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To ensure that any state employee who commits an egregious offense related to employment is 

separated, establish guidelines for accepting a resignation in lieu of termination, and establish 

procedures for making information concerning removals and resignations available to potential 

future employers. 

A glossary of terms found in this policy is located in Appendix A - Definitions. The first occurrence 

of a defined term is in bold italics. To go directly to a term's definition, click on the bold and 

italicized term. To return to the body of the policy, click on the defined term. 

2.0 Policy 

It is the policy of the State of Ohio to expeditiously remove any employee who is reasonably 

believed to have committed an egregious offense, in accordance with all applicable collective 

bargaining agreements and applicable law, and to make all public information concerning a 

former employee's separation from state service readily available consistent with Ohio public 

records law. It is understood that each removal shall be viewed on a case-by-case basis, and 

appointing authorities shall have some flexibility in permitting resignations with and without 

restrictive language. Any potential State of Ohio employer should be able to readily ascertain 

when a former state employee has resigned in lieu of discipline and/or removal or if a removal 

resulted in a former employee being designated as not recommended for rehire. The Department 

of Administrative Services (DAS) will help provide information about former state employees to 

state agencies, boards and commissions seeking to fill positions by hire, re-hire or transfer. 

Individuals convicted of, or who plead guilty to certain offenses are disqualified by law from 

holding public office or employment. Such offenses include, but are not limited to, theft in office 

pursuant to section 2921.41(()(1) of the Revised Code or felonies involving fraud, deceit or theft 
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