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ARTICLE 1 - BARGAINING UNIT
1.01 - Recognition

The Agreement is made and entered into pursuant to the
provisions of Chapter 4117 of the Ohio Revised Code by and
between the State of Ohio, represented by the Office of Collective
Bargaining, hereinafter referred to as “Employer” and the State
Council of Professional Educators, Ohio Education Association
(OEA) and National Education Association (NEA), hereinafter
referred to as the “Association.”

This Agreement is made for the purpose of promoting coop-
eration and harmonious labor relations among the Employer,
employing agencies, employees of the bargaining unit, and the
Association, establishing an equitabie and peaceful procedure for
the resolution of differences, and protecting the public interest by
assuring the orderly operations of state government.

1.02 - Bargaining Uit

The Employer hereby recognizes the Association as the sole
and exclusive bargaining representative for the purpose of collec-
tive bargaining on all matters pertaining to wages, hours, Or terms
and other conditions of employment, and continuation, modifica-
tion, or deletion of an existing provision of the Agreement for
employees within the bargaining unit, State Unit 10, inthe classifi-
cations listed in Section 1.03.

For the purpose of this Agreement, the following definitions
shall applyto employees holding classification titles listedin Section
1.03:

A Afull-time employeeis paid by warrant of the auditorand
is regularly scheduled to work a work week as defined in
Article 23. Said employee shall be included in the bar-
gaining unit on the date of hire.

B. A part-time employee is paid by warrant of the auditor
and is regularly scheduled to work less than the work
week for full-time employees. Said employee shall be
included in the bargaining unit on the date of hire.

C. Aninterimemployeeis paid bywarrant of the auditor and
is hired to work a definite continuous period of one (1)
month or more. Said employee will temporarily fill a
position which is vacant asa result of sickness, authorized
disability leave, authorized leave of absence Or promo-
tion. '

D. Intermittent employee is paid by warrant of the auditor
who works an irregular schedule which is determined by
the fluctuating demands of the work and is generally
characterized as requiring less than one thousand (1000)
hours per calendar year.

The bargaining unit shall be composed of all full-time and
part-time employeeswithin the classifications listed in Section 1.03.
Also included in the bargaining unit are interim employees within
the classifications listed in Section 1.03 whose employment exceeds
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eighty-nine (89) days from date of hire, and who are actively
employed during the pay period including July 1, 1989 whether on
a full-time or part-time basis. '

Excluded from the bargaining unit are interim employees
whose employment is less than ninety (90) days, in_terim ?mployees
who are actively employed after the pay period mclu.dmg 'July .1,
1989, and intermittent employees within the classifications listed in
Section 1.03. Iy

Should the Employer propose to create anew c!assnﬂcauon or
anew appointment type which arguably may be within th.e l?argafm-
ing unit, the Employer and the Assodatiqn shall meet wnh_m tmrty
(30) days after notice of suchcreation is given to the Association in
the event the Association disputes the Employer’s proposal. If the
partiesare unable toreachagreement asto whether _sqch clas.smm-
tions or appointment types aré within the bargaining unit, the
parties mutually agree to submit the dispute to the State Employ-
ment Relations Board for resolution.

1.03 - Classifications

The following classifications, including parenthetical subtitles,
are included within the bargaining unit:

30121 Teaching Coordinator

64311 Librarian 1 (N on-Degreed)

64312 Librarian 1 (Degreed)

64313 Librarian2 (Non-Degreed)

64314  Librarian 2 (Degreed) .
64315 Librarian2 (Degreed-Reference Services)
64316 Librarian2 (Degreed-Technical Services)
64317  Library Consultant

69621-

69624 Teacher 14 .

69651 Education Specialist 1

69652  Education Specialist 2

69681  Peripatologist 1

69682  Peripatologist 2

69751  Student Services Counselor

69761  Guidance Counselor

99200 Teacher, Deaf or Blind School

1.04 - Legal References

This Agreement governs the wages, hoyrs, and terms a_\nd con-
ditions of employment of employees withm. the barganqmg unit.
The provisions of this Agreement shall be interpreted in accor-
dance with, and be subject 10, the provisions of Chapter 4117 of the
Ohio Revised Code. Pursuant to Ohio Revised Code 41 17.10(A),
where this Agreement makes no specification abput a matter, the
Employer and employee are subject to all appl_u@ble state laws
pertaining to the wages, hours, terms and conditions of employ-

ment for public employees.

1



1.05 - Savings Clause

This Agreement shall be interpreted to be in conformance
with the Constitution of the United States, the Constitution of the
State of Ohio, all applicable federal laws, and Chapter 4117 of the
Ohio Revised Code.

Should specific provision(s) of this Agreement be declared
invalid by any court of competent jurisdiction, all other provisions
of the Agreement shall remain in full force and effect.

In the event of invalidation of any portion(s) of this Agree-
ment by a court of competent jurisdiction, and upon written re-
quest by either party, the Employer and the Association shall meet
within thirty (30) days at mutually convenient times in an attempt
to modify the invalidated provision(s) by good faith negotiations.

Amendments and modifications of this Agreement may be
made by mutual agreement of the parties subject to ratification by
the Association and/or the General Assembly as required pursuant
to Chapter 4117 of the Ohio Revised Code.

ARTICLE 2 -NON-DISCRIMINATION
2.01 - Non-Discrimination

. .Neither the Employer nor the Association shall unlawfully
discriminate against any employee on the basis of race, sex, creed,
color, religion, age, national origin, political affiliation, handicap, or
sexual preference/orientation, in the application or interpretation
of the provisions of this Agreement.

The Employer and the Association hereby state a mutual
commitment to affirmative action, as regards job opportunities
within the agencies covered by the agreement.

2.02 - Bona Fide Occupational Qualifications

Bona fide occupational qualification(s) may be established by
the Employer subject to, and in compliance with, the aforemen-
tioned provision and thelaws of the United States, State of Ohio, or
Executive Order(s) of the State of Ohio.

The Employer agrees that where bona fide occupational
qualification(s) have been established for any position(s), such
bona fide occupational qualification(s) will be listed on the posting
for the position(s) when a vacancy is to be filled.

ARTICLE 3 - MANAGEMENT RIGHTS
3.01 - Management Rights
Except tothe extent expressly abridged only by specific articles

and sections of this Agreement, the Employer reserves, retains,and
possesses, solely and exclusively, all of the inherent rights and

authority to manage and operate its facilities and programs. The
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sole and exclusive rights and authority of management include
specifically, but are not limited to the following:

1. Determine matters of inherent managerial policy
which include, but are not limited to areas of discretion
or policy such as the functions and programs of the
public Employer, standards of services, its overall
budget, utilization of technology, and organizational
structure;

2. Direct, supervise, evaluate, Or hire employees;

3. Maintainand improve the efficiency and effectiveness
of governmental operations;

4. Determine the overall methods, process, means, or
personnel by which governmental operationsare tobe
conducted;

5. Suspend, discipline, demote, or discharge for just
cause, reduce in force, transfer, assign, schedule, pro-
mote, or retain employees; -

6. Determine the adequacy of the work force;

7. Determine the overall mission of the Employer as a
unit of government;

8. [Effectively manage the work force;

9. ‘Take actions to carry out the mission of the public

. Employerasa governmental unit;

10. Determine the location and number of facilities

11.. Determine and manage its facilities, equipment, Op-
erations, programs and services;

12. Determine and promuigate the standards of quality
and quantity and workperformance to be maintained;
and

13. Determine the management organization, including
selection, retention, and promotion t0 positions not
within the scope of this Agreement.

ARTICLE 4 - ASSOCIATION RIGHTS

4.01 - Voluntary Dues Deduction

The Employer will deduct biweekly membership dues and, if
appropriate, initiation fees, payable tothe Association upon receipt

of a voluntary written individual authorization from any employee

on a form provided by the Employer.
The Employer will terminate dues deduction for any of the

following reasons:
1. The employee signs a canceliation notification pro-
vided by the Employer;

2. The employee is reduced in force;

3. Theemployeeis terminated, resigns or is permanently
assignedtoa classification title which is excluded from
the bargaining unit.

The Employer for the term of this Agreement shall withhold
other Association deductions from those employees who have vol-
untarily and individually authorized such deductions by executing a
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written authorization form. Such deductions shall remain in effect
until the Employer is properly notifiedin writing by the employee to
terminate such deductions.

The Association may establish a dues payment plan for its
members allowing them to pay annual dues directly to the Associa-
tion and without any payroll deduction. The Association shall
provide the employer with a fist of employees who are paying their
dues in this manner and for whom no payroll deduction is to be
made, no later than September 30th of each membership year.

4.02 - Notification of the Amount of Dues and Fair Share Fee

Notice of the amount of the annual dues and annual fair share
fee, which shall not be more than one hundred percent (100%) of
the unified dues of the Association, shall be transmitted by the
Association to the Employer on or about September 15th of each
year during the term of this Agreement for the purpose of deter-
mining amounts to be payroll-deducted.

4.03 - Fair Share Fee

A.  Payroll deduction of fair share fee
The Employer shall deduct from the pay of members of
the bargaining unit who elect not to become or to remain
members of the Association, a fair share fee for the
Association’s representation of such non-members dur-
ing the term of this Agreement.

The payment of dues or fair share fee shall be required as
a condition of employment.

The deduction of the fair share fee from the payroll
checks of employees shall be automatic and does not
require authorization by the non-member employee.

B. Schedule of fair share fee deductions
Biweekly payroll deduction of such annual fair share fees
and the obligation to become a member or pay a fair
share fee shall commence on the first pay date which
occurs on or after January 15th annually. In the case of
unit employees newly hired after the beginning of the
membership year, the payroll deduction shall commence
on the first pay date on or after the later of:

1. Sixty days of employmentin a bargaining unit posi-
tion, or
2. January 15th.

C. Upon termination of membership during the member-
ship year the Employer shall, upon notification from the
Association that a member has terminated membership,
commence the deduction of the fair share fee with re-
spect to the former member, and the amount of the fee
yet 1o be deducted shall be the annual fair share fee less
the amount previously paid. The deduction of any bal-
ance owed as a fair share fee shall commence on the first
pay date occurring on or after forty-five (45) days from
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the termination of membership or January 15th, which-
ever is later.

4.04 - Transmittal of Specified Bargaining Unit Information
andAssociationMoniesCollectedbytheEmﬂoyer

The Employer shall transmit to the Association within one
week from the end of the pay pe iod, alist of alimonies collected on
behalf of the Association. Included within the list shall be the
names of each employee from whom a deduction was taken, the
pay period covered, the purpose of the deduction, and the .amount
deducted. The Employer shall also provide the Association on a
piweekly basisa list of all employeesinthe bargaining unit inclfld'mg
those employees in inactive pay status. The list shall .contam t.he
employee’s name, home address, department, institution, classifi-
cation title and number, and social security number.

4.05 - Rebate Procedure and Indemnification

A Procedure for rebate
The Association represents to the Employer that an
internal rebate procedure has been established in accor-
dance with applicable law. A procedure for challenging
the amount of the fair share fee has been established and
will be given to each member of the bargaining unit who
does not join the Association. Such procedures and no-
tice shall be in compliance with all applicable state and
federal laws and the Constitutions of the United States
and the State of Ohio.
B. Entitlement to rebate
Upon timely demand, non-members may apply to th.e
Association for an advance reduction-rebate of the fair
share fee pursuant tothe internal procedure adopted by
the Association.
C. Indemnification of the Employer
The Association recognizes the Ohio Attorney General
as counsel to defend the Employer against all claims or
actions arising under this article. The Association agrees
to indemnify the Employer for any cost of defgnse or

Jiability incurred as a result of the implementation and

enforcement of this provision provided that:

1. The Employer shall give the Association thirty (30)
days written notice from the date of receipt of any
claim made or action filed against the Employer by
an employee for which indemnification may be
claimed;

2. The Employer agrees t0 (a) give full and complete
cooperation and assistance to the Association and
its counsel at all levels of the proceeding(s), V)
permitthe Association or itsaffiliatesto interveneas
a party if sO desired, (c) to not oppose the Associa-
tion or its affiliates application to file briefs amicus
curiae in the action, and\or (9) permit the Associa-
tion to participate in all settiements of any claims
arising under this Article.
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3. The Employer acted in good faith compliance with
the fair share fee provision of this contract; however,
there shall be no indemnification of the Employer if
the Employer intentionally or willfully fails to apply,
except due to court order, or misapplies such fair
share fee provision herein.

4.  The Employer shall not incur excessive costs under
this Section. In those cases where the Attorney
General’s Office directly provides representation
there shall be no charge to the Association for attor-
ney’s fees.

4.06 - Site Representatives

The right of the Association to appoint site representatives is
recognized. The Association shall be entitled to appoint one (1) site
representative at each work facility employing five (5) or more full-
time permanent employees of the bargaining unit. If such work
facility, asa result of permanent staffreductions of more than three
(3) months, drops to an employee complement which includes two
(2) or less full-time permanent employees, such work facility shall
no longer be entitled to a site representative. If, however, a work
facility which employs five (5) or more bargaining unit members, as
a result of permanent staff reductions, drops to an employee
complement which includes three (3) to four (4) full-time perma-
nent employees, the work facility will retain its designated site
representative. Designated site representatives will be granted
release time as set forth in this Article and other portions of the
Agreement. Where the parties agree that recognition of a site
representative is to their mutual interest, site representatives may
be recognized at facilities which do not meet the criteria listed
above.

Site representatives shall have completed their initial proba-
tionary period, be employed inand limit their representative activi-
ties to the work facility to which they are appointed.

The Association shall provide written notification to the
employing agencies of the appointment of all representatives seven
(7) days prior to the effective date of any such designation. No
appointment shall be recognized until such notification is received
by the employing agencies.

Release time shall be granted to Association site representa-
tives, limited to the presentation of employee grievances and the
representation of employees in pre-disciplinary conferences. Re-
lease time may be granted by theemploying agenciesto Association
site representatives for other functions where such release time is
expressly provided for in this Agreement and/or authorized by the
employing agencies. However, release time shall not be granted to
Association site representatives if a UniServ Consultant or other
designated Association representative is present at any grievance
meeting or pre-disciplinary conference. .

An Association site representative may use a reasonable
amount of working time to receive and investigate complaints and
grievances of employees on the premises of the Employer only if
such activity does not interfere with or interrupt normal school or
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agency operations and prior approval has been granted by the rep-
resentative’s supervisor and the complainant’s/grievant’s supervi-
sor.

Employees requesting an Association site representative’s
presence during working time shall direct their request through
their supervisor. A supervisor must contact the Association site
representative or UniServ Consultant promptly after the request is
received. Association site representatives will, upon entering any
work area other than their own, and prior to engaging in any
representative duties, report to the supervisor involved.

The Association UniServ Consuitant or other designated
Association representative shall conduct business with the prior
approval of the Employer at work facilities at reasonable times and
shall not interfere with or interrupt normal school or facility opera-
tions. The UniServ Consuitant or other designated Association
representative shall adhere to any existing policies regarding non-
employee access to the work facility.

‘When an Association site representative,"UniServ Consuitant
or other designated Association representative has been given per-
mission to conduct representative duties expressly provided for in
this Agreement, the Employer will make every attempt 10 Provide
the representative with a private space to meet with the
employee(s)-

Anydisputesregarding this Article may be filed at Step3 of the
Grievance Procedure.

4.07 - Orientation

A designated site representative or Association UniServ
Consultant shall be given the opportunity to address orientation
programs conducted by the Employer for new c_employees. The
presentation shall be fora reasonableamount of time and at atime
mutually agreed to, in advance, by the Employer and the Associa-
tion.

4.08 - Bulletin Boards

The employing agencies shall provide a suitable bulietin board
at each work facility where ten (10) or more employees are as-
signed. Where ten (10)or less employeesare assigned, an alternate
space will be provided. The purpose of the bulle.tm board.or
alternate space is to post notices and other maten?ls affecting
employees. The posting of any Association materials sha.ll be
restricted to such bulletin board or alternate space as provided.
Any material posted will be dated and signed by the appropriate
Association representative and shall relate to any of the matters
listed below: )

Association recreational and/or social affairs;
Association appointments;

Association elections;

Results of Association elections;

Association meetings;

Reports of Association Standing Committees; or

MmO ORE P
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G. Professional Association Activities (conferences, work-
shops, etc.).

H. Association newsletter.

1. Other materials may be posted with the approval of the

Labor Relations Coordinator or designee.

No such materials may be posted at any time which contain
any of the following:

A. Personal attacks upon any other employee;

B. Attacks on any other employee organization;

C. Derogatory attacks upon the management of the Em-

ployer; or

D. Partisan campaign literature.

Aviolation of the posting restrictions of this Article will result
in the Association losing the use of the bulletin board or alternate
space for a period of three (3) months if the posting has been
authorized by the appropriate Association representative.

If the posting is not authorized, the Association will not accept
any liability and will immediately remove the materials from the
bulletin board or alternate space.

4.09 - Mail Service

The employing agencies shall designate a representative at
work facilities where mailboxes for employees currently exist or are
created during the term of this Agreement. The employing agency
representative shall have the responsibility to promptly piace in
such mailboxes materials received from an authorized Association
representative. All materials placed into the mailboxes on behalf of
the Association shall be the property of the employee to whom it is
addressed. No other employee organization shall have the right to
have materials placed in mailboxes.

The Association may use the mail service distribution no more
than twice each month. All Association materials must also con-
form to standards established by existing or revised mail policies of
affected employing agencies.

The Employer shall be held harmless for deliveries stemming
from such usage of mailboxes.

ARTICLE 5 - GRIEVANCE PROCEDURE
5.01 - Purpose

The State of Ohio and the Association recognize that in the
interest of harmonious relations, a procedure is necessary whereby
employees can be assured of prompt, impartial and fair processing
oftheir grievances. Such procedure shall be available to all employ-
ees and no reprisalsof any kind shall be taken against any employee
initiating or participating in the grievance procedure. The griev-
ance procedure shall be the exclusive method of resolving both
contractual and disciplinary grievances except where otherwise
provided by this Agreement.
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The parties intend that every effort shall be made to share all
relevant and pertinent records, papers, data and names of wit-
nesses to facilitate the resolution of grievances at the lowest pos-
sible level.

5.02 - Definitions

A. Grievance - refers to an alleged violation, misinterpreta-
tion or misapplication of specific provision(s), article(s),
and/or section(s) of this Agreement.

B. Disciplinary Grievance - referstoa grievance involving a
suspension or termination.

C. Day - refers to calendar day except where otherwise
specified. Timesshall be computed by excluding the first
and including the last day, except that when the last day
falls on a Saturday, a Sunday or a legal holiday, the act
may be done on the next succeeding day which is not a
Saturday, Sunday or legal holiday. "Work days" refers to
Monday through Friday excluding legal holidays.

D. Appointing authority is the public official of a depart-
ment, board, commission or body who had the authority
to appoint or discharge an employee. The term, “ap-
pointing authority” also includes the public official’s des-
ignee.

E. Employing agency is the department, board, commis-
sion, or body within which the employee is appointed. If
there is more than one (1) appointingauthority within the
employing agency, the term employing agency refers to
the entire department under the control of the directorof
the department.

5.03 - Qualifications

A grievance under this procedure may be brought by any
employee or group of employees or the Association setting forth
the name(s) or group(s) of the grievant(s). At each step of the
grievance procedure, except step 1the grievant must specify on the
written grievance form the specific provision(s) of the Agreement
alleged to have been violated and the desired resolution. The
parties shall use the mutually developed grievance form for the
processing of grievances. '

Where a group of employees desires to file a grievance involv-
ing an alleged violation which affects more than one (1) employee
in the same way, the grievance may be filed by the Association
provided that at least onc (1) employee soaffected signs the griev-
ance. Grievances so initiated shall be called class grievances. The
caption of the grievance shall bear the name of one (1) affected
employee with the designation et al. Class grievances shall be filed
within fifteen (15) working days of the date on which any of the
affected employees knew or reasonably could have had knowledge
of the event giving rise to the class grievance. Class grievances shall
be initiated directly at Step 2 of the grievance procedure.
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5.04 - Termination of Grievance

When a decision has been accepted by the appropriate parties
at any step of this grievance procedure, the grievance shall be
terminated. Should the grievant fail to comply with the time limits
specified herein, that grievance shall be terminated and considered
resolved in favor of the Employer.

5.05 - Grievance Procedure

The following procedure applies to the processing of griev-
ances:

A. Step 1: Immediate Supervisor

An employee having a grievance shall first attempt to
resolve it informally with his/her immediate supervisor
within fifteen (15) working days of the date on which the
employee knows or reasonably could have had knowl-
edge of the event giving rise to the grievance, but nolater
than thirty (30) days after the event. If being on approved
paid leave prevents a grievant from having knowledge of
an occurrence, then the time lines shall be extended by
the number of days the employee was on such leave
except that in no case will the extension exceed ninety
(90) days after the event. At this step, the employee may
be represented by an Association representative if the
employee so desires. Within seven (7) daysafter the em-
ployee has notified the supervisor of the grievance, the
supervisor shall respond to the employee in writing. Ifthe
employee is not satisfied with the result of this informal
step, the employce may pursue the formal steps which
follow:

B. Step 2 - Next Level Supervisor
Should the grievant not be satisfied with the written
answer received at Step 1, within ten (10) days after
receipt thereof, the grievant or the Association, if re-
quested, may file the grievance with the next level super-
visor. If the requirements of Step 1 have not been at-
tempted by the employee, the employee shall have no
right to file a formal grievance.

Upon receipt of the grievance, the next level supervisor
shall indicate the date of receipt on the grievance form.
Within fourteen (14) days of receipt, a meeting shall be
heldwith the grievant. The grievant shall receive notifica-
tion at least two (2) days prior to the meeting. An Asso-
ciation representative may attend the meeting and shall
represent the employee if requested.

Within ten (10) days of this meeting, the next level
supervisor shall respond on the grievance form and re-
turn a copy to the grievant and to the Association repre-
sentative.
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C. Step 3 - Employing Agency Director

Should the grievant not be satisfied with the written
answer received at Step 2, within ten (10) days after
receipt thereof, the grievant or the Association, if re-
quested, may file the grievance with the employing
agency. Upon receipt of the grievance, the Director or
designee shall hold a meeting within thirty (30) days to
discuss the grievance. The grievant shall receive notifica-
tion at least two (2) days prior to the meeting. An Asso-
ciation representative may attend the meeting and shall
represent the employee if requested.

The Director or designee shall render a decision in writ-
ingand return a copy to the grievant and the Association
representative within fifteen (15) days after the conclu-
sion of the meeting.

Bymutual agreement, the parties may waive this meeting
and the Director or designee shall render a written deci-
sion within fifteen (15) days of execution of the waiver.

Step 4 - Office of Collective Bargaining

If the grievant or the Association is not satisfied with the
written answer received at Step 3, within ten (10) days
after receipt thereof, the Association may file the griev-
ance and any supporting documentation with the Direc-
tor of the Office of Collective Bargaining. No hearing
shall be held at this Step. The Director of the Office of
Collective Bargaining shall review the documents sub-
mitted, issue a decision in writing and return copies to
the grievant, the Association, and the Director within
twenty (20) daysafter receipt of the grievance. The direc-
tor of the Office of Collective Bargaining may request a
meeting to discuss resolution of the grievance. Arequest
to discuss resolution of the grievance shall not exceed the
fifteen (15) days in which the Association has toappeal to
arbitration as set forth below.

Request for Arbitration

If the Association is not satisfied with the answer at Step
4, it may submit the grievance to arbitration under the
provisions of Article 6, by filing a written notice with the
Director of the Office of Collective Bargaining and acopy
to the employing agency Director within fifteen (15) days
after receipt of the Step 4 decision.

5.06 - Association Representation

A. In each step of the grievance procedure, certain specific

Association representatives are given approval to attend
the meetings therein prescribed. However, it is under-
stood by the parties that, in the interest of resolving griev-
ances at the earliest possible step of the grievance proce-
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dure, it may be beneficial that other individuals, not spe-
cifically designated, be in attendance provided that their
presence will not interfere with or interrupt normal

in lieu of a step meeting, a grievance response may be
issued by a representative of the Employer based on a
review of written documents only.

school or work facility operations.
5.08 - Disciplinary Grievance Procedure
B. A grievant and the Association site representative shall
be allowed time off, with pay at base rate, from regular
duties for attendance at scheduled meetings under the
grievance procedure. Grievance meetings will usually be
held during normal business hours.

An employee with a disciplinary grievance or an authorized
Association representative shall file a grievance under the proce-
dures listed below unless mutually agreed otherwise:

A. Anemployee who is serving in his/her original probation-

The Association shall be the exclusive representative of
the employee in all matters pertaining to the enforce-
ment of any rights of the employee under the provisions
of this Article and in accordance with Chapter
4117.03(A)(5) of the Ohio Revised Code.

At any step in the grievance procedure, the Association
shall have the final authority in respect to any aggrieved
employee to decline to process a grievance if, in the
judgment of the Association, the grievance lacks merit or
justification under the terms of this Agreement or has
been adjusted or rectified under the terms of this Agree-
ment to the satisfaction of the Association.

5.07 - Time Extensions and Step Waivers

A. The grievant or the Association representative and rep-

resentatives of the Employer may mutually agree in
writing at any step to a short time extension. Any step in
the grievance procedure may be waived by written mu-
tual consent. In emergency situations as defined by the
Governor of the State of Ohio, an Appointing Authority,
employing agency Director, or the Director of the Office
of Collective Bargaining, the time limitations shall be
suspended by both parties for the duration of the emer-
gency. In the absence of such extensions or emergency
situations, at any step where a grievance response of the
Employer has not been received by the grievant and the
Association representative within the specified time lim-
its, the grievant may file the grievance to the next succes-
sive step in the grievance procedure within the same
number of days from the date the decision was due as
specified in Section 5.06 Of this Article.

Except as provided above, grievances shall be processed
within the specified time limits.

Certain issues which by their nature cannot be settled at
Step 1 of the grievance procedure or which would be-
come moot due to the length of time necessary to exhaust
the grievance steps may by mutual agreement be filed at
the appropriate advanced step where the action giving
rise to the grievance wasinitiated. By mutual agreement,

22

ary period does not have the right to file a disciplinary
grievance.

An employee who is reduced during the probationary
period following promotion does not have the right tofile
a disciplinary grievance.

An employee or an authorized Association representa-
tive may file a grievance directly to the Director of the
employing agency either within ten (10) days of the
effective date of the action or within ten (10) days after
receipt of the notice as to the action, whichever is later.
Upon receipt of the grievance, the Director or designee
shall schedule a meeting to be held within ten (10) days.
An Association representative may attend the hearing
and shall represent the employee if requested. The
Director or designee shall render a decision in writing and
return a copy to the grievant and the Association repre-
sentative within ten (10) days after the meeting.

If the Association is not satisfied with the Director’s or
designee’s answer, within ten (10) days of the receipt
thereof, the grievance maybe submitted for appeal to the
Director of the Office of Collective Bargaining. The
appeal shall be made in writing by sending the grievance
form and all supporting documentation to the Director
of the Office of Collective Bargaining. No meeting shall
berequired. The Director of the Office of Collective Bar-
gaining or designee shall review the submitted documen-
tation and issue a decision in writing and return a copy to
the grievant and the Association within twenty (20) days
of the appeal. Ifthe Association is not satisfied with the
answer at this step, it may submit the grievance to arbitra-
tion by written notice to the Director of the Office of
Coliective Bargaining with a copy to the Director of the

employing agency.

During the life of this Agreement, verbal reprimands
shall be grievable through Step 2. Written reprimands
shall be grievable through Step 3. If a verbal or written
reprimand becomes a factor in a disciplinary grievance
that goes to arbitration, the arbitrator may consider
evidence regarding the merits of the verbal and written
reprimand. ”



5.09 - Reduction in Force Grievance

Grievances which arise under Article 18 shall be filed directly
with the Office of Collective Bargaining as stipulated in Sections
18.01 and 18.13.

ARTICLE 6 - ARBITRATION
6.01 - Arbitration Panel

Within thirty (30) days after this Agreement becomes effec-
tive, the Employer and the Association shall select a panel of six (6)
arbitrators. If the parties find that the number of arbitrators on the
panel is insufficient, the parties may mutually agree to select
additional arbitrators. The panelshall be assigned cases in rotation
order designated by the parties. Each arbitrator shall serve for the
duration of this Agreement. Either party may notify the other of its
intent to terminate an arbitrator. Within five (5) days of receipt of
suchnotification, the parties shall notify the arbitrator by joint letter
that his/her services are terminated. The arbitrator shall conclude
his/her services by settling any grievances previously heard within
thirty (30) days of such notification. A successor arbitrator shall be
mutually selected by the parties. Within sixty (60) days of the
effective date of this Agreement, the parties will mutually agree on
a set of rules and regulations for the arbitration.

6.02 - Scheduling of Arbitration

Unless mutually agreed otherwise, the parties shall meet
monthly to schedule requests for arbitration.

6.03 - Expenses

All fees and expenses of the arbitrator and hearing shall be
borne equally by the parties except as provided in this Section. The
arbitrator shall submit an account for the fees and expenses of
arbitration to each party. If one (1) party desires a transcript of the
proceedings, the total cost for such transcription shall be paid by the
party desiring the transcript. If the other party desires a copy, then
the total cost for such transcription shall be shared equally by both
parties. The parties agree that normally transcripts will not be
requested. All other costs incurred by each party will be paid by the
party incurring the costs.

6.04 - Arbitrator Limitations

Only disputes involving the interpretation, application or al-
leged violation of provisions of this Agreement shall be subject to
arbitration. The arbitrator shall have no power to add to, subtract
from or modify any of the terms of this Agreement; nor shall the
arbitrator impose on either party a limitation or obligation not
specifically required by the express language of this Agreement.
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6.05 - Witnesses and Subpoenas

The arbitrator shall have authority to subpoena witnesses
pursuant to Section 2711.06 of the Ohio Revised Code. Upon
receiving a request to issue a subpoena(s), the arbitrator shall
contact the other party and hear and consider any objections tothe
issuance of said subpoena(s). If the arbitrator sustains the objec-
tion to the issuance of the subpoena, the arbitrator shall inform the
partiesat least five (5) daysprior to the hearing. Thearbitrator shall
not knowingly subpoena persons to offer repetitive testimony, nor
shall he/she subpoena persons whodo not have direct knowledge of
the incident giving rise to the grievance or whose testimony is not
relevant to the grievance.

‘When the arbitrator determines that so many employees from
the same work facility have been subpoenaed that the number of
subpoenaed employees would impede the ability of the Employer
to carry out its mission or inhibit the Employer’s ability to conduct
an efficient operation, arrangements shall be made to take the
testimony desired in such a manner to alleviate these concerns.

Five (5) days prior to the start of an arbitration hearing, the
parties shall deliver the names of all witnesses to each other. Where
either party will make an issue of “intent”, that party will notify the
other party ten (10) days prior to the hearing.

Where the intent of the Agreement is determined to be
relevant, no more than one (1) member of either bargaining
committee may be called as a witness by a party.

The Employer agrees to compensate at their base rate of pay,
employees subpoenaed as witnesses by the Association. The Asso-
ciation shall assume all costs for transportation, meals and lodging

for the grievant’s witnesses called by the Association.

6.06 - Issues

Prior to the start of an arbitration hearing, the representatives
of the Employer and the Association shall attempt to reduce to
writing the issue(s) to be placed beforethe arbitrator and anystipu-
lations as may be agreed upon. Atthe meeting, if the parties cannot
agree upon the issue(s) they shall at that time submit their separate
versions of the issue(s) in writing to each other, and shall submit
copies to the arbitrator at the hearing. Where such a statement is
submitted, the arbitrator’s decision shall address itself solely to the
issue(s) presented and shall not impose upon either party any
restriction or obligation pertaining to any matter raised in the
dispute which is not specifically related to the submitted issue(s).

6.07 - Arbitration Decisions

The arbitrator shall render a decision as quickly as possible,
but in any event, no later than thirty (30) days after the close of the
record unless the parties agree otherwise.

The arbitrator’s decision shall be submitted in writingand shall
set forth the findings and conclusions with respect to the issues
submitted toarbitration. The arbitrator’s decisionshall be finaland

25



binding upon the Employer, the Association and the employee(s)
involved, except as provided in Chapter 2711 of the Ohio Revised
Code.

6.08 - Expedited Arbitration Procedure

Unless mutually agreed otherwise by the parties, the expe-
dited arbitration procedure shall apply to ali suspensions of five (5)
days or less which are grievable and arbitrable.

Provisions of this Article apply to expedited arbitration with
the following modifications:

A. Each party shall have the responsibility of collecting
written notarized statements from ‘any witnesses they
desire. Such witness statements shall be exchanged at
least five (5) days prior to the scheduled hearing. These
notarized statements shall be received by the arbitrator
and considered as evidence. Any party wishing to cross-
examine on the contents of a notarized statement shall
either subpoena or request the voluntary appearance of
the witness.

B. The parties agree that there will be only a limited number
of witnesses called. Each party will reduce to writing its
statement of facts, the names of any witnesses to the
incident(s) giving rise to the grievance, and/or any facts
surrounding the incidents. The parties will exchange
these written statements at least fifteen (15) days prior to
the arbitration hearing.

C. On the day of the hearing, the arbitrator shall consider

" the arguments of the representative of each party, the
written parties’ statements, notarized witness state-
ments, and evidence and testimony of witnesses pre-
sented at the hearing.

D. No briefs shall be used except by mutual agreement of
the parties.

E. Where a disciplinary grievance is involved, the arbitrator
has the option to issue a bench ruling at the conclusion of
the hearing. However, if a bench ruling is issued, the ar-
bitrator shall submit to the partiesa short written decision
within five (5) days of the close of the hearing. Such
decision shall include: 1) a summary of facts; 2) a ration-
ale; und 3) the award made.

ARTICLE 7 - HEALTH AND SAFETY

7.01 - Health and Safety: General Duty

The Employer and the Association agree that the health and
safety of employees is a matter of great importance.
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7.02 - No Reprisal

No employee shall be subject to restraint, interference, coer-
cion, discrimination, or reprisal for filing a report of an unsafe or
unhealthy working condition, or for participation in occupational
safety and health program activities provided in this Article.

7.03 - Compliance

The Employer and employees shall comply with all occupa-
tional health and safety standards and regulations as adopted by
Executive Order 83-62 of the State of Ohio as well as agency safety
rules and regulations.

7.04 - Access to Information about Toxic Substances

All employees shall have access to information on all toxic
substancesin the work place pursuant to current O.S.H.A. regula-
tions.

7.05 - Duty to Report

Employees shall cooperate with the Employer in maintaining
safe and healthful working conditions. All employees shall
promptly report unsafe conditions related to physical plant, tools,
and equipment to their supervisor. Ifthe supervisor does not abate
the problem, the matter should then be reported to the agency’s
safety designee.

Employees who are injured or who are involvedin an accident
during the course of their employment shall report the accident, no
matter how slight, immediately to their supervisor and file an
accident report, on forms furnished by the Employer.

7.06 - Unsafe Conditions -

An employee shall not be disciplined for a goodfaith refusal to
engage in or work inasituation which isallegedly life-threatening or
presents the potential for serious injury and which is abnormal to
his/her place of employment and/or position description, subject to
the following conditions:

A. The employee believes in good faith that performing a
task would place him/her in imminent physical danger;

B. The employee has brought the hazard to the Employer’s
attention and has sought to have it corrected;

C. The employee has notified the Association representa-
tive and has filed a grievance over the alleged violation;
and

D. Thereisno time to remedy the problem or through other
means outlined in this Agreement, Agency policies, or
Executive Order 83-62 of the State of Ohio.
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Such refusal shall be immediately reported to an agency safety
designee for evaluation. An employee confronted with an alleged
unsafe situation must assure the health and safety of any person
entrusted to his/her care or for whom he/she is responsible and
membersof the general public by performing his/her dutiesaccord-
ingtoagency policies and procedures before refusing to performan
alleged unsafe or dangerous act or practice pursuant to this section.

7.07 - Health and Safety Committees

In the following agencies, each institution having ten (10) or
more bargaining unit employees shall have a health and safety com-
mittee to recommend those actions and procedures necessary to
insure that the Employer is in compliance with all appropriate
health and safety rules and regulations:

Department of Education
Department of Mental Health
Department of Mental Retardation
and Developmental Disabilities
Department of Rehabilitation and Corrections
Department of Youth Services
Ohio Veterans Children’s Home

There shall also be a Health and Safety Committee for the
State Library of Ohio. The Association may appoint one (1) repre-
sentative to serve on each committee. No agreement may be
reached on any matter that would alter in any way the terms of this
Agreement. The committees will meet as necessary each calendar
yearand minutes of said meetingswill be made available toemploy-
ees. The committees will attempt to resolve issues raised.

Employees who are committee members will be paid their
base rate of pay for attendance at such meetings. Inno event shall
reimbursement exceed the employees’ regular daily rate of pay. All
meetings will be held during normal business hours.

7.08 - First Aid

Each institution shall make available personnel trained in first
aid, and shall provide first aid equipment and suppiies.

7.09 - Restroom Facilities
Restroom facilities shall be properly maintained.
7.10 - Fire/Tornado Safety
Fire/tornado drills or procedural reviews shall be conducted

periodically. Fire extinguishers shall be regularly inspected and,
where necessary, repaired and/for replaced.

7.11 - Classroom Assistance

The Agency Labor/Management Committees will explore
methods for teachers to call for assistance in the classroom during
emergencies.

7.12 - Smoking Policies

The parties acknowledge that the Employer has authority to
make reasonable rules regulating smoking. Such policies shall be
discussed in the Labor/Management Committee prior to their
implementation.

7.13 - Employee Assistance Program

Both the Employer and the Association agree to the implem-
entation of the State’s Employee Assistance Program (EAP)
through the Joint Labor/Management Committee.

The Employer agrees to cooperate fully with the Association
in developing awareness of the available services under EAP.

Confidentiality of records shall be maintained at all times
within the EAP. Information concerning an individual’s participa-
tion in the program shall not enter his or her personnel file. Incases
where the employee and the employing agency jointly enter into a
voluntary agreement in which the employing agency defers disci-
pline while the employee pursues a treatment program, the em-
ployee shall waive confidentiality, and the employing agency shall
receive regular reports as to the employee’s continued participa-
tion and success in the treatment program.

ARTICLE 8 -
PERFORMANCE EVALUATION

8.01 - Performance Evaluation

The Employer and the Association recognize the importance
and value of a procedure for assisting and evaluating the perform-
ance, progress and success of employees.

The evaluation serves as a structured means of communica-
tion between the supervisor and employee and provides the super-
visor with an increased awareness of the employee’s working con-
ditions, job efficiency, and productivity. The evaluation will provide
the employee an opportunity to correct specific performance prob-
lems and give the supervisor an opportunity to commend satisfac-
tory and/or outstanding work performance.

8.02 - Evaluation Observation

Employees in the Teacher 1-4, Teaching Coordinator and
Teacher, Deaf or Blind School classification titles, while serving a
probationary period following any original appointment, shall be
observed no less than one (1) time in each half of the probationary
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period for a consecutive period of not less than twenty (20) min-
utes. The evaluator shall discuss the classroom observation with
the empioyee at a post-observation conference.

Said employees who have completed their probationary pe-
riod shall be observed no less than one (1) time in a calendar year
for a consecutive period of not less than twenty (20) minutes. The
evaluator shall discuss the classroom observation with the em-
ployee at a post-observation conference.

8.03 - Performance Evaluation Procedures

It is intended that evaluations shall be accurate, fair and non-
prejudicial. The frequency of performance evaluations shall not be
used to harass employees. All formal performance evaluations of
full-time employees shall be completed on a form provided by the
Employer. The evaluator shall discuss the performance evaluation
with the employee. The employee shall sign the completed evalu-
ation only to indicate that he/she has discussed the evaluation with
the evaluator and received a copy of the evaluation form. The
employee’s signature does not necessarily indicate agreement with
its content. Refusal of the employee to sign the evaluation at the
time of receipt shall constitute waiver of the employee’s right to a
review of the performance evaluation by the employing agency.
‘When an employee refuses to sign the evaluation, the supervisor
shall document such refusal on the evaluation form. .

Within three (3) working days after the employee’s receipt of
the completed evaluation form, the employee shall have an oppor-
tunity if desired, to make written comment concerning the evalu-
ation. Such comment shall be made on the evaluation form or
attached thereto.

8.04 - Probationary Evaluation

The first performance evaluation shall be completed within
thirty (30) days before or after the conclusion of the first half of the
probationary period. The second performance evaluation shall be
completed nolater than ten (10) days prior to the completion of the
second half of the probationary period. Should the employee be
given a probationary separation following original appointment or
reduction following a promotion during the second haif of the
probationary period, the second probationary evaluation will be
made at or before the time of separation or reduction.

Probationary evaluations need not be signed by the employee
for a probationary removal or reduction to be effective.

8.05 - Annual Performance Evaluation

Allemployees who have completed their probationary period
shall be evaluated once a year. The annual evaluation shall meas-
ure the employee’s performance for the year immediately preced-
ing the evaluation date or for that portion of that year after the
completion of the probationary period. Employees shall be evalu-
ated within thirty (30) days before or after their anniversary date
except that such evaluations may be made at the schools for the
Deaf or Blind in the second half of the academic year.
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8.06 - Annual Performance Evaluation Review

Performance evaluations may be appealed by written request
to the Agency Director or his/her designee within seven (7) days
after receipt by the employee of the completed evaluation.

The decision of the Agency Director or his/her designee is final
and binding and not subject to Articles 5 or 6 of this Agreement.

ARTICLE 9 - CLASSROOM CLIMATE

9.01 - Classroom Climate

The Employer recognizes the responsibility to provide reason-
able support and assistance to teachers and teaching coordinators
withrespect to the maintenance of control and discipline in the edu-
cational setting. The Employer, the Association and employees
also recognize the special needs exhibited by the varied populations
served at the work facilities.

The Employer and the Association further recognize the
importance of providing a teaching environment which is condu-
cive to learning. Therefore, the Labor/Management Committees
shall discuss issues relating to the classroom environment including
classroom size and teacher assistance.

9.02 - Student Assignments

‘When feasible, teachers shall be notified a minimum of
twenty-four (24) hours prior to the assignment of a new student or
students to their classes. This requirement excludes orientation
and assessment periods.

9.03 - Pupil Personnel Discipline Policies

To provide reasonable support and assistance while appropri-
ately serving the special needs of the varied populations, each work
facility shall develop policies regarding pupil personnel discipline.
Each facility shall form a committee which includes Association
representatives to provide input toward either the development or
revision (if necessary) of the facility pupil personnel discipline
policy.

The educational supervisor shall hold a faculty meeting at
each facility not less than once per year to review and discuss the
pupil personnel discipline policies.

The pupil personnel discipline policy at each work facility shall
include, but not be limited to, the following:

1. A requirement that an employee testify or offer a
written statement regarding alleged disruptive be-
havior of a pupil; and

2. Availability to the employee of the disposition re-
garding the alleged disruptive behavior of a pupil.
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9.04 - Development of Student Plans

In those facilities where an interdisciplinary team is utilized
and the Employer requires an Individual Education Plan, the
teacher or an educational alternate shall write the Individual Edu-
cation Plan for input into the treatment goals and objectives.

The Employer recognizes the teacher who has primary re-
sponsibility for the students or educational alternate as a core team
member. In these instances attendance at these meetings is en-
couraged and shall not be unreasonably denied. If a teacher is not
in attendance at the meeting to develop the student plan, the goals
and objectives the teacher developed shall be presented at the
meeting.

In those facilities where an interdisciplinary team is utilized
and where federal and/or state regulations require an Individual
Habilitation Plan, the teacher or an educational alternate shall
write recommendations for the educational component of the
Individual Habilitation Plan.

When the Individual Habilitation Plan has an educational
component the teacher or educational alternate shall be consid-
ered a part of the treatment team. In those instances a teacher or
educational alternate shall be in attendance at the meeting.

9.05 - Classroom Temperature

The Labor/Management Committee shall meet within sixty
(60) days of the effective date of this Agreement to discuss tem-
perature extremes.as affects the learning environment. The
Labor/Management Committee may recommend procedures to
be followed during temperature extremes and heating/cooling
system failures.

Within forty-five (45) days of receipt of the Committee’s
recommendations, the Employer, having considered those recom-
mendations, shall develop and implement procedures to be fol-
lowed during temperature extremes and heating/cooling system
failures.

ARTICLE 10 - CAREER DEVELOPMENT

10.01 - Career Development

The Employer recognizes the value of continving education
and professional development of its employees.

Each empioyee has the responsibility to maintain current
certifications required for their present classification title and par-
enthetical subtitle.

10.02 - Continving Education Programs
Employing agencies which are certified by the State Board of

Education as Continuing Education Grantors will offer
program(s) to employees in the Teacher and Teaching Coordina-
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tor classification titles which will provide at least one (1) continuing
education unit each calendar year. Employees will also be informed
ofanyinformation the employing agency possesses relative to loans
and grants which may assist the employee in career development.

10.03 - Reimbursement/Fee Waivers

At the discretion of the employing agency, an employee who
participates in employee-initiated training and/or an educational
program may be reimbursed for all or a portion of tuition or receive
afee waiver if applicable. Such requests must be made pursuant to
the policies of the employing agency and will be granted dependent
upon the applicability of the proposed course to the applicant’s
present job and performance level, availability of funds, frequency
ofsuch requests, and availability of adequate staff to cover the work
unit.

10.04 - Required Training

If the employing agency requires the employee to attend
training sessions, conferences, €tc., the employee will be reim-
bursed as stipulated by existing OBM regulations.

10.05 - Educational Leave

An employee may be allowed leave with pay at base rate to
attend job-related courses or training at an approved educational
institution. The maximum amount of paid leave shall not exceed
one-fourth of the employee’s normal work week.

The Employer may also grant leave with pay at base rate for
professional meetings, conferences and workshops.

10.06 - Career Development Committee

A special Labor/Management Committee on career develop-
ment will be established through the Office of Collective Bargain-
ing, the committee shall consist of an equal number of Association
and Employer representatives. The purpose of the Committee will
be to assess the resources available for the creation of a statewide
career development program. The Committee shall investigate the
potential expanded use of fee waivers, internal continuing educa-
tion programs and educational leave. The Committee shall issue a
report within 180 days of its formation.

10.07 - Professional Development

Each employee within the bargaining unit may be granted one
day of administrative leave per year to attend any of the following
meetings, conferences or workshops:

A. District education association in-service day,

B. In-service programs sponsored by a professional library
association, or
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C. Service programs sponsored by an affiliate of the United
Education Professions. :

Requests for such leave shall not be -unreasonably denied,

subject to the availability of adequate staff to cover the work unit.

ARTICLE 11 - |
LABOR/MANAGEMENT COMMITTEE

11.01 - Objective.

It is the objective of the Employer and the Association to
maintain the highest standards of public service and professional-
ism which is to be fostered by the establishment of Labor/Manage-
ment Committees. ‘ '

The purpose of these committees is to provide a means for
continuing communication between the parties and for promoting
a climate of constructive employee-employer relations. Labor/
Management Committee meetings and agenda items shall be
initiated by a letter from the designated management representa-
tive to the Association representative -or from the designated
Association representative to the designated management repre-
sentative. Agendaitems will be discussed and agreedupon bythese
representatives no later than fourteen (14) calendar days prior to
the meeting. No agreement may be reached on any matter that
would alter in any way the terms of this Agreement. Neither party
has an obligation to resolve the issues raised. Persons who are
specialists in the subject matter under discussion may be brought
into the committee by mutual agreement of the parties. Should
either party wish to schedule additional meetings, such meetings
shall be at the mutual consent of the parties. Upon mutual agree-
ment of the Labor/Management Committee, additional subcom-
mittees may be formed to meet on issues designated by the Labor/
Management Committee.

11.02 - Statewide Labor/Management Committee

The Employer and the Association shall each appoint three
(3) members to the statewide Labor/Management Committee.
This committee will meet at least biannually and discuss statewide
issues which do not relate to any single employing agency.

11.03 - Agency Labor/Management Committees

The Empioyer and the Association shall each appoint three
(3)members to Labor/Management Committees in eachof the fol-
lowing agencies:

Department of Rehabilitation and Correction
Department of Youth Services
Department of Mental Health
Department of Mental Retardation
and Developmental Disabilities
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Ohio Veterans Children’s Home
State Library of Ohio
Department of Education. -
These committees will meet at least biannually and discuss
issues relating to the agency. ’

11.04 - Facility Labor/Management Committees

The Employer and the Association may mutually agree to
form a Labor/Management Committee at any facility. S‘f‘fh com-
mittees may meet to discuss any issues relating:to the facility.

11.05 - Payment of Committee Members

Employees who are committee members will be paid their
base rate of pay for attendance at such meetings. In no event shall
reimbursement exceed the employee’sregular daily rate of pay. All
meetings will be held during normal business hours.

.. ARTICLE 12 - PERSONNEL FILES
12.01- Access
Each employee shall have the right to inspe.c:tl th;:_ c:ntem gf
i nel file upon request, except materiai which may n
ll;f{iblscr:lg:er:lcﬂ accorda[r:ge m:]h Chapter 1347 of the Ohio ReM
Code, during normal business hours, Monday through Friday,
excluding holidays. Access to the employee’s personnel _ﬁle shatl
also be granted to the employee’s designated represe'ntatlve_ upon
written authorization by the employee. Any person inspecting an
employee’s file shall sign indicating he/she has reviewed th.e file.
The employee’s personnel file shall not be made aYallable to
any person or organization other fhar.a the Employer without the
employee’s express written authorization unless pursuant to cou.rt
order, subpoena or written request made pursuant to the Ohio
Public Records Act.

12.02 - Official File

There shall be only one (1) official personnel ﬁle‘ for eaf:h
employee. The official file shall be maintained at a lc_)ca}tlon desig-
nated by the Employer, who shall advise the Association gf such
locations within sixty (60) days of the opening of. anynew facilityand
within ten (10) days of any location change. .t.\ddmonal persomgel
files may be established and maintained provided that no mater_lal
relative to conduct, discipline or job performance shall be main-
tained in any file that is not also maintained in t!:e.ofﬁcia! file. A
copy of all documents relating to conduct, discnplmf: or job per-
formance shall be given tothe employee at the time of its placement
in the official file.
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12.03 - Review of Documents

An employee who wishes to dispute the accuracy, relevance,
timeliness or completeness of materials contained in his/her per-
sonnel file shall have the right to submit a memorandum to the
Appointing Authority requesting that the documents in question
be reviewed. ‘

The Appointing Authority shall within ninety (90) days of
receipt of the request inform the employee of the action to be
taken. The Appointing Authority shall delete any information
which cannot be verified or is found to be inaccurate.

The employee shall have a right to submit a written statement
noting his/her objections to the material in question to be placed in
the file within thirty (30) days of notification of the employing
agency'’s action.

12.04 - Removal of Documents

Records of oral and written reprimands and all documents
related thereto shall be removed from the personnel file two (2)
years after the effective date of the reprimand providing there are
no intervening disciplinary actions during the two (2) year period.

In any case in which a written reprimand, suspension or
dismissal is disaffirmed or otherwise rendered invalid, all docu-
ments relating thereto will be removed from the personnel file.

12.05 - Department of Administrative Services’ Files

The Department of Administrative Services shall continue to
retain such documents as necessary to support payroll and person-
nel actions.

ARTICLE 13 - PROGRESSIVE DISCIPLINE
13.01 - Standard
Employees shall only be disciplined for just cause.

13.02 - Investigatory Meeting

An employee shall, upon request, have an Association repre-
sentative present during a meeting with representatives of the
employing agency held for the purpose of obtaining information
which might reasonably lead to disciplinary action against that em-
ployee. The employee shall be required to respond to the allega-
tions unless he/she is subject to criminal penalties. The right to
representation does not extend to day-to-day communications
which occur between an employee and the Employer, such as: per-
formance evaluations, training, job audits, counseling sessions,
work-related instructions, or to inform an employee of the discipli-
nary action.
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13.03 - Pre-Suspension or Pre-Termination Conference

When the Employer plans to initiate a suspension, termina-
tion or demotion, a written notice of pre-disciplinary conference
shall be given to the employee who is the subject of the pending
discipline and to the designated Association representative. Writ-
ten notice shall include a statement of the charges against the
employee, contemplated disciplinary action, and the date, time and
place of the conference. The conference will be heldat areasonably
convenient location determined by the Employer and shall be
scheduled no earlier than three (3) days following the notification
to the employee.

At work facilities having no designated site representative,
employees may request through their supervisor that a fellow
employee accompany him/her to a scheduled pre-disciplinary con-
ference.

The employee may request that a representative designated
by the Association be present at the conference. The employee, or
his/her representative, may make a written request to the Em-
ployer for continuance of up to forty-eight (48) hours. A continu-
ance beyond forty-eight (48) hours may be arranged by mutual
agreement of the parties. Such continuance shall not be unrea-
sonably requested or denied.

Prior to the conference, the Employer may take temporary
action to reassign the duties of the affected employee or place said
employee on administrative leave until final disposition by the
Employer. Such action may not be unreasonable in duration or
result in loss of pay for the employee involved and shall not
constitute discipline under this Article.

The pre-disciplinary conference will be conducted by a desig-
nee of the Appointing Authority who was not directly associated
with the incident(s) which led to contemplated disciplinary action
against the employee. At the conference, the employee will be
provided with documents used to support the possible disciplinary
action which are known of at that time and an opportunity to
present the employee’s side of the story. The employee may, but is
not required to, respond to the allegations.

The Appointing Authority shall render a written decision
within twenty (20) work days of the conclusion of the conference
and transmit the written notification to the employee and the
designated Association representative. “Work days” refers to
Monday through Friday excluding legal holidays. Times shall be
computed by excluding the first and including the last day.

The employee may waive this conference by written notifica-
tion. Absent extenuating circumstances, failure of the affected
employee to appear at the conference will result in a waiver of that
employee’s right to a conference.

13.04 - Progressive Discipline

The Employer will follow the principles of progressive disci-
pline. Disciplinary action shall include:
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L. Verbalreprimand (with appropriate notation in the
employee’s official personnel file);

2. Written reprimand;

3. Suspension without pay;

4. Demotion or discharge.

Disciplinary action shall be commensurate with the offense.

ARTICLE 14 - WORK RULES
14.01 - Work Rules

Work rules shall be all those written policies, regulations,
procedures, and directives which regulate conduct of employeesin
the performance of the Employer’s services and programs.

Work rules shall not conflict with any provision of the Agree-
ment. The Association will be furnished with a copy of the work
rules in advance of their effective date. The Association shall
designate an address for receipt of this communication,

Work rules shall be made available to affected employees
prior to their effective date.

In emergency situations, as defined by the Employer or the
employingagency, the provisions of this Section maynot apply. The

Association and affected employees will be notified promptly of
such declared emergencies and their duration,

14.02 - Uniformity

It is the intent of the Employer that work rules shall be
interpreted and applied uniformly to all affected employees.

ARTICLE 15 - CLASSIFICATION

‘The Association shall have the opportunity to provide input
before any changes are made in classifications or compensation
levels assigned to classifications in the bargaining unit.

Ifthe Association disputes the proposed compensation levels
of a classification, then the Association and the Employer shall
meet for an evaluation conference to discuss the compensation
levels which have been assigned to the classification. Should the
parties not be able to agree on the compensation levels, the Asso-
ciation may submit the issue to arbitration under section 5.05 (E)
and Article 6 of this Agreement. The arbitrator selected shall be
knowledgeable in occupations and compensation.

If a new classification is a successor title to a classification
currently within the bargaining unit and there is no substantial
change in duties, then the new classification shall automatically
become a part of this Agreement. ’
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ARTICLE 16 - POSITION AUDITS

16.01 Position Description

New employees shall be provided a copy of their position de-
scriptions. When position descriptions are changed, employef.:s
shall be furnished a copy. Any employee may request a copy of his/
her current position description.

16.02 Position Audit Grievance

A Agency Designee .

1f an employee believes that he/she has been assigned
duties substantially beyond the scope of his/her current
classification, and the assigned duties have been per-
formed for more than ten (10) consecutive work days,
then the employee may file a grievance with the agency
designee who shall not be the employee’s immediate
supervisor. The grievance must state specifically the
different duties performed, the classification that con-
tains those duties and how those duties differ substan-
tially from the one normally assigned to the clas§iﬁcat_ion
of the employee. Filing a grievance under this .Amcle
bars an employee from filing a subsequent grievance
regarding job duties for one (1) calendar year from the
date of signing the grievance if his/her position control
number has not changed.

The Agency designee will review the grievance filed,
conduct an investigation if necessary, and issue a written
decision within fifteen (15) calendar days. If the Agency
designee determines that the grievant is performing du-
ties not contained in his/her classification, the Agency
designee will direct the appropriate managep:em repre-
sentative to immediately insure that the grievant stops
performing those particular duties. No meeting shall be
held.

If the Agency designee determines that the grievant is
performing duties of a higher classification }he Agency
designee will issue an award of monetary relief.

B. Office of Collective Bargaining
If the Association is not satisfied with the decision of the
Agency Director, they may file the grievance with the
Office of Coilective Bargaining. This grievance must be
filed within five (5) calendar days of the employee’s
receipt of the Agency Director’s decision.

Afterreceipt of such grievance, the Director of the Office

of Collective Bargaining shall investigate and issue a de-
cision within thirty (30) calendar days.
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C. Hearing Officer

If the Association is not satisfied with the decision of the
Office of CollectiveBargaining, the grievance may be
appealed to arbitration, in writing, within fifteen ( 15)
days of the Office of Collective Bargaining answer or date
it was due.

The parties shall schedule a hearing officer to determine
if an employee was performing duties substantially be-
yond the scope of his/her classification and for what
period of time.

Present at the hearing shall be the employee, and an As-
sociation representative and a management representa-
tive who will present their arguments to the hearing
officer. The hearing officer will issue a binding bench de-
cision at the conclusion of the hearing, which will identify
if the employee was working out of classification and for
what period of time. The expenses of the hearing officer
shall be borne equally by the parties.

Remedy

If it is determined that the grievant is performing duties
substantially beyond the scope of his/her classification,
the Director of the Office of Collective Bargaining shall
direct the Agency to immediately discontinue such as-
signed duties.

If the duties are determined to be those contained in a
classification with a lower pay range than that of the em-
ployee’s current classification, no monetary award will be
issued and appropriate duties shall be given to the em-

ployee.

If the duties are determined to be those contained in a
classification with a higher pay range than that of the em-
ployee’s current classification, the Director of the Office
of Collective Bargaining shall issue an award of monetary
relief, provided that the employee has performed the
duties for a period of ten (10) or more consecutive work
days. The amount of the monetary award shall be the
difference between the grievant’s regular hourly rate of
pay and the hourly rate of pay (at the applicable step) of
the higher classification. Inno event shall the monetary
award be retroactive to a date earlier than ten (10)
calendar days prior to the date of the original grievance
and will end on the date of the award.

Emergency Duties

Notwithstanding the provisions of paragraph D, if the
employee was assigned the improper duties during the
existence of an emergency, the grievance shall be denied.
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ARTICLE 17 -

TRANSFERS AND PROMOTIONS

17.01 - Vacancy

A. Definition

As used in this Agreement a vacancy is defined as a new
or existing permanent full-time or permanent part-time
position in the bargaining unit which the Employer has
determined to fill by transfer, promotion or original
appointment. A position for which a recalllist existsis not
a vacant position.

Posting of Vacancies _
A job vacancy shall be posted for a minimum of seven (7)
consecutive days on official state bulletin boards within
the employing agency and at the work facility where the
vacancy exists. The Association will upon request _be
provided with a copy of the posting notice. The posting
notice shall include: '

1. The posting and closing dates, and person toreceive
the application;

2. ‘The classification title and parenthetical subtitle of

the vacant position;

The salary of the vacant position;

4. The agency, work facility, work unit, and normal
work hours of the vacant position;

5. Subject or skills taught (if applicable);

6. Minimum qualifications as specified in the classifica-
tion specification for the vacant position and special
experience andfor training, certifications and
bonafide occupation qualifications as specified by
the position description for the vacant position; and

7. The type of application which must be completed
and any other documents which must be forwarded.

w

Tobe considered for a vacant position,an employee must
complete the application as listed on the posti_ng and such
application must be received by the person ‘hsted on .the
posting notice by the closing date onthat notice. Apphca-
tions which are received after the closing date will not be

considered.

A special Labor/Management Committee, consisting of
an equal number of Association and Employer represen-
tatives shall be established to explore the use of the Ohio
Data Network for statewide postings of unit vacancies.
This committee shall complete its work and issue its
recommendations at the end of the first year of the

agreement.
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C.

Notification

The Employer will notify all applicants in writing after a
selection has been made or if the Employer determines
that the vacancy will not be filled.

17.02 - Promotion

A

Definition

As used in this Agreement a promotion is defined as the
act of placing an employee in a position for which the
classification title carries a higher salary base rate than
previously held. Movement from a Librarian 1 - Non-
Degreedto Librarian 1 -Degreed and from a Librarian 2
- Non-Degreed to a Librarian 2 - degreed shall not be
considered a promotion under this Article.

Filling of the Vacant Position

The Employer shall give first consideration to those
applicants seeking a promotion into the vacancy. Second
consideration shall be given to transfers within the same
classification title and parenthetical subtitle.

All timely filed applications shall be considered in the
following sequential order: 1) within the facility of the
employing agency where the vacancy exists, 2) within the
employing agency where the vacancy exists, 3) unit-wide.
If noselection is made from these pools of applicants, the
Employer will then consider applicants for original ap-
pointment. Employees bidding under 2 or 3 shall have no
right to grieve non-selection.

The following criteria shall be utilized for consideration
when filling vacant positions by transfer or promotion:
qualifications; work record, asreflected by a review of the
employee’s performance evaluation(s) and a review of
active disciplinary record(s) within the preceding two (2)
years; ability; and agency seniority. Where these criteria
are relatively equal, agency seniority shall be the deciding
factor for selection. For purposes of unit-wide considera-
tion, agency seniority shall mean each applicant’s agency
seniority.

The Employer and the Association hereby state a mutual
commitment to Affirmative Action as regards job oppor-
tunities within the agencies covered by the contract.
Therefore, when all other qualifications are relatively
equal in the opinion of the Employer, affirmative action
may be the most qualifying factor. This seiection process
supersedes and voids the provisions of civil service law as
to promotions and transfers in the bargaining unit.

Employee Initiated Reductions
Job movement to a classification with a lower salary base
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rate is a reduction. Employee requested reductions shall
only be with the approval of the Employer.

17.03 - Promotional Probationary Period

During a promotional probationary period, the Employer
maintains the right to place the employee back in the classification
that the employee held previous to the promotion if the employee
fails to perform the job requirements of the new position to the
Employer’s satisfaction. Management’s decision to return unsatis-
factory employees to their previous classification during the proba-
tionary period shall not be grievable.

17.04 - Reassignment

A reassignment is a change of assignment of an employee
within the same classification title and/or parenthetical subtitle
within the same work facility, which may be temporary or perma-
nent effected upon the Employer’s initiative. The Employer will
first attempt-to effectuate reassignments by seeking volunteers. If
the employee’s reassignment is temporary, the employee will be
allowed to return to his/her prior position at the end of the tempo-
rary period.

17.05 - Holding Classifications

The classification title of Teaching Coordinator is recognized
as a holding classification. No new positions shall be created within
this classification and no future permanent reclassifications, assign-
ments, or promotions shall be made into this classification. When
a position in this classification is permanently vacated, the position
shall be deleted by the employing agency, and if all positions
become permanently vacated during the term of this agreement,
the classification shall be deleted from coverage under this agree-

ment.
17.06 - Civil Service Examinations
Where a civil service examination has been given, all eligible

employees within the office or institution of the Agency inwhichthe
vacancy exists who passed the examination shall be considered in

filling the vacancy as described above.

ARTICLE 18 - REDUCTION IN THE
WORK FORCE

18.01 - Pre-Reduction in Force Action
A reduction in force of employees may only be effected by the

employing agency when such action is based upon any of the
following reasons: (1) a reorganization for the efficient operation
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of the employing agency; (2) for lack of funds or lack of work to
sustain current staffing; (3) for reasons of economy; a reduction in
force maybe either of temporary (less than one year) or permanent
(more than one year) duration. . ... :

At least forty-five (45) days prior to the anticipated effective
date of a reduction in force, the Association must be afforded an
opportunity to meet with the Employer.. At this-meeting, the
Association:must be provided a written rationale, with supporting
documentation if any has been prepared, setting forth the basis for
the reduction in force. At this meeting, the Employer must aiso
inform the Association of the anticipated classiﬁcation'(s) where
reductions may occur, the particular position(s) and their appoint-
ment types which may be reduced, the names of employee(s) in the
classification(s) where the reduction is anticipated with the senior-
ity dates of .employees within -the classification(s) and series af-
fected, the expected duration of the reduction in force, the facility
or facilities to be affected and a listing of any vacancies which might
be available for displacement. ... -

- Either at this meeting or within ten(10) days thereafter, the
Association shall be provided an opportunity to- challenge the
rationale offered andj/or to discuss the reduction in force with the
Employersoas to offer suggestions as tohow the reductionin force
‘may be avoided or its impact lessened. Input from the Association
shall be seriously considered before any final decision is made as to
areductioninforce. . ... S ; :

- Within five (5) days after the Association provides its input,
‘but no later than thirty.(30) days prior to the proposed effective
date of the reduction in force, the Employer shall make a final
decision as to whether it will effect areduction in force. Such final
decision shall be communicated to the Association. If a reduction
in force is to be effected, the Employer shall supply to the Associa-
tion a written rationale, with supporting documentation if any,

_revised if necessary, setting forth the basis for the final decision.

The Associationshall also be provided with a final listing of the
classification(s) where reduction in force will occur, the particular
position(s) and their appointment types, names of employees af-
fected with their seniority and work facility or facilities, vacancies
available, and the expected duration of the reduction in force, The
Association shall also be provided a complete seniority list of all
employees within each facility affected, and the facilities within the
county and counties contiguous to each facility affected.

‘When the Employer makes its final decision to effect a reduc-
tion in force, it may not move employees into or out of affected
classifications within the affected facility and facilities in the county
of or counties: contiguous to the affected facility by means of
promotions, transfers, voluntary reductions (as per Article 17),
classification changes, or reassignments, except that transfers out
of a classification or implementation of the findings of a position
audit commenced prior-to the employing agency’s final decision
may be implemented. »

Shouldthe Association disagree withthe Employer’s rationale
to effect a reduction in force, it may grieve the final decision for a
determination of its substantive validity, directly to expedited arbi-
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tration at Article 5; Section 5.09.- Such a grievance shall be filed by

the Associationwith the Officeof Collective Bargaining at Step4 of

. the Grievance Procedure within three (3) days of the date the

Association receives the final decision from the employing agency.
In expeditedarbitration, the Employer bears the burdenof proving
by a preponderance of the evidence the substantive reason for the

&= proposed reduction in force. .-

~ 18.02- Implementation

 If noappeal is received by the Office of Collective Bargaining
within the three (3) day time period specified above, the Assocna-
tion waives any and all rights it may possess to arbitrate or appeal
the substantive validity of the Employer’s final decision and the
Employer shall proceed to implement the reduction in force.

18,03 - Reduction in Force Order

A reduction in force shall proceed within the employing
agency in the affected facility so that the employee with the le'ast
state seniority in a classification title and/or parenthetical subtitle
and appointment type inwhicha reduction in force is to occur shall

 be first reduced in force and the reduction in force shall proceed by

inverse seniority within the classification title and/or parenthetical
subtitle and affected appointment type except as provided fqr in
Section 18.05(A)(8) and (A)(9)- If both full-time and pz}rtftlme
employeesare tobe reduced within thesame classification t.lﬂ? and/
or same parenthetical subtitle, all part-time employees within tl?e
classification titie and/or parenthetical subtitie shall be reduced in
force prior to the reduction of full-time employees.

18.04 - Notification of Reduction in Force or Displacement

A.. Notification. .
Each employee whose particular position is reduced in
force or displaced shall be given advance written notice by
the Employer. Such written notice shall be hand-deliv- -
ered 1o the employee at work or mailed by certified mail
to the employee’s last known address on file within the
official personnel file of the employing agency. If hand-
delivered, such notice shall be given at least fourteen (14)
days before the effective date of reduction in force or
displacement and the date of hand-delivery shall be the
first day of the fourteen (14) day period, If mailed, such
notice shall be mailed at least seventeen (17) days before
the effective date of reduction in force or displacement.
The date the letter is mailed shall be the first day of the
seventeen (17) day period. .
B. Content of notice.

Each notice of reduction in force or displacement shall at
a minimum contain the following information:

1. The reason for reduction in force or displacement;
2. The effective date of reduction in force or displace-

ment;
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The employee’s state seniority;

A statement advising the employee that he/she may
have the right todisplace another employee andthat
he/she must exercise his/her displacement rights
within five (5) days of the date he/she is notified that
he/she is displaced or is notified of the reduction in

* force and that failure to provide timely notice shall

resuitin a waiver of the employee’s right to displace;

5. Astatement advising the employee of the right to
recall;

6. A statement that the employee is responsible for
maintaining a current address with his/her employ-
ing agency which shall be maintained in the em-
ployee’s official personnel file;

7. Astatement setting forth any conversion of benefit
rights which the employee may exercise;

8. A statement indicating that the expedited arbitra-

tion procedure may be directly utilized by an em-

ployee, with the approval of the Association, con-
cerning any of the following matters: selection of the
employee for reduction in force pursuant to Section

18.03; displacement of an employee as a result of the

reduction in force; timeliness of the notice of reduc-

tion, displacement or recall; or failure of the em-
ployee to be placed on a recall list or to be properly
recalled from reduction in force or displacement.

& w

C. Posting of reduction in force list.

Atleast fourteen (14) days prior to anyreductionin force,
the Employer shall prepare and post for inspection in a
conspicuous and public place accessible to affected
employees a list containing for the work facility of the
reduction in force or displacement jurisdiction, the
names, dates of appointment, types of appointment,
classification, and seniority listing of all employees in the
affected classification series and shall indicate thereon
which particular positions will be reduced in force. The
postingshall alsoinclude a statement that employees may
volunteer, regardless of seniority, to be reduced in force
or displaced pursuant to Section 18.11 of this Article with
an explanation as to how to submit such a request.

18.05 - Displacement Rights

A

Each employee reduced in force or displaced as a result
of a reduction shall have the right to displace another
employee in the manner and order provided in subpara-
graphs 1-10, subject to the requirements set forth in
Section 18.06, only if the affected employee has given the
employing agency written notification of intent to exer-
cise his/her displacement rights within five (5) days of the
date he/she is notified of the reduction in force or dis-
placement. In the order specified in subparagraphs 1-7,
full-time employees are todisplace first against other full-
time employees. After subparagraphs 1-7 have been
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applied, full-time employees may displace part-time, in-

terimand intermittent employees as specifiedin suppara-

graphs 8 and 9. Part-time employees may only dlsplac'ae
other part-time employees. Displacement shall occur in
the manner and order specified below:

1. Within any available vacancy in the classiﬁmtipn
title and/or same parenthetical subtitie from which
the employee was reduced in force or disglaced:
first, within the work facility of the l'efi!.lCtIOP or
displacement, second, within work facilities within
the same county operated by the employing agency
implementing the reduction in force or displace-
ment, and third, within work facilities within con-
tiguous counties which are operated by tpe employ-
ing agency implementing the reduction in force or
displacement; ' .

2. Within any available vacancy in the classnﬁcaupn-
title and different parenthetical subtitle from which
the employee was reduced in force or disglaced:
first, within the work facility of the reduction or
displacement, second, within work facili}ies within
the same county operated by the employmg.agency
implementing the reduction in force or displace-
ment, and third, within work facilities within con-
tiguous counties operated by the employing.agency
implementing the reduction in force or displace-
ment; o

3. Against the employee with the least state semonty

within the same classification title and/or parentheti-
cal subtitle fromwhich the employee was reduced in
force or displaced: first, within the work facility of
the reduction or displacement, second, within work
facilities within the same county operated by tpe
employing agency implementing the reductngp'ln
force or displacement, third, within work facilities
within contiguous counties operated by tl?e employ-
ing agency implementing the reduction in force or
displacement; o

4. Against the employee with the least state seniority in
the same classification title from which the em-
ployee was reduced in force or disp!aced and diffef-
ent parentheticalsubtitle; first, within the work f‘acx_l-
ity of the reduction or displacement, second, within
work facilities within the same county operated by
the employing agency implementing the rgduction

‘in force or displacement, and third, within work

facilities within contiguous counties which are oper-
ated by the employing agency implementing the
reduction in force or displacement;

5. Against the employee with the least state sc?niority
within the next lower classification title to include
parenthetical subtitles or successively lower classifi-
cation titles as set forth in Section 18.07 in which the
reduction in force or displacement occurred; first,
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within the work facility of the reduction or displace-
ment, second, within work facilities within the same
county operated by the employing agency imple-
menting the reduction in force or displacement, and
third, within work facilities within contiguous coun-
ties which are operated by the employing agency
implementing the reduction in force or displace-
ment;
Against the employee with the least state senjority in
the classification title to include parenthetical sub-
titles most recently held by the employee within the
last five (5) years provided that the classification isa
lower or equivalent classification to the employee’s
current classification and further provided that the
classification is included within the bargaining unit;
first, within the work facility of the reduction or
displacement,second, within work facilities within
the same county operated by the employing agency
implementing the reduction in force or displace-
ment, and third, within work facilities within con-
tiguous counties which are operated by the employ-
ing agency implementing the reduction in force or
displacement;
Against theemployee with the least state seniority in
the classification title he/she next previously held,
and in successive previous classifications, provided

that the classification(s) is included within the bar- -

gaining unit; first, within the work facility of the
reduction or displacement, second, within work
facilities within the same county operated by the
employing agency implementing the reduction in
force or displacement, and third, within work facili-
ties within contiguous counties which are operated
by the employing agency implementing the reduc-
tion in force or displacement;

Ifa full-time employee is unable to exercise displace-
ment rights against another full-time employee
under subparagraphs 1-7 above, then the most sen-
ior full-time employee may displace in the order
specified in subparagraphs 1-7 the least senior part-
time employee even if the part-time employee has
more seniority than the full-time employee. How-
ever, a full-time employee may waive the right to
displace a part-time employee without adversely
affecting the full-time employee’s right to recall;
Ifa full-time employee is unable to exercise displace-
ment rights against another full-time employee
under subparagraphs 1-7 above, and is unable or
unwilling to exercise displacement rights against a
part-time employee under subparagraph 8 above,
then the most senior full-time employee may electto
displace in the order specified in subparagraphs 1-7
first, the least senior interim employee at the work
facility only and secondly, the least senior intermit-
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tent employee at the work facility, only even if the
interim or intermittent employee has more seniority
than the full-time employee exercising displacement
rights. A full-time employee may waive his/her right
todisplace an interim employee without prejudicing
his/herright todisplace an intermittent employee. A
full-time employee’s right to recall will not be af-
fected regardiess of whether the displacement op-
tion against an interim or intermittent employee is
exercised as herein provided.

10. An employee so displaced by an employee possess-
ing more state seniority may displace an employee in
the order and manner specified in paragraph A (1-9)
subject to exceptions set forth in Section 18.06.

18.06 - Displacement Requirements

The following requirements apply to displa'wem.ent: . ,

A. Noemployee maydisplace into a classxﬁcauqn tltl.e wh‘xch
has a higher classification base than the classification title
from which the employee was reduced. .

B. No employee shall displace any employ.ee. possessing
more state seniority than the employee wishing to exer-
cise his/her displacement rights except as provided in
subparagraphs (8) and (9) of Section 18.05 (A). _

C. Noemployee shall displace an employee f(')r'whose posi-
tion or classification there exists special minimum quz:]h-
fications, as established by a position description, cla.ssm-
cation specification or bona fide occupa;ional qualifica-
tion, unless the employee desiring to c.llsplacc anqther

employee possesses the requisite minimum qualifica-
tions for the position or classification. o

D. An employee, with the exception of Librarian 1 and g,
who wishes to exercise displacement rights and who is
qualified for employment in two (2) or more parenthen-
cal subtities of a classification title s_hall. displace the
employee with the least state seniority in any of. Fhe
parenthetical subtitles for which the employee exercising
displacement rights is qualified for empioyment.

18.07 - Classification Series

The following classification series are establish.ed for. purposes
of displacement and recall. Classifications are listed in inverse

order for purposes of displacement and recall.
69621 Teacher (including parenthetical subtitles)
30121 Teaching Coordinator ; !
69621 Teacher (including parenthetical subtitles)
69761 Guidance Counselor . _
64311 Librarian 1 (including parenlhelfcal subl!lles)
64312 Librarian 2 (includi renthetical sub!
64315 Library Consultant
69651 Education Specialist 1
69652 Education Specialist 2
69681 Peripatologist 1
69682 Peripatologist 2
99200 Teachers, Deaf and Blind
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18.08 - Displacement List

Within ten (10) days after all displacements have occurred
when a reduction in force has been implemented, the Employer
shall furnish to the Association a complete listing of displacements
which have occurred. The listing shall indicate name(s) of all
displaced employees with their seniority and work facility or facili-
ties, classification(s), and appointment types.

18.09 - Empioyees on Leave

Employees on sick leave, authorized leave of absence or
authorized disability leave shall be treated for the purpose of
reduction in force and displacement the same as all other employ-
ees and must meet any notification requirements as set forth in this
Article. Any temporary vacant position resulting from displace-
ment exercised by employees on authorized sick leave, leave of
absence or disability leave may be temporarily filled by the employ-
ing agency by interim employment until the displacing employee
returns from authorized leave.

An empioyee who is reduced in force while on authorized
disability leave shall continue to receive disability leave payments
for such period of time as such leave is approved by the Director of
the Ohio Department of Administrative Services under the provi-
sions of Chapter 123:1-33 of the Ohio Administrative Code.

18.10 - Displacement Compensation

An employee exercising his/her displacement rights shall be
paid according to either the pay range assigned at Sections 21.03,
21.04 or 21.05 or according to the salary index at Section 21.02
based upon the classification title into which the employee dis-
placed. Under Sections 21.03,21.04 or 21.05, the employee shallbe
assigned to arate in the pay range assigned to the new classification
which is equivalent to or nearest to, but not exceeding, the rate the
employee was paid in his/her previous ciassification. Ifthe rate the
employee was assigned in his/her prior classification exceeds the
highest rate in the pay range assigned to the new classification, the
employee will be assigned the highest rate assigned to the new clas-
sification. An employee will only receive supplements if such
supplements were assigned to the position and classification title
into which the employee displaced. Under Section 21.02, the
employee shall be assigned to therate of pay attained paid pursuant
to Section 21.02 prior to displacement.

18.11 - Voluntary Reduction in Force

When the Employer determines to reduce the work force,
employees within the affected classification titles to include paren-
thetical subtitles may volunteer in writing to be reduced in force or
displaced (“laid-off”) without consideration of seniority. If
granted, the employing agency shall report to the Bureau of
Employment Services that it has “laid-off” the employee and shall
not contest the employee’s eligibility for unemployment compensa-
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tion. Nothing in this section shall be construed to constitute a
waiver of such employee’s recall rights unless the employee volun-
tarily waives such recall rights in writing. The fo.uneen.( 14) drcxys
notice requirement of reduction in force as indicated in Se.cuqn
18.04 shall be waived for employees granted voluntary reduction in
force. Should any employee’s request for voluntary resiuction in
force be granted by the employing agency, the most senior names
on the reduction in force list shall be deleted accordingly in direct
number to the number of employees granted voluntary layoff.

18.12 - Recall Rights and Procedures

Duringthe two (2) year period following the rec.luction inforce
or displacement, the employing agency shall not hire, transfer,‘ or
promote any person into a classification title and/or parenthe:ucal
subtitle in a facility operated by the employing agency for which a
recall list exists.

Employees reduced in force or displaced as a result of the
reduction in force shall have recall rights for a period of two (2)
years from the effective date of reduction in force or displacement.

A. Recall Rights

1. Recallrights shall exist statewide within the emplqy-
ing agency in which the reduction in force or dis-
placement occurred. Within five (5) days of the
notification of the reduction in force, the cmployc?e
who is subject to recall may select the coumies.m
which he/she is willing to accept recall. If nocounties
are designated, the employee shall be placed on the
agency statewide recall list.

2. Within five (5) days of the notification of the rcdug-
tion in force or displacement, the employee who is
qualified for reinstatement in two (2) or more par-
enthetical subtitles may select in writing the paren-
thetical subtitles for which the employee wishes to
be recalled. If the employee makes no selection,
then the employee shall only be placed on the recall
list for the classification and parenthetical subtitle
held at the time of the reduction or displacement:

3. Each agency which has implemented a reduction in

force shaliprepare recall lists of all employees dis-
placed or reduced as aresult of areduction in force.
Such recall lists will be by classification and paren-
thetical subtitles and will include the employee’s
seniority, appointment type, and the counties to
which the employee wishes to be recalied. Employ-
ees who have been reduced in force or displaced to
a classification title and different parenthetical sub-
title, or a lower classification title in their classifica-
tion series shall be placed on recall lists for each
classification in the classification series equal to or
lower than the classification in which the en_lployee
was employed at the time of reduction or displace-
ment.
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4. Thereducedinforce employee or an employee who 5. : ~ it : ithi
exercised displacement rights with the most senior-  § placed to respond to a nouﬁi]@uq}gcr:ﬁ:i::gz
ity shall be the first recalled to a position withinthe § - fourteen (14) -ﬁj e: f th; ?:,aml: i;moyee% current
specific classification titie and/or parentheticalsub-  § of recall by certt tainn:l by the employihg‘ agency,
title which the employee held at the time of reduc- - address, as :’ ?“? loyee’s name 10 be deleted from
tion in force or displacement, or into any classifica-  §. shall cause the €mp Oyee s nan fthe right to
tion in which displacement oecurred, provided that 1 any Tmll list and will result in the loss of the righ

the recalled employee is currently fully qualified for  § reca’l ; e
the position asestablished by the classl%gmtion speci-  § 6. If,after an employee ihasexist;ﬂsedo o ;l;/::;:ilzpfl:::e
fication. - If the employee displaces outside his/her - meqt rights, the employec is to & reduction in force
classification series, the employee shall only be re-  § - ordisplaced due Eo‘?asu‘ nl‘::i:thl; shl;‘" ls:in BOCOT
called to the classification (including different par- j the employee’s dl'slgs:gmfioﬁ from which he was
entheticals) held at the time of displacement. dance with-the' classification from owever, he/she
B. Notification of Recall “ B B D sl
;B T NC S - : all in his/h vious ¢
L. Eachemployee recalledshall be notified of the offer 2 ‘as right to 'm",'ismlmd:;p&me is subsequentiy
of reinstatement by certified letter to the address o Inthe event z;ny gr displaced after recall, such
maintained in the employee’s official personnel file, 5 reduced l’n orce i beprem oved from the recall
The notice shall also specify under which conditions e:mployee; nan:endar rs after the subséquent
~ the employee’s declining of an offered position may i list two ( .) :a ¢ or dﬁa&ment action. :
cause his/her removal from that or other recall lists. | - - feduction in force placemen ' .
2. The employee shall be allowed fourteen (14) days D.: Recall Quahﬁmtlogsau o em e on'a recall fist be
from receipt of the notice of recall to respond to the 1. In no event shall an lp O‘Yﬁ cation with a higher
notice and/or report to work by accepting the offer offered a position in ? :ass;x "ﬁéation or appoint-
of reinstatement. Such time limit shall be explained rate of pay than th:; (;.; tth : : :ﬁloyee wvis taid off O
in the notice of recall. - In the event of extenuating g?enlt ty%e from which the empla ;
circumstances (illness, injury, absence from the isplacec. ‘ is Section shall serve
stateor other good cause as solely determined by the 2. Anemployee recallr?gd ur;itl‘f; ti‘fnt:;celmployec was
employing agency) preventing return to work within a probationary period ¢ motional proba-
fourteen (14) days, a reasonable extension, not to :ed‘;cr;d;::;g a%;:ﬁ":;’; I:;Z employee shall
. : - v ion . T NS :
;xocfzd sixty (60) days, may be granted for return to begin a new probationary period only if 'rml!ed to
C R‘emoval From Recall List the classification title held at the time of reduc;tlon or .
1. Anemployee who declines recall to a classification - displacenlaent. who exercisés hisfer recall rights
lower in the class series than the classification from 3. Anemp oyee. yotification of recall, verify with
which the employee was reduced or displaced shall must at the time of nouﬁwtlongn:elm e’r that said
thereafter only be entitled to recall to a classification approprlat§ docgmints;:dtlésuy qi;yiﬁe:j for the
higher than the classification declined, up to and empl_oyee is curby;‘:nhlgd by a position description,
including the classification fromwhich the employee position as established 'pqsbdna fide occupa-
was reduced or displaced in the classification serjes. classification _e:peclﬁcanqn or by nt evidence of
2. Anemployee who declines recall to a classification tion quallﬁcatlpn(s) . fa“m:ht?o‘:eezn@ned inthe
and different parenthetical subtitle from which the such_quahﬁwuons or for su or e 10 be recalled
employee was reduced shall be removed from all official personnel file of the employ lover of
agency recall lists at the time such employee notifies the lEmpt :yeel‘
: : . : ill result in the em-
3. Anemployee accepting recall to a classification and hxs/her, desire tto : cr]:::f:}r‘c::l) ;ﬂy recall list and
different parenthetical subtitle from which the =~ ployee’s e loss Of the right to recall,
employee was reduced or displaced shall thereafter ] will result in the e '
only be entitled to recall to the classification and ; P st
parenthetical subtitle from which he/she was re- i The Employer shall maintain an accurate reclmll s
duced or displaced which shall be. open to {nspecuon by emp OYC‘?‘
4. An employee accepting or declining recall to the | subject torecall, and provided, ‘fpon reuesk 1ot

same classification and same appointment type

 Failure of an employee who was reduced or dis-

Association.

from which the employee was reduced or displaced

ion i i ent
shall be removed from the agency recall list. 18.13 - Reduction in Force or Displacem ' Appeal

An employee,'who has been reduced in force or displaced, with
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the approval of the Association, may file a grievance directly to Step
4 of the grievance procedure within ten (10) days of receipt of the
notification of reduction in force, displacement or recall.
The only matters which may be grieved by the employee are:
1. Selection of the employee for reduction in force
pursuant to Section 18.03;
2. Displacement of an employee as a result of a reduc-
tion in force;
3. Timeliness of the notice of reduction, displacement
or recall; or
4. Failure of the employee to be placed on a recall list
o to be properly recailed from reduction in force or
displacement.
Under no circumstances shall the State Personne] Board of
Review have any jurisdiction over any appeal resulting from a
reduction in force initiated after July 1, 1986.

18.14 - Seniority

For purposes of calculating seniority under this Article, “state
seniority” shall apply as stipulated in Article 20 of this Agreement.

18.15 - Out-Placement

When an employee has been reduced in force, the Employer
agrees to assist the employee by offering the employee career
counseling and resume writing services and/or job retraining serv-
ices.

18.16 - Group Benefit Participation

The Employer shall permit reduced in force employees the
option of continued participation in the employee’s health plan for
one (1) year after reduction in force, provided the affected em-
ployee meets the following eligibility requirements; 1) the em-
ployee has been continuously covered by a group health insurance
for a period of three (3) months prior to the reduction in force; 2)
the employee is entitled to unemployment compensation benefits;
and 3) the employee is not covered or entitled to be covered for
similar benefits under any other group coverage or by Medicare.
The employee shall notify, in writing, the appropriate administra-
tive officer of the employing agency at the time of reduction in
force, if he/she wishes to continue to participate in a health insur-
ance plan. The employee must pay the entire health insurance
premium (Employer and employee share) each month. This
Section applies only to group health insurance and does not apply
to life, dental or vision insurances. '
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ARTICLE 19 - PROBATIONARY PERIOD

19.01 - Probationary Period Duration

Each employee in the bargaining unit shall serve a Probation-
ary period of five (5) months following any original appointment or
promotion.

19.02 - Probationary Termination or Reduction

Prior to the initiation of a probationary terminatign following
original appointment, or a reduction duringa pron?ouonal prol?a-
tionary period, an employee shall have the opportunity to Fneetvs:nth
the Appointing Authority or designee. The purpose of th!s mc_aetmg
shall be to discuss the reasons for the anticipated termination or
reduc'It‘:::aniinal decision of the Appointing Authority shall not be

j icle 5 of this Agreement.

Subjeét;‘::x] employee is rgduoed during a promot_ional proba-
tionary period, his/her salary shall be the. same received prior zg
promotion, except for any increase to which tt'le etx?ployee wou
have otherwise been entitled in the lower classification.

ARTICLE 20 - SENIORITY

20.01 - Seniority Definitions

A. State seniority isdefined as the total lengm of continugus
service which an employee has in a position or succession
of positions within the employ of tl?c §tate, pght!ml
subdivisions, public libraries or public hbr'flry districts
dating back to the employee’s first date of hire;

B. Agency seniority is defined as the total length of continu-
ous service which an employee has in the en?ploy.of the
agency dating back to the original date of hire with the

agency.
20.02 - Continuous Service

Continuous service, whether in reference to state §epiomy or
agency seniority, shall commence on _the date an mdeg:il be-
comes employed. For other than full-tupe employees, conunuou;
service shall be calculated on the basis of cqmpleled hours. o
service as converted into days of service in active pay status (;e., .
each eight (8) hours of service equals one (1) day of semce): or
full-time employees, continuous service shall reflect the umnt_er-
rupted service of an employee as calculated by days c‘>‘f service.
Continuous service shall be interrupted only when a “break in

service” occurs.
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- A “break in service” occurs only in the following instances:

1. Separatiox? because of resignation, €xcept where an
employee is rehired within thirty (30) days of resig-

nation;

2. Discharge;

3. Failure to return from an authorized leave of ab-
sence;

4. Failure to respond to the notification of recall;

5. Disability separation with no subsequent .rehir,e.

A “break in service” shall not occur if an employee is rein- |

stated due to the disaffirmance of a discharge. An employee who
hgs a “break in service,” and who js subsequently rehired or
reinstated, shall not receive continuous service credit for the time
spent during the “break in service”; however, the employee shall
réceive continuous service credit except for the period of time in

which the “break in service” occurred fo; i
_ : T purposes of
service credit. P continuous

20.03 - Seniority Lists

Eaf:h employing agency shall furnish to the Association two
‘(2).cop1es of a list of all employees by work facility, which shall
indicate gach 'employee’s name, state seniority, agency seniority
an_d classification. The employing agency shall also make available:
this quarterly seniority list for review byemployees. The Employer
alsc? agr@gs to explore means to make available State and agency
seniority information on employees’ paycheck stubs,

20.04 - Identical Hire Dates

Wheq tv'vo (2) or more employees have the same state or
agencyseniority, seniority shall be basedu ponthelast four (4) digits
of each employee’s social security number. The employee with the
lowest number shall be considered the most senior.

ARTICLE 21 - WAGES

21.01 - Definitions of Rates of Pay

As used in t}?is Agreement the following definitions shall apply:
A.  Classification salary base is the minimum hourly rate of
}he payrange for the classification to which the employee
Is assigned.
B. Step rate is the specific value within the pay range to
which the employee is assigned.

C. Base rate is the employee’s step rate plus longevity ad-
Justment.
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21.02 - Teacher 1-4, Teaching Coordinator, Educational
Specialist 1, Educational Specialist 2, Student Services
Counselor, and Guidance Counselor

Effective with the pay period which includes July 1, 1989,
employees in the classification titles of Teacher 1-4, Teaching
Coordinator, Educational Specialist 1, Educational Specialist 2,
Student Services Counselor, and Guidance Counselor shall be
compensated by computing salary on the following index, set forth
in this Section.

Said employees shall be placed on the appropriate step and
column of the salary schedule index in compliance with:

A. Years (step)

Effective with this Agreement each employee will be
credited with the same number of years that the last
payroll prior to the effective date of this Agreement lists
as years of service. Employees hired on or after the
effective date of this Agreement shall be given credit for
years of experience in accordance with the provisions of
Section 3317.13 (A)(1)(a),(b), and (c) of the Ohio Re-
vised Code provided that atotal of not more thanten (10)
years of experience shall be credited. An employee will
advance to the next step upon satisfactory completion of
a year of service and the salary advancement will be
reflected in the next payroll.

B. Columns
1. BA (column) - Attainment of a Bachelor’s Degree

or less.

2. BA + 20 (column) - Degreed teachers with attain-

mentof at least a Bachelor’s Degree and twenty (20)

_ additional quarter hours, but less than a Masters

Degree, or non-degreed trade and industry voca-

tional teachers with at least three (3) years of voca-

tional teaching experience and who have completed

anapproved pre- and in-service education program

of at least thirty-six (36) quarter hours of profes-
sional education coursework.

3.  MA (column) - Attainment of at least a Master’s
- Degree but less than a Master’s Degree and thirty
(30) additional post-graduate quarter hours.

4. MA + 30(column) - Attainment of at least a Mas-
ter’s Degree and thirty (30) additional post-gradu-
ate quarter hours.

5. Each employee will advance to the next training
column upon satisfactory completion of the proper
educational requirements. The salary advancement
will be reflected in the second payroll after proper
notification to the employing agency.
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C. Salary Base

Effective with the pay period which includes J uly 1, 1989,
the salary base shall be the larger of four percent (4%) of
the salary base in effect on J uly 1, 1988 or one-hundred
twenty-seven percent (127%) of the state minimum
teacher’s salary schedule base as set forth in HB 111 for
fiscal year 1990 as of April 6, 1989.

Effective with the pay period which includes J uly 1, 1990,
the salary base shall be the larger of four percent (4%) of
the salary base in effect on July 1, 1990 or one-hundred
twenty-seven percent (127%) of the state minimum
teacher’s salary schedule base as set forth in HB 111 for
fiscal year 1991 as of April 6, 1989.

Effective with the pay period which includes J uly 1, 1991,
the salary base shall be the larger of four percent (4%) of
the salary base in effect on July 1, 1991 or one-hundred
twenty-seven percent (127%) of the state minimum
teacher’s salary schedule base for fiscal year 1992.

Salary Schedule Index:

YRS BA BA+20 MA MA+30
0 1.0000 1.0380 1.0950 1.1520
1 1.0380 1.0810 1.1430 1.2050
2 1.0760 1.1240 1.1910 1.2580
3 1.1140 1.1670 1.2390 1.3109
4 1.1520 1.2100 1.2870 1.3639
5 1.1900 1.2530 1.3350 1.4169
6 1.2280 1.2960 1.3830 1.4699
7 12660 1.3390 1.4310 1.5228
8 1.3040 13820 1.4790 1.5758
9 13420 1.4250 1.5270 1.6288
10 1.3800 1.4680 1.5750 1.6818
11 1.4180 15110 1.6230 1.7347

Employee’s Annual Salary = Index Number X Salary Base
21.03 - Librarian 1, Librarian 2

Employees in the classification title of Librarian 1 without a
Master’s Degree shall be assigned to pay range 8. In recognition of
educational attainment, employees in the classification title of
Librarian 1with at least a Master’s Degree shall be assigned to pay
range 9; employees in the classification title of Librarian 2 with at
least a Master’s Degree shall be assigned to pay range 10. For
employees newly hired after July 1, 1986 to be assigned to payrange
9 within the classification of Librarian 1 or to be assigned to pay
range 10 within the classification of Librarian 2, the employee must
possess at the time of hire or attain while so classified a Master’s
Degree in Library Science from an accredited college or university.

58

21.04 - Library Consultant and Peripatologist

Employees in the classification titles of Library Consultant
shall be assigned to pay range 11. Employees in the classification
title of Peripatologist shall be assigned to pay range 12.

21.05 - Teachers Deaf or Blind Schools

Employees in the classification title of Teacher, Deaf or Blind
School shall be compensated in accordance with the Ohio Revised
Code Section 124.15(L) as said statutory provisions are in effect on
the effective date of this Agreement.

21.06 - Application

During the term of this Agreement, no employee paid \?nder
Section 21.02 shall receive a decrease in compensation which is less
than that received prior to the adoption of this Agreement.

21.07 - Supplements

Employees who are paid under Section 21.02 and 2.1 05 sr'lall
nolonger be entitled toreceive pay supplementsset forth in Sect!on
124.181 of the Ohio Revised Code. Employees in the classification
titles listed in Sections 21.03 and 21.04 shall only be entitled to
receive a longevity supplement pursuant to Section 124.181 (E) of
the Ohio Revised Code.

21.08 - Pay Schedule Movement

Any employee who has completed a probationary pe.riod'shall,'
upon satisfactory completion of one (1) year of service in his/her
classification title, be advanced to the succeeding step of the pay

range. o
An employee who is promoted to a classification title shall be

placed into a step which will guarantee him/her a minimum of four
percent (4%).

21.09 - Payment of Salary

Employees shall be paid their annual salary in twenty-six (?6)
payments. Payments to the employee shall be on alternating
Fridays, commencing with payment on July 14, 1989 for the pay
period ending July 1, 1989.
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Effective with the pay period which includes July 1, 1989, all ARTICLE 22 - EXTRACURRICULAR
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k B. EFFECTIVE JULY 1,1990 THRU JUNE 30,1991

EMPLOYEE
YEARS OF
SERVICE
0 -1
1 -2
2 -3
3 -4
4 - 5
5 -6
6 - 7
7 -8
8 -9
9 - 10
10 - 11
11 - 12
12 - 13
13 - 14
14 - 15
15 - 16
16 - 17
17 - 18
18 - 19
19 - 20

EMPLOYEE
YEARS OF
SERVICE
0 -1
l1-2
2 -3
3 -4
4 - 5
5 -6
6 - 7
7 -8
8 -9
9 - 10
10 - 11
11 - 12
12 - 13
13 - 14
14 - 15
15 - 16
16 - 17
17 -"18
18 - 19
19 - 20

C. EFFECTIVE JULY 1,1991 THRU JUNE 3

HOURLY

PAYMENT PER

ACTIVITY

$9.95
10.38
10.85
11.32
11.81
12.06
12.12
12.16
12.21
12.25
12.31
12.37
12.41
12.46
12.50
12.55
12.62
12.66
$12.71
$12.75

HOURLY

PAYMENT PER

ACTIVITY

$10.35
510.80
11.28
11.77
12.28
12.54
12.60
12.65
12.70
12.74
12.80
12.86
12.91
12.96
13.00
13.05
13.12
13.17
$13.22
$13.26
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MAXIMUM
PAYMENT FOR
ANY ACTIVITY

1,034.87
1,079.87
1,128.21
1,176.61
1,228.38
1,254.22
1,259.42
1,264.56
1,269.75
1,274.94
1,280.07
1,285.26
1,290.46
1,295.59
1,300.79
1,305.98
1,311.12
1,316.31
1,321.57
$1,326.69

0,1992

MAXTMUM
PAYMENT FOR
ANY ACTIVITY

1,076.26
1,123.06
1,173.34
1,223.67
1,277.52
1,304.39
1,309.80
1,315.14
1,320.54
1,325.94
1,331.27
1,336.67
1,342.08
1,347.41
1,352.82
1,358.22
1,363.56
1,368.96
1,374.36
1,379.76

22.02 - Compensation for the Teachers of the Schools for the
Deaf or Btind

Teachers at the Schools for the Deaf or Blind who volunteer
and are responsible for specific extracurricular activity programs
shall receive compensation for such duties in accordance with the
following schedule:

COMPENSATION EFFECTIVE

SEPT. 1, 1989 SEPT. 1, 1990 SEPT. 1, 1991
mTY COHPENSATION COMPENSATION COMPENSATION
ATHLETIC DIRECTOR $1,719.90 $1,788.70 $1,860.25
VARSITY BASKETBALL (B&G) 2,293.20 2,384.93 2,480.33
VARSITY TRACK (B4G) 1,490.58 1,550.20 1,612.21
VARSITY SOCCER (B) 1,719.90 1,788.70 1,860.23%
VARSITY SWIMMING 2,063.88 2,146.44 2,232.30
VARSITY WRESTLING (B) 1,719.90 1,788.70 1,860.2%
VARSITY VOLLEYBALL (G) 1,490.58 1,550.20 1,612.21
VARSITY CHEERLEADING (G) 1,719.90 1,788.70 1,860.25
JR. VARSITY BASKETBALL (B) 1,490,358 1,550.20 1,612.21
JR. HIGH BASKETBALL (B) 1,490.58 1,550.20 1,612.21
JR. VARSITY WRESTLING (B) 1,146.60 1,192.46 1,240.16
JR.VARSITY SWIMMING 1,146.60 1,192.46 1,240.16
JR.VARSITY CHEERLEADING 1,145.60 1,192.46 1,240.16
YEARBOOK 1,031.94 1,073.22 1,116.15
FACULTY MANAGER 573.30 596.23 620.00
KEY CLU® 573.30 596.23 620.08
STATE FAIR 40 HOURS * 40 HOURS + 40 HOURS *
VOCATIONAL ED. COORD. 40 HOURS » 40 HOURS * 40 HOURS ‘¢
ELEMENTARY 40 HOURS * 4D HOURS + 40 HOURS +*
SPECIAL SERVICE 40 HOURS * 40 HOURS +* 40 HOURS ¢
RIGH SCHOOL COORD. A0 HOURS * 40 HOURS + 40 HOURS +
EDUCATION CLINIC 80 HOURS * 80 HOURS ¢ 80 HOURS +
PSYCHOLOGIST 180 HOURS ¢ 160 HOURS +* 160 HOURS +*
DEPT. CHAIRPERSON (OSD ONLY) 40 HOURS * 40 HOURS +« 40 HOURS #

* Employees will be compenssted st their hourly rate calculated based on
twenty-9ix (26) biweekly pay periods.
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22.03 - Supplemental Contracts

Employees who volunteer and are responsible for specific
extracurricular activity programs or for additional classes or pro-
gramsoutside of their work schedule shall execute a supplemental
contract with the appropriate representative of the employing

agency.

22.04 - Selection of Employees Responsible for Extracurricular
Activity Programs

The employing agency reserves the right to select employees
responsible for extracurricular activity programs, additional
classes, or programs.

22.05 - Additional Extracurricular Program Activities at the
Schools for the Deaf or Blind

If, during the term of this Agreement, additional extracurricu-
lar program activities are implemented at the Schools for the Deaf
or Blind, representatives of the employing agencywill meet with the
Association to discuss compensation levels which should be as-
signed to the new activities.

ARTICLE 23 - HOURS OF WORK
23.01 - Work Day/Work Week/Work Year

The standard work day for full-time employees of the bargain-
ing unit shall consist of eight (8) hours and the work week shall
consist of forty (40) hours. The normal work week shall consist of
five (5) consecutive days of work and two (2) consecutive days off.
When an employee, at the request of the employing agency, works
other than five (5) consecutive work days, said employee may be
scheduled to work less than an eight (8) hour day. An employee
shall be given seven (7) days written notice of any change in his/her
regularly scheduled work day, work hours or work week.

The work year for full-time employees shall be two-thousand
eighty (2080) hours per calendar year except for employees at the
Schools for the Deaf or Blind, where the work year shall continue
to be the academic year.

No article or provision of this Agreement shall prevent the
Employer from limiting the number of persons to be scheduled off
work at any one time.

23.02 - Meal Period

The employing agency shall reasonably schedule meal periods
10 meet operational needs. Each full-time employee, with the
exception of employees at the Schools for the Deaf or Blindand the
Ohio Veterans’ Children’s Home, shall have at least a thirty 30)
minute unpaid meal period during which the employee is not
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required to work. Employees at the Schools for the Deaf or Blind
and the Ohio Veterans’ Children’s Home shall have a thirty (30)
minute paid meal period during which the empioyee will not be
required to work. An employee who observes a meal period in
cxcess of thirty (30) minutes shall maintain an eight (8) hour work
day. In the event that an employee, with the exception of an
cmployee at the Schools for the Deaf or Blind and the Ohio
Vcterans’ Children’sHome, is required by the employing agency to
remain in duty status during a regular meal period, he/she shall
receive additional compensation for time worked at base rate of
pay or overtime (or compensatory time credit) if applicable.

23.03 - Rest Periods

Employees within the classifications of Librarian 1, Librarian
2and Library Consultant shall ordinarily be granted two (2) fifteen
(15) minute rest periods each work day. Such breaks shall be
scheduled according to the operating needs of the employing
agency and will be granted in a manner which will guarantee
continuity of service by the employing agency.

23.04 - Plan Time

The work day for each employee working in a full-time
‘F'eacher, Teaching Coordinator or Teacher, Deaf or Blind School
position shall include a minimum of forty-five (45)consecutive
minutes of planning/conference time daily. Said employees who
are required to utilize such plan time by the employing agency to
perform duties other than planning or conferences shall receive
additional compensation for the time they are required to perform
non-planning duties during the scheduled forty-five (45) minute
period at their base rate of pay. When an employee’sdaily plan time
cxceeds forty-five (45) consecutive minutes, said employee may be
required to perform duties other than planning or conferenceswith
no additional compensation.

23.05 - Call-In Pay

If a full-time permanent employee is called in to work, after
the employee’s scheduled hours of work have ended and without
prearrangement, the employee shall receive a minimum of four (4)
hours of pay at his/her base rate of pay. Those hours worked which
directly precede or directly follow the employee’s normal work day
shall not be considered for the call-in pay provision. When the point
is reached where the actual hours worked provide compensation
exceeding the guaranteed four (4) hour minimum, Section 23.06
shall also apply.

23.06 - Overtime and Compensatory Time
It is understood and agreed that determining the need for

overtime, scheduling overtime, and requiring overtime are exclu-
sively Employer rights.
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Employees shall be compensated for any authorized hours in
active pay status beyond forty (40) hours in a base week at the rate
of one and one-half (1-1/2) times the regular rate of pay for each
hour of such time, except that Teachers of the Deaf or Blind
Schools and employees of the Ohio Veterans’ Children’s Home
shall only be compensated for any authorized hours in active pay
status beyond forty-two and one-half (42.5) hours in a calendar
week.

Employees may elect to take compensatory time in lieu of cash
payment for overtime.

Compensatory time credit shall be calculated at the rate of one
and one-half (1-1/2) hours for any authorized hours in active pay
status beyond forty (40) hours in a calendar week, except that,
employees of the Deaf or Blind Schools and employees of the Ohio
Veterans’ Children’s Home shall only be compensated for any
authorized hoursin active paystatus beyond forty-two and one-half
(42.5) in a calendar week. .

Requestsfor the use of compensatory time must be submitted
inwriting twenty-four (24) hoursin advance of the anticipated time
off unless the need for such time off is of an emergency nature.
Compensatory time must be taken at a time mutually agreeable to
the employee and the supervisor.

23.07 - Overtime for Special Olympics

In those agencies that have Special Olympic programs,
Agency Labor/Management Committees will discuss equitable
ways to distribute the overtime opportunities that are specific to
this bargaining unit.

23.08 - Exclusion of Travel Time from Overtime or
Compensatory Time

Withreference to Sections 10.04,23.06 and 23.07, one-half (1/
2)hour of travel time will be excluded for the purpose of calculating
eligible hours for overtime or compensatory time purposes ona day
when an employee is not required to report to his/her work site
prior to engaging in the travel. Likewise, one-half (1/2) hour of
travel time will be excluded for the purpose of calculating eligible
hours for overtime or compensatory time purposes on a day when
an employee is not required to return to his/her work site after
engaging in the travel.

23.09 - Compensatory Time Accrual and Payout

The maximum accrual of compensatory time shall be one
hundred and twenty (120) hours with the exception of the Ohio
Veterans’ Children’s Home, where the maximum amount shall be
set by the employing agency at a level not less than one hundredand
twenty (120) hours. Compensatory time must be taken within one
(1) year of the time being earned. When the maximum hours of
compensatory time is reached, payment for compensatory time
shall be in cash. Compensatory time not taken within one (1) year
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shall be paid in cash. Upon termination of employment, an em-
ployee shall be paid for unused compensatory time at the final base
rate of pay received by the employee.

23.10 - Extracurricular Program Activity Exclusion

The provisions of Sections 23.06,23.07 and 23.08 donot apply
10 the performance of extracurricular program activities.

23.11 - School Calendar

In developing and maintaining a school calendar, the Associa-
tion shall be afforded an opportunity for input so that the concerns
of employees may be considered. Once established, school calen-
durs shall not be changed arbitrarily. The subject of school calen-
dars is an appropriate topic for discussion at agency Labor/Man-
agement Committee meetings.

23.12 - Flextime

Where practical and feasible, hours and schedules for bargain-
ing unit employees may include:
1. Variable starting and ending times;
2. Compressed work week, such as four ten hour
days;
3. Other flexible hour concepts.
Flextime arrangements may not be used in an unreasonable

manner.
23.13 - Student Contact Time

Student contact time for employees in the Teacher 1-4 and
"Teaching Coordinator classifications shall be no more than six (6)
hours per day. Student contact time is defined as time spent in
classroom instructional activity or group instructional activity. The
Employer reserves the right during the remaining portions of the
workday to assignemployees to perform related duties, such as, but
not limited to conferences, curriculum development, testing and
treatment team assignments.

23.14 - Weather Emergencies

The Employer retains sole jurisdiction for declaring a weather
emergency condition.

Employees designated as essential by the Employer are re-
quired to work during emergencies.

All other employees not required to report to work or sent
home due to a weather emergency shall be granted leave at base
rate for their individually scheduled work hours during the emer-

gency.
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ARTICLE 24 -
TEMPORARY WORKING LEVEL

24.01 - Temporary Working Level

The employing agency may temporarily assign an employee
within one of the classification titles listed in Sections 21.03 and
21.04 to duties of a position with a higher pay range. If the
temporary assignment is for a continuous period in excess of two
(2) weeks, the affected employee shall receive a pay adjustment
which increases the employee’sstep rate of pay to the greater either
of the classification salary base of the higher level position or arate
of pay at least five (5) percent above his/her current rate of
compensation. This pay adjustment shall in no way effect the
longevity pay supplement where applicable, which shall be calcu-
lated using the employee’s normal classification salary base. The
employee shall receive the pay adjustment for the duration of the
temporary assignment.

The employing agency shallnot place anemployee in a tempo-
rary assignment more than once in any one (1) year period.

The employing agency shall not extend a temporary assign-
ment beyond a ten (10) week period unless the Employer has given
prior approval and the temporary assignment is being utilized to fill
aposition which is vacant as a result of an approved disability leave.
The temporary assignment in such instance may be extended for
the entire period of the vacancy which was the result of an approved
disability leave.

An employee temporarily assigned to a classification title
excluded from the bargaining unit shall maintain his/her seniority
and grievance rights within the bargaining unit for the period of
their assignment and shall also be subject to Article 4 of this
Agreement. Anemployee cannot act in the capacity of an Associa-
tion official or site representative while serving in a position ex-
cluded from the bargaining unit.

ARTICLE 25 - SERVICE CREDIT

Employees hired prior to July 1, 1986 shall maintain their
service credit calculated as total service with the state or any of its
political subdivisions.

Employees originally appointed on or after July 1, 1986 shall
only receive service credit for employment with the State in any
agency, board, commission or department where such employ-
ment is paid by warrant of the Auditor of State.

Service credit shall be utilized tocalculate vacation accrual and
eligibility for a longevity supplement where applicable.

For purposes of vacation accrual only, employees in the Li-
brarian 1, Librarian 2 and Library Consultant classifications hired
prior to the pay period including July 1, 1989 shall also receive
service credit for total service with public libraries in the State of
Ohio.

ARTICLE 26 - SICK LEAVE
26.01 - Definitions

A. “Pay period” means the fourteen (14) day period of time
during which the payroll is accumulated consisting of two
(2) consecutive work weeks;

B. “Active paystatus” means the conditions under which an
employeeis eligible toreceive pay, and includes, butisnot
limited to paid leave such as: vacation leave, sick leave
and personal leave;

C. “No pay status” means the conditions under which an
employee is ineligible to receive pay, and includes, but is
not limited to unpaid leave such as: leave without pay,
leave of absence, and disability leave.

D. Immediate Family
An employee’s spouse or significant other (significant
other as used in this agreement is defined to mean one
who stands in place of a spouse and resides with the
employee), parents, children, grandparents, siblings,
grandchildren, brother-in-law, sister-in-law, daughter-in-
law, son-in-law, mother-in-law, father-in-law, or legal
guardian or other person who stands in place of a parent
(in loco parentis).

26.02 - Sick Leave Accrual

Beginning with the pay period which includes December 1,
1989, all employees shall accrue sick leave at the base rate of three
and one-tenth (3.1) hours for each eighty (80) hours in active pay
status, excluding overtime hours, for a maximum of eighty (80)
hours per year.

Part-time employees shall receive three and one-tenth (3.1)
hours for each eighty (80) hours of completed service.

26.03 - Charge of Sick Leave

Sick leave used shall be charged in minimum units of one-half
(1/2) hour. Employees shall be charged sick leave only for the days
and hours for which they would have otherwise been regularly
scheduled towork. Sick leave shall not exceed the amount of time
an employee would have been scheduled to work in any pay period.

26.04 - Compensation for Charged Sick Leave
Compensation for charged sick leave accumulated and cred-

ited shall be at a rate of one hundred percent (100%) of the
employee’s base rate of pay.
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26.05 - Notification for Use of Sick Leave and Notification for

Extended Sick Leave

A. Notification.

An employee who is unable to report for work, and who
isnot ona previously approved day of vacation, sick leave
or personal leave of absence, shall be responsible for
notifying the employee’s immediate supervisor or other
individuals designated by the Employer that he/she will
be unable to report for work. The notification must be
made no later than one-half (1/2) hour after the time the
employee is scheduled to work, unless emergency condi-
tions prevent such notification. If operational needs of a
work facility require a different notification time, the
Appointing Authority, may establish a reasonable notifi-
cation time requirement not to exceed one (1) hour prior
to the time the employee is scheduled to work. The Ap-
pointing Authority shall be responsible for informing all
employees of the applicable notification policy.

B. Notification for extended sick leave.

Inthe case of a condition exceeding seven (7) consecutive
calendar days, a physician’s statement specifying the
employee’s inability to report to work and the probable
date of recovery is routinely required.

1. When institutionalization or hospitalization is re-
quired, the employee shall be responsible for notify-
ing the supervisor or other designated individual
upon admission to and discharge from an institution
or hospital, unless emergency conditions prevent
such notification;

2. 'When convalescence at home is required, the em-
ployee shall be responsible for notifying his/her
supervisor or other individual designated by the
Appointing Authority at the start and termination of
such period of convalescence.

26.06 - Sick Leave Uses, Evidence of Use and Abuse

A. Uses.

With the approval of an employee’s Appointing Author-
ity, sick leave may be used by employees for the following
reasons:

1. Ilness,injury, or pregnancy-related condition of the
employee;

2. Exposure of an employee to a contagious disease
which could be communicated to and jeopardize the
health of other employees;

3. Examination of the employee including medical,
psychological, dental or optical examination by an
appropriate practitioner;
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B.

4. Death of a member of the employee’s immediate
family; such usage shall be limited to a reasonably
necessary time, not to exceed five (5) days;

5. llness, injury, or pregnancy-related condition of a
member of the employee’s immediate family where
the employee’s presence is reasonably necessary for
the health and welfare of the employee or affected
family member;

6. Examination, including medical, psychological,
dental, or optical examination, of a member of the
employee’simmediate family where the employee’s
presence is reasonably necessary.

Evidence of use.

The Employer may require an employee to furnish a sat-
isfactory written, signed statement to justify the use of
sick leave. If professional medical attentionis required by
the employee or a member of the employee’s immediate
family, a certificate from a licensed physician stating the
nature of the condition may be required by the Appoint-
ing Authority to justify the use of sick leave. Falsification

. of either the signed statement or a physician’s certificate

shallbe grounds for disciplinary action which may include
dismissal.

Abuse.

An empioyee who fails to comply with this Article shall
not be allowed to use sick leave for time absent from work
under such non-compliance. Application for use of sick
leave with the intent to defraud shall be grounds for
disciplinary action which may include dismissal.

26.07 - Inadequate Sick Leave

If any disabling iliness or injury continues past the time for
which an employee has accumulated sick leave, the Appointing
Authority may authorize a leave of absence without pay or if the
cmployee is eligible, recommend disability leave benefits.

26.08 - Conversion or Carry Forward of Sick Leave at Year’s

A.

End

An employee shall have, pursuant to the following provi-
sions, the option to convert to cash benefit or carry
forward the balance of any unused sick leave at year’s
end. For purposes of this Articie the term “year’s end”
means the pay period which includes December 1.

1. Sick leave credit conversion or carry forward. An
employee who is credited sick leave pursuant to this
Article shall have at year’s end the following options
with regard to the portion of sick leave credit:

a.  Carry forward the balance of sick leave credit;
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b. Receive a cash benefit conversion for the un-
used balance of sick leave credit. The cash
benefit conversion shall be equal to one (1)
hour of the employee’s regular rate of pay for
every two (2) hours of unused sick leave credit
that is converted;

c.  Carry forward a portion of the balance of sick-
leave credit and receive a cash benefit conver-
sion of a portion of the sick leave credit.

26.09 - Limitations of Conversion of Sick Leave at Year’s End

A_  All sick leave balances that are carried forward are ex-

cluded from further cash benefits provided by this para-
graph. The failure of an employee to utilize one of the
sick leave conversion options listed in paragraphs (A) (1)
(b) and (A) (1) (c) of Section 26.08 shall result in the
automatic carry-forward of any balance of accrued sick
leave;

B. Anycash benefit conversions of sick leave made at year’s

end under the provisions of this Article shall not be
subject to contributions to any of the retirement systems
either by the employee or the Employer;

C. Anemployee eligible to receive a cash benefit conversion

of accrued sick leave at year’s end must indicate the
desire to convert any sick leave no later than the end of
the pay period that includes the first day of November.
Each Appointing Authority shall be responsible for re-
porting the conversion requests to the Department of
Administrative Services. ’

26.10 - Conversion of Sick Leave Upon Separation from Service

A. An employee shall be entitled, upon separation for any

reason, to a cash conversion benefit for unused accrued
sick leave pursuant to the provisions of this Article. For
purposes of this Article the term “separation” shall mean
any voluntary or involuntary termination from service,
including resignation, retirement, removal from service,
and reduction in force but does not include death of an
employee.

B. Conversion to cash benefit of accumulated sick leave

credit.

1. General
An employee who has accumulated sick leave under
the provisions of this Article shall be entitied to cash
benefit conversion of the accumulated unused sick
leave balance upon separation of service;
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2. Eligibility.

To be eligible for the accumulated sick leave cash
conversion benefit authorized by this Article, an
employee must have at least one (1) year of state
service prior to separation;

3. Determination of amount of sick leave to be con-

verted.

An employee about to separate or who has sepa-
rated fromstate service shall designate in writing the
percentage or portion of his/her sick leave credit ac-
cumulation that he/she desires to convert tocash. If
an employee designates a percentage or portion less
than the total of his/her accumulated sick leave, the
percentage or portion of the accumulated sick leave
not converted may be reinstated to the employee’s
sick leave balance upon the employee’s reinstate-
ment or reemployment to state service. If an em-
ployee fails to designate the portion or percentage of
the accumulated sick leave he/she desires to convert
to the cash benefit, the entire amount of sick leave
accumulation shall be converted to cash benefit;

4. Payment.

Payment for that percentage or portion of accrued
sick leave an employee desires to convert to a cash
benefit shall be made at the employee’s regular rate
of pay at the time of separation at the rate of one (1)
hour of pay for every two (2) hours of accumulated
balance.

5. Effective Date.

All employees hired on or after July 1, 1986 may
convert to cash only those hours of sick leave earned
in State agencies, i.€., those agencies whose employ-
ees are paid by the Auditor of State.

C. Full-Time Employee Returning to State Service

A full-time employee returning to state service, within
ten (10) years of separation, after receipt of a lump sum
payment for the unused sick leave may buy back all or a
portion of such leave from the Employer byreturning the
amount paid for the number of days to be restored.

Conversion upon the Death of an Employee

In the case of death of an employee, the employee’s
unused sick leave shall be converted to cash. The cash
conversion of unused sick leave shail be paid in accor-
dance with Section 2113.04 of the Ohio Revised Code in
effect at the time of this Agreement, or to his/her estate;
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26.11 - Transfer of Sick Leave Credit

A. An employee who has transferred from one employing
agency to another shall be credited with his/her unused
balance of the accumulated sick leave.

B. Each employee who was employed by any State agency,
board, commission or department and whose wage was
paid directly by warrant of the Auditor of State shall have
previously accumulated sick leave balance placed to his/
her credit upon reemployment in the afore mentioned
provided that such reemployment takes place within ten
(10) years of the date of which the employee was last
terminated from public service. The employee shall be
responsible for notifying the Appointing Authority of the
amount of unconverted creditable sick leave and the
employee shall provide reasonable documentation in
support of any such claim. Uponrequest by anemployee,
previous Appointing Authorities shall provide the em-
ployee with adequate documentation regarding the pre-
viously accumulated sick leave of which the Appointing
Authority is aware;

C. Employees hired after July 1, 1986 who have previous
service with political subdivisions of the state may use sick
leave accrued with such prior Employers, but shall not be
permitted to convert such sick leave to cash either at
years end or upon separation from state service.

26.12 - Sick Leave Administration Policy

The parties acknowledge that the Employer retains the right
to establish a fair and reasonable absence control policy. Such
policy shall not be arbitrary or capricious and shall not conflict with
the provisions of this contract.

26.13 - Special Sick Leave Conversion

An employee may exercise an option to convert accumulated
but unused sick leave which has been credited prior to the previous
year in the pay periods which include July 1, 1989, July 1, 1990, and
July 1, 1991. A maximum of forty (40) hours may be converted to
a cash benefit at the employee’s regular rate of pay at time of
conversion, at the rate of one (1) hour of pay for each two (2) hours
accumulated. This special conversion option may be exercised
within the time frame specified by the State and payable to an
employee who exercises this special conversion option in the pay
periods which include the dates set forth above.
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ARTICLE 27 - PERSONAL LEAVE

27.01 - Eligibility for Personal Leave

Each full-time employee shall be eligible for personal leave
with pay at his/her base rate of pay.

27.02 - Personal Leave Accrual

1. Each full-time employee shall be credited with
thirty-two (32) hours of personal leave on the pay
period which includes December 1, 1989.

2. Each person who receives a full-time appointment
subsequent to December 1, 1989 shall be credited
with thirty-two (32) hours of personal leave on a
prorated basis.

3. Beginning with the pay period which includes De-
cember 1, 1990, all employees shall accrue personal
leave at the rate of one and twenty-three hundredths
(1.23) hours for each eighty (80) hours in active pay
status, excluding overtime hours, not to exceed a
total of thirty-two (32) hours accrued in one year.

27.03 - Compensation

Compensation for personal leave shall be equal to an em-
ployee’s base rate of pay.

27.04 - Charge of Personal Leave

Approved personal leave which is used by an employee shall
be charged in minimum units of one-half (1/2) hour and deducted
from the unused balance of the employee’s personal leave on the
basis of one-half (1/2) hour for every one-half (1/2) hour of ab-
sence. Employees shall be charged personal leave only for the days
and hours for which they would have otherwise been scheduled to
work but shall not include scheduled overtime.

27.05 - Notification and Approval of Use of Personal Leave

Employees may be granted personal leave for absence due 1o
mandatory court appearances, legal or business matters, family
emergencies, unusual family concerns, medical appointments,
weddings, religious holidays or any other matter of a personal
pature upon giving forty-eight (48) hours notice in writing to tpe
supervisor. Inemergency situations, requests may be granted with
ashorter notice. Requests for the use of personal leave shall not be
unreasonably denied.
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27.06 - Prohibitions

Personal leave may not be used to extend an employee’s date
of resignation or date of retirement. Personal leave may not be

used to extend an employee’s active pay status for the purpose of
accruing overtime or compensatory time.

27.07 - Conversion or Carry Forward of Personal Leave at
Year’s End

Personal leave not used prior to the pay period which includes
December 1, may be carried forward or paid at the employee’s
option.

An employee shall have, pursuant to the following provisions,
the option to:

A. Carry forward the balance of personal leave up to a
maximum of forty 40 hours;

B. Convert the balance of personal leave to accumulated
sick leave;

C. Receive acash benefit conversion for the unused balance
of personal leave. The cash conversion shall equal one
(1) hour at the employee’s base rate of pay for every one
(1) hour of unused credit that is converted.

An employee eligible to receive a cash conversion of accrued
personalleave at year’s end must indicate his/her desire to convert
any personal leave no later than the end of the pay period that
includes the first day of November. The Director of each depart-
ment shall be responsible for reporting the conversion requests to
the Department of Administrative Services.

27.08 - Conversion of Personal Leave Upon Separation From
Service )

Anemployee shall be entitled, upon separation for anyreason,
to a cash conversion for unused earned personal leave pursuant to
the provisions of this Article.

An employee who has accrued personal leave under the
provisions of this Article shall be entitled to, upon separation of
service, a cash conversion for all earned personal leave.

Payment for unused earned personal leave shall be at a rate
equal to an employee’s base rate of pay.

The Director of each department shall be responsible for
notifying employees of their right to convert earned personal leave
upon separation. This notification shall be in writing.

If an employee, who has separated from state service and has
received cash benefits for personal leave pursuant to the provisions
of this Article, is reinstated or reemployed in state service he/she
shall not be granted reinstatement of personal leave converted to a
cash benefit.
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27.09 - Trapsfer of Personal Leave

An employee who transfers from one state agency to another
shall be credited with the unused balance of his/her personal leave.

27.10 - Death of an Employee

Payment of unused earned personal leave to the estate of a
deceased employee shall be done in accordance with the procedure
provided by O.R.C. 2113.04 consistent with Section 27.08 above.

ARTICLE 28 - PAID LEAVES OF ABSENCE
28.01 - Disability Leave

A. Each full-time employee is eligible for disability leave
benefits if the employee has completed one (1) year of
continuous state service, and if:

1. ‘The employee is eligible for sick leave credit pursu-
ant to Article 26 of this Agreement; or

2. The employee is on disability leave or on approved
medical leave and would be eligible for sick leave
credit pursuant to Article 26 of this Agreement
except that the employee is in no pay status; or

3. The employee is pregnant and unable to pertto.rm
the substantial and material duties of her position
because it would endanger her health or the health
of the unborn child.

B. Standards and Procedures '
Those provisions of the OhioRevised Code andthe Ohio
Administrative Code as promulgated by the Director of
Administrative Services which relate to disability leave
shall govern the issuance of disability leave benefitsunder

this Article.

C. Minimum Benefit Leave
The minimum level of disability leave benefit pursuant to
this Article shall be no less than seventy percent (70%) of
the full-time employee’s base rate of pay.

28.02 - Occupational Injury Leave

A. Eligibility
Each full-time and part-time employee of the Depart-
ment of Rehabilitation and Corrections and of the De-
partment of Youth Services, the Department of Mental
Health, the Department of Mental Retardation aqd
Developmental Disabilities, the Ohio Veterans’ Chil-
dren’s Home and schools for the Deaf and Blind is
eligible. These employees must have suffered bodily
injury inflicted by an inmate patient, client, youth, or
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B.

E.

student in the facilities of the above agencies during such
time as the employee is lawfully carrying out the assigned
duties of his/her position. Such employee shall be paid
his/her regular rate of pay during the period he/she is
disabled as a result of such injury, but in no case to exceed
one hundred twenty (120) days, in lieu of Workers’
Compensation wage payments. Payment according to
this Section shall not be charged to the employee’s accu-
mulation of sick leave credit.

Reporting Requirements

In order for an employee to qualify for injury pay under
this Section, a statement of the circumstances of the
injury shall be filed with the Director of Administrative
Services by the employee’s Appointing Authority. This
statement shall show conclusively that the injury was
sustained in the line of duty and was inflicted by an inmate
or resident and did not result from accident or from
misbehavior or negligence on the part of the employee.

Physician’s Report

The Appointing Authority shall also obtain and file with
the Director of Administrative Services the report of a
physician designated by the Director of Administrative
Services as to the nature and the extent of the employee’s

injury.

Employee Requirement

It shall be the obligation of the employee to receive
necessary medical treatment and to return to active work
status at the earliest time permitted by his/her attending
physician.

Sick Leave Credit and Vacation Leave Credit

During such time as an employee is receiving injury com-
pensation as provided in this Section, he/she shall be
exempt from the accumulation of sick leave credit and
vacation leave credit under Articles 26 and 30 of this
Agreement respectively.

Use of Sick Leave

In any case when an employee’s injury, as covered by this
Section, extends beyond one-hundred twenty (120) work
days, the employee is entitled 1o use sick leave subject to
Atrticle 26 of this Agreement.

28.03 - Court Leave

A

An Appointing Authority shall grant court leave with

base rate of pay to any employee who:

1. Issummoned for jury duty by a court of competent
jurisdiction; or

2. Issubpoenaed to appear for the Employer for any
reason, before any court, commission, board or
other official proceedings.
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B. Anycompensation or reimbursement for jury duty when
such duty is performed during an employee’s normal
working hours, shall be remitted by an employee to the
payroll officer for transmittal to the Treasurer of State.

C. Anyemployee who is appearing before a court or other
legally constituted body in a matter in which he/she isa
party may be granted vacation time or leave of absence
without pay. Such instances would include, but not be
limited to, criminal or civil cases, traffic court, divorce
proceedings, custody or appearing as directed as parent
or guardian of juveniles.

28.04 - Military Leave

Employeeswhoare members of the Ohio National Guard, the
Ohio defense corps, the Ohio naval militia, or members of other
reserve components of the armed forces of the United States are
entitled to a military leave of absence from their duties without loss
of pay, for such time as they are in the military service on field
training or active duty for a period not to exceed thirty-one (31)
days in any one (1) calendar year. The maximum number of hours
for which payment can be made in any one (1) calendar year is one
hundred seventy-six (176) hours.

A. Employees shall receive compensation they would have
received for up to thirty-one (31) days in a calendar year
even though they served for more than thirty-one (31)
daysof suchyear on field training or active duty. Thereis
norequirement that the service be for one (1)continuous
period of time.

B. Employees are required to submit to their Appointing
Authority an order of statement from the appropriate
military commander as evidence of military duty before
military leave with pay will be granted.

28.05 - Olympic Competition Leave

The Employer shall grant employees paid leave to participate
in Olympic competition sanctioned by the United States Olympic
Committee. Any leave so granted shall not exceed the time
required for actual participation in the competition, plus a reason-
able time for travel to and return from the site of the competition,
and a reasonable time for precompetition training at the site.

The Employer shall compensate the employee at the em-
ployee’s regular rate ofpay during any leave granted for participa-
tion in Olympic competition. Pay for each week of leave shall not
exceed the amount the employee would receive fora standardwork
week, and the employee shall not be paid for any day spent in
Olympic competition for which the employee would not ordinarily
receive pay as part of the employee’s regular employment.

The foregoing shall be subject to the provisions of the Ohio
Administrative Code Section 123:1-34-08, in effect as of the effec-

tive date of the Agreement.
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28.06 - Bereavement Leave

Three (3) days of bereavement leave at base rate shall be
_granteq to each employee upon the death of a member of his/her
lmn?eQIate family: this shall include parents, grandparents, spouse
or significant other (significant other as used in this Agree,ment is
dc?ﬂned to mean one who stands in place of a spouse and resides
with the employee), siblings, grandchildren, children mother-in-
law, fatper—in-law, daughter-in-law, son-in-law s’ister-in-law
brother-in-law, legal guardian or other person who,stands in lacej
of a parent (in loco parentis). P

ARTICLE 29 -
LEAVES OF ABSENCE WITHOUT PAY

29.01 - Unpaid Leaves of Absence

A.  Leaves and Duration.
The Employer May grant a leave of absence without pay
tofull-time and part-time employees. Anemployee must
request in writing a leave of absence without pay at least
two (2) weeks prior to the requested date, unless such
af1vance notification cannot be provided due to extraor-
dinary cir_cumstances. Leaves of absence may be granted
for a maximum period of six (6) months for any personal
feason or to the beginning of the academic year (where
the academic year is the work year), whichever is longer.
Aleave may also be grantedfor a maximum period of two
(2) years for the purpose of education or training which
.would be of benefit tothe service or for voluntary service
1n any governmentally sponsored program of public bet-
terrpent. Renewal or extension beyond the two (2) year
pe‘nod shall not be allowed. A leave of absence shall
neither start nor end on a holiday.

B. Abuse of Leave,
Ifitis found that a leave is not actually being used for the
purpose for which it was granted, the Employer may
cancel thq {eave and direct the employee to report for
work by giving written notice to the employee.

C. Failure to Return.
An employee who fails to return to duty within three 3)
days of the completion or avalid cancellation of a leave of
absence without Pay and who provides no explanation
may be removed from service in accordance with Articlé
13 o'f this Agreement. An employee who fails toreturn to
service from a leave of absence without pay and is there-
upon removed from service is deemed to have atermina-

tion date corresponding to the starting date of the leave
of absence without pay.
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D. Return to Service.

Upon completion of the leave of absence without pay, the
employee shall be returned to the same or similar posi-
tion within the employee’s former classification. If the
employee’s former classification no longer exists, the em-
ployee shall, with approval of the Employer, be assigned
to a position in a classification similar to that formerly
occupied. The employee may be returned to active pay
status prior to the originally scheduled expiration of the
leave if such earlier return is agreed to by both the
employee and the Employer.

E. Civil Service Examinations.

A provisional employee who is on a leave of absence
without pay is responsible for obtaining information
about and participation in any civil service test given for
the employee’s classification during such leave. Said
provisional employee may be replaced from an eligibility
listin accordance with the provisions of the Ohio Revised
Code in effect during the term of this Agreement.

F. Service Credit.
Authorized leaves of absence without pay will count as
service credit for annual step increases, seniority and for
computing the amount of vacation leave provided the
employee is properly returned to service and is not serv-
ing an original probationary period. Employees who do
not return to service from a personal leave of absence
shall not receive service credit for the time spent on such

leave.

G. Probationary Employees.
The period during which an employee is on a leave
without pay shall not be counted towards an employee’s
original or promotional probationary period.

29.02 - Child Care Leave

Full-time employees shall be granted leaves of absence with-
out pay for ninety (90) days to provide custodial care for the
employee’s newborn infant or to provide custodial care for an

adopted child.
Such leave is in addition to other leaves which may be granted

subject to Article 29 and Section 28.01. Such requests shall be
submitted at least thirty (30) days prior to the date of the requested
leave, except in cases of adoption. Requests for leave after adop-

tion should be made as soon as practicable.
Suchleaves may be extended for an additional ninety (90)days

with the approval of the Appointing Authority.
29.03 - Unpaid Military Leave

Provisions of 123:1-34-05 and 123:1-34-06 of the Ohio Ad-
ministrative Code in effect during the term of this Agreement shall
apply to eligible employees.
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29.04 - Association Leave

A bank of one-thousand forty ( 1040) hours for each year of
the Agreement of unpaid leave will be available to Association
representatives, delegates and officers to utilize for Association
business suchas attendance at conferences, conventions, and train-
ingsessions. The Association will providewritten notification tothe
Employer for all requests of Association leave. No use of such
leave will be authorized by the Employer unless notification of the
eligibility of the employee making the request is received by the
Employer from the Association.

The Association shall notify the Employer of the dates of
national conferences and conventions to which Association dele-
gatesmay be sent two (2) months in advance of the event. Requests
for use of leave time for such events must be submitted in writing
tothe Employer one (1) monthin advance of the event. Other uses
of time by Association representatives will require written notifica-
tion to the Employer of fourteen (14) days. This time limit may be
waived at the discretion of the Employer. Employees may utilize
unpaid leave in increments of eight (8) hours, not to exceed forty
(40) hours at a time. In addition, the Employer may, at its
discretion, grant association leave in four (4) hour increments to
the President of the Association or designee. The use of such leave
shall not exceed a total of eighty (80) hours per year.

Requests to utilize such leave will be granted dependent upon
adequacy of staff to cover the work unit and such requests will not
be unreasonably denied. In the event of an emergency, the ap-
proved leave may be cancelled.

29.05 - Sabbatical Leave

The Employer may grant a request for sabbatical leave, with-
out pay, for up to one (1) year. Sabbatical leave may only be
granted to employees who have completed at least three (3) years
of state service. Sabbatical leave shall not exceed one (1) yearand
shall be considered as continuous service for seniority purposes.

A. Procedure

1. Ninety (90) days prior to the requested leave, the
employee shall submit to the appropriate adminis-
trative official awritten plan for professional growth,
including course(s) and/or areas of study.

2. Theappropriate administrative official shall provide
the employee written notice of approval or denial
within thirty (30) days of receipt of the request.

3. Upon completion of sabbatical leave, the employee
shall return to his/her previous work site.

4. Within three (3) weeks of return, the employee shall
submit to the appropriate administrative official a
transcript of course(s) taken or a written description
of travel and/or area(s) of study.

82

ARTICLE 30 - VACATION

30.01 - Vacation Scheduling

Employees eligible to receive vacation may submit vacation
requests between March 1and March 30 for the twelve (12) month
period beginning May 1 of that year through April 30 of the
following year. In cases of conflict, such requests will be approved
on the basis of state seniority. The Employer will respond to these
requests by April 25. Vacation requests may also be submitted
during other times of the year at least five (5) days in advance and
will be approved on a first-come, first-serve basis regardless of
seniority. This time limit may be waived at the discretion of the
Employer. Vacations will be approved by the Employer for the
time requested by the employee insofar as adequate scheduling of
the work unit permits.

If an employee is reaching the maximum accrual of vacation
time, and requests vacation leave with proper advance notification,
the Employer will approve such requests, if possibie, to prevent the
loss of vacation leave by the employee.

Employees shall forfeit their right to take or to be paid for any
vacation leave to their credit which is in excess of the accrual for
three (3) years. Such excess leave shall be eliminated from the
cmployee’s leave balance.

Effective with the ratification of this Agreement, only service
with State agencies, i.e., agencies whose employees are paid by
warrant of the Auditor of State, will be computed for purpose of
determining the rate of accrual for newemployees in the bargaining

unit.
30.02 - Rate of Accrual for Full-Time Employees

Full-time employees shall be granted vacation leave with pay
as follows for hours in active pay status:

ACCRUAL RATE

LENGTH OF STATE SERVICE
PERPAY PERIOD PER YEAR

less than 1 year 80 hours upon

completion of
1 year of service
1 year or more 3.1 hours 80 hours
5 years or more 4.6 hours 120 bours
10 years or more 6.2 hours 160 bours
7.7 hours 200 hours

20 years or more
30.03 - Maximum Accrual for Full-Time Employees

Vacation credit may be accumulated to a maximum that can
be earned in three (3) years; further accumulation will not continue
when the maximum is reached as follows:

ANNUAL RATE OF VACATION ACCUMULATION MAXIMUM

80 hours 240 hours
120 hours 360 hours
160 hours 480 hours
200 hours 600 hours
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30.04 - Charge of Vacation Leave

Vacation leave which is used by an employee shall be charged
in minimum units of one (1) hour.

30.05 - Rate of Accrual for Part-Time Employees

Part-time employees shall accrue 3.1 hours of vacation for
each eighty (80) hours in active pay status. An employee is not
eligible to utilize vacation leave until he/she hasaccumulated a total
of two-thousand eighty (2080) hours in active pay status.

30.06 - Conversion of Vacation Leave Credit Upon Separation
From Service

A full-time employee with at least one (1) year of service shall
be entitled upon separation for any reason to a cash conversion of
all vacation leave up to three (3) years accrual. However, a part-
time employee who has not worked a total of two-thousand eighty
(2080) hours shall not be entitled to a cash conversion of vacation
leave upon separation of service.

30.07 - Transfer of Vacation Leave

An employee who transfers from one state agency toanother
shall be credited with the unused balance of his/her vacation leave.

30.08 - Death of an Employee

In case of death of an employee, any unused vacation leave
shall be paid in accordance with Section 2113.04 of the Ohio
Revised Code in effect at the time of this Agreement.

ARTICLE 31 - HOLIDAYS

31.01 - List of Days

Full-time employees of the bargaining unit shall have the
following holidays:

1. New Year’s Day - (first day in J anuary)

2. Martin Luther King’s Birthday - (third Monday in
January)
President’s Day - (third Monday in February)
Memorial Day - (last Monday in May)
Independence Day - (fourth of J uly)
Labor Day - (first Monday in September)

* Columbus Day - (second Monday in October)
Veteran’s Day - (eleventh day of November)
Thanksgiving Day - (fourth Thursdayin N ovember)

.* Day after Thanksgiving Day - (fourth Friday in
November)
11. Christmas Day - (twenty-fifth day of December)

SYENoUnEW
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12. Any day declared by the Governor of the State of
Ohio or the President of the United States.

* Columbus Day shall be observed by all bargaining unit
employees except those in the institutions of the Depart-
ments of Mental Health, Mental Retardation, Rehabili-
tation and Corrections, Youth Services, and the Ohio
Veteran’s Children’s Home, who shall observe the day
after Thanksgiving Day in lieu of Columbus Day.

A holiday falling on a Sunday will be observed on the
following Monday, while a holiday falling on a Saturday
will be observed on the preceding Friday. In work facili-
ties which operate on Saturday and/or Sunday, the holi-
day will be observed on the day on which it falls.

31.02 - Holiday Pay

Full-time employees are automatically entitled to eight ®

. hours of holiday pay (base rate of pay) regardiess of whether they

work on the holiday. Compensation for working on a holiday is in
addition tothe automatic eight (8) hours of holiday pay andshall be
computed at the rates prescribed in Section 31.03.

1. Ifaholiday occurs during aperiod of sick or vacation
leave, the employee shall not be charged for sick
leave or vacation for the holiday.

2. Anemployee on leave of absence without pay (no-
pay status) shall not receive payment for a holiday.
Aleave of absence without payshall neither start nor
end on a holiday.

3. Anempiloyee in no-pay status shall not receive holi-
day compensation.

4.  Fuli-time employees withwork schedulesother than
Monday through Friday are entitled to pay for any
holiday observed on their day off.

31.03 - Computation of Holiday Pay or Compensatory Time

An employee who is required to work a holiday or is called in
may choose toreceive overtime pay equivalent to one and one-half
(11/2) times the hours worked times the base rate of pay or receive
compensatory time equivalent to one and one-half (11/2) times the
hours worked.

Holiday compensatory time will be used by the end of the year
or by June 30th of the following year if the work occurreéd in the
second half of the year.

Upon separation from state service for any reason including
retirement, employees will receive compensation for all holiday
compensatory time earned but not used pursuant to this Section at
the rate of pay in effect at the date of separation.

31.04 - Part-Time Employees

Part-time employees will be paid holiday pay for any holiday
on which they are ordinarily scheduled. They shall be paid for the
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number of hours for which they would have ordinarily been sched-
uled regardless of whether they work on the holiday. If part-time
employeesare required towork onthe holiday, or are calledin, they
shall be paid in accordance with Section 31.03.

ARTICLE 32 -
GROUP HEALTH INSURANCE

32.01 Health Insurance Coverage

The Employer shall provide health insurance in accordance
with the procedures speciﬁeg in the Ohio Revised Code 124.82
(A), (D) and (E).

The State shall contribute 85% of the comprehensive health
care insurance program during the first year of the plan and 88%
each year thereafter.

All State employees who elect to be in the State’s comprehen-
sive plan shall remain a member of that plan for the duration of this
agreement, except that an employee may change coverage plans
upon achange in family status (asprovided in proposed regulations
for Internal Revenue Code of 1954, Section 125, #8). In addition,
an employee may change to another health care provider during
any open enroliment period.

In addition to the State’s comprehensive health insurance
plan, the Employer may contract with various heaith maintenance
organizations (HMO?’s) to offer health insurance, providing the
HMO plan is comparable to the State’s comprehensive plan.
Employees may elect to enroll inan HMO during any open enroll-
ment period. The Employer will reviewand approvearate schedule
for each participating HMO, based upon criteria established by the
Employer. For employees electing to participate in an HMO, the
Employer shall contribute tothe HMO the same percent of its total
rate as it contributes to the State’s comprehensive health plan,
except that under no circumstances will the Empioyer contribute
more actual dollars to an HMO than is contributed to the state’s
comprehensive plan.

Prior to implementation, the Employer agrees that it will fully
discuss with the Association, any changes in the benefit structure of
the State’s comprehensive health insurance plan.

There shall be established a joint committee composed of
representatives of management and of the various labor unions
representing state employees. The committee shall meet regularly
to monitor the operation of the State’s health insurance plans, and
10 make recommendations for the improvement of the plans and
costcontainment procedures.

The Employer shall continue all dental and vision benefits in
effect as of December 31, 1988,

32.02 Full-Time Permanent Employee Eligibility

Full-time employees must enroll in a health care program
within thirty-one (31) days of the date of their appointment to
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obtain coverage. Full-time employees who do not enroll within this
thirty-one (31) day period must wait until the annual enroliment
period as determined by the Director, Department of Administra-
tive Services to obtain health care coverage.

32.03 Part-Time Employee Eligibility

If a part-time employee was a member of the bargaining unit
onJuly 1, 1986, he\she may be eligible for health insurance. Health
insurance shall be provided if they were enrolled in a health care
program prior to July 1, 1989, or enroll in a health care program
during open enrollment.

Part-time employees hired after the effective date of this
Agreement will only be eligible for health insurance if said employ-
ces are hired to work a regular schedule of twenty (20) hours or
more ina work week. Part-time employees who donot enroll within
thirty-one (31) days of their appointment must wait until an annual
enroliment period, as determined by the Director, Department of
Administrative Services to obtain health care coverage.

ARTICLE 33 - REHABILITATION OF
INJURED EMPLOYEES

33.01 Rehabilitation of Injured Employees

In cases where an employee suffers a disability, injury or
occupational disease which results in an allowed Worker’s Com-
pensation claim, and which necessitates a period of rehabilitation,
treatment and services, the Employer and the Association mutually
agree (o recognize the Ohio Industrial Commission’s Rehabilita-
tion Division as an available rehabilitation program for such an
employee. It is also recognized that the Rehabilitation Division’s
program is voluntary, and both the Association and the Employer
encourage employed injured workers to participate in it.

ARTICLE 34 - LIFE INSURANCE

34.01 - Amount

The Employer will provide grou plifeinsurance coverage at no
cost for all full-time and part-time employees who have completed
one (1) full year of continuous service. The amount of insurance
provided is an amount equal to the employee’s annual salary,
rounded upward to the next higher thousand. The amount of
insurance provided toemployees 65 yearsof age but under 70years
of age shall be reduced to sixty-five percent (65%). For employees
age 70 and over the amount of insurance provided shall be reduced
to fifty percent (50%).

34.02 - Conversion
In the event a full-time empioyee separates or is separated
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from employment or reaches age seventy (70), the employee may
convert his/her life insurance to a private policy by paying the
premium rate within a thirty (30) day conversion privilege period.

34.03 - Disability Coverage

In the event an employee uses all accumulated sick leave and
then goes on an extended medical disability, the Employer shall
continue at no cost to the employee the coverage of the group life
insurance for such employee for the period of such extended leave,
but not beyond three (3) years.

ARTICLE 35 -
EMPLOYEE AWARDS SYSTEM

35.01 - Employee Awards System

The Director of Administrative Services may institute an
employee awards system which gives the employee an opportunity
to submit suggestions that will reduce the cost or improve the
quality of state services. The system shall provide reasonable
standards for determining the amount, not to exceed one thousand
dollars (81,000), for any award that may be given for a suggestion.
The Department of Administrative Services shall review each
suggestion and make a recommendation of the amount of award,
if any, to be given. The Employer shall determine the amount of
any award to be given and its determination is final and not subject
to the grievance procedure.

ARTICLE 36 - SUBCONTRACTING

The Employer intends to use bargaining unit employees to
perform work which they currently perform. However, the Em-
ployer reserves the right to contract out any work it deems neces-
sary or desirable because of greater efficiency, economy, program-
matic benefits or other related factors.

Should the Employer decide to contract out a function or
service which would displace bargaining unit members, the Em-
ployer will notify the Association prior to the effective date of such
action. If requested by the Association, the Employer will meet
with representatives of the Association to discuss the reasons for
the proposed decision and provide the Association opportunity to
present alternatives.

Ifthe Employer does contract out, any displaced employee will
have first consideration for existing comparable vacancies for which
he/she is qualified at his/her work location or other work locations
of the agency.

i

ARTICLE 37 - INTERIM EMPLOYEES
37.01 - Interim Empioyees

An interim employee who is actively employed during the pay
periodincluding July 1, 1989 and who is amember of the bargaining
unit will be separated from service when the permanent employee
returns from the approved leave, is returned to the original position
held prior to promotion, or is displaced as a result of a reduction in
force. The interim employee may also be separated for unsatisfac-
tory performance. The separation or displacement of such employ-
ces is not subject to Article 5, Section 18.13 or review by the State
Personnel Board of Review.

A person serving in interim employment may be offered a
permanent appointment only if: 1) no appropriate recall list exists,
2) the permanent employee does not return from authorized leave
or the permanent employee successfully completes the probation-
ary period following promotion and 3) the person’s name is on the
ncw certification list prepared by the Department of Administra-
tive Services. If nosuch certification list exists, an employing agency
may offer the interim employee the permanent position.

The period of interim employment shall be counted towards
state and agency seniority in case of subsequent appointment in the
same classification title and/or parenthetical subtitle in the same
facility and department where there has been no break in service.

ARTICLE 38 - NO STRIKE/NO LOCKOUT

38.01 - No Strike

The Association shall not authorize or sanction, and employ-
ccs of the bargaining unit shall not instigate, participate in or cause
any strike as defined in Section 4117.01(H) of the Ohio Revised
Code. If an employee in the bargaining unit participates in or
promotes a strike as determined by the State Employment Rela-
tions Board pursuant to Section 4117.23 of the Ohio Revised Code,
the employee may be subject to the penalties outlined in Section
4117.23.

38.02 - No Lockout

The Empioyer shall not authorize or sanction a lockout of
bargaining unit members for the duration of this Agreement.

ARTICLE 39 - DURATION

39.01 Duration

This Agreement shall become effective July 1, 1989 at 12:01
a.m., and remain in full force and effect through midnight June 30,
1992.
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39.02 - Purpose and Intent of the Agreement
This Agreement may be amended only by written agreement | o Junc, 1985, at Columbue, Omor - o tHS trenty-firat auy
between the Employerand the Association. Thisisthe fulland final |
agreement on all issues and concludes collective bargaining for the
term of the Agreement between the parties.

For the Employer: For the Association:

39.03 - Economic Benefits

Economic benefits granted by the Ohio Revised Code which
are in effect on the effective date of this Agreement and which are
not specifically provided for or abridged by this Agreement, shall
continue to remain in effect without alteration during the term of
this Agreement.

39.04 - Bargaining

Bargaining during the term of this Agreement may only be
accomplished by written consent of the parties, and bargaining for
successor negotiations shall be accomplished in accordance with
the provisions of Chapter 4117 of the Ohio Revised Code. The
parties may meet prior to the initial bargaining session toset ground
rules for the ensuing negotiations.

39.05 - Copies of Agreement

The cost of printing this Agreement shall be shared by the
parties. The Agreement shall be printed by the Association. A total
of two thousand (2000) copies shall be printed with one thousand
(1000) copies each to the Employer and the Association.



APPENDIX A

THE FORMS ON THE FOLLOWING PAGES CON. |
STITUTE THE PERFORMANCE EVALUATION _‘
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APPENDIX B

THE FOLLOWING IS A SAMPLE

GRIEVANCE FORM
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UNIT 10 Employee Name Grievance No.

EDUCATION AND LIBRARY SERVICES Classsification
EMPLOYEE GRIEVANCE FORM Department/lnsntuuon
7O BE COMPLETED BY THE EMPLOYEE (Please Pries or Type: STEP ___ RESPONSE
Department Date
Insiinstion $3 No.
Employee Name Work
Teicphone No,
Classification Tirle Dt of Jncidens Giving
Rise 10 Grievance
Explanation of Grievance:
The sbove-mentioned action (s) violae (1), misi pret (s) o mi e A between SCOPE/OEA aad
the State of Ohio.

Specific Violation of Articte ——
Specific Violation of Asticle ———

Specific Violation of Article ———

Remedy Soum‘

Employee Signatwe Dme
TO BE COMPLETED BY THE APPROPRIATE MANAGEMENT REPRESENTATIVE:

Date Date Notified Duie of Date of
Becgived Avec, Renesenaive Gievancz Responss
Informat Mecting
Sep
Siepl
Swep 11
Swep I Management Repreaenhtive/Deu;nu
ADM T86C
Yignature Date
Hame (Please Print) Title
%8 99




APPENDIX C

THE FOLLOWING IS A SAMPLE
GRIEVANCE SETTLEMENT FORM
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SETTLEMENT AGREEMENT

Grievant’s Name Grievance #

‘This agreement made on ,19___ by and between

the and the Office of Collective
(Department or Agency)

Bargaining (OCB) and the State Council of Professional Educa-

tors OEA\NEA (SCOPE), and

(Grievant’s Name)
parties hereto.

WHEREAS, the above named employee(s) and SCOPE\OEA
issert a claim or claims against , based

(Department or Agency)

on the following allegations.

WHEREAS, there is now pending, based on such claims, a griev-

unce filed by the above named employee(s) and SCOPE\OEA

ngainst pursuant to the Collective
(Department or Agency)

Bargaining Agreement, identified as Grievance #

WHEREAS, denies any liability in

(Department or Agency)
connection with the alleged claim;

WHEREAS, all parties hereto wish toreach a full and final settle-
ment of all matters and causes of action arising out of the claim
hereinafter set forth;

Now therefore, all parties hereto, in consideration of the mutual
covenants and agreements to be performed, as hereinafter set
forth, agree as follows:

R agrees to the following:
(Department or Agency)

2. SCOPE and the Employee agree to withdraw the aforemen-
tioned grievance and waive any and all rights they may cur-
rently or subsequently possess 10 receive any reparation, res-
titution or redress for the events which formed the basis of the
aforementioned grievance or claim,including the right to have
the grievance resolved through arbitration, or through resort
to administrative appeal or through the institution of legal
action.

3. SCOPE agrees to waive any and all rights it may currently or

subsequently have to obtain any reparation, restitution or
redress for its members as a result of the events which formed
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the basis of the aforemention

the right to bave the grievan
through the institution of |

All parties to this Agreement hereby acknowledge and agree that
y precedent setting. ‘This Agreement
rred 1o or in any other way utilized in
litigation or administrative hearing.

this Agreement is in no

shall not be introduced, re
any subsequent arbitration,

ed grievance or claim, including
ce resolved through arbitration or
egal action,

Signed at , Ohio, on
Department or Agency

Agency Labor Relations Witness
N. Eugene Brundige Date

Office of Collective Bargaining

SCOPE\OEA\WNEA

L
Employee
Witness Date

102

Date

Date

Witness

Date

APPENDIX D

THE FOLLOWING IS A SAM
POSITION AUDIT
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GRIEVANCE FORM



POSITION AUDIT GRIEVANCE FORM

INSTRUCTIONS: Piease provide all information requested on
this form. Answer all questions completely and do not leave any
blanks. Insufficient or inadequate information may delay the
processing of your grievance. Please print.

1. EMPLOYEE INFORMATION

Name: Date:_ / /
Social Security Number: __-__ - Work Phone:
Agency: Work Location:

Normal Working Hour:

Bargaining Unit/Union:

Immediate Supervisor: Phone:

I1. JOB INFORMATION

Class Title: Class Number:

Describe your job for which you were hired:

List duties outside of your classification being performed. (Attach
additional sheets if necessary):

Duty Hours per day Days per week

Date you began these duties: __/_/__Date ended: A/

How did you obtain these duties?

List any machines, tools or equipment used performing duties

outside your classification.

To what classification do you believe these duties belong?

104

1-.low closely are you supervised? Please include how often you
discuss your work or receive instruction from your supervisor.

You may write comments below.
(Attach additional sheets if necessary):

HI. CERTIFICATION

I certify that the above statements and responses are accurate and
complete to the best of my knowledge.

Employee Signature Date Signed

PLEASE NOTE: In order to quicken the process, employees
should submit a copy of their current Position Description with this
form.

AGENCY RESPONSE:
(Attach additional sheets if necessary)

Date received: _/ /

Agency Director or Designee Date Signed

OFFICE OF COLLECTIVE BARGAINING RESPONSE:
Date received: __ / /
(Attach additional sheets if necessary)

Director or Designee Date Signed
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APPENDIX E

THE FOLLOWING I A SAMPLE OF AN EAP

AGREEMENT

PARTICIPATION
AS REFERENCED IN ARTICLE 7
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PROPOSED -
EMPLOYEE ASSISTANCE PROGRAM
PARTICIPATION AGREEMENT
The Ohio Department of and the

employee’s heaith Plan contract,

AParticipation Oy tline, including the lengths of the various aspects
of service and the frequency of appointments or treatment ses-
sions, shall be attachedtoand madea part of thjs agreement as soon
as possible, but not later than within thirty (30) days from the date
of the signing,

If
Monitor, it shall e the employee’s responsibility to provide the
employer representative with such information,

The employee further agrees to participate in follow-up care as
recommended and\or required by the Heaith Care Provider, and
agrees that such follow-up care js 1o be verified 1o
by the Case Monitor,

(Agency)

agrees that, so long as this contract js

The employee understands and agreesthat further Occurrences of
the problem described in paragraph 1, may result jp the immediate
implementation of the proposed discipline,
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By signing this agreement, the employee and Union agree to waive
any contractual time restriction regarding the imposition of disci-
pline.

The employee by signi g this contract acknowledges that he\she
hasreceived a copy of this contract, and has been fully informed of
the terms and consequences of it,and hereby voluntarily entersinto
said contract after having been advised by his\her representative, if
applicable.

further agrees that if the employee

(Agency) _ ,
successfully completes the agreed to plan, as certified by the Ohio

E.AP. or its designee, will review
(Agency)

the proposed discipline and scriously consider modification of the
discipline imposed.

Employee Signature Appointing Authority
or Designee
Date Date
Association Representative Witness
Date Date

108

INDEX

Abuse of Sick I eave

Access to Personnel Files

Accrual, Personal Leave

, Sick Leave
» Vacation - Rate for Full-Time Employees ................
» Vacation - Rate for Part-Time Employees ..................
Active Pay Status, Definition
Activities, Extracurricular
SEE - EXTRACURRICULAR ACTIVITIES
Agency Labor/Management Committees ...
Agreement, Purpose & Intent of
Annual Performance Evaluation
Appeal, Displacement
» Reduction in Force
Appendix
» A Sample Performance Evaluation Form
» B Sample Grievance Form
» C Sample Grievance Settiement Form
» D Sample Position Audit Grievance Form
» E Sample EAP Participation Agreement
Application of Wages
Arbitration
» Decisions
, Expedited
, Expenses
, Issues
» Limitations
, Panel
» Scheduling
» Subpoenas
» Witnesses
Assignments, Student
Association Leave
Association Representation At Grievances .....................
Association Rights
Audits, Position
Awards System, Employee

B

Bargaining, In Term & Successor Contracts .....................
Bargaining Unit
Base Rate of Pay, Definition
Benefits, Economic
Blind School Teachers, Wages
Bona Fide Occupational Qualifications ...
Break SEE - REST PERIODS

Bereavement Leave
Bulietin Boards
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21.06

6.07
6.08
6.03
6.06
6.04
6.01
6.02
6.05
6.05
9.02
29.04
5.06

16
35.01

39.04
1.02
21.01
39.03
21.05
2.02

28.06
4.08



Calendar, School

Call-in Pay

Career Development
Career Development Committee

Carry Over of Personal Leave

, Sick Leave
Cash Conversion, Personal Leave

, Sick Leave

Charge of Personal Leave
, Sick Leave

, Vacation Leave

Child Care Leave

Civil Service Exam

Class Action Grievances

Classifications, Bargaining Unit
» Specifications

Class Salary, Definition

Class Series, Reduction in Force
Classroom Assistance

Classroom Climate

Classroom Temperature
Columns, Wages

Committee Members, Payment of

Committees, Agency Labor/Management

, Career Development

, Facility Labor/Management, Vacancies

, Health & Safety

» Labor/Management
» Statewide Labor/Management
, vacancies

Compensation for Charged Sick Leave

Compensatory Time

» Accrual

, Exclusion of Travel Time from

» Extracurricular Program Activities Excluded

, Holiday Pay Computation of

» Pay Out of

Compliance, Health & Safety
Computation of Holiday Pay

Contact Time, Student

Continuing Education Programs
Continuous Service, Seniority

Contracts, Supplemental

Conversion of Personal Leave

, Sick Leave

Court Leave

Day, Definition
Day, Work

Deaf School Teachers, Wages
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23.05
10.01
10.06
27.06
26.08
27.07
26.08
27.04
26.03
30.04
29.02
17.06
5.03
1.03
15
21.01
18.07
7.11
9.01
9.05
21.02
11.05
11.03
10.06
17.01
7.07
11
11.02
17.01
26.04
23.06
23.09

23.08

23.10
31.03
23.09

7.03
31.03
23.13
10.02
20.02
22.03
26.07
26.08
28.03

5.02
23.01
21.05

Death of an Employee, Personal Leave Conversion..........

» Sick Leave Conversion

» Yacation Leave Conversion

Decisions, Arbitration

Disability Leave
Disciplinary Grievance, Definition
Disciplinary Grievance Procedure

Discipline Policies, Pupil Personnel
Displacement, Appeal

» Compensation

, Lists

» Reduction in Force

» Requirements

» Rights

Dues Deduction

Duration of the Agreement

Duty to Report, Health & Safety
E

Economic Benefits

Educational Leave

Educational Specialist, Wages
Emergencies, Weather

Employee Assistance Program

Employee Awards System

Employee, Full-Time - Definition

, Interim - Definition

, Intermittent - Definition

, Part-Time - Definition
Employees, Interim

Employees on Leave During Reduction in Force

Employee Orientation
Evaluation Observation

Evaluation, Performance

Evaluation Procedures, Annual

, Performance

» Probationary

» Review

Evidence of Abuse, Sick Leave
Evidence of Use, Sick Leave

Expedited Arbitration Procedure

Expenses, Arbitration

Extended Sick Leave, Notification of

Extracurricular Activities

» Compensation for Employees

» Additional Programs at Deaf & Blind Schools............

» Exclusion from Overtime

» Compensation for Teachers at Deaf & Blind

& Compensatory Time
» Selection of Employees

» Supplemental Contracts
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27.10
26.11
30.08
6.07
28.01
5.02
5.08
9.03
18.13
18.10
18.08
18.04
18.06
18.05
4.01
39.01
7.05

39.03
10.05
21.02
23.14
7.13
35.01
1.02
1.02
1.02
1.02
37.01
18.09
4.07
8.02
8.01
8.05
8.03
8.04
8.06
26.06
26.06
6.08
6.03
26.05

22.05
22.01
2202

23.10
22.04
22.03



F

Facility Labor/Management Committees...............

Fair Share Fee

Family, Immediate - Definition

Fee Waivers, Educational

Fire Safety

First Aid
Flex Time

Full-Time Employee, Defined

G

Grievance Procedure
Grievance, Definition

» Disciplinary - Procedure

, Position Audit
» Qualifications

» Representation at

, Step Waivers
, Termination

» Time Extensions

Group Benefits during a Reduction in Force

Group Health Insurance
» Coverage

» Full-Time Employee Eligibility

, Part-Time Employee Eligibility

Guidance Counselor, Wages

H

Health & Safety, Committee

» Employee

» General Duty
Health Insurance, Group
SEE - GROUP HEALTH INSURANCE

Holding Classification, Teaching Coordinator

Holidays

» Computation of Holiday Compensation Time

» Computation of Holiday Pay

» List of Holidays

» Part-Time Employee Eligibility

, Pay

Hours of Work.........oooo.

IEP/IHP

5.05
5.02
5.08
16.02
5.03
5.06
5.07
5.04
5.07
18.16
32
32.01
32.03
32.04
21.02

Identical Dates of Hire, Reduction in Force

Immediate Family, Definition ............

......................

Implementation of Reduction in Foree ...............

Inadequate Sick Leave

Indemnification
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Injured Employees, Rehabilitation of

33.01

Injury Leave, Occupational .

28.02

Intent of the Agreement..............

Insurance, Group Health
Insurance, Life

32

39.02

Interim Employee, Definition

Interim Empioyees

Intermittent Employee, Definition

Issues, Arbitration

J

Jury Duty SEE - COURT LEAVE
Job Audits SEE - POSITION AUDITS
Just Cause

L

Labor/Managemem Committees

Layoff SEE - REDUCTION IN FORCE

Lists, Seniority
Leave, Association

, Breavement

, Child Care

, Court
, Educational

, Disability

» Military
» Occupational Injury

» Olympic Competition
, Personal Leave

» Sabbitical
» Sick

» Unpaid

, Unpaid Military
Leaves of Absence without Pay

Legal References

Librarians 1 & 2, Wages

Library Consultant, Wages
Life Insurance

» Amount

, Conversion .

, Disability Coverage
List of Holidays

Lists, Seniority

Lockout, No

Longevity Supplement
Lunch SEE - MEAL PERIOD

M

Mail Service

Management/Labor Committees

SEE - LABOR/MANAGEMENT COMMITTEES
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34
1.02
37.01

. 1.02

6.06

13.01

11

20.03
29.04
28.06
29.03
28.03
10.05
28.01

28.02

27
29.05

29.03

1.04
21.03
21.04
34.01
34.01

34.03
31.01
20.03

21.07

4.09



Management Rights 3.01
Meal Period 23.02
Military Leave 28.04
, Unpaid 29.03
N
Non-Discrimination 2.01
No Lockout 38.02
No Pay Status, Definition 26.01
No Reprisal, Health & Safety 7.02
No Strike 38.01
Notification & Approval for Use of Personal Leave 27.05
Notification for Use of Sick Leave 26.05
Noitification of Dues 4.02
, Fees 4.02
Notification of Filled Vacancy 17.01
Notification of Reduction in Force 18.04
0]
Occupational Injury Leave 28.02
Official Personal File 12.02
Olympic Competition Leave 28.05
Orientation of New Employees 4.07
Out Placement, Reduction in Force 18.15
Overtime 23.06
, Exclusion of Travel Time from 23.08
, Extracurricular Activities Excluded from ................... 23.10
, Special Olympics 23.07
P
Paid Leaves 28 '
Part-Time Employee, Definition 1.02
Pay, Holiday 31.02
Payment of Labor/ Management
Committee Members 11.05
Payment of Salary 21.09
Pay Period, Definition 26.01
Pay Schedule 21.08
Pay SEE - WAGES
Performance Evaluation 8.01
, Annual 8.05
, Probationary 8.04
, Procedure 8.03
» Review 8.06
Peripatologist, Wages 21.04
Personal Leave 27
» Accrual 27.02
, Carry Forward 27.07
, Charge of 27.04
, Compensation 27.03
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» Conversion 27.07
» Death of Employee 27.10
» Eligibility 27.10
» Notification of Use 27.05
» Prohibitions 27.06
» Separation from Service 27.08
, Transfer of 27.09
Personnel Files, Access 12.01
» Department of Administrative Service Files ................ 12.05
, Official 12.02
» Removal of Documents 12.04
» Review of Documents 12.03
Plan Time 23.04
Position Audit Grievance 16.02
Position Description 16.01
Posting of Reduction in Force List 18.04
Posting of Vacancies 17.01
Pre-Reduction in Force Action 18.01
Probationary Period, Duration 19.01
» Promotional 17.03
,» Reduction 19.02
, Termination 19.02
Professional Development 10.07
Progressive Discipline 13.04
» Investagatory Meeting 13.02
» Pre-Suspension Conference 13.03
» Pre-Termination Conference 13.03
» Principals of 13.04
, Standard 13.01
Promotional Probationary Period 17.03
Promotions, Definition 17.02
Pupil Personnel Discipline Policy 9.03
Purpose of the Agreement 39.02
R
Reassignment, Definition 17.04
Rebate Procedure, Fair Share Fee 4.05
Recall Rights & Procedures, Reduction in Force ............ 18.12
Recognition 1.01
Reduction in Force 18
» Appeal 18.13
, Displacement 18.04
» Displacement Compensation 18.10
» Displacement List 18.08
» Employee on Leave 18.09
, Group Benefits 18.16
, Implementation 18.02
» Notification 18.04
, Order 18.03
» Outplacement 18.15
» Recall Rights & Procedures 18.12
» Seniority 18.14
, Voluntary 18.11

115



Reduction in Force Grievance

5.09

Reduction, Probationary Personnel 19.02
Reductions, Employee Initiated 17.02
Rebabilitation of Injured Employees . 33.01
Reimbursement, Educational 10.03
Removal of Documents, Personnel File ........ovoeeemoeon 12.04
Representation, Grievances 5.06
Reprimands, Verbal 5.08
, Written 5.08
Required Training, Educational 10.04
Rest Period 23.03
Restroom Facilities 7.09
Review of Documents, Personnel File ..o, 12.03
Review of Performance Evaluation 8.06
S
Sabbatical Leave 29.05
Salary Base, Definition 21.02
Salary Schedule Index 21.02
Salary SEE - WAGES
Savings Clause 1.05
School Calendar 23.11
Seniority, Continuous Service 20.02
, Defined 20.01
, Identical Hire Dates 20.04
, Lists 20.03
, Reduction in Force 18.01
Separation From State Service
, Conversion of Life Insurance 34.02
, Conversion of Personal Leave 27.08
, Conversion of Sick Leave 26.10
, Conversion of Vacation 30.06
Service Credit 25
Sick Leave, Accrual 26.02
,» Administration Policy 26.12
, Carry Over 26.08
, Charge of 26.03
» Compensation for 26.04
, Conversion of 26.08
, Conversion Upon Separation from
State Service 26.10
, Definition 26.01
» Evidence of Abuse 26.06
» Evidence of Use 26.06
, Inadequate 26.07
, Limitations of Conversion 26.09
, Notification for Use of 26.05
» Special Conversion of 26.13
, Transfer of 26.11
, Uses 26.06
Site Representatives 4.06
Smoking Policies 7.12
Special Sick Leave Conversion 26.13
23.07

Special Olympics, Overtime
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Statewide Labor/Mana eme i
Step 1. Gricaor] gement Comm;ttee ........... 1 51.02
Step 2, Grievance 5 gg
Step 3, Grievance 505
. Step Rate of Pay, Definition 21.01
: Ste.p Waivers, Grievance 5.07
: trike, No 38.01
Student Assignments 9'02
Student Plans 9.04
Student Services Counselor, Wages 21 .02
Subcontracting 36.01
Subpoenas, Arbitration 6.05
Supplemental Contracts 22:03
Supplement, Longevity 21.07
T
Teacher 14, Wages 21.02
Teacher Coordinator, Wages 21.02
Teachers, Deaf & Blind Schoo] '
» Extracurricular Compensation 22.02
» Wages 21.05
Temperature, Classroom 9.05
Temporary Work Level 24.01
Termination of Grievances 5 .04
Termination, Probationary Period 19.02
Time Extensions, Grievances 5 b7
Tornado Safety 7'10
Toxic Substances, Health & Safety 7.04
Training, Required . 10'04
Transfers 17.
Transfer of Personal Leave 27.09
, Sick Leave 26‘1 1
, Vacation Leave 30.07
Transmittal of Information 4.04
Transmittal of Monies 4.04
Travel Time Excluded From Overtime o
& Compensatory Time 23.08
U
Uniformity of Work Rules 14.02
Unpaid Leaves of Absence 29..01
» Association Leave 29.04
» Child Care Leave 29.02
, Military 2903
, Sabbitical 29.05
Unsafe Conditions, Health & Safety 7.06
Uses of Sick Leave 26.06
» Notification 26.05
A\’
Vacancies 17
117




y Definition

» Posting of
Vacation

» Charge of

, Conversion of at Separation From State Service ........

» Death of an Employee

» Maximum Accrual

» Rate of Accrual Full-Time Employees

» Rate of Accrual Part-Time Em
» Scheduling of

ployees

........................

........................

» Separation from State Service

» Transfer of ;
Verbal Reprimand

Voluntary Reduction in Force

w

Wages
» Application

, Columns

, Definitions

» Educational Specialist
, Guidance Counselor

» Library Consulitant

, Librarians 1 & 2

» Payment of Salary
» Pay Schedule Movement

» Peripatologist

, Salary Base
» Salary Schedule Index

» Student Services Counselor

, Supplements

, Teacher 1-4
, Teaching Coordinator

, Teachers, Deaf & Blind School

, Years
Weather Emergencies

Witnesses, Arbitration

Work Day, Definition

Work, Hours of
» Work Day

» Work Week

» Work Year

Working Level, Temporary
Work Rules

» Uniformity of

Written Reprimands

Year, Work
Year’s End, Definition

Years, Steps - Wages
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17.01
17.01

30.04
30.06
30.08
30.03
30.02
30.05
30.01
30.06
30.07
5.08

18.11

21

21.06
21.02
21.01
21.02
21.02
21.04
21.03
21.09
21.08
21.04
21.02
21.02
21.02
21.07
21.02
21.02
21.05
21.02

.. 23.14

6.05
5.02

23.01
23.01
23.01
24.01
14.01
14.02

5.08

23.01
26.08
21.02

NOTESs
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