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Janet Wampler

Payroll



•Self-Mailers

•Address in Production

•No Reprints until February 1

•Only 2007-2009

•All reprints through self service February 22

•2007-2010

•Form updated on payroll forms website

W2s and Reprints



•All active employees refunded pay day 12/30

•Inactive employees refunded payday 1/14 &   
1/28

•Direct Deposit to Treasury Direct pay day 1/28

•Same as any other direct deposit account-must 
have account verification information

•Split Direct Deposits will go live with Self-
Service

Savings Bonds



•Tax Locality in Timesheets

•Does not have to be on update tax data page

•Country code of USA must be used and state 
code of OH must be entered

•Reduced Earnings Codes in Additional Pay

•Only codes that need to be paid 

Payroll Enhancements



•Mainly Old problems to Clean Up

•Creating new Reports-employees with two 
plans, comp has been changed to zero on 
timesheet

•Current Reports-exceptions, negatives, expire

Comp Time



•Final Checks Run Tuesday Night, view on 
Wednesday

•Separation Report on Wednesday

•All Reports-use as tools, some agencies must 
run on own-list on our website

•Pay Confirm Fridays-no guarantee we can fix 
issue after 10 am

Miscellaneous



HCM Support – Position Management

Anne Chernauskas

Anne.chernauskas@das.state.oh.us

Mary Walker

Mary.walker@das.state.oh.us

Cherish Berry

Cherish.berry@das.state.oh.us

How Position Management 

& Job Data Work Together

mailto:Anne.chernauskas@das.state.oh.us
mailto:Mary.walker@das.state.oh.us
mailto:Cherish.berry@das.state.oh.us


Position Defaults

• The following fields are filled in 
before entering information for 
a new Position:

– Full/Part-time – Full-Time

– FLSA Status – OT Eligible

– Standard Hours - 0.00

– Status – Active

– Position Status – Proposed



Position Defaults

• Max Head Count = 1

• FTE = 0.000



Position Defaults

• Appointment Type and Bargaining 
Unit Flag will remain blank until the 
Appointment Type is changed



Position Defaults

• Job Code Table – contains information 
on the following fields in Position 
Management

– Full/Part-time defaults to Full-
time

– Permanent/Temporary defaults 
to Permanent

– FLSA Status defaults to OT Eligible

– Union Code

– Standard Hours defaults to 40.00



Position Defaults

• Department ID 
defaults

– Location Code

– County



Position Defaults

• Appointment Type defaults

– Bargaining Unit Flag

– Perm/Temp

– Union Code



Most Job Data Fields Come from Position
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Most Job Data Fields Come from Position



Position Exception Query
• Report looks at 9 fields that occur in Position 

and Job Data

– Classified Indicator

– Appointment Type

– Bargaining Unit Flag

– Perm/Temp

– Full/Part

– Union Code

– FLSA Status

– Reports To

– Dept ID

• Results are for PNs and their corresponding 
EMPLIDs that have different information in at 
least 1 of those 9 fields



Why Wouldn’t a Position row carry into Job Data?



Why Wouldn’t a Position row carry into Job Data?

• CI Log error

– Caused by an error in Job 
Data when Position 
attempts to update the 
information in Job Data

– Will need to come to the 
Position Management 
team for resolution



Soft errors/ White screen Messages

• Each Job Code defaults to Permanent

• This is telling you that you have tied a Job Code with a default 
of Permanent to a Position that has been designated as 
Temporary

• This message will appear once for each row that this is true



Soft errors/ White screen Messages

• Each Position could be set up with distribution percentages as 
part of its budget (split-funded)

• This message is telling you that the position may be split-
funded.



Soft errors/ White screen Messages

• For more detail on this error message, please contact your 
Payroll Analyst

• This means that there is payable time out there for this 
particular employee after the date shown in the message 
(02/02/2009)



Position Reason Codes & Job Aids

• HCMJA237 lists the Position Reason Codes and when they should be used

• Vacant Positions
– RCL: Position Reclassification – HCMJA138

• Filled Positions
– JRC: Job Reclassification – HCMJA164

– RTC: Reports To Change – HCMJA018

– DPC: Department ID Change – HCMJA145

– PLC: Position Location Change – HCMJA171

– FSA: FLSA Status Change – HCMJA243
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THANK YOU


