
 

HUMAN RESOURCES 

NEW HIRE FORMS CHECKLIST 

 

New Employee Name: _______________________________________________ 

Division/Office/Bureau/Unit: Start Date: 

Location: Supervisor: 

Classification:  

 FORMS 
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Employment Eligibility Verification Form (Form I-9)  

Supplemental Employment Agreement (ADM 4288)  

Supplemental Nepotism Statement (ADM 4173)  

Drug Test Notification Form (if applicable--click here for testing designated positions)  

PERS Personal History Record  

Social Security Form  

Federal Tax Withholding Form (W-4)  

State Tax Withholding Form (IT-4)  

Municipal Tax Liability Form  
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Drug Test Acknowledgement Form  

Unclassified Background Check Form A (Background Information)  

Unclassified Background Check Form B (Disclosure Questionnaire)  

Unclassified Background Check - Limited Tax Waiver Form  

Unclassified Background Check Form - Instructions  

Unclassified Service Explanation and Acknowledgment Form   

  
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Ohio Deferred Compensation Enrollment Form
 

 

Ohio National Guard Prior Service  

Prior Service Certification (pdf) / Prior Service Certification (Word)  

Statement of Residency in a Reciprocity State   
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DOWNLOAD 

http://www.uscis.gov/files/form/i-9.pdf
http://das.ohio.gov/LinkClick.aspx?fileticket=50UFfsL7I8k%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=50UFfsL7I8k%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=RKpc4GMOivM%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=RKpc4GMOivM%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=u_ccVyu7mU4%3d&tabid=71
http://das.ohio.gov/Portals/0/Users/122/22/122/APPLICANT%20TESTING5Updated061314.pdf
file:///C:/Users/NZimmer/Desktop/Talent%20Acquisition/Onboarding%20Website/9.24%20Uploads/Old/HR/das.ohio.gov/LinkClick.aspx%3ffileticket=kRi5StyebuU=&tabid=420
http://www.socialsecurity.gov/form1945/SSA-1945.pdf
http://www.irs.gov/pub/irs-pdf/fw4.pdf
http://www.tax.ohio.gov/portals/0/forms/employer_withholding/Generic/WTH_IT4.pdf
http://das.ohio.gov/Portals/0/DASDivisions/HumanResources/ORGDEV/pdf/municipaltaxliabilityform.pdf
http://das.ohio.gov/LinkClick.aspx?fileticket=u_ccVyu7mU4%3d&tabid=71
http://das.ohio.gov/LinkClick.aspx?fileticket=7BCrwXDyF2Y%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=M9ObLaP8qpA%3d&tabid=216
http://das.ohio.gov/Portals/0/DASDivisions/HumanResources/HR/pdf/Limited%20Tax%20Waiver%20-%20Rev%203%2010%2014.pdf
http://das.ohio.gov/LinkClick.aspx?fileticket=OzTOlK9YNkM%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=vpvW4qcvH%2bQ%3d&tabid=216
http://www.ohiodc.org/Shared%20Documents/NRM-7288OH-OH.5%20%20Opt%20In%20Opt%20Out%20form%205-2013.pdf
http://das.ohio.gov/LinkClick.aspx?fileticket=Te68t08%2fYGc%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=bWk8zOQSZtI%3d&tabid=216
http://das.ohio.gov/LinkClick.aspx?fileticket=TwN%2fXDP3vPg%3d&tabid=216
http://tax.ohio.gov/documents/forms/employer_withholding/Generic/WTH_IT4NR_FI.pdf
http://das.ohio.gov/Portals/0/DASDivisions/HumanResources/Onboarding/doc/HR_NewHireForms_Checklist.docx

