 REQUEST FOR RECORD TO REMAIN OPEN
I, ____________________, have requested to provide additional documentation for consideration by the Meeting Office.  It has been agreed to by all parties that additional documentation shall be submitted no later than __________________________ (date and time), and the 60-day timeline will begin at that time.

____________________________________

________________________

Signature of Employee




Date

____________________________________

________________________

Signature of Management Representative


Date

____________________________________

________________________

Signature of Meeting Officer




Date
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