


JOB POSTING LANGUAGE FOR COMPLIANCE WITH HR-29*

Sample Job Posting Language for Positions without State or Federal Government Conviction Restrictions:   

[bookmark: _GoBack]The final candidate selected for the position will be required to undergo a criminal background check.  Criminal convictions do not necessarily preclude an applicant from consideration for a position.  An individual assessment of an applicant’s prior criminal convictions will be made before excluding an applicant from consideration.



Sample Job Posting Language for Positions with State or Federal Government Conviction Restrictions:   
 
The final candidate selected for the position will be required to undergo a criminal background check.  Section _____________ of ________________ prohibits individuals convicted of ____________ __________ from holding a position that ________________.  
Example: 
Section 2961 of the Ohio Revised Code (ORC) prohibits individuals convicted of a felony involving fraud, deceit, or theft from holding a position that has substantial management or control over the property of a state agency. 
*Include pertinent language in the “Supplemental” section of online job posting.  




