How to Respond to a
State Bid Request

Tonya Prickett, CPPO
Procurement Manager
Department of Administrative Services
614-466-2705
tonya.prickett@das.ohio.gov

Procurement website: procure.ohio.gov
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Quick Links

cﬁl#@ té@ pat'@'/ Current Contract Search

Bid Opportunities Search

septem ber 28 y 2017 IT Release and Permit

DAS Office of Procurement Services feiecommuniaton Contracts
“HOW fO dO Bus"ness With the State” IT Enterprise Services Portal

Web‘nar! » MBE & EDGE Opportunities
» State Contract Opportunities

NOTICE: How to do Business with the State State Printing and Mail Services

You are invited to participate in a live webinar on "How to do Business with the State.” We will lock at tools and resources you can use to Agency Request to Purchase
assist your business in finding procurement opportunities.

Procurement Related Web Links

PR e

Agency Procurement Tools
Announcements MBE & EDGE Agency Tool Kit
912112017 Save the Date - "How to do Business with the 81712017 State Term Schedule Guidance - NEW
‘ cave e bEe fo o ‘ Cole i seneaue udance MBE & EDGE Suppliers Tool Kit
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Procurement Offices

State of Ohio

Procurement Select Bid

B e - OPPOrLUNITIES g v mrren T commee | coom
Current Contracts then All

IT Opportunities

Selling to the State Opportunities- Current Contract Search

Registration » Prnting Opportunities Bid Opportunities Search
~ ~ . "8 201 ? IT Release and Permit
Purchasing Programs > Construction Opportunities - L
- Telecommunication Contracts
Contract Management Wendor Portal Ohio Department of Transportation uren t Servfces
o L) IT Enterprise Searvices Portal

[ vy o uu Dusrrress With the State

Webinar! » MBE & EDGE Opportunities
Invoice Processing

» State Contract Opportunities

NOTICE: How to do Business with the State State Printing and Mail Services

You are invited to participate in a live webinar on "How to do Business with the State.” We will look at tocls and resources you can use to Agency Request to Purchase
assist your business in finding procurement ocpportunities.

Procurement Related Web Links

-« =

Agency Procurement Tools
Announcements MBE & EDGE Agency Tool Kit

Suidance - NEW

o 9/21/2017 o 31172017

MBE & EDGE Suppliers Tool Kit

IT Services Catalog

Procurement Proceduraes for Supplies,
Services and Information Technalogy

o 6/15/2017 o 5M11/2017

o 5/4/2017

o 10/28/2016

State Term Schedule Guidance
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Finding Opportunities,\

io-gov State Ageneies

State of Ohio
Procurement

for Suppliers » for State Agencies v for Political Subdivisions v for the Public » m Help & Reference v m LOGIN

Procurement Opportunity Search

Please enter one or more of the search criteria below to locate bid opportunities with the State of Ohio. Some of the most popular searches are pre-programmed and listed on the right of this page, click on
ocne of the hyperlinks to view asscciated search results. To follow all updates te any bid oppertunity. see ocpportunity updates

For roadway and building construction opportunities, as well as opportunities for related machinery, services, and supplies, see Construction Opportunities.

General Criteria Popular Bid riun

Document/Bid Number: Search by keywords: Market Type: Information Technology
Opportu es
= Al
MBE
= Requests for Proposals
Matches on: '® Al Words Any Word "Exact Phrase” Open Market
Index Number: = Invitations to Bid

Commodity Category: Search by Date Type:

Agency: All -

= T Start Date: = MEE Set-Aside Opportunities

- Select Type - b MBE Opportunities

i

Opportunity Status:

Opportunity Type: :
o - pportunity Type: End Date: Other Popular Opportunities

All - ﬁ

= WVehicle Opportunities

= Printing Opportunities
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Procurement Opportunity Search Results

The table below presents search results based upon the criteria you entered. To refine your search further. you may enter additional search criteria by clicking the Back button at the bottom of the page to

return to the Procurement Opportunity Search.

Selection Criteria...
Market Type: All; Opportunity Status: Active

Issued By

ocument/Bid Number ~w

Export to Excel m

“Certified Welder Instructor”
Not issued by Procurement Sarvices

2017 Street Tree Planting
Not issued by Procurement Services

Braille Literacy
Not issued by Procurement Sarvices

BREAD AND OTHER BAKERY FRODUCTS

Brochure Distribution
Not issued by Procurement Services

CABLE INSTALLATION PROJECT

Not lssued by Procurement Sarvices

Computer-aided Speech-to-Print Transcription Services
Not Issued by Procurement Services

Cultural Competency Project Information
Not Issued by Procurement Services

CUsSTOM MUSIC

Not issued by Procurement Services

Dewvelop, Pilet and Evaluate an Ohio Specific Infant Mortality Curriculum
DISCOUNT AIR FARE

Employer Resource Information Center

Ewvaluaticn of the Comprehensive Cancer Control Program

Halfway House for ODYS
Not issued by Procurement Services

Hearing Officers - EXTENDED UNTIL 11/1/2017 at 5:00pm (EST)
Not issued by Procurement Sarvices

Impartial Hearing Officer {IHO} Training.
Not Issued by Procurement Services

Industrial Meat Processing “Wacuum Filling/Stuffing Machine

RFP

ITG

RFP

ITB

RFP

RLE

RFQ

RFQ

RFP

RFP

RFI

IFP

RFP

RFP

RFQ

RFQ

ITB

#ohiobizcareerexpo2018

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active
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Open NiA

Open A

Open MiA

Open GDCo03

Open MLA

MBE MiA

Open MNiA

Open NiA
Open NiA

EMBE DOHD27
Open GPCO10

ML MiA

DOHOZ4

Open

Open NA
Open NA
Open MiA
Open

NiA

& couumees

DRCP2354

2017 002(P&R)

00D BSWI-2018-1

RS901618

DEV1S8TOUDO3

RLE-OIS-18-001

EDU201803%

EDU2013040

DEVASTOUOZ2

CSPo05518

DASPS-2803-17

PTJFS-18-01-004

CSP904818

DYS180103C0

COM2018-ADMOOT

EDU2018038

0B100418

9132017

T122017

/112017

S/22/2017

Q252017

9182017

Q272017

Q25/2017

Q25/2017

Q122017

S/30/2017

o/1/2017

S/28/2017

8/30/2017

8472017

S/2TI2017

Q1472017

9/28/2017

8Mo/2017

o9r25/2017

10112017

1051172017

10F2/2017

10M18/2017

10/4/2017

10/20/2017

1061172017

9/28/2017

or2e8/2017

Q272017

ar20/2017

117172017

10/M18/2017

9/29/2017
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Procurement Opportunity Search Detail M~

Opportunity Title

Develop, Pilot and Evaluate an Ohio Specific Infant Mortality Curriculurmm

Cpportunity Description
F=HETHIS SOLICITATION SONTAINS AN EMBEDDED MINCRITY SET-ASIDE COMPORNERT ***
Dewvelop, Pilot and Evaluate an Ohio Specific Infant Mortality Curriculum
The awardsd contractor will b= creating a curriculum that will develop, pilot and ewvaluate an COhio specific infant mortality curmricwlum that will be

supportsd by evidenced-based research, establizhed evidence-based practices or an O0OH promising apprecach. Pleaze see the A=zsociated PDF for
complsts infomation.

General Information Dates
Commcdity Category 1: Administrative, Financial, Managerial, Posted Date SaMz2reon T
Zourner, Insurance & Temp Swocs
Imcuiry Beriod SH122017 thru 10042017 5:00:00 Ak
Commodity Categorny 2 Fedicsl or Dental Equipment. Supplies
& Services Oypeening Date 1012017
Oppeortunity Types: FRequest For Proposal
Opportunity Status: Active Procurement Programs
Document/Bid & CSPa0s518
MBE Setf Aside es
Indes & DOHOZT
Opeen Market: Mo
Reguesting Ssgency: Administrative Services, Department of
lzsued By Admministrative Services, Department of
Other
Associated PDF Files - i o
Document: CSPO0SS18. pdf

Wiew O and A Wiew O and A

Addenda/Amendments

1 See Addendum 1 - Effective S914/2017F
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nvitation to Bid (ITB) & o~

Request for Proposal (RFP) :

* Invitation to Bid / ITB — Solicit bid for
goods/services and award made according
to lowest responsive and responsible bidder

* Request for Proposal / RFP — Solicit
proposal for goods/services, price Is not

usually a primary evaluation factor, provides
for negotiation and best and final offer
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RESPONDING TO AN
NVITATION TO BID (ITB
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TOo BID

T Corigired Segrie= B reoee? D e lerd P S0 See T
o e Ol Serise B SeCE e Sor e e =, S e 2L

L=
Cimprari T oF Coonr - e B e e
Cmrrera Servecss Dok
e s o Feos U e e ] S e s

e T e e T

CTEE T
OISV oDa-F

SEreeral Serskces Chelskon

OTHCE of Procune mesnt Services
<4200 Swurface Roosd

Taodumnbus, 1O 432 E-1E55S
ETTH: BID DESK

CP ERErrS CATE of

s B

DECTMWBER 100 SO07F

PR | I P e e . L T

=L e IR

- = S iEe TRl PR
TrAHD 1083951

[ ey

TR e e T e T

. B Ee

| e T

Tre meccliBors bor Diee cetmericimcs Weirem ot caoriemrd. Lirs Caorressl Secors Soes shade degeerie el el sl S
E o L T e e L e e L I = tese e s ]

B sl e s et e 20 O s
BiLL T

- vy, (S 350 D ween

DEFPASTRENT O6F FRENT AL HESL T
CERMNTRAL WWAREHTIL S E

20N M BESRTSA STREET
CoLULsAasUIE O 2 =20s

CELRERT AT

SEE BEL TN =

SHIF TCC EAME

FLiCU B ST R D

[um= R L= R0 A SAFT eI h e SR ] EXTENCOELD Raas
. ZaEs o= FMlEMSDERIN CRAMSES. CAMMED (277 -34-01 250

OTEM IE O OAaS EXNCEFRFTED PROD
et e P Cel S el SSal e D O Sk B M eSS Sl o ey E e el sl (Sedsl, slall S S spen sl By D
s o PrSess feere sl S e e e el e O D s s i e Y S ey o e i v e

CDELNERTY. SS52 cms — PSS, S5 o= — DZFOESTESE, and S52 == — 05 SA0E
Thee S hrads o shos e rmm s e prasl o Diem Pomsst b rrasso @i} sapgr e S e s e ol e el

- So=gu ired Certficabtion for Bidding (P ape S FRew. 106015070 {1 page | —
diormeesthc ared Shlo peefenenoe

L L LT[ T T pe P
s ey

PE=S Do DO NEsedve

- e s o S T S e A T Tt [P 2 (R OTAES C1 pagel — Shoud oomooets s el s Bh rEsponze

- Srne=Time Food S Speclal Termms and Conalions (FRew. D501 7 0 ==

- Bem Spechoation (Rew. 1000E/DS] {1 memsgee)

- Appendiy — Seneral SpecTications 0Resw. 1TI@TAOT (2 pages)

- msTructon s, Ternmmes & Conditicns Sor Socing; Standand Comtract TeEms and Cond Boeres ] s Supplermerrial Termms and
Sondforrs JRes. T0A01ET 010 page sl Al prior sersicon s of Inssirucdons o BEldcers, Dorlract Tenmres ans Sondbors are rull
and =chks

A S i Poas Sl 8 e S WSS (s B e 0 PO SO O e W P T S et L Sl B e S P ESCUs e - mlrm b

A L RS o TR S e ey EE e e b S sl el D e B e TR o P
L e e ] e T B e e |
i S T B (Sl O e

e e e e e
= e s en . Sl T e B N e e S e sesSerflee s el e of =

Sme P raegsa e 2l TOree- Tirees Foass B Seectal Terrres e o ralisen s

T IR e B S e s e

I L TR PELT ToR Rt TR S $ ST D L B A ST T remnas e e S -\.-.-I CaTE

el cpemsdrg Soete lo
e e el e T R T
e SomE el Eidsar e iees
Bt o o Ehed sared caoismers So Fod

#ohiobizcareerexpo2018 Ohl(DAs

Service - Support - Solutions

sall meig rem el B el B el @Ses bo e ST e of Procose meend Serekonm By 0000 foe o B abeoess
- mezuEwted Thal The Eaioe Eaed b Elask Irk Eerdes = el

e e sl usEng e Foe goires Cermiicartesn bor S g
D I e

[
el wEane ol s

e

wred osredecs boos el o

COLUMBUS

REGIONAL AIRPORT AUTHORITY

Example of the
‘Invitation to
Bid” document
(ITB)

OHIO DEPARTMENT OF
TRANSPORTATION

DIVISION OF OPPORTUNITY, DIVERSITY, AND INCLUSION



S

Responding to an Invitation to Bid
(ITB)

* Print a copy of the Invitation to Bid from
website

« Complete Page 1 and sign in Blue Ink

 Complete Page 2, Buy America/Buy Ohio
Certification

« Complete the Cost Summary Page(s)
provided in the bid document

« Attach any relevant product/service literature

) DEPARTMENT C
#ohiobizcareerexpo2018 Ohl(DAS & COLUMBUS TRANSPORTATION
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// \
Responding to an Invitationt

Bid (ITB)

* Place completed, signhed bid document in
a sealed envelope

» Clearly mark the Bid# on Envelope

* Bids may be submitted via mail, courier
or, hand-delivered;

« Sealed bids MUST be received prior to
the advertised open date/time to be
considered for award.

OHIO DEPARTMENT OF
#ohiobizcareerexpo2018 Ohl(DAS & cotumsls &) TRANSPORTATION
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Responding to the Request for

Proposal (RFP)

Cover Page
« RFP Title for Requirement
» Dates for Inquiry Period
« Date for Site Visit
* Proposal Due Date
Executive Summary
« Background Information & History
« Scope of Work (SOW) Detalls
« Deliverables
« Schedule of Milestones

* In essence, what the contractor must do to complete
the project satisfactorily

OHIO DEPARTMENT OF
#ohiobizcareerexpo2018 Ohl(DAs e COLUMBUS ’ TRANSPORTATION
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The Evaluatiom\

Bids received are delivered to the assigned analyst
Bidders may not communicate with the analyst or
agency during the evaluation time

Bidders may track the status of the bid on the
website (Selling to the State) .

The Invitation to Bid is awarded to lowest
responsive, responsible bidder

If the ITB Is for a one-time requirement, the
successful bidder is notified with receipt of a
purchase order

If the ITB Is for an on-going (annual) need, bidder is
notified by letter

OHIO DEPARTMENT OF
#ohiobizcareerexpo2018 Ohl(DAs & cotumsls &) TRANSPORTATION
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Responding to the Reqguest for
Proposal (RFP

RFP is awarded as a Best Value rather than Low Bid
Offerors’ will receive scores in the areas of experience,
references and documented solution to Scope of Work
requirements
Evaluation of Proposals
Description of the method to be used for rating/scoring
proposals
Mandatory Requirements
Scored Criteria:
 Technical
 Cost

OHIO DEPARTMENT OF
#ohiobizcareerexpo2018 Ohl(DAS & cotumsls &) TRANSPORTATION
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Responding tm

for Proposal (RFP)

Offeror must submit both a “Technical Proposal’ and “Cost
Proposal”.

Bids are scored on a scale of does not meet, weak, weak to
meets, meets, meets to strong, strong.

Complete in the format provided (Cost per hour, per
deliverable, etc.)

Most RFP’s do not allow for any reimbursable
expenses

Cost Proposal is submitted in a sealed envelope
separate from Technical Proposal

OHIO DEPARTMENT OF
#ohiobizcareerexpo2018 Ohl(DAs & cotumsls &) TRANSPORTATION
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“Guide for Proposal Submissi

Read entire document, note Mandatory Requirements
Take advantage of “Q&A” period

Follow Format required

Use Forms provided in RFP Instructions

Provide complete answers/descriptions

Check the state’s website for RFP addenda (it is the responsibility of
the offeror to be aware of additional info

Review and read the RFP document to make sure you have
addressed all requirements

Proposal must be submitted on time!
Label exterior of envelope/package with the RFP# and due date

Label each packet accordingly, “Technical Proposal” & “Cost
Proposal”

OHIO DEPARTMENT OF
#ohiobizcareerexpo2018 Ohl(DAs & cotumsls &) TRANSPORTATION
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/
Time to Submit Bid or ProposSat

« Mail or deliver bids/proposal to:
General Services Division
Office of Procurement Services
4200 Surface Road
Columbus, OH 43228-1395
Att: Bid Desk

» Bids/proposal are opened at 1:00 PM EST on Mondays,
Wednesdays and Fridays;

« Bids/proposal are certified by an attending State Auditor
* Vendors must be certified by EOD at time of Bid Opening
« Bidders may attend bid openings.

OHIO DEPARTMENT OF
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Questions?
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