Ohio Department of

Administrative Services
HUMAN RESOURCES DIVISION

30 EAST BROAD STREET
COLUMBUS, OHIO 43266-0405

George V. Voinovich Sandra A. Drabik
Governor Director

January 29, 1997

Payroll Letter 716
Supersedes Payroll Letter 615

To: Payroll Officers, Personnel Officers, Labor Relations Officers and Fiscal Officers of all
Departments, Institutions, Boards and Commissions

From: Robert L. Cruse, State Payroll Administrator

Subject: Probationary Period

Under current law, state employees are granted a step increase at the beginning of the pay period
in which the probationary period is complete. Currently, probationary periods of four different
lengths are in use:

120 days
180 days
270 days
365 days

The above periods all involve a portion of a pay period because none of the probationary periods
are divisible by fourteen days (one pay period). As a result, persons appointed or promoted at
various times during a pay period may serve a different number of pay periods. As an example,
a person appointed on 1/6/97 will complete a 120 day probationary period in the pay period
beginning 4/27/97 while a person starting one week later on 1/13/97 will serve an additional pay
period before being eligible for a step increase.

The attached schedules have been prepared to indicate when step increases will be due for
employees completing probationary periods through the year 2000.
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FROM

12722106
D597
0151997
00207
0216597
0302197
0316597
03530597
013097
27197
0511597
06f25/07
060897
0622197
0706507
0720007
080397
08797
08531597
00514597
09528/97
1012097
10726597
11/00/97
11723/97
1207197

SCHEDULE OF PROBATIONARY STEP INCREASES

TO

01/04.597
18597
001,597
021 6507
0301597
0315597
0352007
Ol 2007
26597
0610597
06524507
0607107
0621597
0710597
0710507
0802507
0816597
08307597
001 3507
00727107
10711597
10525097
11708507
11722007
1206597
12520097

CALENDAR YEAR 1997
120 DAY 180 DAY 270 DAY
PROBATION PROBATION PROBATION
09/07 06 07/059/96 01 006
00,2196 0712319 024755
1005506 08/06/06 0L/08./06
1010506 08720506 0622106
11702506 09/0:3/96 06/05,/06
111679 00/17 109G 6/19/9%
11720/06 10/01/06 0770306
1211 4/06 10£15/06 0717106
1272806 10729796 0713196
1597 12105 081 4/9%
01725507 11726506 08528/06
008/07 12110706 0071 1/06
02522197 12124796 0972506
030897 D797 10,0555
0ar22007 01524597 10723506
/0507 204597 1170606
01 9597 02118597 1172096
06397 0304597 1204,
0617507 0318597 12718506
05631507 04701597 01701597
0614597 015597 0115597
62897 0429097 01,2997
072007 0613597 0251 2007
07 f26/07 OL£27197 02126507
08/09/97 0610597 0312597
0823597 0624197 032697

11/00/06
11723706
12107796
127211065
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12721597
01/04/08
01/18/08
0/01/598
02155598
03/01/08
0315508
03529/98
125598

0510508
06724/598
0607598
06f21/08
0705508
07 /19/98

0816508
08,30/08
09/13/98
005271598
10/11/098
10725508
11/08/98
11722758
1210608

SCHEDULE OF PROBATIONARY STEP INCREASES

TO

01/03/98
01/17./08
01/,31/08
02/14/98
02728/08
0314508

10710598

1170708
11721/98
12705508
12710/08

CALENDAR YEAR 199§
120 DAY 180 DAY 270 DAY
PROBATION PROBATION PROBATION
00/06/97 07/08597 00597
0052007 0722007 23007
10704597 08/05597 0607107
10718597 0819597 06521/97
11701597 00/0:297 0604597
11156507 09165097 061 8107
1172007 00730597 0702007
12113597 10£14597 0716597
12727597 10728597 0713097
011008 MHAAMY 081 3507
01724./08 111255097 08527107
00798 12109/97 0910597
02r21/08 1223097 00524597
03/07./08 01/06/08 10708507
03521/08 01720/08 10722007
/04,98 /03598 117056597
/18508 2175598 11519597
0L/02/08 (30308 12103507
0561608 031708 12117507
046/30/98 3531558 12731597
06/13/08 /145598 0114598
062708 04528508 01/28/08
07/11/08 0512708 02/11/08
07125/08 06/26/598 02r25/098
08/08/08 06/09/598 031198
08522108 0623508 3125/08

I65 DAY
PROBATION
01704597
0118597
0201597
215597
0301597
035507
03720097
051297
726597
06510597
06524597
06/0797
06521597
07105507
0719597
08/0:297
08/16597
08130507
00713597
09727197
10711597
10£25507
1170897
2297
12106597
12120007
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10710500

1170790
11721500
12705/00

SCHEDULE OF FROBATIONARY STEP INCREASES

CALENDAR YEAR 1990
120 DAY 180 DAY 270 DAY
PROBATION PROBATION  PROBATION
00/05,/08 070708 (/08,08
001 0/08 a7r21/08 (12 2108
10/03/98 08/04/598 05/06/98
10798 08/18/93 0620098
10:31/08 00/01/08 060308
1151408 09715508 061708
11728/098 09/25/598 070198
121294 1013708 0715598
12726508 10727708 0712008
01,/00,/00 11110/08 08512108
0172399 11724/58 08/26/098
21699 12/08/08 00M09/93
02r20/00 12722708 00.523,/08
(30600 01/05/00 10:07/08
03520099 01719599 10721/98
300 0202190 11/04/98
(1 700 02116500 1171808
0560 1,/00 030200 1202708
0551599 0316599 121165598
06/29/99 03/30/90 12530/08
0651 2100 04413500 01513/00
062600 04527700 01527100
070599 05/11/99 0210599
0724/9% 0525190 224599
0807100 06/08/00 0351 000
0852 1/00 06/22/00 03524,/00

365 DAY
PROBATION

01/0:3/08
0151708
01531/598
02/14/93
02r28/08
03514508



