STATE OF OHIO (DAS) CLASSIFICATION SERIES: SERIES NO.:

CLASSIFICATION Vocational Instructor 1813

SPECIFICATION MAJOR AGENCIES: Mental Health, EFFECTIVE DATE:
Mental Retardation/Developmental Disabilities 02/26/2012

SERIES PURPOSE:
The purpose of the vocational instructor occupation is to perform & teach vocation or trade to individuals who are
institutionalized.

At the lower level, incumbents perform & teach unskilled & semi-skilled tasks to students.

At the higher level, incumbents perform & teach skilled trades.

CLASS TITLE CLASS NUMBER PAY RANGE EFFECTIVE
Vocational Instructor 1 18131 25 03/26/1990

CLASS CONCEPT:

The full performance level class works under general supervision & requires considerable knowledge of agency policies &
procedures governing vocational instruction of students, safety practices & procedures related to relevant tasks &
vocation taught in order to perform & teach unskilled or semi-skilled tasks to individuals who are institutionalized.

CLASS TITLE CLASS NUMBER PAY RANGE EFFECTIVE
Vocational Instructor 2 18132 26 03/26/1990

CLASS CONCEPT:

The full performance level class works under general supervision & requires considerable knowledge of agency policies &
procedures governing trade instruction to students, safety practices & procedures related to relevant skilled trade in order
to perform & teach skilled trade to individuals who are institutionalized.
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CLASS TITLE CLASS NUMBER B. U. EFFECTIVE PAY RANGE
Vocational Instructor 1 18131 04 03/26/1990 25

JOB DUTIES IN ORDER OF IMPORTANCE: (These duties are illustrative only. Incumbents may perform some or
all of these duties or other job-related duties as assigned.)

Performs & teaches unskilled or semi-skilled tasks (e.g., grooming, custodial work, cooking, sewing, broom-making,
landscaping, gardening) to individuals who are institutionalized (e.g., students who are retarded or mentally disabled) in
adult day care center program or monitors activities of & trains students in sheltered workshops.

Counsels students on academic, personal & behavioral problems.

Attends meetings (e.g., interdisciplinary team meetings, staff meetings) to discuss, evaluate & report on students;
coordinates activities with others involved in instruction, counseling & supervision of students.

Performs clerical tasks related to instructional, counseling, & reporting responsibilities (e.g., maintains safe operation of
equipment; prepares work &/or study schedules; inventories & requisitions supplies; prepares reports & posts grades;
keeps attendance & other records).

MAJOR WORKER CHARACTERISTICS:

Knowledge of supervision of students*; safety practices related to relevant tasks*; counseling; abnormal psychology*;
fractions, decimals & percentages. SkKill in vocation taught; operation of equipment necessary to vocation taught. Ability
to recognize unusual or threatening conditions & take appropriate emergency actions; deal with problems involving
several variables in familiar context; cooperate with co-workers on group projects; understand system of procedures;
gather, collate & classify information according to established methods.

(*)Developed after employment.

MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:

Formal education in arithmetic that includes fractions, decimals & percentages & in English that includes reading & writing
common vocabulary; 12 mos. trg. or 12 mos. exp. in applicable unskilled (e.g., custodial work) or semi-skilled (e.g.,
cooking, sewing, gardening) vocational area.

-Or equivalent of Minimum Class Qualifications For Employment noted above.

TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:
Not applicable.

UNUSUAL WORKING CONDITIONS:
May work rotating shift &/or weekends; may work outside exposed to weather; may be exposed to dangerous machinery
or students.
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CLASS TITLE CLASS NUMBER B. U. EFFECTIVE PAY RANGE
Vocational Instructor 2 18132 04 03/26/1990 26

JOB DUTIES IN ORDER OF IMPORTANCE: (These duties are illustrative only. Incumbents may perform some or
all of these duties or other job-related duties as assigned.)

Performs & teaches skilled trade to individuals who are institutionalized (e.g., students who are retarded, developmentally
disabled or mentally disabled) in adult day center program or monitors activities of & trains students in sheltered
workshops.

Performs clerical & technical tasks related to instructional counseling & reporting responsibilities (e.g., prepares
equipment, inventories & requisitions; distributes supplies & equipment; maintains instructional files & records).

Counsels students on their academic, personal & behavioral problems.

Attends meetings to discuss, evaluate & report on students; coordinates activities with others involved in instruction,
counseling & supervision of students.

MAJOR WORKER CHARACTERISTICS:

Knowledge of supervision of students*; safety practices related to relevant skilled trade*; counseling*; abnormal
psychology*; fractions, decimals & percentages. Skill in trade taught; operation of equipment necessary to trade taught.
Ability to recognize unusual or threatening conditions & take appropriate or emergency action; deal with problems
involving several variables in familiar context; understand mechanics of trade being taught; gather, collate & classify
information; lift 50 Ibs.; cooperate with co-workers on group projects.

(*)Developed after employment.

MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:
Formal education in arithmetic that includes calculating fractions, decimals & percentages & in English that includes
reading & writing common vocabulary; 18 mos. trg. or 18 mos. exp. in applicable skilled trade or workshop activity.

-Or equivalent of Minimum Class Qualifications For Employment noted above.

TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:
Not applicable.

UNUSUAL WORKING CONDITIONS:
May work rotating shift &/or weekends; may work outside exposed to weather; may be exposed to dangerous machinery
or students.
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