Dear «F3»,
As part of the IT Classification Project and after careful review of the Duty Identification Tool (DIT) filled out by you and reviewed by your supervisor and a management designee as well as the IT Classification Agency Transition Committee, a classification reflecting your current assigned duties that you are performing has been determined. The determination has been made in keeping with the contract language (Article 36.05 B. 4.). Please see the table below.

	
	Latest Assigned Classification
	NEW Assigned Classification

	Class Title
	«F8»
	«F10»

	Pay Range
	«F4»
	«F11»

	Step
	«F5»
	«F12»

	Step BASE Rate*
	«F6»
	«F13»

	Effective Date
	«F15»


*The Base Rate does NOT include longevity and/or any changes therein
You are encouraged to reference Article 36.05 (B) – IT Transition Process of your OCSEA Contract to gain a full understanding of the procedures and determinations made surrounding transition. Specifically, if there is a dispute about the new classification assignment, review Article 36.05 B. 5 regarding a new dispute resolution procedure that has been developed. 
Additionally, you are encouraged to review the attached transition/training template. You have been provided the opportunity to be involved in this plan per Article 36.05 (B) – IT Transition Process. This may be used to guide the discussion between you and your supervisor. Your supervisor will schedule a meeting to establish this plan in short order. As you review the contract and the template you will notice both the employee and management have a role in the success of the plan. 

Moving to this new classification title will not change your current duties. If you have specific questions regarding your new classification or if there is a dispute over the new classification assignment, you can speak with your supervisor or the members of our IT Classification Agency Transition Committee including:

XXXX
We look forward to our successful completion of the IT classification project transition process thanks to your support and cooperation! 
XXXX
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