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To: Payroll Officers, Personnel Officers, Labor Relations Officers and Fiscal Officers of all 

Departments, Institutions, Boards and Commissions 
 
From: Robert L. Cruse, State Payroll Administrator 
 
Subject: Probationary Period 
 
 
Under current law, state employees are granted a step increase at the beginning of the pay period 
in which the probationary period is complete.  Currently, probationary periods of four different 
lengths are in use: 
 
   120 days 
   180 days 
   270 days 
   365 days 
 
The above periods all involve a portion of a pay period because none of the probationary periods 
are divisible by fourteen days (one pay period).  As a result, persons appointed or promoted at 
various times during a pay period may serve a different number of pay periods.  As an example, 
a person appointed on 1/6/97 will complete a 120 day probationary period in the pay period 
beginning 4/27/97 while a person starting one week later on 1/13/97 will serve an additional pay 
period before being eligible for a step increase. 
 
The attached schedules have been prepared to indicate when step increases will be due for 
employees completing probationary periods through the year 2000. 
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