Ohio Office of Information Technology
SAMPLE TEMPLATE



Encryption and Investigatory Nondisclosure Statement

Statement of Responsibility Template

As stated in the warrant or letter dated <Date of Warrant/Letter>, <Investigatory Agency> has requested access to information held by <Agency Name>, and therefore, an investigator may inspect and copy any electronic records in the possession of the state agency. This includes, but is not necessarily limited to, the <Agency Name> information technology division or office. 

All information that is confidential under the law and provided by the <Agency Name> at the request of an investigator must remain confidential and may only be shared on a need-to-know basis within the investigating agency. Access to confidential information obtained pursuant to the investigation shall only be used for the purposes of the investigation. During the course of an investigation and thereafter, the investigator and the investigating agency have a duty to prevent disclosure of the confidential information. 

My signature below signifies that I have read and understand this statement, and that I agree to the terms stated above.

Investigating Agency

_______________________________
_______________________________

Print Name




Signature







On behalf of the <Investigatory Agency>
_______________________________

Date

<Agency Name>

_______________________________
_______________________________

Print Name




Signature







On behalf of the <Agency Name>
_______________________________

Date

Note: This is a sample “Statement of Responsibility” template. You will want to develop one with your particular agency in mind and likely have your agency’s legal counsel review it prior to use.
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