Ohio Department of Administrative Services
Equal Opportunity Division
4200 Surface Road
Columbus, Ohio 43228
Phone: 614.466.8380
Fax: 614.728.5628

Instructions for electronic submittal of forms to the Department of Administrative Services, Equal Opportunity Division ~
Unified (MVBE/EDGE) application and recertifications, MBE/EDGE Complaint (Mediation) form, Affirmative Action Program
Verification form, Certificate of Compliance application and the Input Form 29 — Work Hour Report:

Access forms through the Equal Opportunity Division’s webpage: www.das.ohio.gov/eod
OR
Submit forms directly on the Ohio Business Gateway webpage: http://business.ohio.gov/efiling/

Steps to access, complete and submit Equal Opportunity Division (Division) forms

1.

w

9.

Create a business account on the Ohio Business Gateway (OBG) webpage
> Multiple users can be created for one business
> Additional Users must be created by the administrator of the business account
Log In ~ User Name and Password
> NOTE: The Division strongly recommends using part of your email address for your username for ease of
use (ex., email john.doe@das.state.oh.us = username johndoel)
Select Service ~ Equal Opportunity Division
Select type of form (MBE/EDGE application (listed as “Unified Application”), Affirmative Action Program
Verification form, Certificate of Compliance, 1-29, etc.)
Complete fields on form
> Fields that required dollar amount — do not insert $ or ,
> Look for “Help Bubbles”
Review Summary Page for accuracy
> Errors found — select Back button at the bottom of the screen and revise desired field(s)
>  Print page for record keeping
Summary Page — Select “Accept Data”
Check Out - Home Page — Select “Checkout (File and Pay)”
> NOTE: The Division’s forms are FREE of charge!
Print Confirmation Page for record keeping

10. Forms will not be accessible to the Division until the following business day.

The Ohio Business Gateway website offers:

On-line Tutorials

®© Tutorials are available to help users learn to use OBG. The tutorials demonstrate common OBG functions in a

step-by-step manner with audio. The tutorials will launch in a new browser window.
> Creating an OBG Account

> Login and Navigation

> Managing Users and Access Levels

> Managing Groups and Access Levels

> Service Provider Sign-Ons

> Creating a Transaction (ex. Sales Tax UST-1)

> Checkout - File and Pay a Transaction (NOTE: The Division’s forms are FREE of charge!)
http://business.ohio.gov/efiling/help/index.stm
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Ohio Department of Administrative Services
Equal Opportunity Division

All businesses submitting a form to the Division must electronically file through the Ohio Business Gateway website. If
your business does not already have a business account established to submit forms through Ohio Business Gateway,
you must create an account.

CREATING AN ACCOUNT:
Step 1. Enter following URL in internet browser: Ohio Business Gateway: http://business.ohio.gov/
Step 2: Select Login Now or Create an Account

8 O hittp://business.chio.gov/

le EI'-'lSearch'+ﬁ' & @@E}'

= O Ohio Business Gateway

"% Check ~ 43 Translate = | AutoFill - ] %'

B - [ sidewiki -

WhyOhio? = Starting a Business ~ Licenses

Welcome to the Ohio Business Gateway

More Information. Less Paper. ~— _e-----

The Ohio Business Gateway is about making govemment accessible to you and your business by
helping you find the information and senices you need to keep your business thriving in Chio. hio Business Gateway,
4

Our goal is to help you complete your transaction or find the information you need as efiiciently as '\\ Electronic Filing . s

possible, so you can focus on what matters most: running and growing your business. S .-

Our premiere online electronic file and payment senice can be found on the right side of the page.
with links to other information and senices across the top and left side of the page. Let us know
what you think and give us ideas for what to do next.

0BG Electronic Filing offers Ohio's
businesses a time- and money-saving online
filing and payment system that helps simplify
business’ relationship with government
agencies. We now offer more than 41 senices
and selected transactions are available fram

Information and Services Features six state agencies and more than 500

Why Ohia? Ohio EPA eBusiness Center municipalties.

Starting a Business Tax Finder View the Complate List of the Agencies and
Licenses and Permits Small Business Energy Saver Filing Senices

Staying Compliant Business Energy Resource Center

Getting Help Ohio Means Business Login Now or Create an Account

Search Business Corporate Filings
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 3: Select “Create an OBG Username”

£ hittp://obgft.oit.ohic.gov/OBG/Membership/Security.mve/Login = | %5 | N Gocgte i
Google 3 S search ' 53 @ - @ O e | B+ | “FCheck - 34 Translate -~ ] AutoFill - & &, (O Signin ~ (2 Snagit B &
W G0 |52+ @ webpage hos expired | 4 0BG - Ohio Business 6. x | B v B~ v [k Bage v & Tack >

Ohio Business Gateway

Electronic Filing Services Login

Existing Users New Users

Usemame: [ ] Create an OBG Username
Password : : Login I you are starting a new business in Ohio, you may need more than just an 0BG

Usermname, Please dick here to l2a

By logging in, | agree to the (arms of senice

Eorgot your usemame of pa

tem Requirements

For more information about the services

available through the Ohio Business Gateway,
please visit our home page.

vhia Business Ga
d ectronic Fili

Step 4. Read Acknowledgement and mark “I agree”
Step 5: Select “Next” to continue

2 http://obgft.cit.ohio.gow/ 0BG/ Membership/Registration. mve/ Acknowledgement v | 43| x ) Googie 2~
—
Google E| Hsearch - 5D D~ O O e | B - | U check - 5y Transiate + ) AutoFil + 5 & - (Osgnin - | Bsnage B ey
i @ 59 - 8 Webpage has expired 8 0BG - Ohio Business 6. X % v B - d v irPage = {3 Tools v

OBG Account Setup Process
Welcome to the Ohio Business Gateway. Prior to crealing your account, please review the following

Acknowledgement
| acknowledge that, &3 the creator of the business's account for 0BG elechronic Mling sendces, | am crealing a user account for myself that initially
has the ability to submit ransactions on behalf of the business and create and manage additonal user accounts, (This “administrator” role may
be reassigned or changed in the future.)

I undersiand and acknowledge that obiaining an account for 0BG electronic iling services (s not the same as registering the business with the

State of ONio o any agency that offers: electronic fling sendces thraugh OBG. Selected regisirabions with agencies can be submified online via
OBG, but some agencies may require separate regisiration before 0BG electronic Bling senices may be utilized.

71 1 Agree

[ Cancel |
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 6: Select 1* option (Creating an account for a business with a Federal Employer Identification Number (FEIN) and
select “Next” to continue; OR

CaleaRl ¢ o cbgfotchio gou 0BG Mermbeship Regtation e CompanydenticaionshanContine
Gocgle ]I-"SHI'CH"'E -0 Q| B-| Pheck - i Transate - ] Auteil - 5 €+ (signin - Esmgt @

W |57 8 Webpage has expired {8 0BG - Ohio Business G.. B B v v iBager (i Took v

WELCO

STATE OF OHIO

0BG Account Setup Process

Welcome ta the Ohio Business Gateway. Please enler your registration information

Step 1: Company |dentification

| am creating an 0BG account for a business thathas a
FEIM

Procesd 1 S 2

| am creating an 0BG account for a sale properietar for ong
07 more businesses using 3 33N

et b St J

Bll:k: | Cancel :Hn:I
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:

Step 6: Select 2" option (Creating account for a sole proprietor for one or more businesses using a SSN) and

select “Next” to continue

] 35 L Ay = VN INCows L
@ S-E http://bgft.cit.chio.gov/OBG Membership/Registration.mve/Companyldentification#hainContainer | #2 | % | Google 2
Google [] Nsearch =5 80 @ @ e | Be| P Check » by Tranatate = | AuteFill = 4 &« (%ignln - @snagit B &
W25 - | g8 Webpage has expired £ 0BG - Ohio Business G... X

& » B - o v |irPage v (Tgoks v =

WELCO

STATE OF OHIO

0BG Account Setup Process

Welcome to the Ohio Business Gateway. Please enter your registration information

Step 1: Company Identification

| am creating an OBG account for @ business thal has a
FEIM

Procesd 1o B T

| am creating an OBG account for & sole properietor for ong
of more busingsses using a 53N
Procesd 1o Sap ¥

‘Back| | Cancel | [Mext|
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 7: Enter company’s federal employer identification number and select “Next” to continue

IF YOU ENTERED THE BUSINESS FEIN AND YOU RECEIVE A MESSAGE THAT AN ACCOUNT HAS ALREADY

BEEN CREATED YOU MUST CONTACT THE DIVISION AT 614.466.8380. YOU WILL NOT BE ABLE TO CREATE
AN ACCOUNT IF SOMEONE HAS ALREADY CREATED AN ACCOUNT WITH THE SAME FEIN.

[ VB4 - UNI BUSINESS LaTeway - WInQows INTEMET EXporer

=i
@U v |3. hittp// abgft.oit.ohio.gov/ 0BG/ Membarship/Registration.mve/ Companyldentification®MainContainer '| ‘9| X I Gaogle A
Google q "' Sewch (il 8- 0) @ e ,@ o| " Check 3 Tramslate - ] AutoFill + 4 €+ () Signln = & snagt | &
W 4| 0BG - Ohio Business Gateway Bov B v &) digew {Toos v

WELCO

STATE OF OHIO

0BG Account Setup Process

Welcome to the Ohio Business Gateway, Please enter your registration information

Step 1: Company |dentification

| am creating an 0BG accountfor a businass hathas a TEEIN:
® ren EnerFEN: fg5 ] - 1t
[Procaed 1 Stag 2 ‘
Confirm FEIN: _ 1111111 ‘-‘-‘

| am creating an 0BG account for 3 solé properietor for ona

oF more busingsses using a 33N
[Procesd to Soip

Back | Cancel | "Ha:l:‘-
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 8: Enter company’s legal name and select “Next” to continue

€ UBL - Uhio Business Gateway - Windows Intemet biplorer

[E=Hi"S* ]
@I\J v | | http://obgft.ott.ohio.gov/ OBG/Membership/Regustration mve/AccountFEINSMainContainer v 4| X ”'Z:-mj.r B
Google :‘-‘I&mhw;} D00 G| Be| " Chek 3 Trnate 5| AeRil + 4 € 0 (Signln » Esmgit @ &
W & 0BG - Ohio Business Gabeway v B v movibpager GiTgoy

WELCO

STATE OF OHIO

OBG Account Setup Process

Please complete the additional company information below

Step 2. Enter Additional Information

Federal Employer 10 Number §6-1111111

* Company LegalBusinass Name |F'am's Tasl Campany

* -y
Company Corporate Name [Pams Test CompanyInc. | -,

Company Trade {DBA) Hame li AR DIOPATYL 0

:Back: :Canw: ‘E

rporte Hame
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:

Step 9: Complete all required fields which includes creating a user name and password. NOTE: The Division strongly
recommends using part of your email address for your username for ease of use (ex., emalil
john.doe@das.state.oh.us = username johndoel).

Step 10: Final Step in creating an account ~ Select “Create Account” at the bottom of the screen

WELCO|

STATE OF OHIO

OBG Account Setup Process

Continue to enter information

Step 3. User Information

User Information (Your Information)

* First Name [lohn |
¥ LastName [oe |
* Job Tite [Presdient |
* Phone Number (lote | [ess | (e |

* Email Address [jonn doe@das state.on.us |

* Confirm Email Address \John_doe@das state.on.us \

Company Contact Information (for Questions about the Business)

Use my information above as the Company Contact Information.

* Contact First Name |J0hn \
Remember to write down\ *ConaLastname [ooe \
your username and * Contact Phane (g | (aes | fsess |

password. You will use * Email Addess [ Gos@cas siateohus \

this information to Login Loerhccess omaten four Recess normeton
and file forms. - * UserName fiohndoe | seame e e, mt e 10 srasces i o s crasce.
o s Fremmme [ m————e
¥ Re-ype password [seeeenee |

* Your Secret Question Your favorite sports team ﬂ

* Answer to your Question \Packers \

() (o] (cromsecom 4"

-
-
-

To assist further in creating an account, an online tutorial is available to view on the following URL or contact the Division:

http://business.ohio.gov/efiling/help/index.stm
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:

The only person that can add multiple users to a business account is the person with administrator rights to the account
(the person that created the account or a person that is registered as an administrator for the account).

Step 1. Select Administration at the top of the home page

Home

Jon Doe Construction
FEIN - 141224854

¥ s 0 R0t il BODRER 150 BWCR OF TIPS0I0N. D B OO DDA B BOPAETINONE| 16 T O Ty O BOOKIS

Start a Service or Tramsaction

Seltt Survice | Seled Senvice~ .

Trangaction Name Crestied Date
Ui apglicition 12082009 | Resume | | Dol |
Conshuchon Conlract Inormabion tepod 23] 00&Z005 | Resume | Deleie |
Consinecdion Coniradt infrmation Repor (1:29) a0 | mum_ _m ]

Transactions Ready for Checkout [Ready to File and Pay)

s Opportunity Divtzion - Certficate of Compliance Application 'Ilmw. m'

otz Due: $0.00 Payment setections: ||| |
I qual Opportundy Divisien - Carificale of Compliance Application | Reniewitdd Dt |

atal Dug ; $8.00 [Payment Selections: ]Il

Coptima 13 Subomat By’ &0 B0 DEPHA0L0NH DT 0 Mty v oot i il D DA 10 FRRDY I IEOSICD0Rd 12 3] 000 PR P Dol o r o
o [FAARS i ARt I I Boniba | A N Shadnnt bbb AReedd Pl Mol phur bita BR50 bl bl mﬂﬁ“p‘m
Eankiton) St ke a9 oolng et - :

# o any

To exit flogoff) without sebmitting any transactions, chck “Logout™ at the top of the page.
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 2: Select User Information
Step 3: Select Add User

peogoy

oD, WELCO?g

Administration - User and Access Management

Jon Doe Construction
FEIN - 141224664

Company Information

FEIN: 111224664

Legal Name: Jon Doe Construction
Corporate Name :
Trade(DBA) Name :
Contact First Name:: John
Contact Last Name: Doe
Contact Phone: (G14)-535-5555
Email Address: john.doe@das state.oh.us
Service Provider | Representative 1D :
Click Edit to generate an ID.

f your company & 1vice provider to of representative of ofher companies (2.9, CPAs, attomeys, payroll companizz), an |0 enables anather company to grant your
e and submit OBG transactions on their behalf,

company parmission o

Step 2: Select User

Information

= User Informalioné

. ' Step 3: Select
/ L | UserMame  JobTide  Emal  Phone Acive Admin Editlser : ddU
Doe, Jane Administrator jane.doe@das state.oh.us (614)-555-5553 Y Y Ser
Add User
CED S— - -

Group (Shared Access) Adminstration L LT - -/
System Default Groups ‘

Add Group
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 4: Insert User information and select “Next”

"Gl OF OHIO

Home History Administration” Logout

0BG User information

Jon Doe Construction
FEN: 14224654

Firsthame *; |Jang

LstHame *

ST Adinstetr

Emai#: ‘EHE.dUE@dES.SIETE.Uh.US Bystm e a e pagsaont and s o i emalaffess

0BG usemame* ) Uszmame & aszaanative, st te 10 charsctrs i nospecl iz,

Phone Number®  ( | .
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 5: Select access level ~ PLEASE READ ACCESS LEVELS PRIOR TO SELECTING AN OPTION ~ Select “Next”

AT OF OHI0

Home History Administration Logout

0BG User information
Jon Doe Construction
FEM: 111224554

Select Access level

Administraor (formerly Primary User)

Al Access (formerly Secondary ser)

Limited Access

Ces Wi e abit b submt
0 e e iy by el

el 350
255 level, (HIGHEST ACCESS LEVEL

User vl e fll access Lo al 0BG sz

5 Wi te abilty o submitzny

Company

1)
asUbsequentsresn
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Ohio Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 6: FINAL STEP ~ Select Submit Button ~ User has been successfully added

O

G,

" STATE OF OHO

Home History Administration Logout

0BG user nformation - Confirmation
Jon Doe Construction

AN 1128564
|
Firs Hame *: :
Last e *: ‘:
I T ¥ ‘:
Emai *; ‘: Sy o 1
066 userame |:
Phane lumber ¥ D | D . D

Serace Ared Actess® : |Weimbership - Comgany-Adriniskah (oeedy ety i)
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Ohio Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:
Helpful Hints:

® Forms electronically filed will not be accessible to the Equal Opportunity Division until the following
business day.

®© The website will close a form if you are on the system for a long period of time. The system will automatically
save the data entered up to the last screen that was fully completed on the form. The form will placed in your
Transactions in Progress view.

® Do not select the back or forward button on the web browser (see below) while completing a form. If you
want to go to a previous page, select the “BACK” button at the bottom of the screen. You must select the “Next”
button to continue to next screen.

S LIPPOSTUTMTY - TWINGOWS NTEMET. EXpRorer ) ey

- - &

a f.v'lb tt »5.ohio.gov/ Drvisions EqualOpportunity tabid B0/ Def ault.asp £~
k : S =— — - = - . = 5
> Lm‘_‘ﬁ v |2 Search - {5l G0 D D o+ | By- ) Sidewiki = | ¥ Check = (34 Transiste = ] AuteFill = 4 Signln+ | x [ESnagit B &y
| < Favorites lDEquawiw % v B} - % mh v Pagew Safetyr Tools~ v

® A form can be save and closed at anytime even though the form is not complete. Step 1: Select “Save and Exit”
Button at the bottom of the screen (see below). The form can be access by selecting the form under
“Transactions in Progress” (Home Page).

- WL
jute 0&%.’ WELCOME JO TH

Home History Adm

Construction Compliance |-29

Company Mame:  Jan Doa Canstruction

FEIN: 111224664
Instructions:
Please provide the fallowing information )
This report covers: Month' 09 = | Year* 20ﬂ9;]
Company Information:
Company Name Jon Doe Construction
FERV/SSN 111224664
Addvess® 123 Ampwhere Strest
Cay* Columbus State* Ohio 3 g 43415
Couty* Franklin -
Businass Phone” (614 ) 485 8380 Business Fax (614 ) 465 @38 Email* jpn. doe@idas state.ch.us
During this reporting period, did your company have any current state or stafe.assisted contracts ™ & Yes O Mo
Awarding Agency’ Project Number Project Name" Contract Amount® ) County*
Drana Inc L Bran Shack 5 245999 00 Frankiin E

1
: Dalote thes Record | Add New Record
: Record 1of1

Back Save and Exal et | ‘
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Ohio Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:

Helpful Hints:
®© Accessing saved forms ~ Step 1: Go to Transactions in Progress on Home page.

Step 2: To edit, complete and submit form ~ Select Resume button by the form name.

“STATE OF OHIO

Home History Administration Logout

Home
Jon Doe Construction
FEIN: 11-1224664
Ml “v?d forms wi" " i 3 Pt hive BOORES ) B SRR OF FARSCTON, DERSE S8k YOUT DOMPANY'S BAMASITIGNT) b3 Reguidl Of v ")‘ ol BEdERS,
automatically move to , .
Transactions in Progress Start aSer\flce or Transaction l
Select Service :|-Seled Senice- v
N T -~
Transaction Name Created Date
complete a
Unified Applicafion 1200812009 Rmm
“‘ . '-;«-, ;TLTJZTW
Construcion Contract Information Report (1-29) 0910812009 | L - J
— — el
Constucion Contract Information Report {1-249) 1200872009 | Resume J | Delete |
Transactions Ready for Checkout (Ready to File and Pay)
Fqual Opportunity Division - Certificate of Compliance Application | Review/Edit | Delete |
Tota Due: 5000 PamentSeectons: ][]
Fqual Oppartunity Diision - Certifcate of Compliance Applicaon ReviewlEdit | || Delete
Tolal Due: $0.00 JPayment Selections : Im
dy for checkont. You will be able b select the kansactions fo submit and e pint copis o ——
the chiot rocess s compet:. Pese haveyour bark acoou umber ey | Checkout (File and Pay) |
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Ohio Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:

Helpful Hints:
® Asterisks (*) equals required fields

® Selecting (Help bubbles) will provide additional instructions. Double click on and a window will
appear with a helpful hint.

¢ State of Ohio Business Gateway - Windows Internet Explorer
@H.' |e] it ol .ohio.gov ' MilEilé]lx] 29
File Edit View Favorites Tools Help

w Favorites | o @0 v B -

& State of Ohlo Business Gateway th - B

Instructions
R — Flanss povias 1na feliswing infzematien

* Currently a lov bidder selection is required

+ Addrens is raquired

+ City is required

+ State iy required

« Jip is fequired

+ County is required

* Owwner's first name s required Hetp BUbbfe

o Chyme's lanl naime s required

li8501) Award Amount.

Enter Award Amount without dollar sign, commas or
ents.

+ Owimar's race |s reguired
+ Ownar's sex is requirsd
Aré you surrantly 8 low bidder sspscting an award of one or mors Stils or yite-asaisted contrects]? ‘ @ vaaOhe
Project Hama® Projest Numbesr Aveard Amount* ﬂ Avearding Agency”
Dood Hell"SSU 31805488 & o

I Agd Nk Rasend
Ne Reeard Exiit
Company information

Company Nama
FEINSIN

ASSreN"

City™ Sinie® AR Tig*

Butinan Frane” #1a) |208) B0 Butinai Fax Email* B3 siSSma@on e ¢t
Crharier Information:

Fimt Nama® Loyt Nama™

EF ey W Cyx* el

I Eack J 1 Sava and Euij Haxi
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Ohio Department of Administrative Services
Equal Opportunity Division

SELECTING AND COMPLETING A FORM:

Step 1: Once an account has been created: Log In ~ insert the user name and password that was created on the Ohio
Business Gateway webpage. DO NOT ENTER THE USERNAME AND PASSWORD PREVIOUSLY PROVIDED BY
THE EQUAL OPPORTUNITY DIVISION.

<~ OBG - Ohio Business Gateway - Windows Internet Explorer

@@’ e ohio.gowv ~|[=] [+ [28 ol
File Edit Wiew Favorites Tools Help

wr Favorites e & - & -
& 0BG - Ohio Business Gateway fr - B I @ - Page ™

Safety ¥ Tools ¥ &~

Ohio Business Gateway

Electronic Filing Services Login

Existing Users New Users
username: Greate an OBG Usernams
Password:  [sessssss ] [(Coain ) I you are starting a new business in Ohio, you may need more than just an 0BG
Usemame. Plea: lick here 1O 1e3rm mor
By logging in. | agree to the terms of serice
EOrgot your USEeInane or WOrd? ¥stem Requirsment:

Eor aoditional tepics, please wisit our Help and Suppont Page

vhlo Business Ga
< Electronic Fi

For more information about the services
available through the Ohic Business Gateway.
please visit our home page.

ity 1o ohio.govs  Trusted sites ‘A -~ w0096 -

Step 2: Select Service: Select Equal Opportunity Division from drop down box
< OBG - Home Page - Windows Internet Explorer

@-\ v |8l ohio.gov el v B[] x| |29 2
File Edit Wiew Favorites Tools Help

i Favorites | s & * &) -

£t

@ 0BG - Home Page - B 1 d® - Page ™ Safety = Tools = &~

o

wﬁ}% WELCO T
ol 2 D STATE OF OHIO

Home History Administration Logout

Home

RPC Construction
FEIN: 11-1224664

Ot have 300SSS 1O 3 SATVIOR OF TANSBCUON, DEISE S8 YOUT DOMPANY S SOMINSLAoNs) 10 Nequest of venify your access

Select Service : | --Select Senvice-- e ‘
e |—-Select Service--

Ohio Rehabilitation Sendces Commission — BSVIIBER
Ohio Taxation — Commercial Activity Tax

I Ohio Taxation — Sales Tax Created Date
I Ohis Taxation — Emplayer Withholding —
Cenificate of Corl Ohio Taxation — New Account Registration 08/08/2009 Resume Delete
I Ohio Taxation — Dealer Mon-Resident Sales Tax
, Ceificate of ConOhlo Job & Family Serdces - UC Tax 09/08/2009 Resume Delate
lunicipal Taxation — Met Profit Tax
4 Certificate of Cor|Municipal Taxation — Withholding Tax 09/08:2009 Resume Delete
y OhioMeanslaobs

\~ Certificate of Cor] ONio Bureau of Workers’ Comp. 09/08/2000 Resume

Ohio Budget & Mgmt. (DIA)

Ohio Deferred Compensation ~

c%' 91 &hio Dept. of Commerce - Unclaimed Funds 08/08/2009 Resume
Equal Opportunity Division

Affirmative AEHON Frograrm venncalion Fonr

Delete

Delete

08/08/2009 Resume

(Resume ]

Transactions Ready for Checkout (Ready to File and Pay)
There ara no transactions ready for checkout.

Done S Trusted sites o - W ANNOL -
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Ohio Department of Administrative Services
Equal Opportunity Division

SELECTING AND COMPLETING A FORM:
Step 3: Select Form

- OBG - Home Page - Windows Internet Explorer =
@ _: - |El ohio.gov j ~| | B[] |28 L=
File Edit Wiew Favorites Tools Help

Jr Favorites | s & v B -

& 0BG - Home Page R | | é® - Page v Safety ~ Tools~ @~ 7~

%ﬁ’: WELcongs_F)

Home History Adm ration Logout

Home

RPC Construction
FEIM : 11-12245864
F sy 30 A1 REVE BITEES 1D 3 BETVEDR OF UBRERIUIA. DBBEE BEE YOLT SIMBINY S BIMRBUBIINE) 12 MICRE! 37 VENTY YOI BITEEE

Start a Service or Transaction

Select Service :

Equal Opportunity Division

Affirmative Action Program Verification
Select Certificate Of Compliance Application
Select Construction Contract 1-29

Select Unified Application

Select Recertification Affidavit

EDGE Cross certification

Select EDGE Mediation Complaint form

Transactions in Progress
Transaction Name Created Date

V' Trusted sites fa - ®|AID09% -

&

Step 4: Complete all fields on form and select “Accept Data” on the Summary Page (last screen for the form).

_
FIVALSTEP N CONPLETING
THEFORI: SELECT"ACCEFT

n
S, DA
[Fyou need assistance with this page, please vigw our help. ‘A‘l‘_
el T - /
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Ohio Department of Administrative Services

Equal

Opportunity Division

SUBMITTING A FORM:

THE DIVISION WILL NOT RECEIVE COMPLETED FORMS UNLESS
THE FORM IS
SUCCESSFULLY “CHECKED ouUT”

WELCO

STATE OF OHIO

Home History Administration Logout

\

Home
Jon Doe Construction
FEIN: 11-1224654

| you do not hava acoess to 2 service of transaction, plesse S22 your company's administrator(z) to requast or venfy your socass.

Start a Service or Transaction ‘

Select Service | -Select Senvice- H

Youmust select "Accept Data" on the Transactions in Progress

Summary page on each form in order for Transaction Name Created Date

the form o be placed nfo Checkout. Fa Unfied ppicaton 12060009 | Resume | m
form is in Transactions in Progress -

EOD WILL NOT RECEIVE THE FORM. ' Constucion Confractnormation Report (20 09062009 | Resume | m

’
. Caonstuction Contraet Iformation Report (23] 2002009 | Resime |  Deete |

are rezdy for checkout. You wil b blz to =slest the trznzactions to submit and then print capies of
polcate) once the chackout process is compete. Flezse have your bank acoount numterresdy | ChecKout {File and Pay) o

Equal Oppartunity Division - Certiicate of Compliance Application
Tatal Due: $0.00 [Payment Selections: |||
SELECT
Equal Oppartunity Division - Cerfificate of Compliance Application ‘ CHEg?nI;%l;T)(F"e
Total Due: $0.00 [Payment Selections: [ V
l------\

To exit {logoff) without submitting any transactions, click "Logout” at the top of the page.
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SUBMITTING A FORM:

Step 2: Select “Yes” next to the form that you are checking out
Step 3: Select “Continue” to advance to next screen

& 0BG il Repors - Windows Intemet Exploe o)
@\J v | B http:/fobaft ot ohio.qev/ OBG/Membership/Repart mve/ ShewSubmitReparts v ‘1‘xll-im;:e P
Gouge qr'lfmrch'irﬂ O Q0| Bl ook WTonine v §hdohl v § 0 sgnine Gt @

W O | 0BG- File Reports | o v ) v om0 v Bage v (G Took

“STATE OF OHIO

Home History Administration Logout

Specfry Transactions for Checkout
Toinduds aransaction as part of this checkout

o SelectYes" bythe transaction
o [fhetransachon includes 2n onling payment, you will be asked for bank andior cradi card accaunt infarmation on he fallowing scraen
& You will be able to iewlprint 3 capy of the iransaction(s) ater you have provded final confirmation of tha iransachon(s) and any paymentis)

fyou do not wantto incllde 3 ransactionirepart 3 part of this chickout

o Select Mo by he ransacton
o Transaction will be kept saved inthe ‘Ready for Chackout area for future checkout or edifing

Ready for Checkout (Ready to File and Pay)
Equal Oppertunity Dvisicn
Checkout? Transaction Difer Date ACH CC Amount Total Paying
@yes ONo  Certificals of Compliance Application $0.00
Cancel || Continue

Page | 20



SUBMITTING A FORM:

Step 4: Mark acknowledgement box
Step 5: FINAL STEP ~ Select “Confirm Transactions” ~ Note: Total equals $0.00 (NO FEE REQUIRED)

SO 0N B GHtea = Paghvent COPmaton Wimdaws T bl —— = ————————————"~ e —
@U' . b abgft. i hio gou 0BG Peyment PaymentConfrmationasp v 4| x || Geegl p
Go gh.' 4] »‘{5¢at<h 21~ K @ Q \-9. ﬁ . ';’Ehﬂk * bl Tranglats + *‘-_,ﬁ.ulq)FiII L €, = () Signhn = (&5 Snagit H &
W 0| State of Ohio Business Gateway - Payment Confir.. B B v vk Page v { Toos v

Final Confirmation of Transactions

+ The acknowledgement box must be checked before the "Confirm Transactions™ button can be pressed. Transactions are not filed until these steps are completed.

Report | DeferDate | ACH | ¢C | CCFe | Totl
anfirmation Equal Opportunity Division
Certificate of Compliance Application ‘ N;A‘ Njn[ N/A

DK

To make any changes to transactions or payment instructions, select "CANCEL' to return to the home page.

If multiple agencies are being paid, payment instructions will be processed separately 5o you will see multiple entrias on your account statements. Plaase insura you
have sufficient funds in your account(s).

¥|By confirming the transaction(s), you are authorizing the agency (or agencies) being paid to initiate debit entries or charges to your account(s) as par your
instructions above, Once confirmed, 0BG can not alter, delete, or stop a payment instruction. Additionally, you are indicating that you are authorized to submit the
transaction(s) and that you acknowledge OBG and agency-specific terms of service, including penalties of perjury as applicable. * Click here to view

acknowledgements.

Cancel Confirm Transaclions

1f you need assistance with this page, please view our help.
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CONFIRMATION SCREEN: YOU HAVE SUCCESSFULLY SUBMITTED THE 129 FORM TO THE DIVISION ~ Print
page for records

T [frmm s i

Google

Faymant betaction

Paymant [ng

Paymant Canfirmation

Payment Recaipt

®®' ll: http:/ abagft.ait.ohin gov/ OBG/Payment/PaymentConfirmationReceipt aspi

W0 | Sute of Oblo Business Gateway - Payment Recept

|44 || Gogle P~
ﬂ-"&ur:h'i-ﬂ O Br| Poecke iaTonshter | Aokl - § € (S e Gmgt [ 1

ﬂl\l ¥ m vy 'I‘Elgt'-lelﬂH' &

Transaction Confirmation and Receipt ’

' W

Company Name;: RPC Construction
FEIN: 11-1224664

The fillowing transactions wil be sent to the respective agency that administers the sanvice, Please note the session confimation number when callng the 0BG Help
Dask (B66-644-6468),

If your transaction(s) includes payment, please nate that this confimation acknowledges that payment instructions have been received, but It does not acknowledge
that funds have been transferred from your account, Paymant instructions may not be procassed for reasons that include insufficient funds and prohibited or blocked
payments. You should réview your account statement o insure that funds have been transferréd (settled). For ACH debit payments, settiement 18 projected to be
bwo business days after the date of this confirmation (or the selected deferred payment data, if applicable). If the date fals an a weekend o haliday, settiement is
projected to bie two business days after the next business day. The actual settiement date is dependant upon the processing timaines of the agency and thair bank.

If multipla agencies ara baing paid, paymant instructions will ba processed separately 5o you wil sae multiple entries on your account statemants,

Date/Time 11/18/2009 8:00 PM
Confirmation # 10519348 £
Recelpt # 4954617
Transaction Defer Date | ACH | CC | CCFee
]
Certificate of Comphance Apphcation WA[ WA WA /A EEQ Policy Statamant
Sexual Harassment Statement
'\Huma: Pt This Page
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Ohio Department of Administrative Services
Equal Opportunity Division

For further assistance you can contact the Division at 614.466.8380
or view online tutorials at the following website:
http://business.ohio.gov/efiling/help/index.stm
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