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Departments, Institutions, Boards and Commissions
From:  Robert L. Cruse, State Payroll Administrator

Subject: Premium Holiday Pay

Full-time employees, regardless of their work shift or schedule, are automatically entitled to holiday pay
for the number of hours they are normally scheduled to work at their regular rate of pay. How the holiday
is paid depends on when the employee works during the week that begins on Sunday and ends on
Saturday.

If an employee is scheduled to work Sunday through Thursday and Friday is a holiday; they are
automatically paid forty (40) hours by the payroll system. In the past, you would have coded eight (8)
hours of holiday worked (HW 8), which would pay the employee eight (8) hours at one and one-half
times their rate of pay. Because the employee did not actually work on the holiday, the new method for
coding this time is to post it as eight (8) hours of premium holiday pay (PREMHOL 8). In addition, the
cost will be charged to the object of expense for holiday and not overtime.

To post Premium Holiday Pay, move the cursor to the pay exception area, type premhol 800 (for 8 hours)
and press the F1 key. The payroll screen below shows the payroll entry after the update:

PAYB=100-999=012300 PPE 03/13/99 LEAVE BALANCE ACCRUAL USAGE
NME CUNNINGHAM, RICHARD A EFT 3 PAl NEWS 221.30 3.10 .00
ADR 123 WELSCH WAY PA2 SICK .00 .00 .00
CITY COLUMBUS PAID PA3 OLDS .00 .00 .00
ZIP 43333 TEL 614 466 - 3034 APPT 01 07 02 86 VAC 312.80 6.20 1.00
DOB 01 - 31 - 48 SEX M CAR PROM 07 02 86 PLV 40.00 .00 .00
SSN 123-45-6789 GROS 3,862.22 ENDS 00 00 00 COMP .00 .00 .00
NEW/SEQ 012500 FTX MO 613.00 SERV 12 - 266 DONL .00 .00 .00
ST OH RCNTY FRAN OH: 148.87 USERV - FMLA .00 .00 .00
WU R36 CSEQ 111 SD 9797 LSERV - WK ADD HRS SL USED VSX 00.00
CLAS 64123 DEFC 307.69 HRSPAID 102.50 1 00.00 00.00 PSX 00.00
SYS ANAL 3 BOND LESSHR 2 00.00 00.00 CsxX 00.00
STEP 7 STATUS C RETR P 327.77 O/T 22.50 DISA SUPP DEDUCTIONS
STEP IND 7 R NET 2,112.06 MEDICR 55.26 CBU 14 - 9 RATE F CODE AMT/%
PREM 8.00 HRS @ 50.85 HOLIDAY RNGE 36 24.26 A MD1 1.45
BASE H 32.44 A E31 130.00
LNGV 1.46 A F15 2.00
EDUC 0 0.00 A DO1 32.44
PRF 00.0 .00 1 AC1 50.92
LANG O 0.00

PF1=UPDT PF2=EHOC PF3=EARN PF5=POSU PF6=PREV HAZ 0 0.00

PF10=TOGGLE TO SENB SUPP 0.00

REF # 00333 FD GRF SPRC PZ23 SAC 72PJ ADRC NOPJ TOTAL 33.90

#PPDS 1 MIL-BAL 176.0 BENE YTD SL: ACC 21.7 USE 6.5 DV 2

RLC/atd



