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ARTICLE 1 - AGREEMENT

This Agreement is made and entered into by and between the
State of Ohio, Office of Collective Bargaining, hereinafter
referred to as "State” or "Employer” and the Fraternal Order of
Police, Ohio Labor Council, Inc., hereinafter referred to as
"Labor Council" or "F.O.P."

ARTICLE 2 - PURPOSE

This Agreement is made for the purpose of promoting
cooperation and harmonious labor relations between the State,
members of the bargaining unit, and the Labor Council.

ARTICLE 3 - GRAMMAR

Whenever the context so requires, the use of words herein in
the singular shall be construed to include the plural, and words
in the plural, the singular. Words, whether in the masculine,
feminine or neuter genders, shall be construed to include all of
those genders. It is understood that the use is for convenience
purposes only and is not to be interpreted to be discriminatory b
reason of sex. :

ARTICLE 4 - EFFECT OF AGREEMENT/PAST
PRACTICE

This Agreement is a final and complete agreement of all
negotiated items that are in effect throughout the term of this
Agreement. This Agreement may be amended only by written
agreement between the Employer and the Labor Council. No
verbal statements shall supersede any provisions of this
Agreement.



Fringe benefits and other rights granted by the Ohio Revised

‘ode which were in effect on the effective date of this
\greement and which are not specifically provided for or
bridged by this Agreement, will continue in effect under
onditions upon which they had previously been granted
wroughout the life of the Agreement unless altered by mutual
msent of the Employer and the Labor Council.

ARTICLE 5 - CONFLICT AND AMENDMENT

This Agreement is meant to conform to and should be
terpreted in conformance with the Constitution of the United
ates, and the Constitution of the State of Ohio, all applicable
deral laws, and Chapter 4117 of the Ohio Revised Code.
should any provisions of this Agreement be invalid by
eration of law or be declared invalid by any tribunal of
mpetent jurisdiction, or be found to be in conflict with federal
vs, all other provisions of the Agreement shall remain in full
e and effect.

n the event of invalidation of any portions of this Agreement
a court of competent jurisdiction, and upon written request of
1er party, the parties to this Agreement shall meet at mutuatly
wvenient times in an attempt to modify the invalidated
wisions by good faith negotiations.

.mendments and modifications of this Agreement may be
de by muwal written agreement of the parties to this
reement, subject to ratification by the Labor Council and the
1eral Assembly,

10uld any provision of this Agreement be in conflict with any
¢ law, administrative rule or directive in effect at time of the
iing of this Agreement, the provisions of this Agreement will

rail except for Chapter 4117 of the Ohio Revised Code and

¢ sections expressly prohibited in Chapter 4117.
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ARTICLE 6 - MANAGEMENT RIGHTS

Except to the extent modified by this Agreement, the Employer
reserves exclusively, all of the inherent rights and authority to
manage and operate its facilities and programs. The exclusive
rights and authority of management include specifically, but are
not limited to the following:

A. Determine matters of inherent managerial policy which
include, but are not limited to areas of discretion or policy such
as the functions and programs of the public employer, standards
of services, its overall budget, utilization of technology, and
organizational structure;

B. Direct, supervise, evaluate, or hire employees;

C. Maintain and improve the-efficiency and effectiveness of
governmental operations;

D. Determine the overall methods, process, means, or
personnel by which governmental operations are to -be
conducted;

E. Suspend, discipline, demote, or discharge for just cause,
or layoff, transfer, assign, schedule, promote, or retain
employees;

F. Determine the adequacy of the work force;

G. Determine the overall mission of the Employer as a unit
of government;

H. Effectively manage the work force;

1. Take actions to carry out the mission of the public
employer as a governmental unit;

J.  Determine the location and number of facilities;

K. Determine and manage its facilities, equipment,
operations, programs and services;

L. Determine and promulgate the standards of quality and
work performance to be maintained;

M. Take all necessary and specific action during emergency
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»erational situations;

N. Determine the management organization, including
lection, retention, and promotion to positions not within the
ope of this Agreement.

RTICLE 7 - UNION RECOGNITION AND SECURITY

)1 Bargaining Unit
The Employer hereby recognizes the Fraternal Order of Police,
1io Labor Council, Inc. as the sole and exclusive bargaining
ent for the purpose of collective bargaining on all matters
naining to wages, hours, terms and other conditions of
iployment for employees in the bargaining unit. The
-gaining unit for which this recognition is accorded is defined
the Certification issued by the State Employment Relations
ard on December 9, 1985 (Case No. 85-MF-12-4750). This
reement includes all permanently appointed full and part-time
ployees employed in classifications and positions listed in
pendix A of this Agreement. The Employer shall notify the
ployee Organization of any changes in the classification plan,
ich directly affects the classifications included in this unit,
y (60) days prior to the effective date of the change or as
n as the changes become known to the Employer, whichever
urs first.
2 Resolution of Dispute
. the event of a dispute between the parties as to future
usions or exclusions from the unit resulting from the
blishment of new or changed classifications or titles, either
y to this Agreement may apply to the State Employment
itions Board for resolution of the dispute.
i Bargaining Unit Work/Special Duty
anagement shall not attempt to erode the bargaining unit, the
ts of bargaining unit employees, or adversely affect the
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safety of employees.

Except in emergency circumstances, overtime opportunities for
work normally performed by bargaining unit employees shall
first be offered to those unit employees who normally perform
the work before it may be offered to seasonal or exempt
employees.

When a private individual or group seeks security or traffic
control support from the Employer within the Employer’s
jurisdiction, the Employer shall treat the request as an overtime
assignment, consistent with the provisions of Section 22.08 of
this Agreement. Examples of special duty include, but are not
limited to, lodge security, and yacht club security.

At events cosponsored by the Employer or conducted as a
special event, assignments shall be made to interested bargaining
unit members unless the specific job includes a majority of
supervisory duties. '

ARTICLE 8 - NO STRIKE PROVISION

There shall be no strikes during the term of this Agreement.
The Labor Council agrees that for the term of this Agreement
they shall not authorize or sanction, and members of the
Fraternal Order of Police, Ohio Labor Council, Inc. shall not
instigate, participate in or cause any such strike. In the event-of
any job action as defined in Section 4117.01(H) of the Ohio
Revised Code, the Fraternal Order of Police, Ohio Labor
Council, Inc. shall, at the request of the Employer, immediately
issue a statement directing its membership to end said action.
The Employer agrees that there shall be no lockout.

ARTICLE 9 - NON-DISCRIMINATION

Neither party will discriminate for or against any member of
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e bargaining unit on the basis of age, sex, marital status, race,
dlor, creed, national origin, religion, handicap, political
Tiliation, sexual preference; or for the purpose of evading the
virit of this Agreement; except for those positions which are
scessarily exempted by bona fide occupational qualifications
Ie to the uniqueness of the job, and in compliance with the
<isting laws of the United States, the State of Ohio, or
xecutive Orders of the State of Ohio.

No grievance will be processed involving any different dollar
alue of fringe benefits provided to married or single members
“the bargaining unit as a result of their being married or single.

ARTICLE 10 - F.O.P. TIME

.01 Associates

The Labor Council may designate only one Labor Council
ssociate and alternate ateach Department/Agency facility. The
abor Council Associates are union stewards as that term is
:nerally used. The alternate shall serve in the absence of the
ssociate. The Associate or altenate will be permitted
asonable time off during his/her normal tour of duty to attend
' the administration of the Agreement. During such time the
ssociate or alternate shall continue to be paid at his/her regular
te and shall receive all fringe benefits, seniority accrual and
her benefits. When not using time for such purposes,
ssociates and alternates will perform their regularly assigned
b duties. An employee must have completed his/her
obationary period before becoming an Associate or alternate.
In addition to the time permitted by the grievance procedire,
ich Labor Council Associate or alternate shall be permitted to
i a reasonable amount of paid time to consult with Labor
our?cil representatives and represent bargaining unit members
grievance meetings.
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Labor Council Associates or alternates shall investigate and
process grievances for employees, and represent employees as
provided for in the grievance procedure contained in Article 20
and in predisciplinary meetings on paid time at regular rate with
no loss of benefits. Associates and alternates may cross division
lines within each affected department to represent employees in
grievance and predisciplinary meetings. Each Associate or
alternate will notify his/her supervisor of the necessity to leave
his/her work assignment to carry out duties in connection with
this Agreement. Associates may use a reasonable amount of
working time to receive and investigate complaints and
grievances of employees on the premises of the Employer only
if such activity does not interfere with or interrupt
Department/Agency operations and with prior approval by the
grievant’s supervisor. Permission will be granted after
consideration of work operations by the Employer. Such
permission will not be unreasonably withheld. If it should
become necessary to deny such paid time in connection with the
investigation or processing of a grievance, the time provided in
the grievance procedure for action to be taken by the Labor
Council will automatically be extended. Such extensions will be
calculated by adding one working day to the time limits for each
day on which the Labor Council Associate or alternate is denied
paid time to carry out his/her duties in connection with this
Agreement.

Upon entering any work area other than his/her own and prior
to engaging in any steward duties, the Associate shall report to
the supervisor of the work area. He/she shall identify the nature
of the activity he/she is to perform. :

The Labor Council shall provide written notification to the
Employer of the appointment of Associates or alternates five (5)
days prior to such appointment being effective. No appointment
will be recognized until written notification is received by the

-7-



Employer.
10.02 FOP/OLC Designated Meeting Areas

The F.O.P./O.L.C. shall have access to all Department/Agency
approved public meeting areas/facilities and shall be in
compliance with Department/Agency regulations regarding use
of these designated areas,

10.03 Contact With Employees

When contacting the employee, the Labor Council
representative or Associate will first seek the permission of the
employee’s supervisor. Contact will be granted provided it does
not unreasonably disrupt work operations.

Labor Council representatives or Associates shall have
reasonable visitation privileges to facilities including academies
for purposes of administering this Agreement provided that this
privilege will be exercised in a manner so as not to unreasonably
interfere with operations or the duties of the employees and only
after seeking permission of the supervisor. Such visitation
privileges may include the purpose of explaining Labor Council
or F.O.P. membership, services, or programs.

Labor Council representatives on joint Labor Management
Committees may utilize state vehicles when available to travel
to applicable meetings.

10.04 Labor Council Delegate and Officer Leave

A bank of 1,900 hours of unpaid time off each year of the
contract will be made available to Labor Council delegates and
officers for Labor Council business at the discretion of the Labor
Council. This unpaid leave may be used in conjunction with
paid time such as compensatory time, personal leave and holiday
-ompensatory time at the option of the specific delegate or
fficer. If Labor Council delegate and officer leave is used in
sonjunction with vacation leave, then twenty-one (21) days
wdvance notice must be given.

The Labor Council will notify the Employer of the names of
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those employees who may use this unpaid leave. The Labor
Council will notify the Employer of the dates of all conferences
and conventions to which delegates may be sent three (3) months
in advance of the event.

Other uses of time by Labor Council officers will require
notice of fourteen (14) calendar days to the supervisor. In the
event of an emergency as defined by Article 61 of this
Agreement this leave may be cancelled. :

10.05 Labor Council Materials

No bargaining agent insignia, emblems, decals, buttons or
novelty items shall be posted, pasted, or otherwise affixed on
state property. This section shall not restrict the right of any
bargaining unit member to wear union insignia on cl.othmg
except when the safety and/or treatment plan of patient, client, or
inmate is involved, or such insignia is prohibited by agency
uniform dress codes.

10.06 Negotiating Committee

The Labor Council Bargaining Committee shall consist of
eight (8) bargaining unitemployees. Members of the negotiating
team shall be granted paid administrative leave for the time of
each negotiating session. Paid administrative leave shall be
limited to eight (8) hours for each day of negotiations. The
respective Departments/Agencies will assign persons appointed
to the bargaining team to the day shift with weekends off. If
negotiations are suspended for any extensive period of time, the
members of the negotiating team will be returned to their normal
work schedule. Administrative leave shall be limited to a total
of one hundred sixty (160) hours for each employee involved in
the negotiations process. The Labor Council Bargaining
Committee team will each receive one eight (8) hour day paid
leave to prepare for negotiations. All travel, lodging and meal
expenses of the employees involved shall be the responsibility of
the employee organization. Members of the Labor Council’s
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bargaining team shall not use State vehicles for transportation to
or from bargaining sessions.
10.07 Bargaining Agent Business

No bargaining agent business will be conducted on the
agency’s premises, except as expressly permitted by the terms of
this Agreement.
10.08 O.P.O.T.C. Memorial Service

Each F.O.P. lodge president within the bargaining unit may
designate one (1) member of his/her lodge to attend the Ohio
Peace Officers Training Academy Law Enforcement Memorial
Ceremony. Such designated employees attending this ceremony
will be released from work with pay.

ARTICLE 11 - DUES DEDUCTION

11.01 Deduction of Dues

The Employer agrees to deduct from the wages of any
employee, who is a member of the Labor Council, all Labor
Council membership dues uniformly required. The Labor
Council will notify the Employer annually of its dues, fair share
fees, and current membership, and will update this information
as needed.

The Employer agrees to deduct from the wages of all
employees who are members of an affiliated Lodge of the
Fraternal Order of Police (Lodge Numbers 140, 143, 144, 149
and 173) all Lodge dues uniformly required.

11.02 Fair Share Fee

All members of the bargaining unit shall either become dues
paying members of the Fraternal Order of Police, Ohio Labor
Council, or as a condition of continued employment, remit to the
Labor Council a fair share fee in an amount set by the Labor
Council in accordance with the provision of the Ohio Revised
Code, Section 4117.09(C). This amount shall be deducted from
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wages of all such non-member employees on the same basis

:Eethe 2;ieductions made for dues from members of the.Labor
Council. Nothing in this section shall be construed to require any
employee to become a member of the Labor Cogncxl or a
member of any Lodge of the Fraternal Order of Pohce'. Dues
and fair share fees shall be paid by employees while on disability
leave as provided in Article 43 and deducted from the benefits
received. .
11.03 Collection of Dues Deductions and Fair Share Fee

The Labor Council agrees to save the State of Ohio ha'rml‘ess
in the event of any legal controversy with regard to application

is provision.

Of/;}llll f]ses and fair share fees collected shall be paid over by _the
Employer once each month to the Fraternal Order of Pollc?,
Ohio Labor Council, Inc. No fees will be charged for this
deduction.

ARTICLE 12 - BALLOT BOXES AND ELECTIONS

The Labor Council shall be permitted, after providing prior
notification to the Director/Superintendent, to place ballot boxes
at facilities for the purpose of collecting members’ ba}lots on
either approval or disapproval of a factfinder’s report, ratification
of the Agreement, or election of officers and de.legates of th'e
exclusive bargaining agent as specified in Article 1 of this
Agreement. -

Ballot boxes will be under such supervision as deemed
appropriate by the Labor Council, and Tt'le Employer sh@ bear
- no responsibility for the conduct of elections. All balloting and
supervision of ballot boxes shall be on off-duty time.

Appropriate representatives from the ljabor Council and the
Employer will meet to establish the location of the ballot box at

each facility.
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ARTICLE 13 - F.0.P/O.L.C. BULLETIN BOARDS

The respective Department/Agency shall provide a suitable
bulletin board or an appropriate alternative space for the use of
the Labor Council at each work facility for the purpose of
posting bulletins, notices and other materials affecting the
employees in the bargaining unit. The posting of any Labor
Council materials shall be restricted to such bulletin board space
except that, in each work location where a bulletin board is not
provided for the Labor Council, the Department shall designate
an appropriate alternative space where such materials may be
posted. Any material posted will be dated and signed by the
appropriate Labor Council and Department representative prior
to such posting.

The Labor Council agrees not to post any material which is
profane, obscene or defamatory to the Employer, its
representatives, orany individual, or which constitutes cam paign
material between competing employee organizations. The Labor
Council representative and facility administrator shall be held
responsible for maintaining the accuracy and ethical standards of
any material posted pursuant to this Section. The Labor Council
representative or facility administrator shall remove any
materials in violation of this Section.

The unresolved posting of material at a Department facility
may be referred to the Office of Collective Bargaining for final
resolution.

ARTICLE 14 - HEALTH AND SAFETY

14.01 Mutual Concern

Occupational safety and health is the mutual concern of the
Employer, the Labor Council, and employees. The Labor
Council will cooperate with the Employer in encouraging
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employees to comply with applicable safety rules and
regulations.
14.02 Compliance ‘ ‘

The Employer and employees shall comply with aPphcable
Federal, State, and local safety laws, rules and regulations; and
departmental safety rules and regulations.

14.03 Equipment _ .

Whenever safety devices or personal protection equipment are
provided by the Employer, the employee shall be required to use
and care for them.

14.04 Unsafe Conditions N ‘

All employees shall report promptly unsafe conditions to their
supervisors. If the supervisor does not abate the problem, the
matter should then be reported to the appropriate management
designee. In such event, employees shall not be disciphned.for
reporting these matters to these persons. Th.e appropriate
supervisor shall attempt to abate the problem or will report to the
employee or his/her representative in five .(5) days or .less
reasons why the problem cannot be abated in an expeditious
manner.

14.05 Unsafe Equipment

The Employer will not instruct an employe?, to operate any
equipment which anyone in the exercise of ordmary care would
reasonably know that such operation might cause injury .to the
employee or anyone else. An employee sha!l not be subject to
disciplinary action by reason of his/her faxlur; or refusal to
operate or handle any such unsafe piece of equipment. In the
event that a disagreement arises between the employee and
his/her supervisor concerning the question of whether or n(?t a
particular piece of equipment is unsafe, the _appropriate
management designee shall be notified and the equipment shall
not be operated until that designee has inspected said eqm.pment
and deemed it safe for operation. Any question concerning the
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propriety of directives may be resolved in the grievance
procedure.
14.06 Safety Rules

The Employer retains the right to establish work safety and
health rules. When such rules are established, the Labor Council
will be notified. The parties recognize the responsibility of
bargaining unit members to carry out directives. An employee
shall not be disciplined for a good faith refusal to engage in an
alleged unsafe or dangerous practice which is in violation -of
applicable Federal, State, Departmental and Local safety laws,
rules and regulations. In the event that a disagreement arises
between an employee and his/her supervisor concerning the
juestion of whether or not a particular directive is in violation of
ipplicable laws, rules and regulations, the matter shall be
eferred to the appropriate management designee for resolution.
Che directive shall not be resumed until the management
lesignee deems this directive in compliance with appropriate
aws, rules and regulations. Nothing in this section shall be
onstrued as preventing an employee from grieving the
nanagement designee’s decision.

4.07 Committee

In order to provide a safe and healthful workplace, the
department of Natural Resources and the Labor Council shall
1aintain the joint health and safety committee. The committee
1all be composed of three (3) representatives of the Employer
nd three (3) representatives of the Labor Council. The
>mmittee will be co-chaired by representatives of the Labor
ouncil and the appropriate administrator. The committee’s
:neral responsibility will be to provide recommendations for a
fe and healthful workplace by recognizing hazards and

commending abatement of hazards and educational programs.
The committee shall:
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a. Meet on a definitely established schedule, but in no case
less frequently than once a quarter.

b. Make periodic inspections to detect, evaluate, and offer
recommendations for control of potential health and safety
hazards to the appropriate administrator.

c. Promote health and safety education.

d. Appoint members of the committee to accompany
inspections, investigations, or other established Department
safety functions. )

e. Keep and review minutes of all committee meetings.

f. The committee should operate and establish its rules
consistent with the above principles.

Members of the health and safety committee will be paid at
their regular rate while performing committee duties.

14.08 Health and Safety Agenda

The other agencies covered by this Agreement shall include a
health and safety agenda in-  conjunction with the
Labor/Management Committee under the same guidelines as in
Section 15.02.

14.09 Duty to Report _

An employee who knows of defects in equipment by which
anyone in the exercise of ordinary care would reasonably know
might cause injury has a duty to inform his/her supervisor or the
appropriate management designee of these facts. An employee
who knows of the conduct, work habits or performance of a
fellow employee, supervisor or other person, which causes
danger during employment, or will likely lead to the injury of
others, is under a duty to inform his/her supervisor or the
appropriate administrator.
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ARTICLE 15 - LABOR/MANAGEMENT COMMITTEE

15.01 Purpose

It is the desire of the Employer and the Labor Council to
maintain the highest standards of safety and professionalism in
the delivery of service to the citizens of Ohio.

15.02 Composition and Conduct of Committee

For each department that has more than fifty (50) employees
in the bargaining unit, the Department and the Labor Council
shall each appoint four (4) members to the Labor/Management
Committee. The purpose of this committee is to provide a means
of continuing communication between the parties and for
promoting a climate of constructive employee-employer
relations. This committee will meet as frequently as the parties
feel necessary but not less than twice yearly, and discuss any
issues which either party wishes to raise relating to the
Department provided that no agreement may be reached on any
matter that would alter in any way the terms of this Agreement.
Neither party has an obligation to act upon the issues raised.

Itis the intent of both the Employer and the Labor Council that
the Labor/Management Committees act responsibly to resolve
issues. The Office of Collective Bargaining will provide
assistance to the committees as requested regarding resources
and techniques in dispute resolution.

The Labor/Management Commitiee may decide to expand its
membership on an as-needed basis for atemporary period. These
members will be paid their regular rate of pay. All meetings will
be held while committee members and sub-committee members
are in work status.
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ARTICLE 16 - EMPLOYEE ASSISTANCE PROGRAM

16.01 Committee Representation
The E.AP. shall be implemented. The F.O.P. Ohio Labor
Council shall be granted representation on any committees that
may be established to accomplish the aims of the program.
16.02 Guidelines
The F.O.P. Ohio Labor Council will cooperate in the operation
of the E.AP. and abide by the guidelines established for the
program.
16.03 Employees Covered Under E.AP. .
The E.A P. will be available to members of the bargaining unit
and their immediate family (spouse and children). To the extent
possible, the services of the E.A.P. will also be made aYaﬂable
to employees who are temporarily laid-off, retired, or disabled.
16.04 Scope of Coverage
Alcoholism, drug abuse, family or marital distress, social and
relationship problems, mental or emotional illness, legal
problems, financial problems, and related environmental
conditions are illnesses or problems that can often be
successfully treated or resolved. All employees with these
problems or illnesses will receive assistance in locating treatment
for these problems or ilinesses.
16.05 Applicable Provisions
Nothing in this Article is to be interpreted as a waiver of other
provisions or procedures contained elsewhere in this Agreement.
16.06 Referrals
It is expected that through employee awareness and
educational programs, employees will seek information and/or
assistance on their own initiative. Such requests will be
processed as voluntary and informal rather than formal referrals.

16.07 Expenses o -
Expenses incurred for treatment and hospitalization will be
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provided under group health insurance programs wherever
possible. All payments to third parties for diagnosis or treatment
not covered by group health insurance are the responsibility of
the individual seeking and/or receiving treatment.
16.08 Diagnostic, Referral and Case Management
The cost of diagnostic, referral and case management services
rovided by the Community Services Centers will be covered
hrough third party reimbursement under the State health
nsurance plans made available to employees or by the individual
eeking and/or receiving services.
6.09 Leave
Leave will be authorized in accordance with the provisions of
iis Agreement for diagnosis and referral, motivational
dunseling, individual and group counseling appointments,
eatment in a community treatment facility and other recovery
:rvices. Any and all provisions involving paid or unpaid leave
ay be used by employees participating in E.A P, referrals.
.10 Formal and Voluntary Referral
The services of the Ohio E.A.P. Central Office shall be
ovided for employees and their families who voluntarily refer
smselves for assistance, or accept assistance through informal
‘erral, as well as those employees for whom formal referrals
: necessary.
.11 Confidentiality
-onfidentiality of records shall be maintained at all times
hin the E.A.P. Information concerning an individual’s
ticipation in the program shall not enter his/her personnel file,
;ases where the employee and the Employer jointly enter into
Sluntary agreement, in which the Employer defers discipline
ile the employee pursues a treatment program, the employee
Il waive confidentiality and the Employer shall receive

Alar reports as to the employee’s continued participation and
>ess in the treatment program.
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16.12 Job Security . _ '

An employee seeking and/or accepting assistance to alle'vmte
an alcohol, other drug, behavioral, or emoti(?nal problem will not
jeopardize his/her job security or consideration for advancement.
16.13 Diagnosis of Problems

It is recognized that supervisory and management personnel
are not qualified to diagnose an employee’s problem. They may
make referrals to the E.A.P. Likewise, the Fraternal Order of
Police, Ohio Labor Council officers, Assoc.iates, and'members
of the bargaining committee are not qualified to diagnose a
member’s problem, within the context of the E.A.P. They may
also make referrals.

ARTICLE 17 - PERSONNEL FILES

17.01 Inspection of Personnel Files ) .

Any bargaining unit member shall h.ave thg right to inspect
his/her personnel file, except material which may not be
disclosed in accordance with Chapter 1347 of the Ohio Revised
Code, upon request during normal business hours, Mpnday
through Friday (except holidays). The. member has. t!le right to
provide written authorization for his/her b?rgammg agent
representative to act for the member in requesting access to the
personnel file and in reviewing said file. Anyonf: inspecting a
member’s file shall sign indicating he/she has rewe\fved the file.

The member’s personnel file shall notbe made avalla.ble to any
person or organization other than the Employer without the
employee’s express written authorization unless pursuant to
court order, subpoena or written request made pursuant to the
Ohio Public Records Act.

17.02 Amount of Personnel Files and Documents
There shall be only one (1) official personnel file for each




employee which shall be maintained in the (Central) personnel
office of the Department/Facility. Additional personnel files
may be established and maintained provided that no material
relating to conduct, discipline or job performance shall be
maintained in any file that is not also maintained in the official
file. A copy of all documents relating to conduct, discipline or
work performance shall be given to the employee at the time of
its placement.
17.03 Inaccuracies

If a bargaining unit member has reason to believe that there are
inaccuracies in documents contained in the personnel file, the
member may write a memorandum to the
Director/Superintendent explaining the alleged inaccuracy. If the
Director/Superintendent or designee concurs with the member’s
-ontentions, the Director/Superintendent or designee may either
-emove the document or attach the member’s memorandum to
he document in the file and note thereon the
Jirector/Superintendent or designee’s concurrence with the
sontents of the memorandum. If the Superintendent or designee

joes not concur, he/she will attach the member’s memorandum
0 the document.

17.04 Copies

Any member, or arepresentative granted permission in writing
yy amember, may obtain a copy of material contained in his/her
sersonnel files except the material excluded in Section 17.03 of
his Article without cost.

In any case in which a 'written reprimand, suspension or
lismissal is disaffirmed or otherwise rendered invalid, all
locuments relating thereto will be removed from all department
iles. ‘

7.05 Disciplinary Record Removal and Limited Access File

Records of verbal and written reprimands will not be utilized
iy the Employer beyond a twelve (12) month period if no further
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disciplinary action OCCUrS during the twelve (12) m(.n.\th period.
Records of suspensions and demotions will not be utfhzed by the
Employer beyond a twenty-four (24) month period if no further
disciplinary action occurs during the twenty-four (24) month
period.

These records of disciplinary actions and all documents related
thereto shall be removed from the employee’s personnel file and
maintained in a limited access file utilized only ‘ for
administrative purposes such as response and defense t0 actions
filed in any court or administrative agency by'tl.le erqployeg orby
a third party, but in any case shall not b§ utilized in re!anon to
any decision regarding disciplines. Secnoq 17.05 applies t0 a’ll
disciplinary records whenever placed in the employee’s
personnel file. o _

Such limited access files shall be maintained in the respective
agency records center Of at the ce.nual records center of the
Department of Administrative Services.

ARTICLE 18 - INTERNAL INVESTIGATION

18.01 Purpose ) .

The parties recognize that the State has the right to expect thqt
a professional standard of conduct be adhered 10 by ?ll unit
personnel regardless of rank or assignn"nen't. Since m.temal
investigations may be undertaken to inquire 1nto complaints of
misconduct by bargaining unit employees, the State reserves the
right to conduct such investigations to uncover the facts in each
case while protecting the rights and dignity of accusefd pers.onn_el.
In the course of any internal investigation, all investigative
methods employed will be consistent with the law.
18.02 Bargaining Unit Member Rights _

1. When an employee is 10 be imerviewed.or questioned
concerning a complaint or allegation of misconduct, the
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employee shall be informed of, prior to the interview, the nature
of the investigation and whether the employee is the subject of
he investigation or a witness in the investigation. Notice shall
»e provided to employees who are subjects of investigations and
shall include:

a. A statement that the employee is a subject of an
nternal investigation.

b. Each specific cémplaint or allegation of misconduct -

nticipated to be discussed.
c. Information to the employee that the interview is part
f an.ofﬁcial internal investigation and that failure to answer
uestions, completely and accurately, may lead to disciplinary
ction, including dismissal.
d. The time and location of the interview.
2. .The Employer will make reasonable efforts to conduct
terviews during an employee’s regularly scheduled working
»urs. Inany event, employees will be in on-duty paid status for
e duration of all interviews.
3. Prior to an interview or questioning which might
asonably lead to disciplinary action, the employee will, upon
quest, be given an opportunity to arrange to have a Fraternal
-(!er of l?olice, Ohio Labor Council representative present
ring the interviewing or questioning. Except for situations in
|?ch Lhe. interview or questioning must take place immediately,
interview or questioning will occur until the employee has a
isonable opportunity to secure such representation. This right
es not extend to performance evaluation interviews or
etings the purpose of which is solely to inform the employee
intended disciplinary action. The role of the Fraternal Order
Poh'c_e, Ohio Labor Council representative at such interview
Juestioning will be to serve as the employee’s representative.
Ap employee who is a subject of an internal investigation
iceming the employee’s performance or fitness for office shall
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be informed that the interview, questioning or test is part of an
official internal investigation and that the employee is subject to
disciplinary action, including dismissal, for failing to answer the
questions accurately and completely to the best of his/her ability.
The employee will be advised that the answers may not be used
against him/her in criminal proceedings. The internal
investigation waiver shall be provided to the employee,
explained, and signed by the employee.

5. Theinterview shall be conducted in a professional manner,
with questions posed by one investigator at a time. No threats or
promises will be made to induce an answer to a question.
Reasonable breaks for necessities will be permitted and
questioning will not exceed fifty (50) minutes without a ten (10)
minute break unless waived by the employee. If atape recording
or transcript of the interview or questioning is made, the party
making such recording shall advise the other party of such
recording or transcription prior to the start of the interview or
questioning. A copy of the tape recording or transcript will be
provided upon request of either party.

6. If at any time prior to or during the internal investigation
interview, it is believed the member has knowledge of, or has
participated in, any act which violates the criminal laws of the
United States, the State of Ohio, or any of its political
subdivisions, and it is contemplated criminal charges may be
pursued by the Department, an outside law enforcement agency,
or a prosecutor, separate internal (or administrative) and criminal
investigations shall be initiated. At no time will information
from an internal investigation interview held with the memberbe
provided to the criminal investigation.

7. Ifthe criminal investigation is conducted by the Employer,
the member shall be advised of all constitutional and other legal
rights applicable. Information gathered during the criminal
investigation may be provided to the administrative investigators
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for use during subsequent disciplinary action. Employees shall
not be disciplined for exercising their constitutional rights during
a criminal investigation interview.

8. Atinternalinvestigation interviews, the Fraternal Order of
Police, Ohio Labor Council representative may advise the
employee on actions he/she should take, may ask the investigator
to clarify questions, and may present the Fraternal Order of
Police’s position on the matter. At the investigative interview,
*he investigator need not reveal sources nor evidence. Sufficient
yrounds must be present. prior to initiating an internal
nvestigation interview and the interview shall focus on the basic
:omplaint or allegation prompting the interview or on related
ssues or on issues which develop during the interview. The
cope of the interview shall be reasonable and may be addressed
luring the disciplinary grievance procedure.

8.03 Chemical and Mechanical Tests

Chemical or mechanical tests may be administered to any
argaining unit member to determine his/her fitness for duty,
then such tests are a part of an official internal investigation or

'hen there is probable cause to believe the employee may be
nfit for duty.

8.04 Line-Up

Employees may be required to stand in a line-up.

3.05 Polygraph Machines

The Employer shall not use a polygraph machine to investigate

¢ truth of statements made by a member without his/her
nsent.

1.06 Notification of Disciplinary Action
When an internal investigation leads to disciplinary action, the

ocedures for notification to the employee contained in Article
' shall be followed.

.07 No Disciplinary Action Taken
Vhen no disciplinary action is to be taken as a result of the
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investigation based upon available infonnatiqn, the e:,mployee
shall be so advised within a reasonable penpd of. time after
conclusion of the investigation. Intema} mv?suganons of
complaints and allegations of misconduct in W.thh no further
action is to be taken will be filed in the limited access file
provided for in Article 17.
18.08 Disciplinary Action ‘ N :
Disciplinary action shall be instituted within two ¥5) years of
the occurrence except in the event of an ongoing criminal
investigation or prosecution of the employee.
18.09 Off-Duty Status .
Disciplinary action will not be taken aga'mst any employee for
acts committed while off duty except f(-)r. just cause.
18.10 Criminal Investigation Disposm'on' . o
When the Department has initiated a cnmm_al investigation to
parallel an internal administrative investigation, the Emplqycr
shall notify the employee of the disposition of the criminal
investigation. aints
18.11 Anonymous Complain o
When an anonymous complaint, where the cqmplamt if true
would not or could not lead to criminal chzfrges, is made against
a member and no corroborative evidence 1s obtamefi through a
prompt investigation by management, the _complamt shall_t:]e
classified as unfounded. No disciplinary action may be brought
as the result of unfounded complaints.

ARTICLE 19 - DISCIPLINARY PROCEDURE

19.01 Standard _ -
No bargaining unit member shall be reduced in pay or position,
suspended or removed except for just cause.
Asx:\e Employer representative shall not use thq knowlpdge 'of an
event giving rise to the imposition of discipline to intimidate,
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harass, or coerce an employee.
19.02 Administrative Leave
Upon verbal notification followed within twenty-four (24)
hours by written delineation of the reasons, an employee may be
placed upon administrative leave with pay at regular rate. The
employees will not lose any pay, fringe benefits or seniority as
the result of administrative leave. Administrative leave may be
instituted as the result of the Employer’s reasonable belief that
the employee participated in an event or was in a condition of
significant consequence to the Employer, the employee, or the
public. Such administrative leave with pay shall be for the
purpose of investigating the event or the condition.
Administrative leave with pay shall not be considered

discipline and is not subject to the grievance procedure as long
as no loss of pay or benefits is incurred by the employee.
19.03 Length of Suspensions

No suspension without pay of more than ninety (90) calendar
days may be given to an employee.
19.04 Pre-suspension or Pre-termination Meeting

When the Employer initiates disciplinary action which is
:overed by this Section, written notice of a pre-disciplinary
neeting shall be given to the employee who is the subject of the
sending discipline. Written notice shall include a statement of
he charges, recommended disciplinary action, a summary of the
vidence being brought against the employee and the date, time
nd place of the meeting. The meeting will be held at a location
eiermined by the Employer. The representative of the
‘mployer at this meeting shall be amember of the Division Staff
r Facility Staff, as appointed by the director of the respective
gencies or his/her designee, who is impartial and detached: i.c.,
ot having been involved in the incident or investigation giving
se to the discipline. '
The employee may waive this meeting. The meeting shall be
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scheduled no earlier than three (3) working days _followmg the
notice to the employee. Absent any exten.uating Fxrcumstans:es,
failure to appear at the meeting will resultin a waiver of theright
to a meeting. .

A member whois charged, or his/her representa_nve, may make
a written request for continuance of up to forty-eight (48) hours.
Such continuance shall not be unreasonably }'equested nor
denied. A continuance may be longer than forty-eight 48 I.nours
if mutually agreed by the parties. There shall be no transcript or
recording made at this meeting by either party. . .

The employee has the right to have a representative of hl.s/her
choice present at the meeting. The emp}oyee or hls(hcr
representative and the Employer’s representative have the right
{0 cross-examine any witnesses at the meeting or have volunm
witnesses present at the meeting to offer testimony, p.roylded
however, that the Employer maintains the right to limit the
witnesses’ testimony to matters relevant to th§ proposed
suspension or termination and to limit redundant testimony. The
Employer shall first present the reasons f_or the prqposed
disciplinary action. The employee may, but is not .requu‘ed o
give testimony. After having considered all evidence an,d
testimony presented at the meeting, .the Employer’s
representative shall, within ten (10) working days qf the
conclusion of the meeting, submit a written recommendation to
the Employer, the employee and the Labor Council

sentative involved.

re’i"ll‘lee parties understand that this meeting is informal and not a
substitute for the grievance and arbitration pfoc.edure.
" The Employer shall render a decision within a rcasor!able
period of time to accept, reject, or modify the recomrpendauons.

The employee and the Labor Council rePr_esemauve shall be
notified by the Employer of the final disposition of the statement
of charges.
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9.05 Progressive Discipline

_Th_e _Employer will follow the principles of progressive
iscipline. Disciplinary action shall be commensurate with the
Flfens% ]%i:lciplinaryvacﬁon shall include:

. Verl Repriman i i i i
oloyors o) primand (with appropriate notation in
2.  Written Reprimand;

3. - Suspension;

. Demotion or Removal.

*Iov{ever, more severe discipline may be imposed at any point
'fle infraction or violation merits the more severe action.

“he E{nployer, at its discretion, is also free to impose less
rere discipline in situations which so warrant.

ARTICLE 20 - GRIEVANCE PROCEDURE

01 Purpose
hc': Emplc.oyer and the F.O.P. Ohio Labor Council recognize
in the interest of harmonious relations, a procedure is
sssary whereby employees can be assured of prompt
artial and fair processing of their grievances. The procedure
! be available to all bargaining unit employees and no
lS?.lS .shall. be taken against an employee initiating or
cipating in the grievance procedure. The grievance
edure shall be the exclusive method of resolving both
ractual and disciplinary grievances.
L Definitions

A' grievance is an alleged violation, misinterpretation or
pplication of a specific article(s) or section(s) of this
ement.

Dlsc§plinary Grievance refers to a grievance involving a
l'reprgmand, written reprimand, suspension, removal or a
tion in pay and/or position. Grievances concerning
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suspensions, removals, or reduction in pay and/or position shall
be initiated at the third step of the grievance procedure.

3. Day,asusedin this Article, means calendar day. The days
and times shall be computed by excluding the firstand including
the last day, except when the last day falls on Sawrday, Sunday
or legal holiday, the act may be initiated on the next succeeding
day which is not a Saturday, Sunday or legal holiday.

4. An F.OP. Representative is an Associate or an F.OP.
staff representative.

20.03 Prohibitions

The Labor Council shall not attempt to process or solicit as
grievances matters which do not constitute an alleged violation
of this Agreement.

Initial probationary employees shall not have access to the
disciplinary grievance procedure.

20.04 Specific Provision

The grievant shall cite on the grievance form the specific
article(s) andfor section(s) or combination thereof that the
grievant alleges to have been violated. Failure to cite said
provision(s) shall relieve the Employer of any obligation -to
process the grievance.

20.05 Grievant

A grievance may be initiated by any bargaining unit member
who believes himself/herself to be aggrieved by a specific
violation of this Agreement.

‘When a group of bargaining unit members desires to file a
grievance involving an alleged violation which affects more than
one member in the same manner, the grievance may be filed by
the F.O.P.Ohio Labor Council provided that at Jeast one member
so affected signs the grievance. Grievances so initiated shall be
designated Class Grievances. The title on the grievance shall
bear the name of the one (1) affected member plus the
designation ‘et al’. Class Grievances shall be filed within
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urteen (14) days of the date on which any of the like affected
ievants .knew or reasonably could have had knowledge of the
‘ent giving rise to the class grievance. Class grievances shall
initiated directly at the third step of the grievance procedure

.06 Termination of the Issue .
When a decision has been accepted by the appropriate parties
any step of this grievance procedure, it shall be final and no
ther use of this grievance procedure shall take place.

07 Grievance Procedure '

he parties intend that every effort shall be made to share all

>vant and pertinent records, papers, data and names of

nesses to facilitate the resolution of grievances at the lowest

sible level. The following are the implementation steps and
cedure for handling grievances:

p 1 - Immediate Supervisor

n employee having a complaint shall first attempt to resolve
forma!l)f with his/her immediate supervisor at the time the
dent giving rise to the grievance occurs. At this step, the
vant may have an F.O.P. Ohio Labor Council representative
ent to represent him/her if the grievant so desires. Within
:(3) flays from the conclusion of the meeting the supervisor
advise the grievant of his/her decision and complete a
lard form indicating that the . preliminary siep was
ucted. If the member is not satisfied with the result of this

mal meeting, he/she may pursue the formal steps which
Ww.

2 - Next Level Supervisor or Designee

;rzleva_nt who is not satisfied with the response of the

visor in the preliminary step, may request a Step 2 hearing.

ievant having a grievance shall present it to his/her

diate supgrvisor within fourteen (14) days of the date on
the grievant knew or reasonably should have had

edge of the event giving rise to the grievance. The
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grievance at this step shall be submitted to the immediate
supervisor in writing using a form mutually agreed upon by the
parties. The immediate supervisor shall have responsibility to
immediately transmit the grievance to the next level supervisor.

Grievances submitted beyond the fourteen (14) day time limit
will not be honored. In addition, if the requirements of Step 1
have not been attempted, the Employer shall have no obligation
to process the grievance. The grievance forms may be obtained
at each facility. On this form, the grievant shall specify the
article(s) and/or section(s) or combination thereof of the
Agreement which he/she alleges has been violated, and specify
the remedy sought. The next level supervisor shall indicate the
date and time of his/her receipt of the form. Within five (5) days
of the next level supervisor’s receipt of the written grievance,
he/she shall schedule a meeting with the grievant to discuss the
grievance. An F.O.P. Ohio Labor Council representative shall
attend this meeting. He/she may represent the grievant unless
requested not to do so by that person. The next level supervisor
shall respond to this grievance by writing his/her answer on the
grievance form and returning a copy to the grievant and a copy
to the F.O.P. Ohio Labor Council within ten (10) days of the
meeting required above. Meetings will ordinarily be held at the
worksite in as far as practicable. In the ODNR, Division of
Parks and Recreation, the Step 2 hearing on grievances involving
verbal reprimands shall be conducted by the chief of the division,
or designee, who is from outside the park of origin.

Step 3 - Department Director or His/Her Designee
(Institutional Superintendent Where Appropriate)

Should the grievant not be satisfied with the written answer
received in Step 2, within ten (10) days after receipt thereof, the
grievant or at his/her request the F.O.P. Ohio Labor Council may
appeal the grievance to the Director or his/her designee and
request that the meeting contemplated by this Step be scheduled
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by mailing or otherwise delivering a copy of the grievance form
to the Director or histher designee. Upon receipt of the
grievance, the Director or his/her designee shall schedule a
meeting to be held within fifteen (15) days to discuss the
grievance.

An F.O.P. representative shall attend this meeting. He/she
shall represent the grievant, unless such representation is not
lesired.

The Director or his/her designee shall render a decision in
vriting and retum a copy to the grievant and the F.O.P. Ohio
.abor Council within fifteen (15) days after the meeting with the
rievant,
tep 4 - Director of the Office of Collective Bargaining
If the grievant or the F.O.P. Ohio Labor Council is not satisfied
1ith the written answer received at Step 3, within ten (10) days
‘ter receipt thereof, the F.O.P. Ohio Labor Council may appeal
+ the Director of the Office of Collective Bargaining. The
peal shall be made in writing by mailing a copy of the
ievance form to the Director along with any other supporting
)cumentation.

) hearing shall be held. The Director or his/her designee shall
view the documents submitted, issue a decision in writing and
urn copies to the grievant, and the F.O.P. Ohio Labor Council
thin twenty (20) days of receipt of the appeal.

Pps
f the F.O.P. Ohio Labor Council is not satisfied with the

iwer at Step 4, it may submit the grievance to arbitration under

provisions of Section 20.08 of this Article, by written notice
he Director of the Office of Collective Bargaining within

zen (15) days after receipt of the Step 4 decision.
)8 Arbitration

Permanent Umpire
1e parties will select two individuals as the permanent
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umpires, who will decide all contract disputes for tht? life of tI!e
Agreement. An umpire shall serve for the d\{mtlon of .thlS
Agreement, unless he/she is unable to serve or his/her services
are terminated earlier by written notice from either party to the
other. The umpire shall be notified of his/her termination bya
joint letter from the parties. The umpire sha!l conclude his/her
services by settling any grievances prev:oqsly heard . A
successor umpire shall be selected by the' parties w1thm. thirty
(30) days after the resignation or termination of the umptre.

Should the parties be unable to agree onany of the other c.le.talls
of the arbitration process, all unresolved questions shall Jo_lntly
be submitted to an umpire, for resolution, whose decision will be
binding on the parties. . _

Rules applicable to this Article shall be basgd, msofz-lr as is
practical, on the Voluntary Rules of the American Arbitration
Association.

2. Witnesses . . _

The Employer agrees to allow witnesses time off with pay at
the regular rate to attend the arbitration hearing. _The Associate
may be allowed time off, from his/her regular duties to attend an
arbitration hearing, provided he/she is utilized as a r'ele\fant
witness with the direct testimony to the issue of the arbitration.

3. Expenses . _

a. All other fees and expenses of the umpire will be equally
divided between the parties. ' '

b. If one (1) party desires a transcnipt of the Proceedmgs, the
total cost for such transcription shall be _pald by the party
desiring the transcript. If the other party desires a copy, then the
total cost for such transcription shall be shared equally by both
parties. The parties agree that normally transcripts will not
be requested. _ _ )

c.eq All other costs incurred by the parties will be paid by the
party incurring the COSts.
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4. Decisions of the Umpire

The umpire shall render his/her decision as quickly as possible,
but in any event, no later than thirty (30) days after the
conclusion of the hearing unless the parties agree otherwise. The
umpire shall submit an account for the fees and expenses of
arbitration. The umpire’s decision shall be submitted in writing
and shall set forth the findings and conclusions with respect to
the issue submitted to arbitration. The umpire’s decision shall be
final ‘and binding upon the Employer, the F.O.P. Ohio Labor
Council and the employee(s) involved, provided such decisions
conform with the Law of Ohio and do not exceed the jurisdiction
or authority of the umpire as set forth in this Article. The
grievance procedure shall be the exclusive method for resolving
grievances.

The parties may request that the umpire, on a case by case
basis, retain jurisdiction of a specific case. In that the parties are
using a permanent umpire, questions of clarifications of awards
will normally be submitted to that umpire without the necessity
of a further grievance or action. This statement, however, does
not limit the ability of either party to exercise any other legal
options they may possess.

5. Limitations of the Umpire

Only disputes involving the interpretation, application or.
alleged violation of a provision of this Agreement shall be
subject to arbitration. The umpire shall have no power to add to,
subtract from or modify any of the terms of this Agreement, nor
shall the umpire impose on either party a limitation or obligation
not specifically required by the language of this Agreement.

6. Subpoena

a. The umpire shall have authority to subpoena witnesses
pursuant to Section 2711.06 of the Ohio Revised Code. Upon
receiving a request to issue a subpoena(s), the umpire shall
contact the other party and hear and consider objections to the
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issuance of said subpoena(s). The umpire shall not subpoena
persons to offer repetitive testimony.

b. When the umpire determines that so many err.\ployees
from the same facility have been subpoenaed _that it \';vould
impede the ability of the Employer to carry out _ns mission o
inhibit the Employer’s ability to conduct an efﬁcxent oPerano!\,
he/she shall make arrangements to take the desired testimony 1n
such manner as will not cause these probiems. _

c. Where the intent of the parties is de.tenmned to .be
relevant, no more than one (1) member of either bargaining
committee may be called as a witness by a party.

7. Discove ) '

Five (5) daysr{)rior to the start of an arbitration heann_g under
this Article, the parties shall deliver the names of all wntnesses:
to each other. Where either party will make an issue of. intent,
that party will notify the other party ten (10) days prior to the
hearing.

. es '

?’riorI sts: the start of an arbitration under. this Article, the
Employer and the F.OP. Ohio Labor Council shall attempt to
reduce to writing, the issue or issues to be placed befog‘e th.e
umpire. In cases where such a statement o_f the question 1S
submitted, the umpire’s decision shall address itself sqlely to the
issue or issues presented and shall not impose upon el'ther party
any restriction or obligation pertaining to any matter: raJse'd inthe
dispute which is not specifically related to t_he submitted issue or
issues. More than one issue may be submitted at the same time
to arbitration, particularly if they are related to each other, by
mutual agreement.

20.09 Disciplinary Grievances ) -

1. An employee with a grievance involving a suspension,
demotion, or discharge shall file his/her grievance at the $tep 3
level within fourteen (14) days of notification of such action.
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2. Verbal and written reprimands shall be grievable. Verbal
reprimands shall be grievable through Step 2 which shall be the
final level of review. Written reprimands shall be grievable
through Step 3 which shall be the final level of review. Verbal
and written reprimands shall not be subject to arbitration under
this Agreement.

3. Disciplinary grievances of ten (10) work days or less shall
be submitted to expedited arbitration by written notice to the
Director of the Office of Collective Bargaining within ten (10)
days of receipt of the Step 4 decision.

4. Unless mutually agreed otherwise, disciplinary arbitrations
shall be held within thirty (30) calendar days.

S. Disciplinary arbitration hearings will be conducted as all
other arbitrations except that at the conclusion of the hearing, the
umpire may issue a bench ruling sustaining or denying the
grievance or modifying the discipline imposed or issue a short
written decision within five (5) days of the close of the hearing.
If a written decision is issued, it shall include only a statement
of: (1) the granting of the grievance, or (2) a denial of the
grievance or (3) a modification of the discipline imposed, and a
short explanation of the reasoning leading to the decision.

20.10 Expedited Disciplinary Arbitration Procedure

1. This expedited procedure shall apply to all disciplinary
suspensions of ten (10) workdays or less. ‘

2. Other disciplinary cases may be held pursuant t0 this
srocedure by mutual agreement.

3. The parties may utilize notarized statements from
vitnesses which shall be received by the umpire and considered
s evidence. Such witness statements shall be exchanged at least
ive (5) days prior to the scheduled hearing. Any party wishing
o cross-examine on the contents of a notarized statement shall
squest the voluntary appearance of the witness. The party
sceiving the request shall either produce the witness or ask the
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umpire to resolve any difference regarding such appearance.

4. If witnesses are used to present facts, no more than three
(3) per side may be called, except by mutual agre:ement._ The
parties may call rebuttal witnesses. If there is a dispute
regarding the appearance of witnesses, itshallbe resolved by the

nt umpire.
pe;n ajgn the gay of the hearing, the umpire shall considc?r the
arguments of the representatives of each party and any witness
testimony or notarized statements. Docur{lents'may be eptered
by either side without the necessity of identification by a witness.

6. No briefs shall be used. .

7. The umpire is encouraged to issue 2 bench ruling at the
conclusion of the hearing. However, whether or n(_)t a bench
ruling is issued, the umpire shall submit to the parties a st'rort
written decision within five (5) days of the close of the hearing.
Such decision shall include the rationale for the award and the

itself. .
a“ét‘lrd Both parties hereby waive the right accor.ded by .O'hxo
Revised Code Chapter 2711 to appeal these expedited decisions
to court and agree that this section shall be asserted as a valid
defense to any such appeal.

. epresentation o
201.11 Il: el:lch step of the grievance procedure outlined in [hl'S
Article, certain specific F.O.P. Ohio Labo'r Counc.ll
representatives are given approval to attend th.e meetings therein
prescribed. Itis expected that, in the usu.al grievance, these plus
the appropriate Employer representauives will be the o‘nl.y
representatives in attendance at such mec?lngs. However, 1? is
understood by the parties that, in the interest of re_solvmg
grievances at the earliest possible step of the gnfavance
procedure, it may be beneficial that other rep.resematwes or
witnesses, not specifically designated be 1In attcm.iz'\nce.
Therefore,it is intended that either party may bring additional
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;presentatives or witnesses to any meeting in the grievance
‘ocedure, but only upon advance mutual agreement among the
wties  specifically designated to attend providing such
Iditional representatives have input which may be beneficial in
tempting to bring resolution to the grievance. Such witnesses
1all be allowed time off with pay from their regular duties for
tendance at such meetings. _
2.  The grievant and the Associate shall be allowed time off
ith pay at regular rate from regular duties for attendance at
heduled meetings under the grievance procedure. The grievant
id the Associate will not receive overtime pay to engage in
ievance activities provided herein; however, grievance
ectings shall usually be held during normal working hours.
3. Employees shall have the right of F.O.P. Ohio Labor
suncil representation upon request at each step of the grievance
ocedure. The F.OP. Ohio Labor Council shall be the
clusiverepresentative of the employee in all matters pertaining
the enforcement of any rights of the employee under the
ovisions of the Article.
4. A Labor Council associate or an alternate may attend at
e Union’s discretion, the meetings scheduled at each step of the
ievance procedure.
.12 Miscellaneous
1. The grievant or the F.OP. Ohio Labor Council
presentative and management, may mutually agree, at any step,
a time extension, but such agreements must be in writing and
1ned by both parties. Any step in the grievance procedure may
-skipped by mutual consent, written and signed by both parties.
Approved leave with pay shall constitute an automatic time
tension to the grievant with respect to such days. In the
sence of such mutual extensions, the grievance will, at any
:p where response is not forthcoming within the specified time
nits, automatically be considered submitted to the next
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successive step in the grievance procedure. Should th.e gnefva.nt
or F.O.P. Ohio Labor Council fail to comply with the time limits
specified herein, the grievance will be considered to have been
resolved in favor of the position of the Employer and that
decision will be final.

Except as provided above, grievances must be pr_ocessed by the
Employer whether or not grievants or represematlve§ anend'the
meetings provided for in this Article in accordance with the ime
limits set out herein. The parties agree, however, thax. absent
extenuating circumstances a Labor Council Reprf.sentanve and
the grievant must be present at an arbitration hearing to have the
arbitrator consider a grievance on its merits. .

2. By mutual consent, the parties may waive a hearing and
submit the issue on writien materials only. Ey mutual cpnsel.lt
the parties may alter any of the procedures sczat forth in this
Article, or agree to submit non-discipli{lary grievances to the
expedited procedure provided for disciplinary grievances. _

fmAt al;ly step in this grievance procedure, the F.O.P. Ohio
Labor Council shall have the final authority, in respect to any
aggrieved employee covered by this Agreement, to decline to
process further a grievance, if, in the judgme'nt of th(? FOP
Ohio Labor Council, such grievance lacks ment or justification
under the terms of this Agreement, or has been adjusted or
rectified under the terms of this Agreement to the satisfaction of
the F.O.P. Ohio Labor Council.

20.13 Election of Remedies .

Any employee who elects to pursue any claim through a
lawsuit or administrative procedure shall thereafter be precluded
from processing the same or similar claim as a grievance
hereunder.




ARTICLE 21 - WORK RULES

21.01 Copies of Work Rules

The Employer agrees that existing work rules, policies
procedures, and directives shall be reduced to writing and be; "
made available to affected employees at each work location. To :
the extent possible, new work rules and directives shall be
proy1_ded to the Ohio Labor Council two (2) weeks in advance of :
theirimplementation. In the event that the Labor Council wishes {
to present.the views of the bargaining unit regarding anew work |
rule or directive, a time will be set aside at the regularly |
. T ‘
issuance of work rules and directives is not grievable. T::, :
application and availability of such rules and directives is subject 4

scheduled Labor/Management Committee meeting.

0 the grievance procedure.
1.02 Application

@l work rules and directives must be applied and interpreted
|mforml‘y as to gll affected members. Work rules or directives ¢
annot violate this Agreement. In the event that a conflict exists

r arises between a work rule and the provisions of this
\greement, the provisions of this Agreement shall prevail.
1.03 New Work Rules

All new work rule.s must be posted at each facility for seven (7)
Jnsecutive .days in a location available to all employees.
mployees, if they wish, may initial each rule indicating that
ey have read the new rule.

The presence or absence of initials is optional and shall not be
nstrued as evidence of the proper issuance of work rules.

ARTICLE 22 - HOURS OF WORK AND OVERTIME

01 Work Week and Work Day
he normal work week for all full-time permanent employees
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-~ shall be forty (40) hours. The work week shall commence at
-~ 0:00 hours on Sunday and end at 23:59 hours on Saturday. The

normal work day shall be eight(8) consecutive hours, or ten (10)
consecutive hours for those scheduled to work four (4) days a
week.

The normal work week for wildlife Officers and Liquor
Agents shall consist of five (5) eight (8) hour days.

Routine work normally performed by wildlife Officers within
an eight (8) hour day may include but not be limited to:
enforcement, public relations, phone calls, etc.

22.02 Posting of Work Schedules

Itis understood that the Employerreserves the right to limit the
number of persons to be scheduled off work at any one time.
Work schedules shall be posted fora minimum of four (4) weeks
in advance. Work schedules shall not be established solely to
avoid overtime but for efficient operations. After the schedule
has been posted it will remain in effect for the duration of the
posted period except in emergency situations. Work schedules
shall be retained for twelve (12) months in each facility. Within
a classification, requests for days off will be determined by
seniority. Shift assignments will be established by seniority
within a classification except that in the Department of Mental
Health and Mental Retardation by bargaining unit seniority
within the respective facility. Employees at work facilities
without work schedules shall be notified of special assignments
two (2) weeks in advance whenever possible except for
unforeseen or mitigating circumstances including emergency
situations.

The Employer will attempt to schedule employees so as t0
have two (2) consecutive days off.

The parties understand that employee cooperation will enhance
the implementation of this section.

The FOP/OLC staff representative and management may agree
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to waive or modify any part of this Article.
22.03 Work Schedule/Split-Shift

work.

No employee will normally work split-shifts except in the case

of an emergency.
22.04 Meal Breaks

Employees shall normally be granted an unpaid meal period of 3
not less than thirty (30) minutes and not more than sixty (60)
minutes near the midpoint of each shift. Such meal periods shall ]
be scheduled at the agency’s discretion. Employees who are

required by the agency to remain in an on-duty status with no
scheduled meal period shall receive compensation for time
worked at their straight time regular rate except when the
:rpployee is in an overtime status at which time the employee
vill be compensated at their overtime rate.

'2.05 Breaks :

A paid rest period of not more than fifteen (15) minutes shall
e granted to each employee for every four (4) hours of regularly
>heduled work performed except during an unusual situation or
mergency created beyond the control of the Employer. Such
:s_t‘pefnods shall be a time detached from lunch periods, the
>ginning and end of shifts, and although scheduled at the
scretion of the Employer, shall be taken near the midpoint of
1_ch half-shift when practicable. Additional paid rest periods of
teen (15) minutes each for every four (4) hours of overtime
rked shall be granted to employees.

06 Report-Back Pay

', Report-back occurs when a member of the bargaining unit
called to return to work to do unscheduled, unforeseen or
ergency work after the member has left work upon the
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completion of the regular day’s work, but before he/she is

The work schedule shall be determined by management. Work "‘ scheduled to refurn o work.

schedules will consist of periods of work with fixed starting and

ending dates or times whichever is applicable excluding overtime 1 differential if ordinarily paid.

2. When a member 1eports back, he/she shall be paid a
minimum of four hours at his/her regular rate, including shift

3. Regularly scheduled shift hours following report backs are
to be paid at straight time.

4. Atany time when the end of one (1) scheduled shift and
the beginning of the next scheduled shift worked by a member
are less than ten (10) hours apart, the member will receive one
and one-half (1.5) times his/her hourly rate, including premium
pay for the second shift worked except in local emergency
situations. A shift worked immediately following a report back
will not be considered a double back for pay purposes under this
Article.

22.07 Overtime and Compensatory Time

" Because of the unique nature of the duties and emergency
response obligations of members of this unit, management
reserves the right to assign employees t0 work overtime ‘as
needed.

1. Any member who is in active pay status more than forty
(40) hours in one week shall be paid one and one-half (1.5) times
his/her regular rate of pay plus shift differential if ordinarily paid
for all time over forty (40) hours in active pay status. All
overtime must be authorized by an administrative authority.
Schedules will not be changed solely to avoid the payment of
overtime.

2. The employee may elect to take compensatory time off in
lieu of cash overtime payment for hours in an active pay status
more than forty (40) hours in any calendar week. Such
compensatory time shall be granted on a time and one-half (1.5)
basis. A bargaining unit member shall be paid for unused
compensatory time only upon termination of employment. (The
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Employer shall not substitute compensatory time in lieu of cash §

payment should the maximum accrual for compensatory time

allowed by the Fair Labor Standards Act as amended be
reached.)

3. Compensatory time accrued in accordance with this

the holiday time bank provision in Article 38 of this Agreement.

4. The maximum accrual of compensatory time shall be in }

accordance with provisions of the amended Fair Labor Standards {
'~ overtime assignment cannot be filled by either of the above, the

- least senior qualified employee on duty will be required to work.

Act of 1938.

. 5. 'When the maximum hours of compensatory time accrual

is rendered, payment for overtime work must be made in cash.
6. Upon termination of employment, an employee shall be

paid for unused compensatory time at the rate which is the higher

of:
a.
b.
during the last three (3) years of employment.
7. Q.)mpensatory time may not be used for the purpose of
pyramiding overtime,
8. For purposes of this Article, active pay status is defined as

the final regular rate of pay received by the employee or

the conditions under which an employee is eligible to receive |

pay, and includes, but is not limited to, vacation leave, sick
leave, personal leave, bereavement leave and administrative
leave,
. Holf'days observed on a scheduled work day will be considered
as active pay in the computation of hours for overtime purposes.
9. Compensatory time off shall be granted at the discretion
of the Employer in accordance with the operational requiremen
of the facility. :
.10.. Requests for compensatory time off may be submitted
within twenty-four (24) hours in advance of the anticipated time
off. Such request shall be given every reasonable consideration.
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the average base rate of pay received by the employee ’

|

All requests must be followed up by a request in writing
submitted at a reasonable time after the initial request.

. 22.08 Overtime Assignment

Unscheduled overtime will be offered to employees on duty
starting with the most senior qualified employee, except when

Article shall be maintained separately from hours accrued under } the nature of the enforcement duties being performed need 1o be

completed by the incumbent. If the overtime assignment is not
filled by the above, it will be offered to the most senior qualified
employee available who is assigned to that work location. If the

If the least senior employee is unavailable, then the next least
senior employee(s) shall be required to perform the overtime
assignment(s).

Good faith attempts will be made to equalize scheduled

. overtime at any one facility. Scheduled overtime is defined as

any overtime of which the Employer has forty-eight (48) hours
advance notice.
22.09 Reporting to Work :

Employees shall be at their work sites, report-in location or
headquarters location by their shift starting time. Any employee
who must begin work at some location other than his/her actual
work location or headquarter county shall be compensated
according to current Department/Agency practices.

The report-in location of employees assigned to enforcement
and special investigations at the Department of Liquor Control,
shall be twenty (20) miles from their home or the location at
which they join their partner whichever is less. Employees who
are on authorized travel expenses, greater than forty-five (45)
miles from their home, have the option to commute. Employees
who wish to commute rather than claim travel expenses may
request to commute by use of a Request for Waiver of Travel
Expenses form. Employees making such requests shall waive
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their right to the twenty (20) miles payment provision described |

in the Article except for the following:

A. Payment on the first day to the assignment and payment ¢

on the last day on the return trip from the assignment;

B. Those employees who live less than forty-five (45) miles {
from their work assignment shall not be offered this {
waiver. The Employer shall not arbitrarily order an |
employee into per diem status whose work assignment is @

less than forty-five (45) miles from his/her home.

All other employees of the Department shall continue the current |

report-in practices.
22.10 Stand by Pay

Whenever an off-duty employee is placed on a stand by basis
by the Employer he/she will be paid one-half of his/her regular }

rate of pay for all hours that he/she is actually on stand by.
22.11

No supervisor shall intimidate or unduly influence an }

employee to waive his/her rights under this Article.
ARTICLE 23 - TEMPORARY WORKING LEVEL
23.01 Payment of Temporary Working Level

The Employer may temporarily assign an employee to replace
an absent employee or to fill a vacant position during the posting

and selection process. If the temporary assignment is for a |

continuous period in excess of four (4) days, the affected
employee shall receive a pay adjustment which increases the
employee’s step rate of pay to the greater of the: a) classification

salary base of the higher level position or b) arate of pay at least

five (5) perct?nt above his/her current step rate of compensation.
The pay adjustment shall in no way affect any other pay

supplement .which shall be calculated using the employee’s |
normal classification salary base. The employee shall receive
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the pay adjustment for the duration of the temporary assignment.
A position filled in this manner for more than three (3) months
shall be posted in accordance with the T: ransfer or Promotion
sections of this Agreement unless the vacancy is caused by a
long term illness from which the employee is expected to return.
23.02 Bargaining Unit Status

An employee temporarily assigned toaposition excluded from
the bargaining unit shall maintain his/her seniority and grievance
rights within the bargaining unit for the period of his/her
assignment. He/she shall continue to be subject to Article 11 of
this Agreement. An employee cannot act in the capacity of an
official of the Labor Council while serving in a position outside
the bargaining unit.

Upon completion of the temporary assignment, with the
approval of the Fraternal Order of Police, Ohio Labor Council,
Inc., the Employer shall resume recognition of the employee’s
Labor Council responsibilities.

ARTICLE 24 - SHIFT TRADE

Bargaining unit members may trade shifts with employees in
their classification subject to the following provisions:

1. Al requests for shift trades must be approved by the
immediate supervisor. Requests for shift trade shall not be
unreasonably denied.

2.  Shift trades shall not create an overtime liability for the
Employer.

3. The date(s) requested for shift rade shall be mutually
agreed upon by the employees involved. All requests for shift
trade must be made in writing two (2) weeks prior to the date(s)
requested; however, this requirement may be waived by the
Employer.

4. Once an employee has traded shifts' he/she shall not
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Tequest a shift trade for the duration of his/her temporary shift
adjustment.

ARTICLE 25 - RIDING WITH MEMBERS OF THE
BARGAINING UNIT

Labor Council staff representatives may ride with members of
the ba.rgaining unit with permission from the appropriate
supervisor and the bargaining unit member, provided that an
appropriate waiver of liability is executed. Labor council staff
representatives shall not interfere with the duties and
responsibilities of the bargaining unit member or carry a weapon
while riding in the vehicle.

ARTICLE 26 - RESIDENCY

Members of the bargaining unit are required to abide by the
statutory residency provisions provided for State employees.

In addition to the above provision, Division of Wildlife Game
Protector 2 personnel through mutual agreement with the Chief
of Wildlife Division shall reside in the county of their work
assignment, Jand Division of Wildlife Investigators through
mu.tua] agreement with the Chief of Wildlife Division shall
res:d.e within the Work Unit of their assignment. These
reqmrer'nents shall apply to all future hires, transfers or
promotions, effective with the signing of this Agreement. The
Employer reserves the right to deny transfers or promotions if
the employee refuses to agree with this residency requirement.
Emp}oyees experiencing a hardship under this paragraph may
petition the Chief of the Division of Wildlife for consideration of
an z.lltemate arrangement which may be accepted or denied at the
Chief’s discretion.

In the Department of Liquor Control, Divisions of
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Enforcement and Special Investigations newly hired employees
and those incumbent employees who move their residence after
September 24, 1991 will have a residency requirement of forty-
five (45) miles. Forty-five (45) miles is defined as forty-five (45)
miles from the county courthouse of the county where the
employee’s district office is located. 1f a transfer is requested by
the employee, and is granted, that employee will be required to
move within forty-five (45) miles of the county courthouse of the
county in which the employee’s new district office is located.

ARTICLE 27 - REPORTING ON-DUTY ILLNESS OR
INJURY

27.01 Reporting

Members of the bargaining unit shall promptly report an on-
duty injury or illness to his/her supervisor. The employee shall
complete the appropriate report forms and submit the reports to
the Employer. The Employer shall provide a copy of the forms
and any accident investigation report to the employee upon the
employee’s request.
27.02 Worker’s Compensation

The Employer shall comply with the provisions of the
Workers’ Compensation Law of the State of Ohio. The
Employer shall provide copies of Workers’ Compensation claim
forms and any medical information relating to the claim to the
employee upon the employee’s request.
27.03 Agency Responsibility

If abargaining unit member is injured on the job, the Employer
will secure medical attention and, if necessary, provide
transportation to the nearest medical facility. Bargaining unit
members who experience work-related illness or injury on the
job will be paid their regular rate for the balance of their shift.
When bargaining unit members are no longer able to perform the
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reasonable and substantial duties of their position after sustaining
on-the-job illness or injury they will be placed on the appropriate
leave effective with the following shift.

ARTICLE 28 - MEDICAL EXAMINATIONS

28.01 Submission to Medical Examination
The Employer may require that an employee submit to a
medical examination in accordance with Ohio Administrative
Code Section 123:1-33-04, in order to determine the employee’s
capability to perform the substantial and material duties of the
employee’s position. No approval by the Director of
Administrative Services is required. The cost of such a medical
examination shall be paid by the Employer and shall be
conducted by a physician designated by the Employer, with a
copy of the results provided to the employee at no cost.
28.02 Hazardous Material
Any employee ~who, while performing his/her job
responsibilities, is involved with, exposed to, comes into contact
with or has reason to believe that he/she has been involved with,
been exposed to, or come into contact with a chemical spill,
nuclear radioactive material, or hazardous industrial material
shall be examined by an emergency room physician. Employees
may be referred to qualified specialists by the examining room
physician. The Employer will pay for such examination if not
covered by the Bureau of Workers’ Compensation or health
insurance. Such examinations will be conducted as soon as
practicable after exposure. The employee shall notify his/her
supervisor as soon as practicable.
28,03 Treatment
If any conditions which may necessitate further treatment are
discovered as a result of examinations conducted in accordance
with this Article, the employee will be referred to the Employee
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istance Pro or medical treatment, as appropriate.
ZA:SOIZ Commir:il:able Diseases in Mental Health, Mental
Retardation, and Ohio Veteran’s Home '

1. Each officer shall be provided with information (as gart of
orientation, inservice training, and on an as needed basx§) on
communicable diseases to which he/she may be exgosed in the
performance of his/her duties. Information -prowded to the
employees shall include the symptoms of the diseases, mode:s of
transmission, methods of self-protection and recommendations
for immunization where appropriate. . .

2. Each officer shall be provided with mfox:mauon apd
appropriate equipment 10 take precautions w.hen h1§/her, du(t:::
bring or may bring the ofﬁz::)rd into contact with patients’ bl

r body fluid containing blood. . ,

° 3. éach patrol vehicle will be equipped with both disposable
usable gloves. -

an: reWhenefrer officers are called upon to assist ‘d.lrect care

staff with a client who is in isolation or whose <':ondmon WOl.lld

otherwise require that the officer have additional .protecuve

clothing or equipment, it shall be provided on the unit.

ARTICLE 29 - UNIFORMS, EQUIPMENT, VEHICLES

29.01 Uniforms ) '

The respective Departments/Agencies covered by this
Agreement shall provide uniforms o Lz-aw En'forcement
bargaining unit employees when the' un.lfor{n is required by the
Departments/Agencies. Adequate distribution and replacement
of uniforms will be maintained.

When uniforms are provided by the Department/Agency, the
employee shall wear the uniform during tour of d}lty hours as per
Department policy and will be respon.s1bl? for its safekeeping.
An employee who fails to follow guidelines set forth by the
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Employer to safeguard uniforms or equipment or who willfully
destroys the uniform may be charged for replacement on a fair
"wear and tear” basis.

Employees shall not wear uniforms while on off-duty staius i

except when the employee is in route to and from work or on
special assignments. Equipment and uniforms will be replaced
or r_epaired by the Employer at no cost to members if the
equipment is worn out, damaged or stolen through no fauit of the
employee.

All employees provided uniforms by the Employer shall
receive a uniform allowance for cleaning of seventy-five dollars
($75.00) each year. The Employer shall pay for the repair and
replacement of uniforms.

All employees in the bargaining unit, who are required to
normally work in plain clothes, shall receive a uniform
allowance for maintenance and repair of one hundred and
seventy-five dollars ($175.00) each year. This uniform
allowance shall be paid in the pay check for the pay period
including July first of each year.

29.02 Equipment

Thg Departments/Agencies covered by this Agreement will
proy1d§ fippropn’ate equipment, accessories and supplies for
maintaining equipment issued to members of the bargaining unit,
as deemed necessary by the Employer.

A task force on standard uniform acquisition and replacement
will be formed within 120 days of the effective date of this
Agreement in the Department of Natural Resources consisting of

_Tepresentatives from management and the F.O.P. Within one
year of the effective date of this Agreement the committee shall
submit a written report to the Director.

29.03 Vehicles

1. 'The Departments/Agencies agree to maintain, in a safe and

serviceable condition, vehicles that meet the operational needs
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of the Department’s enforcement operations and activities.

Plugged tires will only be used as spare tires on enforcement
vehicles.
2. Department of Natural Resources

a. DNR shall continue to replace enforcement vehicles
with police package sedans or with four wheel drive vehicles in
accordance with current practices. As funds are available,
additional enforcement vehicles may be added to the current
program. Officer safety and comfort and operational suitability
shall be considered during the selection of enforcement vehicles.
The priority use of these vehicles will be considered enforcement
when conflicting demands exist.

b. All Department of Natural Resources enforcement
divisions shall maintain current vehicle standards and reasonable
efforts will be made to rotate enforcement vehicles among parks
to equalize wear.

c. Marked patrol vehicles will only be driven by state
employees. The priority use of these vehicles will be considered
enforcement when conflicting demands exist.

3. Marked police vehicles used by Mental Health, Mental
Retardation, State Fairgrounds, and Ohio Veteran’s Home Police
Officers will be equipped with a light and siren, first-aid
equipment, road flares and light bars.

4. Department of Liquor Control

Vehicles driven by Liquor Control Investigators will be
maintained according to current policies and procedures. In the
Department of Liquor Control, Permit Division Investigators
who utilize vehicles for law enforcement purposes shall have
such vehicles licensed with cover plates.

5. Employees who are off-duty and who are on temporary
overnight assignments away from their department or home shall
be permitted, when assigned a state vehicle, to use that vehicle
for personal errands of a necessary nature.
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If an employee is required by the Employer to use his/her
personal vehicle for state business, he/she shall be reimbursed at
the rate allowed by the Office of Budget and Management
(OBM), but no less than 22.5 cents ($.225) per mile. Effective
July 1, 1992, the mileage allowance will be increased to 24 cents
(3.24). Effective July 1, 1993, the mileage allowance will be
increased to 25 cents ($.25).

6. The Department of Mental Health, and the Department of k

Mental Retardation and Developmental Disabilities will provide
a protective vest to each officer who requests such equipment.
Such equipment shall be womn by the officer in accordance with
the written procedures and policies of the respective agencies.
7. The Department of Natural Resources, Division of
Forestry, will provide a protective vest to each officer who
requests such equipment. Such equipment shall be worn by the
officer in accordance with the written procedures and policies of
the agency.
29.04 Equipment

1. Employees will not be required to repair state-issued
shoes.

2. Appropriate gloves and resuscitator masks will be
available in all enforcement vehicles.

3. All watercraft shall be inspected at least once per year by
the Division of Watercraft. ‘

4. Departments of Mental Health, Mental Retardation, and
Ohio Veteran’s Home will provide first aid supplies and
infection control equipment in the police office and each patrol
vehicle, and access to protective equipment located on each
ward/unit, appropriate to the nature of the officer’s duties and in
accordance with the facility’s written infection control program.

5. Nighusticks shall and other equipment may be provided
and shall be used in accordance with the written policies in the
Departments of Mental Health and Mental Retardation.
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29.05 Badge .
All employees shall be given their badge upon retirement and

sold their service weapon at the initia! purchase pnoe less 20%
depreciation each year until the remaining price 1§ $1.00.

ARTICLE 30 - COMPENSATION FOR LOST OR
DAMAGED PERSONAL PROPERTY

ersonal pro of a member of a bargaiI}i{lg unit is
lolst;,t:l]:nll)aged, or Ereslt)re;)t'yed as the result of actions arising out 9f
the member’s performance of official duties, t!le Employer will
compensate the member for the property, repair the property, or
replace the property to the limits set forth below: )

The member must file a written report of .the incident to the
Employer immediately after the loss, destruction, or Qa{qage, 'ZI“nhd
the Employer shall determine the replacement eligibility. The
report will contain a description of the property, an explanation
as to how the property was lost, destroyed, or damaggd, and an
estimated cost of repair or replacement. ‘Where practicable, the
property should be available for inspection. )

This Article shall only apply to the following:

ist watch up to $50;
; grv:sscﬁpﬁon e);')e glasses up to $100 and onl,y to tl‘le extent '
that such replacement is not covered by tht? State’s optical pla:_l,
and/or Workers’ Compensation. This may include up to one pair

of prescription sunglasses.

ARTICLE 31 - PROMOTIONS

31.01 Vacancies -
A bargaining unit vacancy is defined as a positon above entry

i ition in the bargaining
level for a full or part-time permaner'n position in i
unit which the Employer has determined to fill. All vacancies as
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defined above shall be filled through promotion except when
pursuant to Article 33. A promotion is the movement of an
employee to a position in the bargaining unit which pays more.
When such a vacancy occurs, the Employer shall post
notification in a conspicuous manner at the Agency’s district
office/facility. In the Department of Natural Resources and the
Department of Liquor Control such notices shall be posted
agency-wide. Employees who do not report to an office shall
continue to receive notification by mail.

Vacancy notices will list the qualifications, abilities, skills and
duties as specified by the job description for that position. They
shall be posted no later than ten (10) days prior to the closing
date for submitting a job application.

31.02 Selection Process

Bargaining unit employees who file timely applications for
promotions shall be considered for the vacant positions. Where
abilities are determined equal bargaining unit seniority shall be
the deciding factor. Affirmative action shall be a valid criteria
in determining abilities.

Selection utilizing this criteria shall be made in the following

order:

1. Same classification series within the same agency;

2. Bargaining unit members within the same agency;

3. Bargaining unit members.

Applicants from Group #3 who are not selected may only
grieve on the basis of non-consideration.

Employees who bid shall be given written notification of the
results of the selection.

The Employer may establish formal competitive examinations
for promotions. All examinations for promotions shall be
competitive and in writing. In promotional examinations, credit
for seniority in service shall be added to the examination grade
if the applicant achieves the minimum passing score on the
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examination. When examinations have been givcn, in qll casIe;s
where vacancies are t0 be filled by promotional testing, the
Employer shall certify the names of the ‘cmpl-oyees passing t afl
exam in order of score. The eligibility list will be poste{l at
faciliies. The Employer may promote employee with the
highest rating first. No rul::f three shall apply.
4 obationary Peri .
3 (llism;l))ll(.)yees whoyare promoted shall serve a probauc;nary
period up to one hundred and eighty (180) days. If thq emp oy;e
fails to perform the job requirements of the new position t(‘)l the
Employer’s satisfaction, the Emploxer_ maintains the_ 1ig t: :?1
reurn the employee 10 his/her ongm_al classification he
previous 10 the promotion. Such reduction shall.b-c at the sole
discretion of the Employer. Managetpent’s delesmr.l to return
unsatisfactory employees to their original classification c.iurmg
the probationary period shall be grievable at Step 3. ms stgp
shall be the final Jevel of review, and shall not be subj.ect 10
arbitration. Ifa wransfer is required as a rc':sult ofa prpbauona.ry
reduction, then the transfer will be considered required by the

Employer.

ARTICLE 32 - STANDARDS OF PERFORMANCE

Employer and the Ohio Labor Council' are committed to
pr'f)t\l'?dingpmeyhighest level of service 1o the citizens of thg _Stgte
of Ohio. Employees’ performance will be measured uuhzmg(;j
standards which account for both law f:’,nforcement an
administrative duties. Employees will be.appnsed of therelative
standards of performance of their job, based upon %he
employee’s duty assignment, hours of work and other relative
criteria, and counseled if the employee‘does not meet these
standards. The Employer shall not eslszhsh a quota system for
the issuance of law enforcement violations.
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Time spent engaged in activities approved by a supervisor of
a non-enforcement nature shall be considered in measuring job
performance.

The Department/Agency retains the right to evaluate
smployees periodically. If the Department/Agency chooses to
1se a performance evaluation instrument different than that
stilized by the Department of Administrative Services, the
Imployer/Agency shall notify the Fraternal Order of Police,
hio Labor Council, Inc. and consult with them prior t0
mplementing the new instrument. Performance evaluations may
¢ appealed to the Department/Agency Director or his/her
esignee which shall be the final level of review. Employees
jay comment in writing regarding their performance evaluation.

hese comments may be made on the evaluation form or
tached to it.

ARTICLE 33 - TRANSFER AND REASSIGNMENT

1.01 Transfers .

Should the Employer desire to fill a position by transfer, the
sition will be posted at all facilities for a period of seven )
lendar days. Employees who do not report to an office shall
ntinue to receive such notifications by mail. All personnel in
, affected classification shall have the right to bid on the
sition. Selection of the person to be transferred shall be based

on ability and seniority. If no bid is received, the most junior
ployee shall be transferred.

.. ODNR Transfers Selection Process
'DNR employees who file timely applications for transfer

11 be considered for the posted position. Selection shall be
ed on ability and seniority.

alection utilizing this criteria shall be made in the following
o1
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1. Same classification

. Same pay range, same division

3. Same pay range, same agency

4. All other bargaining unit members
Applicants of Group #4 may not grieve non-selection.

B. ODNR (Parks and Recreation) »

Transfers shall be determined by staffing levels if the transfer
of a bargaining unit member reduces the staffing lgvel by fifty
(50%) percent Of more. The Department may waive the. fifty
(50%) percent staffing level requirement if operational efficiency
is not adversely affected orifitis practicable to utilize temporary
assignments.

33.02 Reassignments .

Work assignments within like classifications series may be
made as necessary to [maintain operations. In the Department of
Liquor Control, when management determines to filla yacan'cy
in the divisions (with the exception of Special Investigations a.nd
Internal Affairs) affected by this Agreement, employees In like
classifications are eligible to indicate their interest for ?vork
reassignment 10 this vacancy. Such expressed interest wﬂ! be
given first consideration by management on the basis of ab_ﬂ.lty
and seniority. 1f Peace Officer training is required as i.xcondmon
of employment in the division where the vacancy exists, §uch a
reassigned employee shall be giventhe opportunity 0 receivethe
required training within one year at the Employer’s e'xpense.
Failure t0 successfully complete the required training will result
in a reassignment back to his/her original position.

Each member of the bargaining unit from the Department of

Liquor Control may submit his/her request for reassignment 10
another division (except Special Investigations and lnt_e,mal
Affairs) to the Personnel Division of the D¢ ent of I'.lquor
Control. All requests shall be given first consideration as
vacancies occur.
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3.03 Moving

Members who have been permanently transferred shall be
ven two (2) paid days at their regular rate off for moving.
Moving expenses will be authorized and paid by the Employer
r employees when the transfer has been mandatorily required
rthe !Employer or in the event of a residency requirement, as
termined by the Employer. Moving expenses will not be

anted when the transfer is at the request of the individual orthe

itial move of the cadets upon graduation and assignment from
s Academy. When reimbursed, moving expenses will be paid
accordance with the Ohio Revised Code.

04 Temporary Living Expenses

\n. employee shall be entitled to reimbursement for meals and
iging for up to twenty (20) working days, as provided by
)ced}nes of the Department of Administrative Services,
lowing a transfer initiated by the Employer, except the living
senses incurred during the initial move of the cadets upon

tdl::;ion and assignment from the Academy shall not be
rered.

05 Transfers

'r?nlifers and work location reassignment will not be used as
sipline.

ARTICLE 34 - SENIORITY

01 Seniority Definition
. State Seniority
he total length of continuous service in a position or

session of positions within the employ of the State dating
k to the last date of hire.

, Classification Seniority

1¢ length of continuous service in a classification beginning
 the last date of hire or transfer into said classification.
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C. Classification Series Seniority

The length of continuous service in a position or succession of
positions within the same classification series.

D. Agency Seniority

The length of continuous service in the employ of the Agency
dating back to the last date of hire.

E. Bargaining Unit Seniority

The length of continuous service in a position or succession of

‘positions within bargaining unit two (2).

34.02 Termination of Continuous Service
A. Continuous service shall terminate when the employee:
1. Quits,resigns,oris otherwise separated from employment
for more than one (1) year;
2. Retires;
3, s discharged;
4. Fails to timely return without permission from:
a. Leave of absence;
b. Recall after layoff;
c. Sick leave;
d. Disability leave; or
e. Occupational injury leave
B. Continuous service for the purpose of calculating
classification seniority, classification series seniority and
bargaining unit seniority shall also terminate when a member is
promoted out of the bargaining unit after the effective date of
this Agreement and has successfully completed his/her
probationary period.
C. Continuous service will not be interrupted if the employee
was on approved leave of absence.
34.03 Seniority Lists
The Employer shall prepare and maintain seniority lists of all
employees and shall furnish said lists semi-annually to the Labor
Council. Such lists shall include the name, current classification,
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Classification Seniority, State Seniority, for each bargaining unit
employee and location of employees. :
34.04 Identical Hire Dates

When two (2) or more employees have the same Like
Classification Seniority dates within anagency, seniority shall be
determined by State Seniority. Should a tie still exist, seniority
shall be based on the last four (4) digits of the employee’s Social

Security numbers. The lowest number shall be considered the
most senior.

ARTICLE 35 - REDUCTION IN FORCE

35.01 Layoffs
Layoffs of employees in the bargaining unit may only be made
pursuant 10 the Ohio Revised Code 124.321 et. seq. and
A(_immistrative Rule 123:1-41-01 et. seq. except as modified by
this Article.
35.02 Guidelines
The Labor Council will be notified in writing of the targeted
cla§siﬁcati0ns/positions involved in the layoff. Bargaining unit
seniority as defined in Article 34 shall be used to determine the
order of layoff and recall. The use of retention points is hereby
abolished. Performance evaluations will not be a factor in
layoff.
35.03 Bumping or Displacement
Within the Department of Liquor Control, laid off bargaining
unit employees by seniority shall have one option within the
State of Ohio.
fkl] other laid off employees by seniority shall have one option
within the applicable facility or agreed upon layoff district as set
forth in Appendix B or C in the following order: :

a. .To displace the least senior within the same like
classification or;
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b. To bump the least senior within the same like

classification series Or;

¢. To bump the least senior within the classification from
which he/she had been promoted within the bargaining unit or;

d. To be laid off and await recall to the facility or district
where the layoff occurred.

35.04 Recall

Employees on layoff shall have recall rights for a period of
twenty-four (24) months with the most senior recalled first
within the applicable jurisdiction. Notification of recall shall be
by certified mail to the employee’s last known address. If the
employee fails to report for work within five (5) days following
receipt of notification, he/she shall forfeit recall rights. :

Any employee who must move to fill a position for any reason
set forth in this Article shall not be entitled to reimbursement for
any expenses resulting from the move.

All layoffs, abolishments and displacement appeals shall be
filed directly at Step 4 of the grievance procedure.

35,05 Closing of Facilities .

Employees outside of a district who are on layoff due to a
facility closing shall be considered, by seniority, for existing
vacancies that the Employer determinestofill. These employees
shall only be considered for vacancies in the same like
classification that they held immediately prior 10 the layoff.
Recall lists must be exhausted before such vacancies can be
made available to employees from other districts. If an
employee rejects a vacancy offered pursuant to this Section, the
employee will not forfeit his/her recall rights.

Any employee who must move to filla position for any reason
set forth in this Article shall not be entitled to reimbursement for
any expenses resulting from the move.

All layoffs, abolishments and displacement appeals shall be
filed directly at Step 4 of the grievance procedure.
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35.06

In reference to Appendix A of this Agreement in the event that
any of the specifications for those classifications listed in
Appendix A were modified by classification modernization, it is
the intention of the State that those classifications will continue
to be covered by the existing language of Article 35 and shall be
treated as the same like classifications.

For purposes of layoff the Liquor Control Compliance Officer
is considered "same like classification" as Investigator 1 and
Investigator 2. Transfers will be permitted in accordance with
Section 33.01 and Section 33.02, so that Department of Liquor
Control bargaining unit members will be given first
consideration as vacancies occur in compliance officer positions.

ARTICLE 36 - EDUCATION AND TRAINING

36.01 Guidelines

The Department/Agency agrees that the Fraternal Order of
Police, Ohio Labor Council Director or his/her designee shall be
jiven the opportunity to participate in and give input into
raining programs established by the respective
departments/Agencies which affect bargaining unit members.

Each Agency shall meet the training requirements established
w this Article, state statutes or mandated by the Ohio Peace
)fficer’s Training Council (OPOTC) for the officers classified
s Peace Officers under the Ohio Revised Code 109. Courses
wght that are mandated by OPOTC shall be conducted by
POTC certified instructors in the subject matter. Other training
surses that require a skill or level of knowledge retention shall
> taught by qualified instructors or certified instructors, if
splicable. For employees required to carry firearms, an
POTC qualified firearms instructor shall be present during
-earms qualifications. Failure to qualify due toan ammunition
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or firearm failure through no fault of the employee wil! permit
the employee to be retested. Reasonable practice ume for
weapons qualifications will be provid_eq by. the Employer.
Driving time shall not be included as training time.

36.02 Ohio Department of Natural Resources

A minimum of thirty-six (36) hours of law enforcement related
in-service training will be provided annually by the Dcpartmept
to each member of the bargaining unit. . The hqurs spe‘nt. in
annual firearms qualification and in meeting waining
requirements mandated by the Ohio Peace Ofﬁc?,rs Training
Council to retain Ohio Peace Officer Certification shall be ,
considered as part of the thirty-six (36) hours of annual in-
service training. _

The Department retains the right to require any lpember of the
bargaining unit to attend additional trmmng provu?ed by or for
the Department. The costs of training requxrec} by tl'le
Department will be paid for by the Department and will be paid
at regular rate. )

36.03 Mental Health/Mental Retardation/State
Fairgrounds/Ohio Veteran’s Home

All members of the bargaining unit employed - and
commissioned as police officers in the Department of Mental
Health and the Department of Mental Retardation and
Developmental Disabilities, the Ohio State Fairgrounds and the
Ohio Veteran’s Home, shall be required to successfully comph?te
the Ohio Police Officer Training Council’s Basic Police
Training. All training is to be paid by the Employer at .regular
rate. All members of the bargaining unit ori ginally appointed as
a police officer after the effective date of this. contract shall be
required to successfully complete the Qh19 Peace Officer
Training Council’s Basic Police Training within one (1) year of
the original date of appointment. Failure to sugces§fully
complete the Basic Police Training shall result in termination of
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employment and is not subject to the disciplinary grievance
procedure. Possession of a current OPOTC Basic Police
Training Certificate shall be deemed as being in compliance with
this provision.

A{ly additional training required by statute or the OPOTC to
retain certification as an Ohio Peace Officer will be provided by
the respective agency or facility. Failure to successfully
complete the additional required training either within one (1)
year or the period specified by statute or the OPOTC, as may be
appropriate, shall result in termination of employment and is not
subject to the disciplinary grievance procedure.

The Departments retain the right to require additional training
reguirements at the Employer’s expense as deemed necessary. A
minimum of twenty (20) hours of training will be provided
annually to each employee.

36.04 Department of Liquor Control

The Department of Liquor Control agrees to provide, at the
Employer’s expense, the training mandated by the Ohio Peace
Officer Training Council to obtain or retain Ohio Peace Officer
Certification, to those members of the bargaining unit required
to receive Peace Officer training by the Ohio Revised Code. Any
newly hired member of the bargaining unit who fails to
successfully complete the required training within one (1) year
of _appoimment shall have his/her employment terminated. All
trqlr!mg is to be paid by the Employer at regular rate. A
minimum of twenty (20) hours of training will be provided
annually to each employee, but not less than that which is
currently provided.

Any bargaining unit members in the Division of Enforcement
who have not received OPOTC training shall be afforded the
oppox'tu_nity to receive the basic OPOTC training. Any current
bargammg unit members in the Division of Beer and Wine who
desire the basic OPOTC training will receive such training.
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. 36.05 Education

‘The Employer encourages those bargaining unit members who
wish to pursue further education and/or training in addition to
programs provided by the Employer.

The Employer will reimburse members of the bargaining unit
up to one-half of their tuition fees for any training or education
received at an institution of higher education located within the
State of Ohio, based on the following:

1. Theemployee receives a grade for each course equivalent
to a numerical grade of 2.5 or higheron a 4.0 scale.

9. The education or training is received at an institution that
is authorized by the Ohio Board of Regents and is accredited by
the North Central Association of Colleges and Schools.

3. Theemployee submits certified proof of completion of the
course and a receipt to his/her facility administrator showing the
tuition involved has been paid.

4. Theemployee submits a written request to his/her facility
administrator prior to the start of the course for which tuition
reimbursement is sought, and receives approval for the request.

5. The contents of the course(s) taken must be job-related,
increasing the employee’s skills and/or knowledge relating to the
present job or a higher-level position within the Division.

6. The maximum reimbursement possible will be $30 for
each quarter-hour and $50 for each semester-hour of
coursework.

The Employer may grant permanent employees paid leave
during regular work hours to participate in non-agency
training/continuing education programs which are directly
related to the employee’s work and will Jead to the improvement
of the employee’s skill and job performance.

The Director/Superintendent or his/her designee will retain
final authority to approve or deny all such tuition reimbursement
and leave requests, based on sound management practices,
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including the availability of funds. If limitation of funding
prevents all tuition reimbursement requests from being approved,
bargaining unit members enrolled in a degree program will
receive first consideration. If funding limitation further prevents
all members enrolled in a degree program from being approved,
the member who has been continuously enrolled in a specific
degree program will receive first consideration.

Any such request for tuition reimbursement will not be
unreasonably denied.

ARTICLE 37 - VACATION ALLOWANCE

37.01 Rate of Accrual

Permanent full-time employees shall be granted vacation
leaves with pay at regular rate as follows: :
Length of State Service Accrual Rate

Per Pay Period  Per Year
Less than 1 year 3.1 hours 80 hours upon
completion of one
year of service
1 year or more 3.1 hours 80 hours
5 years or more 4.6 hours 120 hours
10 years or more 6.2 hours 160 hours
15 years ormore 6.9 hours 180 hours
20 years or more 7.7 hours 200 hours
25 years or more 9.2 hours 240 hours

Effective June 12, 1986 only service with state agencies, i.c.
agencies whose employees are paid by the Auditor of State, will
be computed for purposes of determining the rate of accrual for
new employees in the bargaining unit. Service time for vacation
accrual for employees employed on that date will not be
modified by the preceding sentence.
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37.02 Maximum Accrual

Vacation credit may be accumulated toa maximum that can be
earned in three (3) years. Further accumulation will not continue
when the maximum is reached. When an employee’s vacation
reaches the maximum level, and if the employee has been denied
vacation during the past twelve (12) months, the employee will

- be paid for the time denied.
Annual Rate of Vacation Accumulation Maximum
80 Hours 240 Hours
120 Hours 360 Hours
160 Hours 480 Hours
180 Hours 540 Hours
200 Hours 600 Hours
240 Hours 720 Hours

37.03 Eligible Employees

Only full-time employees will earn and be granted vacation.
37.04 Vacation Leave

1. Vacation leave shall be taken only at times mutually agreed
to by the Employer and the employee. The Employer may
establish minimum staffing levels for a facility work location
which could restrict the number of concurrent vacation leave
requests which may be granted for that work location.

2. The Employer shall grant first priority to vacation leave
requests received at least six (6) months, but not more than one
(1) year, prior to commencement of the requested vacation leave
period. Such vacation requests shall be granted with preference
to employees with the greatest classification seniority. Vacation
leave requests received less than six (6) months prior to the
commencement of the requested vacation leave period shall be
granted with preference t0 requests from employees with the
greatest classification seniority. Requestsreceived more than six
(6) months prior to the commencement of the requested vacation
leave period shall receive priority over requests received less
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than six (6) months prior to the commencement of the requested
vacation leave period regardless of seniority.

3. Notification of disapproved or tentative approval (i.e.,
subject to proper seniority pick) will be given to the requesting
employee within two (2) weeks of the submission of the request.

4. Al other requests for vacation leave shall be made at least
twenty-one (21) days prior to the commencement of the
requested vacation leave period. Requests made less than
twenty-one (21) days prior to the commencement of the vacation
leave period may be considered by the Employer but need not be
approved, regardless of staffing needs.

5. When an emergency exists, as provided by Article 61, all
vacation leave requests may be denied, including those requests
already approved. If an employee is called back to work from a
scheduled vacation leave period due to operational needs, the
employee will have the right to take the vacation leave at a later
time. Said employee will be compensated at time and one-half
of his/her base rate for the time the employee is on recall status.
37.05 Termination from Service

Upon termination for any reason, all vacation leave balances
will be paid at regular rate to the employee at the time that the
employee received his/her pay check for the final pay period of
work. Employees separating from employment with less than
one year total service will not be paid for any accrued vacation
hours.

ARTICLE 38 - HOLIDAYS
38.01 List of Days
Full-time employees of the bargaining unit will have the
following holidays:
1. New Year’s Day - (first day in January)
2. Martin Luther King’s Birthday - (third Monday in January)
3. President’s Day - (third Monday in February)
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Memorial Day - (last Monday in May)

Independence Day - (fourth of July)

Labor Day - (first Monday in September)

'Columbus Day - (second Monday in October)

Veteran’s Day - (eleventh of November)

. Thanksgiving Day - (fourth Thursday in November)

10. Christmas Day - (twenty-fifth of December) .

11. Any day declared by the Govemnor of the State of Ohio or

- the President of the United States.

For employees who are working other than Monday through

 Friday schedules, holidays will be observed on the days listed in

this section.

38.02 Holiday Pay ‘
Full-time employees are automatically entitled to eight (t3]

hours of holiday pay at regular rate regardless of whether they

work on the holiday. Compensation for working on a holiday is

in addition to the automatic eight (8) hours of holiday pay and

shall be computed at the rates prescribed in Section 38.03 of this

~ Article.

a period of sick or vacation
sick leave or

1. If the holiday occurs during
leave the employee shall not be charged for
vacation for the holiday.

2. An employee on leave of absence is on no-pay status and
shall not receive payment for a holiday. A leave of absence shall
peither start nor end on a holiday. .

3. An employee in no-pay status shall not receive holiday
compensation.

4. A holiday falling on a Saturday will be observed on the
preceding Friday, and a holiday falling on a Sunday will be
observed on the following Monday. Full-time employees with
work schedules other than Monday through Friday are entitled
to pay for any holiday observed on their day off.
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38.03 Computation of Holiday Pa Holi
or Hol
Compensatory Time ! ! i

An employee who is required to work i i in
eq work a holiday oris calledin } 39,4 Uses of Personal Leave

may choose to receive overtime pay equivalent to one and one-
half (1.5) times the hours worked times the total rate or receive
compensatory time equivalent to one and one-half (1.5) times the
!lOlll‘S worked. All compensatory time accrued will be placed
into a special holiday bank.

All overtime worked by an employee on a holiday will be
comper'lsated at two and one-half (2.5) times the total rate of pay
or receive compensatory time equivalent to two and one-half
(2.5) times the hours worked.

Holiday compensatory time will be used by the end of the year |

or by June 30th of the following year if the work occurred in the
second half of the year.

onn separation from state service for any reason including
retirement, emp}oyees will receive compensation for all holiday
compensatory time earned but not used pursuant to this Section.

ARTICLE 39 - PERSONAL LEAVE

39.01 Eligibility for Personal Leave

Each full-time member shall be eligible for personal leave at
regular rate of pay.
39.02. Personal Leave Accrual

Beginning with the pay period which includes December 1
1989, all employees shall accrue personal leave at the rate of one:
and twenty-three hundredths (1.23) hours, not to exceed thirty-
two (32) hours in one year, for each eighty (80) hours in active
pay status, excluding overtime hours.
39.03 Charge of Personal Leave
. Per.sc_mal leave which is used by an employee shall be charged
in minimum units of one (1) hour. Employees shall be charged
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. personal leave only for the days and hours for which they would
“have otherwise been scheduled to work, but shall not include
scheduled overtime.

" Personal leave is intended to be used by an employee O
address issues of a personal nature. Personal leave is not
intended to be used by an employee in place of vacation leave.

Employees may use personal leave for the following reasons:

1. Mandatory court appearance before a court of law and‘in
a matter in which the employee is a party or whose presence is
required. Such appearances would include, but are not limited
to, criminal or civil cases, traffic court, divorce proceedings,
custody proceedings, oOr appearing as directed as parent Or
guardian of juveniles.

2. Legal or business matters which could not normally be
conducted by an employee during hours other than normal
- scheduled work hours.

" 3. Family emergencies of a nature that require an employee’s
immediate attention.

4. Unusual family obligations which could not normally be
conducted by an employee during hours other than normally
scheduled work hours.

5. Examinations such
optical examinations of the employee,
" immediate family.

6. Weddings of members of the immediate family.

7. Religious holidays which fall on a normally scheduled
work day for an employee.

8. Any other matter of a personal nature.

39.05 Notification and Approval of Use of Personal Leave

Requests for personal leave should be in writing and, when
possible, shall be made within a reasonable time in advance of
the date or dates requested for use, unless the use is for an

as medical, psychological, dental or
or the employee’s
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denied.
hours or less received prior to the posting of a work schedule,

peak times during the year and/or minimum staffing
requirements when operational needs preclude the use of
personal leave, however, personal leave requests shall be
approved during these peak times if the request is for a personal
emergency. Atnon-peak times or when minimum staffing levels
are met, requests for personal leave of eight (8) hours or less
received with at least forty-eight (48) hours notice shall not be
denied.

The Employer may restrict the number of concurrent leave

requests granted at a work location. In determining which {

concurrent request(s) to approve, the Employer may consider the
nature of the employee’s personal need and the timing of the
request(s).
39.06 Overtime/Compensatory Time .

Personal leave may be used to-extend an employee’s active pay
status for the purpose of accruing overtime or compensatory
time.
39.07 Prohibitions .

Personal leave may not be used to extend an employee’s date
of resignation or date of retirement.
39.08 Conversion or Carry Forward of Personal Leave
Credit at Year’s End

Any personal leave not used prior to the pay period which
includes December 1 may be carried forward or paid at the
employee’s option. Maximum accrual of personal leave shall be
forty (40) hours. When the maximum accrual has been reached
the employee shall receive payment for those hours in excess of
the maximum accrual.
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emergency situation. Personal leave shall not be unreasonably 1 39.09 Conversion of Personal Leave Credit Upon Separation

X ~From Service
The Employer shall grant personal leave requests of eight (8) §

An employee who is separated from State service for any

- reason shall be entitled to convert to cash the unused amount of

pursuant to Section 22.02. The Employer may designate certain § g.cryed personal leave.

converted personal leave shall be credited to his/her estate, in

If a full time employee dies, the

accordance with Article 54. .
39.10 Transfer of Personal Leave Credit

- An employee who transfers from one state agency to another

shall be credited with the unused balance of his/her persqnal ‘
leave credit up to a maximum personal leave accumulation
permitted in the state agenCy to which the employee transfers.

ARTICLE 40 - SICK LEAVE

40.01 Definitions: Sick Leave for State Employees

A. "Active pay stats” means the conditi'ons under whl_ch an
employee is eligible to receive pay, and includes, but is not
limited to, vacation leave, sick leave, bereavement leave,
administrative leave, and personal leave. -

B. "No pay status” means the conditior'ls under whxc.:h an
employee is ineligible to receive pay and includes, b\}t 1s_r!ot
limited to, leave without pay, leave of absence, and disability
leave.

C. "Full-time employee” means an employee v{hos§ regular
hours of duty total eighty (80) hours in a pay pex:lod ina state
agency, and whose appointment is not for 2 limited period of
time.

40.02 Sick Leave Accrual

Full time employees shall accrue sick leave at the rate of ;5.1
hours for each eighty (80) hours in active pay status, excluding
overtime hours, not to exceed eighty (80) hours in one year.

Employees that are on approved leave of absence or receiving
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Workers’ Compensation benefits shall be credited with those }

sick leave hours which they normally would have accrued upon
their approved return to work.

Sick leave shall be granted to employees who are unable to
work because of illness or injury of the employee or a member
of his/her immediate family living in the employee’s household
or because of medical appointments or other ongoing treatment.
The definition of "immediate family" for purposes of this Article
shall be: spouse, significant other ("significant other” as used in
this Agreement, is defined to mean one who stands in place of a

“spouse, and who resides with the employee), child, step-child,
grandchild, parents, step-parents, mother-in-law, father-in-law,
son-in-law, daughter-in-law, grandparents, great grandparents,
brother, sister, step-siblings, brother-in-law, sister-in-law or legal
guardian or other person who stands in the place of a parent. Sick
leave may be granted to care for an employee’s child regardless
of whether or not the child is currently living in the same
household, but in cases in which both parents are employed by
the State, only one parent may be granted sick leave to care for
a child at home on the same day.

A period of up to ten (10) working days of sick leave will be
allowed for parenting during the postnatal period or following an
adoption.

The amount of sick leave charged against an employee’s
accrual shall be the amount used, rounded to the nearest one half
(1/2) hour. Employees shall be paid for sick leave used at their
regular rate. After employees have used all of their accrued sick
leave, they may choose to use accrued vacation, compensatory
time or personal days or may be granted leave without pay.
40.03 Notification

When an employee is sick and unable to report for work, he/she
will notify his/her immediate supervisor or designee no later than
one half (1/2) hour before starting time, unless circumstances
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preclude this notification. The Employer may request a
statement, from a physician who has examined the employee or

- the member of the employee’s immediate fam?l).', b,e submitted
- within a reasonable period of time. Such physician’s statement

must be signed by the physician or his/her designee. _

If sick leave continues past the first day, the employee w1ll
potify his/her supervisor or designee every day unless prior
notification was given of the number of days off. Whe-n
institutionalization, hospitalization, or convale‘scence at hom.e is
required the employee is responsible for notifying the supervisor
at the start and end of such period.

40.04 Sick Leave Policy ‘ .

It is the policy of the State of Ohio to grant sick leave to
employees when requested. It is also the pohcy of the State to
take corrective action for unauthorized use of sick leave and/or
abuse of sick leave. Itis further the policy of th'e St?ne that wlren
corrective and/or disciplinary action is taken, it will be applied

- progressively and consistently.

It is the desire of the State of Ohio that when discipline is
applied it will serve the purpose of correcting the performance
of the employee.

Sick Leave Policy

1. Purpose ]
The purrll))ose of this policy is to establish a consistent method of

authorizing employee sick leave, defining inapprc?pnatc use of
sick leave and outlining the discipline apd corrective action for
inappropriate use. The policy provxdgs for the eqx_m_able
wreatment of employees without being arbitrary and capricious,
while allowing management the ability to- exercise 1ts
administrative discretion fairly and consistently.

. Definition

A. Sick Leave .
Absence granted per negotiated contract for medical reasons.
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B. Unauthorized Use of Sick Leave
1. Fa}’lure to notify supervisor of medical absence:
2. Fa}lure to complete standard sick leave form; ,
3. Faﬂl_lre to provide physician’s verification when ]
required;
4. Fraudulent physician verification,
C. Misuse of Sick Leave
prli‘s:d :‘i sick leave for that which it was not intended or
D. Pattern Abuse
Consistent periods of sick leave usage, for example:
l];egore, and/or after holidays;
efore, and/or after weekends or regular ;
After pay days; Bl days of
Any one specific day;
Absence following overtime worked;
Half days;
Continued pattern of maintaining zero or near zero
leave balances; or '
Excessive absenteeism - use of more sick leave than
granted.
II1. Procedure
A. Notification of Leave Balance
Sick leave usage will be measured from December 1 through
November 30 of each year, When an employee’s sick leave
balance reac.hes or falls below sixteen (16) hours of new sick
lef'we ac.cordm g to the payroll journal, the Personnel Department
will notify the employee using "Notification of New Sick Leave
Balance" form of his/her sick leave balance. Copies will goto
the Agency Head or designee; immediate supervisor and Labor
Relauons Officer. The Agency Head or designee will make
hlmself/l.nerself available if the employee wishes to discuss
extenuating or mitigating circumstances,

NoOUA W~
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If and/or when the new sick leave balance is exhausted, the
Personnel Office will again notify the employee in writing of a
zero balance in new sick leave with copies to the Agency Head
or designee or the immediate supervisor. The Agency head or
designee shall jointly meet with the employee to discuss his/her
use of sick leave. The purpose of this meeting shall be to allow
the employee the opportunity to discuss any extenuating
circumstances concerning the use of sick leave of which the
supervisor should be aware. This meeting is not for the purpose
of requiring the employee to explain his/her prior use of sick
leave, nor is it to be considered as disciplinary in nature.

B. Physician’s Verification

Atthe Agency Head or designee’s discretion the employee may
be required to provide a statement, from a physician, who has
examined the employee or the member of the employee’s family,
for all future illness. The physician’s statement shall be signed
by the physician or his/her designee. This requirement shall be
in effect until such time as the employee has accrued a
reasonable sick leave balance. However, if the Agency Head or
designee finds mitigating or extenuating circumstances

surrounding the employee’s use of sick leave, then the
physician’s verification need not be required.

Should the Agency Head or designee find it necessary to
require the employee to provide the physician’s verification for
future illnesses, the order will be made in writing using the
"Physician’s Verification" form with a copy to the employee’s
personnel file.

Those employees who have been required to provide a
physician’s verification will be considered for approval only if
the physician’s verification is provided within three (3) days
after returning to work. :

C. Unauthorized Use or Abuse of Sick Leave

‘When unauthorized use or abuse of sick leave is substantiated,
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1e Agency Head or designee will effect corrective and
rogressive discipline, keeping in mind any extenuating or
1itigating circumstances. :

When progressive discipline reaches the first suspension, under
his policy, a corrective counseling session will be conducted
7ith the employee. The Agency Head or designee will jointly
xplain the serious consequences of continued unauthorized use
r abuse of sick leave. The Agency Head or designee shall be
vailable and receptive to a request for an Employee Assistance
'rogram in accordance with Article 16 (EAP). If the above does
ot produce the desired positive change in performance, the
\gency Head or designee will proceed with progressive
liscipline up to and including termination.

D. Pattern Abuse
If an employee abuses sick leave in a pattern, per examples
joted in the section under definitions (not limited to those listed),
he Agency Head or designee may reasonably suspect pattemn
buse. If it is suspected, the Agency Head or designee will

wotify the employee in writing that pattern abuse is suspected.
“he Agency Head or designee will use the "Pattern Abuse” form
or notification. The notice will also invite the employee to
xplain, rebut, or refute the pattern abuse claim. Short of a
atisfactory explanation, the Agency Head or designee may
)egin corrective and progressive disciplinary action.

10.05 Carry-Over and Conversion

In the pay period including December 1 employees will be
ffered the opportunity to convert to cash any part of his/her
iccrued sick leave for the specific calendar year at the rate of
ifty percent (50%). An employee not exercising a choice will
wtomatically have the hours carried forward. Anemployee who
erminates state service or retires shall convert to cash any sick
eave accrued at the employee’s regular rate of pay at the time of
ieparation at the rate of fifty percent (50%). If an employee dies,
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the converted sick leave shall be credited to his/her e:state. An
employee who is granted military leave or lea\./e. without pay
may be paid for accrued sick leave or may keep it in reserve for
use upon return at his/her discretion. An employee who is re-
employed, reinstated or recalled from lay off and who received
a lump sum payment for unused sick leave may have such days
restored by returning the amount paid by the Employer for the
number of days to be restored. . .

Employees hired afterJ uly 1, 1986, who have previous service
with political subdivisions of the State may use swk. leave
accrued with such prior employers but shall not be permitted to
convert such sick leave to cash. . .

Anemployee who transfers fromone bargamu!g unit to another
shall be credited with the unused balance of hlsllfer sick lc_eave
balance up to the maximum sick leave accumulation permitted
in the bargaining unit to which the employee transfers. )
40.06 Health Insurance Coverage During Lost Time
Worker’s Compensation Eligibility _

‘Employeesreceiving Worker’s Compensation v'Jho have health
insurance shall continue to be eligible for health insurance at no
cost to the employee not to exceed twenty-four (24) mont.hs.
Further, pending the certification of a Worker’s Compensauon
award, the Employer shall continue group health msurancie
coverage at no cost to the employee, including the employee’s
share of such costs, for a period not to exceed twenty-four (24)
months. The Employer has the right to recover such payments
if the worker’s compensation claim is determined to be non-
compensable.

ARTICLE 41 - BEREAVEMENT LEAVE

If a bargaining unit member has completed his/her initial
probationary period and is absent from work due to the death of
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a member of his/her immediate family, he/she will be paid for
time lo§t at regular rate from his/her regular scheduled tour of
dl'ny shift up to a maximum of three (3) consecutive work days.
T{rtr;le may be at;,xt;nded by use of vacation, personal, or sick leave
with approval of the employee’s i

oo ool be oo ploy supervisor. No reasonable

For purposes of this Article, immediate family shall include:

spouse or significant other (which is defined to mean one who
stands in place of a spouse and resides in the home of the
employee), children, step-children, grandchildren, parents
grandparents, brothers, sisters, mothers-in-law, fathers-in-law,
daughters-in-law, sons-in-law, sisters-in-law, brothers-in-law or’
l.egaJ guardian or other person who stands in the place of a par;m
(in loco parentis).

ARTICLE 42 - OCCUPATIONAL INJURY LEAVE

42.01 Establishment
Qccupat:onal Injury Leave (O.IL.) shall be governed by this

?l{uc:nz.mld mlzsn established by the Employer consistent with

his Article. employees in the bargainin i

:ntitled to use O.I.L. ’ gaing unit shall be
12.02 Maximum Hours of Occupational Injury Leave
Each employee shall be entitled to one thousand five hundred
1_500)_h0urs of O.LL. at the regular rate of pay per independent
yyury incurred while on duty.

2.03 Injuries

Injuries incurreq while on duty shall entitle an employee to
verage unflqr this Article. An injury on duty which aggravates
previous injury will be considered an independent injury.
LL. is not available for injuries incurred during those times
len an employee was engaged in maintenance activities,
tivities of an administrative, or clerical nature, when an
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employee is on a meal or rest break, or when an employee is
engaged in any personal business.
42.04 Waiting Period

Occupational Injury Leave shall not be used for absence
occurring within seven (7) calendar days of the injury. During
that seven (7) calendar day period, unused sick leave may be
used for such.an absence.

42.05 Requests for Occupational Injury Leave

Requests for O.IL. shall be submitted through established .
channels following the procedures set forth by the Employer.
42.06 Authority to Approve or Disapprove

The Director of each Agency or his/her designee shall have the
authority to approve or disapprove requests for O.1L. Requests
for O.I.L. shall not be unreasonably denied.

42.07 Procedures

1. Each department shall establish procedural rules for the
administration of this program.

2 The Office of Collective Bargaining shall establish uniform
procedures in accordance with this Article applicable to all
employees on the following subjects:

a. The timely reporting of incidents causing claims;

b. The requirement for claims to be medically evaluated
by an independent physician, if applicable;

c. Theobligation for each employee to obtain prompt and
continuing medical treatment;

d. The coordination of benefit and leave programs; and

e. The approval or disapproval of claims.

42.08 Continuation of Benefits

If the employee remains disabled upon depletion of the one
thousand and five hundred (1500) hours, he/she is entitled to all
compensation and benefits, without a waiting period pursuant to
Section 4123.55 of the Ohio Revised Code based upon the injury
received, for which he/she qualifies pursuant to Chapter 4123 of
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the Ohio Revised Code. Compensation shall be considered from
the date that the employee ceases to receive his/her regular rate
of pay pursuant to this section.

ARTICLE 43 - DISABILITY LEAVE

43.01 Eligibility
A member of the bargaining unit is eligible for disability leave
benefits if he/she has completed one (1) year of continuous state
service and if;
1. The employee is eligible for sick leave credit pursuant to
Article 40 of this Agreement; or
2. The employee is on disability leave or approved leave of
absence for medical reasons and would be eligible for sick leave
credit pursuant to Article 40 of this Agreement except that the
employee is in no pay status; or
3. A pregnant employee is unable to perform the substantial
and material duties of her position because it would endanger her
health or the health of the unborn child.
43.02 Waiting Period
Disability leave benefits shall commence with the employee’s
first scheduled workday following a waiting period of twenty-
eight (28) consecutive calendar days. The waiting period shall
commence the day after the occurrence of the disabling illness,
injury, or condition.
43.03 Standard
An employee eligible for disability leave benefits under this
Article may receive disability benefits for an initial period of
three (3) months if it is determined that the employee is
incapable of performing the duties of the position held by the
employee immediately prior to becoming disabled. If during that
initial three (3) month period it is determined that the employee
is capable of performing the duties of the position held by the
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employee immediately prior to becoming disabled, then
disability benefits shall be discontinued.

After three (3) months of receiving disability leave benefits, the
employee’s claim shall be reviewed to determine if the employee

is capable of:

1. Performing light physical work activities; or .

2. Performing non-stressful activities requiring the ability to
remember and carry out simple procedures independently and
respond appropriately to work pressures, co-workers, and
supervisors. '

If it is determined that the employee is capable of performing
light physical work or non-stressful activities, then the
Director/designee may provide such work for the employee and
disability leave benefits will terminate. '

If the Director/designee is unable to provide the employee with
light physical work or non-stressful activity, then the employe:e
will continue to receive disability leave benefits until he/she is
capable of performing the duties of the position. held
immediately prior to becoming disabled or until the
Director/designee is able to provide light physical work or non-
stressful activity, whichever is earlier.

43.04 Return to Work

By application of the employee and with the prior approval of
the Director of Administrative Services and the
Director/designee, an employee who remains disabled a{ld is
receiving disability leave benefits may participate in a
rehabilitation work training program or be reinstated on a part-
time basis to the position held immediately prior to disability.
Before approval is granted, the employee shall provide to the
Director/designee a physician’s statement allowing the employee
to return to work part-time. This statement shall indicate the
number of hours the employee could work and all restrictions
placed on the employee’s activities. The employee will continue
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toreceive disability benefits for the hours the employee is unable

to work.

The Director/designee shall reinstate the employee on a full-
time basis to the position held immediately prior to becoming
disabled, provided the Director of Administrative Services has
determined that the employee is no longer disabled and the
employee’s physician has released him/her to perform the duties
of the position.

43.05 Length of Disability

Disability leave benefits shall remain payable until it is
determined that the employee is no longer disabled, or for a
maximum of two (2) years, whichever is earlier.

43.06 Subsequent Disability

A subsequent disability unrelated to a previous illness, injury
or condition shall be considered the same claim if it occurs while
an employee is on an approved disability leave, pursuant to
Section 43.01 of this Article. _

A subsequent unrelated disability that occurs after a return to
work following a previous disability shall be considered a new
claim. A new waiting period must be served before the
employee will be eligible to receive disability leave benefits.

A related disability claim separated by a return to work of six
(6) months or less will be considered as the same disability
claim. Benefits may be payable from the first day of the
subsequent disability if the employee remains disabled and off
work for at least fourteen (14) days.

Arelated disability claim separated by a return to work of more
than six (6) months will be considered a new disability claim. A
new waiting period must be served before the employee will be
eligible to receive disability leave benefits.

43.07 Application for Disability Leave Benefits

1. Filing a Claim

The employee, a member of the employee’s family, or a
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representative of the employee, may file a claim for. disability
leave benefits. The claim shall be ﬁleq ona form designated by
the Department of Administrative Services within forty-five (¢_t5)
days of the last day the employee worked. Where extenu:‘\tmg
circumstances exist which prevent an employee from filing a
claim, a written statement by the employee’s physician anq(or
the Director/designee, explaining such t_axtenuaung
circumstances, must be filed within a reasonable time after the
forty-five (45) day time period has explred: fT‘;:e
Director/designee shall, within five (5) days of recefpt of the
claim, forward the claim and the claim recommendation to the
Director of Administrative Services.
. Documentation ' .

%t Sl‘]l)a]l be the employee’s responsibility to provide written
documentation to substantiate the cause, nature, and extent of th.e
disabling illness, injury or condition for whlch. the empl.oyetf, is
requesting disability leave benefits. A .medxcal. ex?r.nmlauon
report shall be required prior to the granung of disability eavef
benefits and the employee shall be responsible for the cost 0

ini report. ’
ogt.amlill:)gtii':lcc:tios of Initial Disability Decision by the
D'lll;f:t:r:xployce shall be notified in writing of the dlSZ}blllty
determination within forty (40) days of receipt of the clam! by
the Director of Administrative Services and shall also be advised

of the right to file a grievance. .

4. Submission of Additional Infonnauop _ '

1f the employee disagrees with the determination regarding the
employee’s request for disability lfaave benefits, the emp]oyec;
may submit additional information to the Department O

Administrative Services. o
Such information must be submitted within thirty (30) days of

.

the date of the notification of the determination or within thirty
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(30_) days of the ending date of approved disability benefits
yvhlchevc_ar is later. By exercising such right to submit additionai
1nformanon, the employee does not waive his/her ri ghtto file a
gnevance. The grievance must then be filed within thirty (30)
day§ pf notification of the decision based on the submission of
addftfonal information. If the employee chooses not to submit
additional information, then he/she may file a grievance.

Ex_cept as modified herein, any grievance arising under this
.SCCUOI-I will be filed in accordance with the procedures contained
in Article 20 of this Agreement, and shall be initiated at Step
Four of the Grievance Procedure.

5. Obligation to Consult a Licensed Practitioner

Any employee receiving disability leave benefits is obligated
to cgnsult a state licensed practitioner to receive necessary
medlcal care. If an employee does not consult a state licensed
practfuoner for necessary medical care, then the employee may
se disqualified from receiving disability leave benefits, -in
iccordance with Section I of this Article. ’

6. Address Change

An el_nployee receiving disability leave benefits shall be
espo.ns.xble for keeping a current address on file with his/her
ippointing authority.

13.08 Conditions Precluding Receipt of Disability Leave
Jenefits

Disability leave benefits are not payable for any disability
aused by or resulting from:

1. Any injury or illness received in the course of and arising
ut of any employment covered by any Workers’ Compensation
r fc?deral compensation plan, unless the employee chooses to
:ceive disability leave instead of Workers’ Compensation
enefits.

a. In the case of any injury or illness which may be
svered by the Bureau of Workers® Compensation, an employee
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may receive, up to one hundred twenty (120) days of disability'

leave benefits in lieu of Workers’ Compensation benefits. To be
eligible for such payment, an employee must simultaneously file
a claim for Workers’ Compensation lost time wages and a claim
for disability leave benefits with the Director/designee. The
Director/designee shall within five (5) days of receipt forward
the two (2) claims together to the Director of Administrative
Services. Disability leave benefits may then be paid for a period
up to one hundred twenty (120 days) in lieu of Workers’
Compensation benefits.
Within forty-five (45) days of notification of a final
order from the Industrial Commission denying the claim for
workers’ compensation lost time wages, an employee may
request that the initial disability application be reviewed for
approval or extension of disability leave benefits.
b. Employees who receive injury pay pursuant to Article
42 of this Agreement may be eligible for disability leave benefits
when injury pay expires, if they have received a final notice
denying Workers’ Compensation benefits and have applied for
disability leave benefits within forty-five (45) days of such
notice.
2. Auempted suicide, or self-inflicted injury with the intent to
do bodily harm; or e
3. Any act of war, declared or undeclared, whether or not the
employee is in the armed services; or
4. Participating in a riot or insurrection; or
5. Any injury incurred in the act of committing a felony; or
6. Drug addiction or alcoholism, unless the employee is in a
State Employment Assistance Program treatment program or in
an Ohio Department of Health certified or Joint Commission for
Accreditation of Hospitals accredited in-patient facility,
emergency recovery facility or intermediate primary recovery
facility.
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43.09 Notice of Disqualification from Receipt of Disability
Leave Benefits

An employee receiving disability leave benefits will be subject
to disqualification from receiving such benefits if the employee:

1. Isremoved from state service or certified against except as
provided under rules 123:1-33-09 and 123:1-41-21 of the Ohio
Administrative Code; '

2. Isnotin an active pay status and is receiving retirement or
disability retirement benefits from a state employees’ retirement
or disability system;

3. Engages in any occupation for wage or profit except as
provided under Section 43.04 of this Article;

4. Engages in any act of fraud or misrepresentation involving
his/her disability claim; :

5. Does not consult a state licensed practitioner for necessary
medical care pursuant to Section 43.06(5) of this Article; or .

6. Does not notify the Director/designee and the Director of
Administrative Services of a change of address pursuant to
Section 43.06(6) of this Article.

If an employee engages in any of the above acts, the Director
of Administrative Services will notify the employee of the
intention to disqualify the employee from receiving disability
leave benefits as of the date the employee first engaged in any of
the prohibited acts. Such notice will contain the reason for the

proposed termination, he/she may file a grievance. The
grievance must be filed within thirty (30) days of the notice of
disqualification and must contain a statement rebutting the
reasons set forth for the proposed termination of benefits.
43.10 Payment of Disability Leave Benefits

Disability leave benefits will be paid at seventy percent (70%)
of the employee’s total rate of pay. For the purpose of
determining the disability leave benefits, an employee’s total rate
of pay shall be determined as of the date the employee becomes
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disabled. Disability leave benefits are payable biweekly based
on a pay period of fourteen (14) days. Disability leave benefits
for any partial pay period remaining at the expiration of any
period of disability accrue on an hourly basis, at the rate of eight
(8) hours for each workday, and are payable at the expiration-of
the period of disability.

1. Accrual of Service Credit

An employee receiving disability leave benefits shall continue

- toaccrue service credit for purposes of determination of vacation

benefits, annual step increases, longevity and retirement benefits.
Vacation leave benefits shall not accrue while an employee is
receiving disability leave benefits. The period during which an
employee is receiving disability benefits shall not count toward
an employee’s probationary period.

2. Payment of Retirement System Contributions

For the first three (3) months of disability leave, the employee
shall be responsible for paying the employee’s share of
retirement contributions. After the first three (3) months of
disability leave benefits, the state shall pay the employee’s share
as well as the Employer’s share of retirement contribution. These
contributions shall be made in the amounts set pursuant to the
Ohio Revised Code for members granted disability leave benefits
based on the employee’s total rate of pay in effect at the time the
employee becomes disabled.

3. Payment of Insurance Premiums

During the time an employee is in a no pay status while his/her
claim for disability leave benefits is being processed and during
the period that the employee is receiving disability leave
benefits, the Employer and employee’s share of the health, life
and other insurance benefits will be paid by the Employer. Only
those insurance benefits paid in whole or in part by the State
shall be subject to the provisions of this Section. If an
employee’s claim for disability leave benefits is subsequently
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denied and the employee had been in a no pay status while
his/her claim was being processed, then it is the employee’s
responsibility toreimburse the Employer the insurance premiums
paid on his/her behalf. An employee receiving disability leave
benefits may participate in an open enrollment period, but any
change in the employee’s health insurance benefits will not be
effective until the employee returns to active pay status.

4. Supplementation of Benefits

An employee receiving disability leave benefits may indicate
to his/her Employer his/her desire to supplement the disability
leave benefits by using accumulated sick leave, personal leave,
and vacation leave balances. Such supplementation shall have
an effective date as of the date the employee requests the
supplementation. The sick leave, personal leave, and vacation
leave balances shall be paid at a rate equal to the employee’s
total rate of pay in effect at the time the employee became
disabled.

The total amount received by an employee while receiving
disability -leave benefits supplemented by sick leave credit,
personal leave credit, and vacation leave balances, plus any
amount contributed by the State on behalf of the employee
pursuant to paragraphs. (2) and (3) of this Section shall be an
amount sufficient to give the employee up to one hundred
percent (100%) of pay for time on disability.

5. Payment of Costs

All of the cost, premium or charges for the benefits provided
by the State Employee Disability Leave Benefits Program shall
be paid by the State.

43.11 Appeal of a Denial

If arequest for disability leave benefits is denied, the employee
shall be informed of the denial in writing. The employee may
then file, in writing and within thirty (30) days of the notice of
the denial, a request for an appeal of the denial with the Director
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' of Administrative Services or his/her designee. Additional

information regarding the employee’s claim may be subn.litted
with the employee’s grievance and such information will be
considered during the appeal. -

Where a medical question is at issue, the Director of
Administrative Services shall upon receiving a written request
for an appeal, obtain a medical opinion from an independer’lt
third party who shall be mutually agreed to by the employee’s
physician and the Director. The third party selected sh?ﬂ render
a medical opinion within thirty (30) days of the selec;non.

If the appeal to the Director of Administrative Services results
in denial of the disability leave benefits, the employee shall be
informed of the denial in writing. The employee may then ﬁl.e,
within thirty (30) days of the notice of the denial, avgrie\tance in
accordance with Article 20 of this Agreement. The grievance
must be filed at Step Four of the Grievance Procedure.

43.12 Disability Separation ‘

If an employee becomes unable to perform the substantial zfnd
material duties of his/her position and is not eligible to receive
disability leave benefits, the employee will be given a disability
separation. ]

If an employee receiving disability leave benefits is unable to
return to work at the time his/her disability leave beneﬁts_ are
exhausted, the employee shall be given a disability separation.

For employees not eligible to receive disability leave be.ne:,ﬁts,
a leave of absence without pay due to a disabling illness, injury,
or condition may be granted by the Director/.designee. for a
period of up to six (6) months upon the presentation of evidence
as to the probable date for return to active work status. TI‘.he

employee must demonstrate that the probable length of disability
will not exceed six (6) months. The granting of a leave (_)f
absence without pay will be subject to Article 45 of this
Agreement.
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. If the employee is unable to return to active work status within

the six (6) month period due to the same disabling illness, injury

or condition, the employee will be given a disability separation,

If an employee is placed on leave of absence without pay and

sgbsequenﬂy given a disability separation due to the same
disabling illness, injury or condition, the total combined time of
absence due to the disability shall not exceed three 3) 'Vyears for
purposes of reinstatement rights under Article 45 of this
Agreement,

A medical examination or satisfactory written documentation
§ubstantiating the cause, nature, and extent of the disabling
illness, injury or condition shall be required prior to the granting
pf aleave of absence or disability separation unless the employee
is hospitalized at the time the leave of absence is to begin or the
disability separation is given. If an examination is requested by
the Director/designee, the Department/Agency shall bear the cost
of the examination. :
43.13 Reinstatement Rights

. 1. An employee given a disability separation shall have the
n_ght to reinstatement within three (3) years after having been
gtven a disability separation to a position in the classification the
employee held at time of separation. If the classification the
f:mp.loyee held at time of separation no longer exists or no longer
is utilized by the employee’s appointing authority the employee
shall be placed in a similar classification. If no similar
classification exists the employee may be laid off.

2. Anemployee receiving disability leave benefits unable to
relurn to work at the time his/her disability benefits are
exhausted shall retain the right of reinstatement to a Pposition as
provided in this Article for a period of up to three (3) years from
:’hee tifr-ne the employee became eligible to receive disability leave

nefits.

3. Anemployee given a disability separation subsequent to a
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leave of absence without pay for the same disabling injury or
illness shall retain the right to reinstatement for a period of up to
three (3) years from the time the employee began a leave of
absence without pay.
43.14 Request for Reinstatement :
Any request for reinstatement following a disability separation
must not be later than three (3) years following a disability
separation, a leave of absence followed by a disability
separation, or the period the employee received disability leave
benefits followed by a disability separation. The request must be
in writing. :
43.15 Medical Examination
The employee requesting reinstatement from a disability
separation shall be eligible for reinstatement after a medical
examination, conducted by a physician to be designated by the
Director of Administrative Services, or upon the submission of
other appropriate medical documentation establishing that the
disabling illness, injury or condition no longer exists.
Designations of a physician shall be made from lists provided to
the Director from the Public Employee’s Retirement Board. The
examination must show that the employee has recovered
sufficiently from the disabling illness, injury or condition so as
to be able to perform the substantial and material duties of the
position to which reinstatement is sought. The cost of such
examination shall be paid by the Employer. The Appointing
Authority may require the employee to submit to an additional
examination prior to returning to work to determine whether the
disabling illness or injury continues to exist.
43.16 Failure to be Reinstated
An employee who fails to apply for reinstatement or is not
found to be fit for reinstatement after proper application and
examination shall be ineligible for reinstatement and shall be
deemed as permanently separated from service as of the date
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which the employee was given a disability se i
43.17 Early Reinstatemint  scpartion

An emplqyec who applies for reinstatement and is found unfit
f(;ir t?:lrlyfremstatement from a disability separation shall remain
cligible for reinstatement at the completion of i
e (3 yeas poregy p the appropriate
43.18 Notice of Return Date

'The .Apgointing Authority shall notify the employee, at the
time msaplﬁty separation is given, of the required procedures for
proper reinstatement.
43.19 Abuse of Disability Separation

An act of an employee, who has been given a disability
separation, which is determined by the Director to be
wmnconsistent with the employee’s disabling illness or injury may
render the employee ineligible for reinstatement.
43.20 Disability Retirement

If t'he employee has been granted a disability retirement, the
requirements of this Article shall apply for up to five (5) years
except that the physician shall be appointed by the Public’
Employee’s Retirement Board and application for reinstatement
shall not be filed after the date of service eligibility retirement
43.?1 Pregnancy Disability -

Disabilities arising from pregnancy or childbirth must be
treatefi the same as all other disabilities in terms of eligibility for
orentitlement tosick leave, extended sick leave, and/or disability
leave.

A pregnant employee, who is eligible for disability leave in
accor_dance with this Agreement and who does not desire 1o use
vacatxon? or sick leave or does not have accumulated sick leave
or vacapon, may upon written request to the Director/Appointing
Aut_honty or designee, be granted aleave of absence without pay
subject to the provisions of this section or assignment 1o a light
duty position if available.
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A pregnant employee not eligible to receive disability leave
benefits shall, upon request, be permitted to use any or all of the
employee’s accumulated vacation leave, or compensatory time
at any reasonable time prior to or following childbirth. Such
vacation leave may precede, be part of, or follow the period as
defined in Section 43.12 of this Article.

ARTICLE 44 - HOSTAGE LEAVE

If a member has been taken hostage, he/she may request
consideration for administrative leave at the regular rate of pay
not to exceed sixty (60) days.

The Employer may request the opinion of a licensed physician
to determine the employee’s capability to perform the material
and substantial duties of his/her position. Such requests for leave
shall not be unreasonably denied.

ARTICLE 45 - LEAVES OF ABSENCE WITHOUT PAY

45.01 Requesting Leave of Absence Without Pay

The Director/designee may grant a leave of absence without
pay to amember of the bargaining unit. A member must request
in writing all leaves of absence without pay. The request shall
state the reasons for taking leave of absence and the dates for
which such leave is being requested.
45.02 Length of Leave »

Upon written request, leave may be granted for any personal
reason for a maximum duration of six (6) months. Leave of
absence without pay may be granted for a maximum period of
two (2) years for purposes of education or training which would
be of benefit to the Agency. Renewal or extension beyond the
two (2) year period shall not be allowed.
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45.03 Abuse of Leave

If it is found that a leave is not actually being used for the
purpose for which it was granted, the Director/designee may
cancel the leave and direct the employee to report for work by
giving written notice to the employee.

45.04 Failure to Return ' ’

An employee who fails to return to duty within three (3)
working days of the completion or a valid cancellation of a leave
of absence without pay without explanation to the
Director/designee, may be removed from the service.

An employee who fails to return to service from a leave of
absence without pay and is subsequently removed from the
service is deemed to have a termination date corresponding to
the starting date of the leave of absence without pay.

45.05 Return to Service :

Upon completion of a leave of absence, the employee is to be
returned to the classification formerly occupied, or to a similar
classification if the employee’s former classification no longer
exists. The Employer has the right to fill the position formerly
occupied when the Employer feels it necessary. An employee
may be returned to active pay status prior to the originally
scheduled expiration of the leave if such earlier return is agreed
to by both the employee and the Director/designee.

45.06 Service Credit

Time spent on authorized leaves of absence without pay will
count towards seniority, including service credit for annual step
increases, layoff purposes, and for computing the amount of
vacation leave, provided the employee is properly returned to
service and is not serving a probationary period.

Employees that do not return to service from a personal leave

of absence shall not receive service credit for the time spent on
such leave.
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45.07 Child Care : '

Any employee may be granted a leave of ab§ence without pay
for purposes of child care pursuant to SOCthl'I. 45,02 of this
Article. All requests for leave of absenfze without pay for
purposes of child care shall be considered on a non-
discriminatory basis without regard to the sex of th? employef:,
and shall not be unreasonably denied. An ac!optlve parent’s
request for leave of absence for purposes-of cl}ﬂd care shall be
considered on the same basis as that of a biological parent under
similar circumstances.

ARTICLE 46 - COURT LEAVE

46.01 Granting of Court Leave .

Therespective Department/Agency shall grant court leave with
pay at regular rate to any employee who:

1. Is summoned for jury duty by a court of competent.
Ju;Sd;(s:t;ggbznéed to appear, based on any action arising out .of
histher employment, before the court or other official
proceedings.

.02 Compensation
4‘SA?ly compf]:nsaxion or reimbursement for jury dut)" or for court
attendance compelled by subpoena, when such duty is perfor.n\ed
during an employee’s normal working hours, shall be remitted
by a state employee to the payroll officer for transmittal to the
1 of State. N
I;?;;m(granting of Leave When Bargaining Unit Member is
a Party to the Matter Before the Court , :
Any employee who is appearing before a cou.rt or other legally
constituted body in a matter in which he/sl.le is a party may be
granted vacation time, leave of absence without pay, Personal
leave or compensatory time off. Such instances would include,
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but not be limited to, criminal or civil cases, traffic court, divorce
proceedings, custody, or appearing as directed as a parent or
guardian of juveniles.
46.04 Court Pay :
Employees appearing in a court or other official proceeding
based on any action arising out of their employment shall be
guaranteed a minimum of 2.5 hours at the regular rate or actual
hours worked, whichever is greater. The Employer shall not
change an employee’s schedule or scheduled shift in order to
avoid payment for such time incurred during off duty hours
without the consent of the employee involved.

ARTICLE 47 - MILITARY LEAVE

All employees shall be granted military leave in accordance
with appropriate federal laws or the provisions of the Ohio
Revised Code in force as of the effective date of this Agreement.

ARTICLE 48 - LEAVE FOR DISASTER RELIEF
SERVICES

Employees will be granted Leave for Disaster Relief Services
in accordance with the provisions of Ohio Administrative Code,
and Ohio Revised Code, in effect as of the effective date of the
Agreement.

ARTICLE 49 - OLYMPIC COMPETITION LEAVE
Employees will be granted Olympic Competition Leave in
accordance with the provisions of Ohio Administrative Code

Section 123:1-34-08, in effect as of the effective date of the
Agreement.
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ARTICLE 50 - LIFE INSURANCE

50.01 Amount

The Employer will provide group life insurance coverage atno
cost for employees of the bargaining unit who have attained one
year of state service. The amount of insurance provided shall be
an amount equal to the employee’s annual salary, rounded up to
the next higher thousand. The amount of insurance provided to
employees 65 years of age but under 70 years of age shall be
reduced to sixty-five percent (65%). For employees age 70 and
over the amount of insurance provided shall be reduced to fifty
percent (50%).
50.02 Conversion

In the event the employee terminates from state Service or
reaches age 70, the employee may convert his/her life insurance
to a private policy by paying the premium rate within the thirty
(30) day conversion privilege date.
50.03 Disability Coverage

In the event a state employee uses all accumulated sick leave
and then goes on an extended medical disability, the Employer-
policyholder shall continue at no cost to the employee the
coverage of the group life insurance for such employee for the
period of such extended leave, but not beyond three (3) years.
50,04 Insurance for Members of the Bargaining Unit Killed
in the Line of Duty

Members of the bargaining unit killed in the line of duty shall
receive twice the amount of coverage as specified in Section
50.01.
50.05 Optional Life Insurance

The State shall make available optional term life insurance to
employees. The cost will be paid by the employee on a payroli
deduction basis. The available coverage will be at least two
times the employee’s salary. No evidence of insurability will be
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required if an adequate number of employees participate at the
level of two times the employee’s salary. The State will explore
smoker/non-smoker rates and spousal coverage. |
50.06 Benefit Trust

The benefits of the Article may, at the Employer’s discretion,
be administered by a Union Benefit Trust.

ARTICLE 51 - GROUP HEALTH INSURANCE

The Employer shall provide a comprehensive health care
insurance program to employees. This "unified” Health Care
Plan (hereinafter referred to as Ohio Med) shall be identical to
the program outlined in the collective bargaining agreement
between the Employer and Ohio Civil Services Association
(hereinafter OCSEA). '

The Employer shall contribute to the State’s Comprehensive
Health Insurance Plan 88% of the premium cost per month per
employee until three months after the implementation of the
Ohio Med Preferred Provider Organization, at which time the
Employer’s contribution shall increase t0 90% of the premium
cost per employee per month thereafier.

All State employees who elect to be in the State’s
Comprehensive Plan shall remain a member of that plan for the
duration of this Agreement, except that an employee may change
coverage plans upon a change in family status (as provided in
proposed regulations for Internal Revenue Code of 1954, Section
125,#8). In addition, an employee may change to another health
care provider during any open enrollment period in accordance
with the rules of the plan then in effect.

In addition to the State’s Comprehensive Health Insurance
Plan, the Employer may contract with various Health
Maintenance Organizations (HMO’s) to offer health insurance.
Allmattersregarding HMO’s shall be determined pursuant to the
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Employer’s agreement with OCSEA. Employees may elect to
enroll in an HMO during any open enrollment period. For
employees electing to participate in an HMO, the Employer shall
contribute to the HMO the same percent of its total rate as it
contributes to the State’s Comprehensive Health Plan, except
that under no circumstances will the Employer contribute more
actual dollars to an HMO than is contributed to the State’s
Comprehensive Plan.

Eligibility provisions foremployees enrolling in State provided
health care plans shall remain the same as those in effect on June
30, 1992. Deductibles and co-payments for all benefit programs
shall be the same as those prescribed in the Employer’s
Agreement with OCSEA.,

Prior to implementation, the Employer agrees that it will fully
discuss, with the Union, any changes in the benefit structure of
the State’s Comprehensive Health Insurance Plan.

There shall be established a joint committee composed of
representatives of management, and of the various labor unions
representing state employees. The committee shall meet
regularly using the procedures and performing the duties
outlined in the Agreement with OCSEA.

The Employer shall provide all dental and vision benefits to the
extent and in the manner outlined in the Employer’s agreement
with OCSEA.

The Employer shall place the employee’s monthly health
benefits’ deductions on a pre-tax basis as permitted by Federal
Law.

ARTICLE 52 - INDEMNIFICATION OF MEMBERS
52.01 Indemnification

The Employer agrees to indemnify bargaining unit members in
accordance with the Ohio Revised Code Section 9.87. The
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grievance or arbitration Provisions of this Agreement,
52.02 Insurance Policy

The Employer agrees to remit to the Labor Council an amoun;
to be applied toward the bayment of a premjum by the Labor

ARTICLE 53 - DEATH OF A MEMBER OF THE
BARGAINING UNIT

some other appropriate
be presented to the appropriate family
member. The department wil fly its flags at half-staff for ope
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ARTICLE 54 - PAYMENT OF PERSONAL EARNINGS
TO A DECEASED MEMBER

Payment of personal earnings and accrued .beneﬁts due to a
deceased member of the bargaining unit will be made in
accordance with Ohio Revised Code Section 2113.04.

ARTICLE 55 - WAGES

55.01 Definitions of Rates of Pay

All rates of Pay as used in this Agreement are defined as
follows:

A. Class base rate is the minimum hourly rate of the Pay range
for the classification to which the employee is assigned,

B. Steprateisthe specific value within the range to which the
employee is assigned,

C. Base rate is the
adjustment,

D. Regular rate is the base rate plus supplements, whichever
apply.

II)EIT yTota] rate is the regular rate plus shift differential, where
applicable. .

employee’s Step rate plus longevity
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55.02 Pay Schedules
Employees in the bargaining unit shall be paid in accordance with the
following pay schedule, upon ratification of the Agreement,

Pay Rate
Range Type Step1 Step2 Step3 Step4 Step§ Step 6Step 7

01 HOURLY - $7.23 $745 $768 $7.04 $8.18
BI-WEEKLY $578.40 $596.00 $614.40 $635.20 $654.40
ANNUAL $15,038-$15,496 $15,974 $16,515 $17,014
02 HOURLY $7.57 $781 $8.07 $833 $8.61
BI-WEEKLY $605.60 $624.80 $645.60 $666.40 $688.80
ANNUAL $15,746 $16,245 $16,786 $17,326 $17,909
03 HOURLY $7.94 $8.18 $847 $875 $9.05
BI-WEEKLY $635.20 $654.40 $677.60 $700.00 $724.00
ANNUAL $16,515 $17,014 $17,618 $18,200 $18,824
04 HOURLY $8.33 $861 $8.90 $9.22 $9.54
BI-WEEKLY $6866.40 $688.80 $712.00 $737.60 $763.20
ANNUAL $17,326 $17,009 $18,512 $19,178 $19,843
05 HOURLY $875 $9.05 $9.38 $969 $9.94
BI-WEEKLY $700.00 $724.00 $750.40 $775.20 $795.20
ANNUAL $18,200 $18,824 $19,510 $20,155 $20,675
06 HOURLY $9.22 $9.54 $083 $10.11 $10.44
BI-WEEKLY $737.60 $763.20 $786.40 $808.80 $835.20
ANNUAL $19,178 $10,843 $20,446 $21,029 $21,715
07 HOURLY $9.69 $9.94 $1024 $10.58 $10.93 $11.36
BI-WEEKLY $775.20 $795.20 $819.20 $846.40 $874.40 $908.80
ANNUAL $20,155 $20,675 $21,299 $22,006 $22,734 $23,620
08 HOURLY $10.24 $10.58 $10.93 $1136 $11.70 $12.28
BI-WEEKLY $819.20 $846.40 $874.40 $308.80 $943.20 $982.40
ANNUAL $21,209 $22,006 $22,734 $23,620 $24,523 $25,542
03 HOURLY $1093 $11.36 $11.79 $12.28 $12.66 $13.45
BI-WEEKLY $874.40 $908.80 $943.20 $982.4061,028.8(%1,076.00
ANNUAL $22,734 $23,620 $24,523 $25,542 $26,749 $27,976
10 HOURLY $11.79 $12.28 $12.86 $13.45 $14.04 $14.75
BI-WEEKLY $943.20 $982.4051,028.801 ,076.00$1,123.2061,180.00
ANNUAL $24,523 $25,542 $26,749 $27,976 $29,203 $30,680
11 HOURLY $1286 $13.45 $14.04 $14.75 $1546 $16.21
BI-WEEKL¥1,028.8%1,076.00$1,123.2081 ,180.0($1,236.8081,296.80
ANNUAL $26,749 $27,976 $29,203 $30,680 $32,157 $33,717
12 HOURLY $14.04 $14.75 $1546 $16.21 $17.00 $17.83$18.71
BI-WEEKL1,123.281,180.0061,236.801 +296.8061,360.001,426.40$1,496.80
ANNUAL $29,203 $30,680 $32,157 $33,717 $35,360 $37,086$38,917
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18 HOURLY $1546 $1621 $17.00 $17.83 $18.71 $19.64$20.59
BI-WEEKLY1 ,236.8(51,296.8$1 ,360.0061,426.4001 ,496.8(81,571.20%1,647.20
ANNUAL $32,157 $33,717 $35,360 $37,086 $38,917 $40,851842,827

14 HOURLY $17.00 $17.83 $18.71 $1964 $20.50 $21.62$22.70
BI-WEEKL 1,360.0061,426.451,496.8081,571.2051,647. 2081 ,729.60$1,816.00
ANNUAL $35360 $37,086 $38,917 $40,851 $42,827 $44,970847,216

15 HOURLY $18.71 $19.64 $20.59 $21.62 $22.70 $23.80$24.98
Bl-WEEKL\$1,496.8@1,571.2@1.647.2<$1,729.6t$1,a1s.o¢1,904.oos1.sse.4o
ANNUAL $38,917 $40,851 $42,827 $44,970 $47.216 $49,504$51,958

16 HOURLY $20.59 $2162 $2270 $23.80 $24.98 $26.23$27.53
BI-WEEKLY1,647.2081 ,729.6($1,816.081 904,081 ,998.40$2,098.40$2,202.40
ANNUAL $42,827 $44,970 $47,216 $49,504 $51,958 $54,558$57,262
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55.03 Pay Schedules

Employses in the bargaining unit shall be paid in accordance with the
following pay schedule, effective with the pay period which includes July 1,
1883, The effective increase for all Pay range steps shall be five percent (5%).

Pay Rate
Range Type Step1 Step2 Step3 Step4 Step5 Step 6Step 7

01 HOURLY $7.50 ¢782 $8.05 $8.34 $8.59
BI-WEEKLY $607.20 $625.60 $644.80 $667.20 $687.20
ANNUAL $15,787 $16,266 $16,765 $17,347 $17,867
02 HOURLY $795 $320 $8.47 $8.75 $9.04
B-WEEKLY $636.00 $656.00 $677.60 $700.00 $723.20
ANNUAL $16,536 $17,056 $17,618 $18,200 $18,803
03 HOURLY $8.34 $853 $8.89 $9.19  $9.50
BI-WEEKLY $667.20 $687.20 $711.20 $735.20 $760.00
ANNUAL $17,347 $17,867 $18,491 $19,115 $19,760
04 HOURLY $8.75 $9.04 $9.35 $9.68 $10.02
BI-WEEKLY $700.00 $723.20 $748.00 $774.40 $801.60
ANNUAL $18,200 $18,803 $19,448 $20,134 $20,842
05 HOURLY $9.19 $9.50 $9.85 $10.17 $10.44
BI-WEEKLY $735.20 $760.00 $788.00 $813.60 $835.20
ANNUAL $19,115 $19,760 $20,488 $21,154 $21,715
06 HOURLY $9.68 $10.02 $10.32 $1062 $10.96
BI-WEEKLY $774.40 $801.60 $825.60 $849.60 $876.80
ANNUAL $20,134 $20,842 $21,466 $22,000 $22,797
07 HOURLY $10.17 $10.44 $10.75 $11.11  $11.48 $11.93
BI-WEEKLY $813.60 $835.20 $860.00 $888.80 $918.40 $954.40
ANNUAL $21,154 $21,715 $22,360 $23,109 $23,878 $24,814
08 HOURLY $1075 $11.11 $11.48 $11.93 $1238 $12.89
BI-WEEKLY $860.00 $888.80 $918.40 $954.40 $990.4($1,031.20
ANNUAL $22,360 $23,109 $23,878 $24,814 $25,750 $26,811
09 HOURLY $11.48 $11.03 $12.38 $12.89 $13.50 $14.12
BI-WEEKLY $318.40 $954.40 $990.4061,031.2($1,080.0081,129.60
ANNUAL $23,878 $24,814 $25750 $26,811 $28,080 $29,370
10 HOURLY $1238 $1289 $13.50 $14.12 $1474 $15.49
BI-WEEKLY $990.40$1,031.2($1 +080.0081,129.6($1,179.2041,239.20
ANNUAL $25,750 $26,811 $28,080 $29,370 $30,659 $32,219
11 HOURLY $1350 $14.12 $1474 $1549 $16.23 $17.02
BI-WEEKL ¥1,080.0061,129.6%1,1 79.2081,230.20$1,298.4041,361.60
ANNUAL $28,080 $29,370 $30,659 $32,219 $33,758 $35,402
12 HOURLY $1474 $1549 $16.23 $17.02 $17.85 $18.72819.65
BI-WEEKL¥1,178.2681 ,239.2(51,298.4($1,361.6(51 ,428.0061,497.60$1,572.00
ANNUAL $30,659 $32,219 $33.758 $35,402 $37,128 $38,9388$40,872
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13 HOURLY $16.23 $17.02 $17.85 $18.72 $19.65 $20.62$21.62
BI-WEEKL Y 1,208.4081,361.601,428.0%61 1497.61,572.0081,649.60$1,729.60
ANNUAL $33,758 $35,402 $37,128 $38,038 $40,872 $42,890$44,970

14 HOURLY $17.85 $18.72 $19.65 $20.62 $21.62 $22.70$23.84
BI-WEEKL1,428.0081,497.6(81,572.0061,649.6G1 ,729.6($1,816.00$1,907.20
ANNUAL $37,128 $38,938 $40,872 $42,890 $44,970 $47,216$49,587

15 HOURLY $19.65 $2062 $21.62 $22.70 $23.84 $24.998$26.23
BI-WEEKLY1,572.0061,649.6(61,729.6%61,816.08 1 ,807.2081,999.20$2,008.40
ANNUAL $40,872 $42,890 $44,970 $47,216 $49,587 $51,979$54,558

16 HOURLY $2162 $2270 $23.84 $24.99 $26.23 $27.54$28.91
BI-WEEKL1,729.6(1,816.0($1,907.2$1 ,999.2($2,008.4$2,203.20$2,312.80
ANNUAL $44,970 $47,216 $49,587 $51,979 $54,558 $57,283$60,133
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55.04 Pay Range Assignments

Class# PayRange  Classification Title

22251 10 Wildlife Education Officer

22291 9 Game Protector 1

22292 10 Game Protector 2

22294 10 Wildlife Investigator

22521 9 Park Officer

22522 10 Park Officer Investigator

22523 10 Park Officer Specialist

22841 7 Forest-Officer 1 '

22842 9 Forest Officer 2

23511 * Liquor Control Investigator 1
23512 10 Liquor Control Investigator 2
23521 10 Liquor Control Compliance Officer
26611 7 Police Officer 1

26612 8 Police Officer 2

26911 9 Watercraft Officer

26912 9 Watercraft Officer Specialist
26913 10 Watercraft Asst. District Supervisor
26914 10 Watercraft Investigator

26915 10 Watercraft Education Officer

* Wording not resoloved at time of printing.
55.05 Promotions

Employees who are promoted within the unit shall be placed at
a step to guarantee them at least an increase of four percent
4%).

55.06 Probationary Step Movement

An employee shall receive a step increase upon satisfactory
completion of the probationary period.

Movement from one (1) step to another after probation shall
occur after one (1) year of service following the completion of
probation in the classification if performance has been
satisfactory.
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55.06 Professional Certification

Bargaining unit members in the Department of Mental
Retardation and Developmental Disabilities and the Department
of Mental Health classified as Police Officers 2 shall receive a

pay supplement equal to four percent (4%) of their step rate of

palz order to receive the professional -certification pay
supplement a member of the bargaining unit must have
successfully completed Ohio Peace Officers’ Training Council
Basic ‘Police Training, be commissioned by the employing
agency in accordance with the Agency’s procedures and
successfully complete his/her probationary period.

If during the course of this Agreement, any of these persons
receive an upgrade pay range adjustment, the provisions of this
Article will no longer be applicable.

ARTICLE 56 - LONGEVITY PAY

56.01 Longevity Adjustment

Beginning on the first day of the pay period within which an
employee completes five (5) years of total state service, each
employee will receive an automatic salary adjustment equivalent
to one-half percent (.5%) times the number of years service
times the first step of the pay rate of the employee’s
classification for a total of twenty (20) years. This amount will
be added to the step rate of pay.

The granting of longevity adjustments shall not be affected by
promotion, demotion, or other changes in classification held by
the employee.

56.02.. Computation of Longevity )

Effective June 12,1986 only service with state agencies, i.e.
agencies whose employees are paid by the Auditor of State, will
be counted for the purposes of computing longevity for new
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employees in the bargaining unit.
ARTICLE 57 - SHIFT DIFFERENTIAL

Bargaining unit members who are regularly assigned to work
shifts, shall receive a shift differential of $.05 per hour for each
hour worked in each shift beginning between the hours of 3:00
and 9:00 pm; a shift differential of $.10 per hour shall be paid for
each hour worked in each shift beginning between 9:00 pm and
3:00 am. The shift differential shall be added to the employee’s
regular rate of pay. Effective at the beginning of the payroll
period which includes July 1, 1993, the shift differential amounts
of $.05 and $.10 shall be increased to thirty-five (8.35) per hour.

ARTICLE 58 - HAZARDOUS DUTY

58.01 Liquor Control Investigator 1 and Liquor Control
Investigator 2

Members of the bargaining unit who are in the classifications
of Liquor Control Investigator 1 and Liquor Control Investigator
2in the Divisions of Enforcement and Special Investigations and
Internal Affairs shall receive five percent (5%) of the first step
of the employee’s classification’s Ppay range as hazard duty pay.
This amount shall be reduced to an hourly rate and will be paid
to the employee for all hours worked.
58.02 All Other Members of the Bargaining Unit

Effective with the pay period which includes January 1, 1991,
all members of the bargaining unit, except those covered by
Section 58.01, shall receive two percent (2%) of the first step of
the. employee’s classification’s Ppay range as hazard duty pay.
This amount shall be reduced to an hourly rate and will be paid
to the employee for all hours worked.
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ARTICLE 59 - TRAVEL

59.01 Cash Advance for Liquor Control Investigators

Bargaining unit members within the Department of Liquor
Control shall be granted cash advances for travel within the State
of Ohio as follows:

1. The cash advance shall cover only lodging, meal and other
commonly incurred work expenses in accordance with the
current provisions of rule 126-1-02 of the Ohio Administrative
Code. Rates shall be the rates applied in Section 59.02 of this
Article.

2. The employee must first submit a written travel plan which
has been approved by the Director or his/her designee. The
travel plan shall identify the work dates, travel dates, times of
departure and return, destination, purpose of the trip, and all
estimated expenses.

3. The cash advance shall be paid by check through the petty
cash office in accordance with the employee’s estimated
expenses, provided such expenses do not exceed or conflict with
the reimbursement rates and requirements of rule 126-1-02 of the
Ohio Administrative Code and any exceptions to the rule granted
by the Office of Budget and Management.

4. Work expense advances shall be provided pursuant to the
Rules and Regulations of the Department. _

5. Upon reaching the end of the vouchering period covering
the request for advanced funds, the employee shall provide the
petty cash office with a reconciliation statement approved by
his/her supervisor certifying whether the estimated expenses
during that period and any estimated travel during that period
were actually incurred. All receipts for overnight lodging shall
accompany the reconciliation statement. No receipts for meals
will be required. Any change in travel or expenses shall be
clearly noted and explained.
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a. If the reconciliation statement indicates that actual
expenses exceeded estimated expenses the employee shall be
reimbursed out of the petty cash fund for additional expenses,
provided such reimbursement does not exceed or conflict with
the requirements of Rule 126-1-02 of the Ohio Administrative
Code, any exception to the rule granted by the Office of Budget
and Management, and the rates provided for in this Article.

b. If the reconciliation statement indicates that the
estimated expenses exceeded actual expenses the employee shall
reimburse the petty cash fund the advanced amount which was
not expended within ten (10) working days.

6. An employee who has received a cash advance for
expenses or reconciliation reimbursement out of a petty cash
fund shall not file an OBM 7148 Travel Expense Report for
those same expenses.

7. Should a change in cash advance procedures become
necessary during the life of this Agreement, such change shall be
discussed with the FOP prior to implementation.

59.02 Other Bargaining Unit Members

The Employer will continue to provide the standard and
uniform procedure in accordance with the Office of Budget and
Management and the Auditor of State under which authorized
employees may secure reimbursement of personal funds
expended in connection with the performance of assigned duties.
Improvements in reimbursement rates by OBM shall be
incorporated herein,

In accordance with the provision in the preceding paragraph,
the respective departments and agencies will pay up to forty
(340.00) dollars per day plus applicable state taxes; up to fifty
($50.00) dollars plus tax effective July 1, 1992; and up to fifty-
five ($55.00) dollars plus tax effective J uly 1, 1993, for required
lodging and up to fourteen dollars and fifty cents ($14.50) per
day and twenty ($20.00) dollars effective J uly 1, 1992 for meals.
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A State vehicle will be provided for state business.

If the agency requires an employee to stay overnight out of the
state, the employee shall be reimbursed the actual cost within
reason for lodging and eighteen dollars ($1 8.00) and twenty-five
($25.00) dollars effective July 1, 1992 per day for meals,

59.03 DNR Direct Billing

In the event that Department of Natural Resources Officers are
required to stay for multiple overnight assignments, the
Department of Natural Resources shall arrange for direct bill
payment by the Department provided there is lodging
geographically accessible that is agreeable to direct bill payment,

ARTICLE 60 - ODNR - WILDLIFE DIVISION
SUPPLEMENT

“\The Employer shall pay sixty dollars ($60) per month to

Wildlife Investigators, Wildlife Education Officers and Game
Protectors 1 and 2 who are required by their Employer to
maintain an office in their homes on a permanent basis. This
payment will compensate these employees for the use of their
homes as office space, i.c., public listed phone, storage, etc.
Effective July 1, 1993, this allowance shall be increased 1o
seventy dollars ($70) per month. .

ARTICLE 61 - DEFINITION OF EMERGENCY

For purposes of this Agreement, an emergency will be defined
as any sitation declared by the Governor of Ohio or the
Director/Superintendent or his/her designee, which jeopardizes
the health, safety and/or welfare of the State or any portion
thereof, its property and/or the residents,
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ARTICLE 62 - COPIES OF THE AGREEMENT

The State sha!l reproduce one (1) copy of this Agreemcnt for
each employee in‘the bargaining unit, Additional copies will be
reproduced for employees hired during the term of the
Agreement,

Printing costs shall be shared equally by the State and the Ohio
Labor Council.

Copies will be provided within ninety (90) days of the date the
parties sign the Agreement.

ARTICLE 63 - INTRA-OFFICE MAILING SYSTEM

The Labor Council shall be allowed to use the existing intra-
department mail System of the Employer. Such use must be
_reasonable to size and volume sanctioned by the Labor Council

1n accordance with prescribed policies of the Employer. The

1. Recreational and/or social affairs;

2. Appointments;

3. Elections;

4. Results of elections;

5. Notification(s) of meetings,

No literature involving political activity prohibited by the Ohio
Revised Code Section 124.57 shall be distributed.

The Labor Council’s use of the mail systems involved shall not
include the U.S. mail or other commercial delivery services used
by the State as part of or Separate from such mail system(s). The
Labor Council’s use of these facilities and services shall be the

responsibility of its responsible officer or of that person’s
designee,
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ARTICLE 64 - ERRONEOUS WAGE PAYMENTS

Ininstances where wages are paid to an employee as a result of
an error by the Employer and are not readily identifiable to the
employee, a schedule for repayment by the employee shall be
worked out with the payroll officer of the agency and the payroll
services section of the Department of Administrative Services.

ARTICLE 65 - CLASSIFICATION

65.01 Job Audits and Appeal

A. New employees shall be provided a copy of their position
descriptions.  When position descriptions are changed,
employees shall be furnished a copy. Any employee may
request a copy of his/her current position description,

B. If an employee believes that he/she has been assigned
duties substantially beyond the scope of his/her current
classification, and the assigned duties have been performed for
more than five (5) consecutive work days, then the employee
may file a grievance with the Agency designee. The grievance
must state specifically the different duties performed, the higher
classification that contains those duties and how those duties
differ substantially from the ones normally assigned to the
classification of the employee. Filing a grievance under this
Article bars an employee from filing a subsequent grievance
regarding job duties for one calendar year from the date of
signing the grievance if his/her Position Control Number has not
changed.

The Agency designee will review the grievance filed, conduct
an investigation if necessary, and issue a written decision within
fifteen (15) calendar days. If the Agency designee determines
that the grievant is performing duties not contained in his/her
classification, the agency designee will direct the appropriate
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(5) calendar days prior to the date of the original grievance and
will end on the date of the award.

Q. If the FOP is not satisfied with the decision of the Agency
Dlrec{or, they may appeal the decision to the Office of Collective
Bargaining. This appeal must be filed within five (5) calendar
days of the employee’s receipt of the Agency Director’s
decision.

D. After receipt of such grievance, the Director of the Office
of Collective Bargaining shal investigate and issye a decision
within thirty (30) calendar days,

E. Ifitisdetermined that the grievant is performing duties not
contained within his/her classification, the Director of the Office
of Collective Bargaining shall direct the Agency to immedianely
discontinue such assigned duties,

If the duties are determined to be those contained in a
classification with lower pay range than that of the employee’s
current classification, no Mmonetary award will be issued and
appropriate duties shall be given to the employee.

:mren't Flassiﬁcaﬁon, the Director of the Office of Collective
3argaining shall issye an award of monetary relief, provided that
he employee has performed the duties for a period of five (5)or
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more days.

F. Notwithstanding the provisions of Paragraph E, if the
employee was assigned the improper duties during the existence
of an emergency, the Director of the Office of Collective
Bargaining shall deny the grievance.

G. Grievances hereunder may be processed only in accordance
with this Article,

H. If the Union is not satisfied with the decision of the
Director of the Office of Collective Bargaining, the grievance
may be appealed to arbitration, in writing, within twenty (20)
days of the Office of Collective Bargaining answer or date it was
due.

The parties shall schedule an arbitrator to determine if an
employee was performing the duties contained in a classification
which carries a higher pay range than the employee’s current
classification and for what period of time.

Present at the hearing shall be a union representative, the
grievant or the employee whose duties are being challenged, and
4 management representative and agency designee who will
present their arguments to the arbitrator. The arbitrator will issue
abinding bench decision at the conclusion of the hearing, which
will identify if the employee was working out of classification
and for what period of time. If the arbitrator determines that the
employee is performing duties in a classification which carries
ahigher pay range than the employee’s current classification, the
arbitrator shall direct the Employer to immediately discontinue
such assigned duties. The determination of a monetary award
shall be in accordance with Section 65.01 (B), above.

The expenses of the arbitrator shall be borne equally by the
parties.

65.02 Classification Changes
The Employer through the Office of Collective Bargaining may
create classifications, change the pay range of classifications,
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authorize advance step hiring if needed for recruitment problems,
or other legitimate reasons and issue specifications for each
classification as needed. If any pay range is decreased, then the
Office of Collective Bargaining will negotiate the change with
the Ohio Labor Council, Inc. The Office of Collective
Bargaining shall notify the Labor Council at least twenty (20)
days in advance of any of the aforementioned actions,

ARTICLE 66 - ABSENCE CONTROL POLICY

66.01 Absence Control Policy
The Employer shall have an absence control policy that is fair
and reasonable and not arbitrary or capricious. To the extent that
this policy does not conflict with state law or this contract, the
Absence Control Policy shall include, but not be limited to;
1. Report-in procedures for request for sick leave;
2. "Il at work" procedures;
3. Procedures for extended illness;
4. Procedures for emergency requests for personal or
vacation leave;
5. Procedures for use of leave without pay when leave times
are exhausted: or
6. Violations of leave procedures,
66.02 Abuse of Leave
Abuse of leave shall constitute just cause for disciplinary action
which may include dismissal.
Abuse of sick leave is the utilization of sick leave for reasons
other than those stated in state law or this contract. The abuse of

sick leave shall be grounds for the disapproval of leave time for
the time used abusively,
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ARTICLE 67 - JOINT STATEMENT
REGARDING CLIENT ABUSE AND NEGLECT

The Fraternal Order of Police/Ohio Labor Council . its lodges,
and its individual members and the State of Ohio share a
common concern and interest in the care, treatment, .hea]th,
safety, and welfare of the citizens of the State .of Ohio who
receive servicesin the hospitals, schools, developmental centers,

r facilities,
an’I('ih(e)ﬂlj:(:nployer recognizes the responsibilities of the Fraternal
Order of Police/Ohio Labor Council to Tepresent members of the
bargaining unit in matters affecting their employment. o

The parties therefore agree to make every.effort to cpns1der, in
the administration of the Agreement, the rights of clients to be
safe from acts of abuse and neglect which vio.lakte;the laws and
regulations of the State of Ohio and the professgon?l standands of
care established for the delivery of services to mdwn?uals um.ier
the certfication, accreditation, and licensing regulations which
cover the respective departments.

ARTICLE 68 - DURATION

The effective date of this Agreement shall be the lstlda);l :1{
February, 1992, as approved by the parties hereto. ts '
remain in full force and effect until February 28, 1994 at. 11:59
p.m. If either party wishes to renegotiate this Agree{nem, 1t shall
be done pursuant to Chapter 4117 of the Ohio Revised Code.
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The parties have caused this Agreement to be executed this
27th day of August 1992,
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FOR THE FRATERNAL ORDER OF POLICE
OHIO LABOR COUNCIL, INC.

/o Cp

Poal Cox, Legal Comeed 7

-123 -



APPENDIX A ~
CLASSIFICATIONS

Classification No. Classification Title
22251 _ Wildlife Education Officer
22291 Game Protector 1
22292 Game Protector 2
22294 Wildlife Investigator
22521 Park Officer
22522 Park Officer Investigator
22523 Park Officer Specialist
22821 Forest Officer 1
22822 Forest Officer 2
23511 Liquor Control Investigator 1
23512 Liquor Control Investigator 2
23521 Liquor Control Compliance Officer
26611 - Police Officer 1
26612 Police Officer 2
26911 Watercraft Officer ’
26912 Watercraft Officer Specialist
26913 Watercraft District Adm. Asst.
26914 Watercraft Investigator
26915 Watercraft Education Officer
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District #1
Champaign
Logan
Union
Madison
Marion

District #2
Defiance
Williams
Fulton

- Henry

Lucas
Wood
Ottawa

District #3
Lorain
Cuyahoga
Medina
Lake
Geauga
Portage
Summit

APPENDIX B

Layoff Jurisdictions
Morrow Fairfield
Delaware Franklin
Knox Pickaway
Licking Fayette
Sandusky Hardin
Erie Hancock
Huron Putnam
Richland Allen
Crawford Van Wert
Seneca Paulding
Wyandot
Ashtabula Jefferson
Trumbull Harrison
Mahoning Tuscarawas
Columbiana Holmes
Carroll Wayne
Stark Ashland
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District #4
Coshocton
Guersney
Muskingum
Belmont
Monroe
Washington
Noble

District #5
Mercer
Auglaize
Shelby
Darke
Miami
Clark

Perry
Morgan
Hocking -
Athens
Vinton
Jackson

Greene
Montgomery
Preble
Butler
Hamilton
Warren
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Meigs
Gallia
Lawrence
Scioto
Pike
Ross

Clermont
Brown
Clinton
Highland
Adams

District #1
Defiance
Lorain
Hancock
Putnam
Allen
Paulding
Ottawa

District #2
Cuyahoga
Astabula

District #3
Mercer
Pickaway
Miami
Madison
Fayette

District #4
Richland
Morrow
Coshocton
Franklin
Fairfield

APPENDIX C
Layoff Jurisdictions

Sandusky
Williams
Fulton
Henry
Lucas
Wood

Lake

Auglaize
Darke-
Champaign
Montgomery

Ashland
Knox
Union
Licking
Perry
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Division of Parks and Recreation

Hardin
Erie
Huron
Crawford
Seneca
Wyandot

Geaunga

Logan
Shelby
Clark
Greene

Marion
Holmes
Delaware
Muskingum



District #5
Medina
Trumbull
Mahoning
Carrol
Guermnsey

District #6
Preble
Warren
Brown

District #7
Ross
Hocking
Lawrence
Galia
Noble

Summit
Wayne
Columbania
Harrison

Butler
Clermont
Highland

Pike
Vinton
Athens
Morgan
Monroe
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Portage
Stark
Tuscarawas
Jefferson

Hamilton
Clinton
Adams

Scioto
Jackson
Meigs
Washington
Belmont
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