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NOTE: You may be enrolled into multiple 
ePerformance Web Based Training (WBT) courses.  
Click the Title header to filter your transcript to 
show all ePerformance WBT courses in which you 
are enrolled. 

The separate web browser 
window appears. 

Completing an ePerformance Lesson, Quiz, or Course in ELM 
In order to achieve a Complete status on ELM-based lessons, quizzes, and the overall courses, you must 
navigate using specific buttons.  Please use the instructions below. 

Launching and Completing a Lesson 
1. Employee Navigates to: myOhio.gov > 

Career Resources > My Learning (ELM) > All 
Learning (ELM). 

 
2. Click the Launch button. 

 

 
 

3. Continue to click the Launch button or link for the specific Lesson until the training material 
appears in a separate web browser window. 
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NOTE Be sure to click on the  and do 
NOT X out of the browser window as 
illustrated below. 
 

  

4. Pay careful attention to the navigation bar and buttons at the top of the page. Also, note the 

instructions on the screen below.  

 

 
 

5. To ensure you receive credit for completing Lessons always use the Click to Continue button at 
the bottom of the screen. 

 

 The button may also appear like this:      

 

 

6. At the end of the Lesson, you will be asked to Click the “X” in the menu bar to exit. 

 
 

7. After clicking the X in the menu bar, you have 

successfully completed the Lesson.   
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The separate web browser 
window appears. 

NOTE: You may be enrolled into multiple 
ePerformance Web Based Training (WBT) courses.  
Click the Title header to filter your transcript to 
show all ePerformance WBT courses in which you 
are enrolled. 

Completing a Quiz 
1. Employee Navigates to: myOhio.gov > 

Career Resources > My Learning (ELM) > All 
Learning (ELM). 

 
2. Click the Launch button. 

 

 
 

3. Continue to click the Launch button or link until the training material appears in a separate web 
browser window. 
 

 
 

 
 

4. Once you have completed a Lesson or Course, a Quiz will appear with a question like this: 
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NOTE Be sure to 
click the Submit 
button after 
selecting the 
response to each 
individual question 
or it will not be 
recorded as 
Complete. 
 
  

 

 
 

5. In order to successfully complete the Quiz, pay careful attention to these instructions for 

completing a Quiz.   

  
 

 

Choose from these buttons on the bottom, right corner of the page per the instruction above. 
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NOTE Be sure to click on the  shown 
here to the left and do NOT X out of the 
browser window as illustrated below. 
 

  

6. Additional instructions for the buttons on the Quiz pages are shown below: 

 
 

7. At the end of the Quiz, you will be asked the following options: 

 

 

 Choose Continue.  

8. At the end of the lesson, you will be asked to click the X in the blue menu bar to exit. 

 
 

9. After clicking on the X in the menu bar, you have 

successfully completed the Quiz.   
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The separate web browser 
window appears. 

NOTE: You may be enrolled into multiple 
ePerformance Web Based Training (WBT) courses.  
Click the Title header to filter your transcript to 
show all ePerformance WBT courses in which you 
are enrolled. 

Completing a Course 
1. Employee Navigates to: myOhio.gov > Career 

Resources > My Learning (ELM) > All Learning 
(ELM). 

 
2. Click the Launch button. 

 

 
 

3. Continue to click the Launch Button until or link the training material appears in a separate web 
browser window. 
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4. Once you have completed the individual lessons and/or quizzes contained within a Course your 
Activity Progress should appear like this: 

 
 

5. After each individual lesson within the course is marked as ‘Progress: Completed’, the Activity 
Progress Summary will show: 

 
 
Or on the My Learning page it will show: 

 
 

 
6. When the My Learning page shows the Status as Completed, you have successfully completed 

the Course listed in the Title column. Congratulations! 
 

 

 


