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	[ Insert Web site ]

	[ Insert Agency or Institution Name 2 ]
	e: [ Insert E-mail Address ]

	[ Insert Agency Address ] ▪ [ Insert City, State Zip ]
	v: [ Insert Phone ] ▪ f: [ and Fax ]


[ Insert Agency or Institution Logo ]

[ Insert Agency or Institution Logo ] 


Agency or Institution: This sample document may be edited to include instructions, which are specific to your general use of the Instructions to Bidders.

Certifications

These Supplementary Instructions amend and supplement the Instructions to Bidders and other provisions of the Contract Documents as indicated below. All provisions not amended remain in full force and effect. The terms in these Supplementary Instructions defined in the Contracting Definitions or the Instructions to Bidders shall have the meanings assigned to them in those documents.

These Supplementary Instructions are authorized for use on the Contracting Authority’s Projects by the Ohio Department of Administrative Services:

By: 

Date:



Hugh Quill, Director

Ohio Department of Administrative Services


by Craig Weise, State Architect

Insert the name and relevant general contact information for the agency or institution below.

Contracting Authority


[ State Architect’s Office ]


[ General Services Division ]


[ Department of Administrative Services ]


[ 4200 Surface Road ]


[ Columbus, Ohio 43228-1395 ]


[ 614.466.4761 ]


[ 614.644.7982 fax ]


[ www.ohio.gov/sao ]

Insert Modifications to the Instructions to Bidders that are applicable for projects specific to the State agency or institution below – Modifications must be authorized by the State Architect’s Office prior to use. SAO will post authorized Supplementary Instructions on its Web site and they must be downloaded from that location in order to be valid. A link directing A/Es to that location may be included on the agency’s or institution’s Web site for convenience.

Modifications to Instructions to Bidders

Insert paragraph X.X and subparagraphs X.X.X, X.X.X.X, and X.X.X.X.X as follows:

X.X
[ Paragraph ]

X.X.X
[ Subparagraph ]

.X
[ Clause ]

.X
[ Sub-clause ]

In subparagraph X.X.X, replace the first sentence with the following:

Replace subparagraph X.X.X with the following:

Delete subparagraph X.X.X.

Insert Supplementary Instructions that are applicable for projects performed by the agency or institution below.

Insert Article 7 with associated paragraphs and subparagraphs as follows in its entirety:

ARTICLE 7 - Miscellaneous Supplementary Instructions

7.1 [ Paragraph ]

7.1.1 [ Subparagraph ]

.1 [ Clause ]

.1 [ Sub-clause ]
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