@hio Employee Self Service |cPay
W-2 CONSENT FORM

Visit http://myohio.gov. Enter your User ID
and Password and click

Sign In. User ID: \\

Employee Signon

Step 1 |
For User ID and Password assistance
please contact l%
1-800-409-1205. ‘
Time & Money W  Health & Bene
Move your cursor over the Time & Money Pay
tab in the top toolbar after logging in. *  View Paycheck
Step 2 » Direct Deposit
Select W-2/W-2¢ Consent from the drop- * View W-2/W-2c Forms
down list « W-2/\W-2¢ Consent
) = W-4 Tax Information
*  Garnishment Interim Letters
The W-2/W-2¢ Consent Form will show. Wt Form
Read the paragraph Of the rules Submit or withdraw your consent to receive electronic W-2 or W-2c forms.
You must complete this consent form to receive electronic W-2 or W-2c forms. If you do not submit a consent =
Review your current status Inormation curenty an . ATt yo4 SUbratYoUT cengenitor. o ormai aid i 100 sabrt 2 Wil
Step 3 ’ of consent form Thye exception |s‘{avhen your Zmplnymem is Ier;mnaled or electronic acgesslu forms is
discontinued
If Status ShOWS no Consent recelved, yOU ITyou have any questions, please contact your Payroll Administrator.

need to CIICk In the bOX belOW your Current Your Current Status: Mo consent received _
status to check for indicate your consent

and then C“Ck Subm |t — [] check here to indicate your consent to receive electronic W-2 and W-2c forms.

Submit
A verify indentity box menu will show on Verify Identity
the screen. To protect your privacy, verify your [dentity by typing your password, If you are not this user, elick Sian Out

vzer o: [

Password: |

Verify it is your OAKS user ID and type in

your OAKS password. Sentinus [ Ganeel
Step 4

Select continue.

Submit Confirmation

The confirmation screen will show. -

The Submit was successful

Select OK .

For additional support, contact HR Customer Service at 1-800-409-1205 1|Page


http://myohio.gov/

@hio Employee Self Service |cPay

W-2/W-2c Consent Form

Your W'2/W'2C CO nse nt fO rm WI ” S h OW Submit or withdraw your consent to receive electronic W-2 or W-2c forms.

‘You have consented to receive electronic W-2 and W-2c forms. ff you prefer to receive paper W-2 and W-2c forms, i

Read the u pdatEd parag rap h Of ru Ies and ;E;rr:;zt:isri\:nasgﬂér;‘val of consent form. After you submit the withdrawal of consent form, it is valid until you
Step 5 review your updated current status.

You will receive an e-mail detailing your
consent confirmation.

Your Current Status: Consent received

I Check here to withdraw your consent to receive electronic W-2 and W-2c forms.

Submit

For additional support, contact HR Customer Service at 1-800-409-1205 2|Page



