
Property Loss Notice 

Office of Risk Management | 4200 Surface Road | Columbus, Ohio 43228
Phone 614.466.6761 | FAX 614.466.0427 | Email das.riskmanagement@das.ohio.gov

Reporter's Information
First Name Last Name Phone Number

Incident Summary
Time Date

Location  
Description

CityAddress State

County

Department Division

Revised 12/27/2013

Property 
Type Building Only Building and Contents Contents/Equipment Outdoor Property Other Property

Property 
Description

Asset ID # 
(Building Only)

Cause of 
Loss

Wind Fire Lightning Theft Vandalism Water Flood Earthquake Other

Description 
of Loss

Responding Fire or Police Department 
* Theft or Vandalism must be reported to the Highway Patrol

Report # 
(if applicable)

Description of steps taken to secure the site and prevent 
further damage from occurring: 
* Include vendor invoices and estimates for temporary 
  fixes, cleanup and other mitigation steps

Initial estimated amount of damage (if known) 
* If a vendor has provided a repair estimate, please attach

Agency Contact

Name Title

Business  
Phone

Cell 
Phone

Fax 
Number

E-Mail

Additional Comments
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