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Dear («F3»),
As part of the Fiscal Classification Project and after careful review of the Position Description Questionnaire filled out by you and reviewed by your supervisor and a management designee, a classification based on your currently assigned duties has been determined.  The determination has been made in keeping with OCSEA AFSCME contract language (Article 36.05 & a Memorandum of Understanding between the State and OCSEA/AFSCME).  Please see the table below for specific information about your classification.
	
	Current Classification
	Proposed Classification

	Job Title
	«F8»
	«F10»

	Pay Grade
	«F4»
	«F11»

	Step
	«F5»
	«F12»

	Effective Date
	July 26, 2015



As a result of this class plan review, your current duties have not changed.  If you have specific questions regarding your allocation determination you can speak with your supervisor or contact the human resources department.  
If there is a dispute about the classification assignment, review the alternative dispute resolution procedure contained in the MOU. The MOU can be found at http://das.ohio.gov/Divisions/HumanResources/TalentManagement/ClassificationandCompensation/FiscalClassificationProject.aspx 
We look forward to the successful completion of the fiscal classification project transition process thanks to your support and cooperation!
Sincerely,
(INSERT SIGNATURE LINE)
Human Resources


