis : PR Non catalog analysis

M r» CHEBEBBELY Y1 Y2 M M1 M2 2026 2027 2028 2029 2030 -~ S1/52 Q1 Q2 Q3|04 JFIMAMIIASOND

PR Non Catalog Analysis
x Indicator ~ |+
Walue  + % Non Catalog (Count) PRs count MNon catalog PRs count
Value 1 3,873 23

Non Catalog PR Amount by Commodity LVL 1

Manzgement and Business Professionals and Administrative Services (1%)
Unknown (2%) —

Defense and Law Enforcement and Security and Safety Equipment and Supplies (2%) / \".ll Office Equipment and Accessaries and Supplies (32%)
Cleaning Equipment and Supplies (23] -
Published Products (%) |
Information Technology Broadcasting and Telecommunications [16%)

Engineering and Research and Technology Based Services [18%) 4 Paper Materials and Products (20%)

16 of 19
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

11. (no category) # of Site Locations, # of Site Locations by Org, # of Sites by
Sites Dashboard Geography, By Status

< D o PBI Analysis : Sites Dashboard (std)

T M«>» CHEBYY Y1 Y2 M M1 M2 2026|2027 2028 2029|2030 ~ |51/52||Q1/Q2 Q3|Q4 J FMAM|JIAISOND

# of State Site Locations (ORG) # of Sites by Organization

5,184

J5C200000 JF5030002 DP5200000 DMH300000 DPS400000
Judiciary DIRECTOR'S OHIO STATE HOSPITAL Bureau of
OFFICE HIGHWAY SERVICES Mator Vehicles
PATROL

Division

# of Sites by Geographical Location By Status

Validated (0%)

ackson

Unknown

!
" Deleted (100%)

17 of 19
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

12. (no category) Status of each workflow activity: Steps validated and steps
Workflow Analysis pending

< D % PBI Analysis : Workflow Analysis

T M« >»CEBEBEYY Y1 Y2 M M1 M2 2026 2027 2028 2029 2030 - S1 /52 Q1 Q2 Q3 Q4 J FM A MIIASOND

Workflow Analysis

® |ndicator ~ [+

oo 5
oww - 2

Cotronent 5
ot 2
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Analysis Report Descriptions and Screenshots

Category / Analysis Report Description
Analysis Report Name

13. (no category) Count of PRs by type (catalog, non catalog, punch-out)
PRs Analysis

{ 9 % PBI Analysis : PRs analysis

T M«»>»CEBBEYY Y1 Y2 M M1 M2 2026 2027 2028 2029 2030 - 51/S2 Q1 G2 Q3 Q4 J FM|AIMIJIJASOND

» Indicator~ | +

If you have questions or need additional assistance, please contact Ohio Shared Services Contact Center
via email (ohiosharedservices@ohio.gov) or phone (877-644-6771).

19 of 19



mailto:ohiosharedservices@ohio.gov

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19

