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June 27, 1997 
 

Payroll Letter 718  
  

 
 
To:  Payroll Officers, Personnel Officers, Labor Relations Officers and Fiscal Officers 

 of all Departments, Institutions, Boards and Commissions 
 
From:  Robert L. Cruse, State Payroll Administrator 
 
Subject: Report Back Pay   
 
______________________________________________________________________________ 
 
To facilitate calculations of specific data for implementation of the various contracts between the 
State and the Union(s), posting report back pay will be changed effective pay period ending July 
5, 1997.  You will post the same code (RB) as you always have; however, you will now post the 
actual hours worked.  You will not be posting overtime for any report back hours.   The 
Payroll System will determine if the employee is to receive the hours reported times one and 
one-half times their hourly rate or the minimum four hours pay at their hourly rate (the greater of 
the two will be added to the gross).  If an employee has more than one instance of report back in 
the same pay period, each instance must be posted separately. 
 
When you type RB in the payroll entry area and press the PF1 key, the following template 
appears:  
 
RB     0.00 HRS @   13.65                       (zero hours at the employee’s hourly rate of pay)  
 
Type the actual hours worked over the 0.00 hours and press the PF1 key.  If you want to enter 
the hours the same time you type the code, simply include the hours with the code as shown in 
Exhibit A.  The result of the entries typed in Exhibit A are displayed in Exhibit B.  
 
If you have any questions regarding this new procedure please contact me at (614) 466-2986.  
Thank you in advance for your cooperation. 
 
 
RLC/bc 
attachment 
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EXHIBIT A 
 
PAYB=100-999=067110            PPE 07/05/97      LEAVE  BALANCE  ACCRUAL  USAGE 
 NME DOE, JANE             EFT 0 PA1              NEWS   113.00    3.10    0.00  
 ADR 123 E MAIN ST               PA2              SICK     0.00    0.00    0.00  
 CITY COLUMBUS           PAID    PA3              OLDS     0.00    0.00    0.00  
 ZIP 43215 TEL 614 466 - 9999    APPT 01 03 25 90 VAC     82.10    4.60    8.00  
 DOB 05 - 17 - 71 SEX F CAR        PROM  03 25 90 PLV     22.40    0.00    0.00  
 SSN  987-65-4321 GROS   1,092.00  ENDS  00 00 00 COMP     6.00    0.00    0.00  
 NEW/SEQ  067130  FTX S0   129.00  SERV   6 - 024 DONL      .00     .00     .00  
 ST OH RCNTY FRAN OH:   0   27.87  USERV    -     FMLA      .00     .00     .00  
 WU A05 CSEQ  000 SD 2503          LSERV    -     WK ADD HRS SL USED VSX  00.00  
 CLAS 12551       DEFC             HRSPAID  80.00  1   8.00    4.00  PSX  00.00  
 SECRETARY        BOND      12.50  LESSHR          2  00.00   00.00  CSX  00.00  
 STEP 7 STATUS  C RETR  P   92.82  O/T            DISA      SUPP   DEDUCTIONS    
 STEP IND   42  M NET      688.04  MEDICR   15.26 CBU 09 - 9 RATE F CODE AMT/%   
 rb200                                            RNGE 27   11.29 A F15    2.00  
 rb350                                            BASE H    13.25 A MD1    1.45  
                                                  LNGV       0.40 A D01   13.25  
                                                  EDUC  0    0.00 1 JN1   39.42  
                                                  PRF 00.0   0.00   
                                                  LANG  0    0.00                
 PF1=UPDT PF2=EHOC PF3=EARN PF5=POSU PF6=PREV     HAZ   0    0.00                
 PF10=TOGGLE TO SENB                              SUPP       0.00                
 REF #  00111 FD GRF SPRC P261 SAC 1234 ADRC PE10 TOTAL     13.65                
 #PPDS   1 MIL-BAL  176.0 BENE YTD SL: ACC   34.0 USE   10.0 DV 2 

 
EXHIBIT B 

 
PAYB=100-999=067110            PPE 07/05/97      LEAVE  BALANCE  ACCRUAL  USAGE 
 NME DOE, JANE             EFT 0 PA1              NEWS   113.00    3.10    0.00  
 ADR 123 E MAIN ST               PA2              SICK     0.00    0.00    0.00  
 CITY COLUMBUS           PAID    PA3              OLDS     0.00    0.00    0.00  
 ZIP 43215 TEL 614 466 - 9999    APPT 01 03 25 90 VAC     82.10    4.60    8.00  
 DOB 05 - 17 - 71 SEX F CAR        PROM  03 25 90 PLV     22.40    0.00    0.00  
 SSN  987-65-4321 GROS   1,092.00  ENDS  00 00 00 COMP     6.00    0.00    0.00  
 NEW/SEQ  067130  FTX S0   129.00  SERV   6 - 024 DONL      .00     .00     .00  
 ST OH RCNTY FRAN OH:   0   27.87  USERV    -     FMLA      .00     .00     .00  
 WU A05 CSEQ  000 SD 2503          LSERV    -     WK ADD HRS SL USED VSX  00.00  
 CLAS 12551       DEFC             HRSPAID  80.00  1   8.00    4.00  PSX  00.00  
 SECRETARY        BOND      12.50  LESSHR          2  00.00   00.00  CSX  00.00  
 STEP 7 STATUS  C RETR  P   92.82  O/T            DISA      SUPP   DEDUCTIONS    
 STEP IND   42  M NET      688.04  MEDICR   15.26 CBU 09 - 9 RATE F CODE AMT/%   
 RB     2.00 HRS @   13.65                        RNGE 27   11.29 A F15    2.00  
 RB     3.50 HRS @   13.65                        BASE H    13.25 A MD1    1.45  
                                                  LNGV       0.40 A D01   13.25  
                                                  EDUC  0    0.00 1 JN1   39.42  
                                                  PRF 00.0   0.00   
                                                  LANG  0    0.00                
 PF1=UPDT PF2=EHOC PF3=EARN PF5=POSU PF6=PREV     HAZ   0    0.00                
 PF10=TOGGLE TO SENB                              SUPP       0.00                
 REF #  00111 FD GRF SPRC P261 SAC 1234 ADRC PE10 TOTAL     13.65                
 #PPDS   1 MIL-BAL  176.0 BENE YTD SL: ACC   34.0 USE   10.0 DV 2 

 


