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Utilize the Extended Maintain Activities to quickly locate and maintain ELM activities.  

1. In OAKS ELM, navigate to Enterprise Learning >Catalog > Extended Maintain 
Activities.  

 

 
 

 
2. The Extended Maintain Activities page appears.  Enter your OAKS ID (State of Ohio 

User ID) to pull up only activities that you have created and click Search.    
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3. Select the activity you would like to maintain from the Search Results. 
 

 
 
 

4. The Activity Details page will display. Make changes and updates as necessary. See the 
Creating an Activity job aid for detailed information about each field.  

 

5. Click Save. 
 

 
 

 
NOTE:   The system is set up to “refresh” every hour.  You will not be able to see 

your activity until the next refresh takes place. 
 

 

 

 


