Skillport 8 | Quick Start Guide for Learners

Getting Started with Learning on Demand

This guide will help you learn about important features and functionality in Learning on

Demand.
_ _ In a browser, navigate to your Learning on Demand Sign In page:
Signinto o : :
. 1. Login to: learningondemand.skillport.com
Skillport

2. Enter the username:  Your State of Ohio User ID
3. Enter the password:  “welcome” (not case sensitive)

4. You will be prompted to change your password and create a
security question/answer. Create a strong password: Include
eight (8) characters, four (4) letters and four (4) numbers.

5. Click Sign In.
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Explore the Once you have signed in to Learning on Demand, the See What’s
What's New page displays. Depending upon your site’s configuration, you

New Page ™

1. View scheduled Instructor-Led Training and Live Events
under Upcoming Events.

2. Explore courses or other content highlighted by your
organization in the Featured Topics area.

3. Find messages from your organization.

4. See promoted content to launch now or save to your
learning plan.

Quick Links + Recently Viewed «

Erow it

Ses View ] Vi
What's New | Learning Plan The Library Community m
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Browse the Find content by clicking Browse the Library and selecting a

Library for subject. Content libraries may be organized by subject area or also

Content by job role, competencies, or other areas relevant to your agency’s
training goals. Once you select a subject, you can filter your content
options:

1. Use the filters and refinement options on the left.
2. View content options in the carousel.

3. Search through newly released content, organized by
content type.

Recently Viewed +

View | Browse Visit
Learning Plan | The Library | Community m

Beome
*Desktop Skills § = e

OhiddAS

SERVICE - SUPPORT - SOLUTIONS
DEPARTMENT OF ADMINISTRATIVE SERVICES 3



Skillport 8 | Quick Start Guide for Learners

You can find content by using Search.
Search for
Content 1. Enter terms in Search and click &,
You can also:
2. Select pre-search filtering options to refine your
results prior to performing a search.
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After your initial search, you can refine your search results:

Use

1. Click Show Filter. The Refine By Dialog displays.
Advanced 2. Select your refinements from the available options.
Search 3. Click Refine to apply your filters.

searCh Sort by Ihe ance : : Go

You searched: social

Books (3610) o View All
Show Filter

Social Computing The Books (36@) o e
By. Panagiota PapadopoL

IGI Global ©2011 ISBN: |  Refine By X

Book 382 Pages

Recommend i (0) [Fl gook [ Summary E Audo Bock [l Repe
Recorded Session E iueprint B 30umal
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You can quickly return to content that you've recently viewed.

Find

1. Click Recently Viewed to see a list of recent content items.

Recently
Viewed
Content
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2. Click Quick Links > Learner Transcripts to view a
transcript of all content that you've launched.

Recently Viewed v

Leadership Advantage: Developing
a Business Execution Culture 2.0

Viewed: Oct 3, 2013 10:22 AM EDT

Details Launch

~ Visual Basic KnowledgeCenter

Viewed: Jul 22, 2013 2:25 PM EDT

Details = Launch

>
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View and manage your assignments by clicking View Learning

Manage your Plan. There are two tabs in your learning plan:

Learning _ _ _

Plan 1. The Assigned Learning tab contains content that your
manager has assigned to you. Development Plans are
also found here.

2. The Personal Learning tab contains content that you have
saved for completion, as well as any bookmarks in the
Library that you have created.
To help organize your assignments, content on both tabs is
arranged in sets.
Quick Links + Recently Viewed »
Ser View Browse Visit
“Q\'«w 1316 Plan | TheLibrary | Commumity
e Det. Launch | More Actions~
Check your
To Do List

Use the To Do List to quickly view your upcoming and overdue
content items without having to open your learning plan.

1. Click the To Do List icon.

2. View Upcoming and overdue items.

You can launch content directly from your To Do list, or click * to
close and return to Learning on Demand.
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Browse Visit
Ylan | TheLibrary | Community

To Do List
¢ Overdue

September 2013

12 Due: Sep 12, 2013 | Details | Launch

Project Management Overview (PMBOK® Guide Fifth Edition

August 2013

23 Due: Aug 23, 2013 | Details | Launch

If enabled on your site, click Visit Community to view your

| 181 Quick Ways to Deal with The Leaders Dild
Difficult People

Visit organization’s social and collaborative place within Learning on
Community Demand. You can share recommendations on content, post
comments, and follow people within your organization.
Quick Links v Recently Viewed »
See View Browse Visit
What's New Learning Plan The Library Community
n Want To Recommend What You Viewed?

Mo Thanks

?
i

Top Recommended Books

Fand Mmooy Mook Courses Vidaos [N

The Leader's Dilemma
K 41% Pages
@ Detsits | Launch | save ([ YEZENIEED (R
1

You can share information about yourself, including areas of interest
and expertise, by creating a community profile.

Click My Profile > Community Profile > Edit to create or edit your
profile.

Note that participation in the Community is completely optional. You
do not need to have set up a community profile to participate in the
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Community. Recommending or commenting on content, or choosing
to follow another community member, automatically joins you to the
Community. You can go back and complete your profile at any time.

Learn more about the features and functionality in Learning on

Demand by visiting our online knowledge base. Helpful information

Learn More
includes:
e User Guides
e Videos
e System Requirements
e Print Documentation

http://documentation.skillsoft.com/en us/skillport/8 0/ah

Skillport 8 Leamer Help

] % 8 [ten
T e s ket
e 1 Tassen -
T Welcome to Skillport
® Soamgwen
® e e, Demag 1ned am Jumgon l Pmaatany Whats New
P e P
P p— Eee e srmanemens Vi SR viEes esmer vioes
> e e FERTONS 3 PeD v BrsTOnS e now
B T Bcces in Bovpon & Rk wT naane en
.o s
L] 2 P
stres i Sowpont oort § Leamer Bam
L L] m
L ] - o I
Rpgsremanty TSI -
B iovne ewe i B -
W Trummg Crama mEioes reaUTEmeTS S Vih Baa a0 tarner
L Q TN SO P B0Tume o
g ] Seugon
TIOWIATS, 370 Srower
® e S se=gs
W S, ¥ T
e e Do Retrence SO0 1000
27 S wrs e Preaes vy MY

OhiddAS

SERVICE - SUPPORT - SOLUTIONS
DEPARTMENT OF ADMINISTRATIVE SERVICES



