
Date
Dear (Employee),
[bookmark: _GoBack]As part of the Fiscal Classification Project and after careful review of the Position Description Questionnaire filled out by you and reviewed by your supervisor and a management designee, a classification based on your currently assigned duties has been determined.  The determination has been made in keeping with OCSEA AFSCME contract language (Article 36.05).  Please see the table below.
	
	Current Classification
	New Classification

	Job Title
	
	

	Pay Grade
	
	

	Step
	
	

	Step BASE Rate*
	
	

	Effective Date
	


	*The Step Base Rate does NOT include longevity and/or any changes therein
Moving to this new classification title will not change your current duties.  If you have specific questions regarding your new classification you can speak with your supervisor or your human resources department.  
If there is a dispute about the new classification assignment, review Article 36.05 B.5 regarding the alternative dispute resolution procedure.
We look forward to the successful completion of the fiscal classification project transition process thanks to your support and cooperation!
Sincerely,
(Name)
Human Resources

