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What the State Buys

$2+ Billion in supplies and services annually

Food

Vehicles

Computers

Clothing

Professional 
ServicesPharmaceuticals
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• State Resources

• OPI

• Community Rehab Program

• State Printing

• Central Pharmacy 

• DAS Term Contracts

How the State Buys
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• Competitive Procurement Process

• Invitation to Bid (ITB) … lowest responsive and responsible bidder 

• Sealed Bid ...  submit bid in sealed container

• Reverse Auction … prices decrease as bidding continues

• eBid …. submit bid electronically

• Request For Proposal (RFP) … best value

• Negotiation

• State Term Schedule (STS) … most favored customer pricing

• Agency Direct Purchase Authority

How the State Buys
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Current Contracts and Procurement Opportunities are available 
on our Web site @ www.ohio.gov/procure

How the State Buys…

http://www.ohio.gov/procure
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The ‘Contact List’ for all Agency 

Procurement Officers (APO’s) for 

agencies, boards, commissions, 

and other institutions is available 

from our website @ 

www.ohio.gov/procure

http://www.ohio.gov/procure


The State of Ohio is an Equal Opportunity Employer and Provider of ADA Services

How do I 

register to do business 

with the State?
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www.ohio.gov/procure

Registration

Click 
‘Selling to  
the State’
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Registration

Click ‘eBid
Registration/Log In’
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Registration

‘Click Here’ to continue
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Registration

Click here to ‘Register as 
a Sourcing Bidder’

Job Aid, a walk 
through of the 
registration steps.
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An 8-step process that begins 
by clicking “Next”.

In Step 6 you will enter your 
selected United Nations 
Standard Product & Services 
Code (UNSPSC). The UNSPC 
determines the bid 
opportunities you want to be 
notified about.

Registration
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Register Today!!

The computer lab is open to provide you an opportunity to 
registration on site today.

Registration



The State of Ohio is an Equal Opportunity Employer and Provider of ADA Services

How do I find opportunities?
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By visiting the website you can:

•Register as a Bidder

•View Pending Opportunities

•Review Current Contracts

•Submit Questions 

•Locate Other Agencies

•Register with State Purchasing

•Contact Agencies (APO’s)

•Watch the Internet for new Procurement Opportunities

Finding Opportunities…
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Click ‘Selling to  
the State’

www.ohio.gov/procure

Finding Opportunities…
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Select 
‘Procurement 
Opportunities’

Finding Opportunities…
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Narrow your 
search by 
‘Category’ or 
‘Select All’ at the 
bottom of the 
screen.

Finding Opportunities…
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Finding Opportunities…

You can 
select one 
of the links 
under 
‘Doc/Bid#’ 
to see an 
overview 
/summary 
of the 
opportunity
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Finding Opportunities…

Summary Page:
(for bids submitted in 
hard copy)



The State of Ohio is an Equal Opportunity Employer and Provider of ADA Services

What preference programs

exist?
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State Preference Programs

• Minority Set Aside (1999)

Section 125.081 of the Ohio Revised Code requires that state agencies select a 
number of purchases, the aggregate value of which equals approximately 15% 
of the value of all such purchases for competition by certified minority business 
enterprises only.

• In-state Preference (1999)

Ohio Revised Code Sections 125.09 & 125.11 establish procedures  for 
administering the in-state preference program of Buy Ohio. DAS and state 
agencies are required to give “Ohio” bidders a 5% preference over other 
bidders. 



The State of Ohio is an Equal Opportunity Employer and Provider of ADA Services

# 1 thing to remember:

Must be received PRIOR TO the advertised open date/time!!

Date/time stamp certified by Auditor of State.

Late proposals are not considered for award.

There is no appeal.

Responding to a Sealed Bid
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Completing the Bid Document

• AGAIN – Note the due date/time!

• Sign Page 1 in blue ink;

• Complete Page 2, Buy America/Buy Ohio 

Certification;  (for ITB only)

• Complete all required attachments.
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Completing the Bid Document

• Complete the Cost Summary Page(s) provided in 

the bid document;

• Attach any relevant product/service literature;

• If first time doing business with the State, obtain 

New Vendor forms from Ohio Shared Services at 

www.ohiosharedservices.ohio.gov

http://www.ohiosharedservices.ohio.gov/
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Completing the Bid Document

• Place completed, signed bid document in a 

sealed envelope; 

• Bids may be submitted via mail, courier or, 

hand-delivered;

• Sealed bids MUST be received prior to the 

advertised open date/time to be considered 

for award.
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Bid Opening

• Bids are opened at 1:00 PM EST on 

Mondays, Wednesdays and Fridays; 

• Bids are certified (on-time/Registered MBE if 

a set-aside) by an attending State Auditor;

• Bidders may attend bid openings.
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Bid Opening

• For the Invitation to Bid process during the 

bid opening, bidders may view other bids that 

have been submitted; 

• Sign-in at the bid desk for viewing ITB of 

interest;

• Bids  may be viewed ONLY at the bid desk 

area.
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The Evaluation Begins

• Bids received are delivered to the assigned 

analyst; 

• Bidders may not communicate with the 

analyst or agency during the evaluation time;

• Bidders may track the status of the bid on the 

website (Selling to the State).
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The Award

• The Invitation to Bid is awarded to lowest 

responsive, responsible bidder; 

• Awarded bidders are notified by 

– one-time requirement = purchase order;

– on-going (annual) need = notified by email.
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Questions?
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The RFP Document

RFP Construction:

• Cover Page

• Five (5) Parts + Ten (10) Attachments

– Part 1:  Executive Summary

– Part 2:  Structure of RFP Document

– Part 3:  General Instructions

– Part 4:  Evaluation of Proposals

– Part 5:  Award of the Contract
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The RFP Document

• Things to Note & Remember!

– Due Date and Time:

• DO NOT BE LATE!

• Date/time stamp certified by Auditor of State.

• Late proposals are not evaluated.

• There is no appeal.
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Proposal Construction

Attachment One:  Work Requirements

Attachment Two:  Proposal Format

Attachment Three:  State of Ohio Boilerplate

Attachment Four:  Contract
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Proposal Construction

Additional Forms to be completed by Offeror:

• Attachment Five:  Offeror Profile
– Nature of Business & Previous Projects

• Attachment Six:  Offeror References

• Attachment Seven:  Offeror Staff References
– References for staff & related work experience

• Attachment Eight:  Offeror Performance

• Attachment Nine: Offshore Services
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Proposal Construction

Attachment Ten:  Cost Summary

• Format will vary depending on the nature of the project

• Cost Proposal is submitted in a sealed envelope 

separate from Technical Proposal
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Possible Show Stoppers

• Failure to meet mandatory requirements

• Signatures missing from Cover letter and 

Contract (Attachment Four)

• Forms not completed properly

• Missing certificates

• Direct contact with state employees for 

information
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Advice

• Read RFP document thoroughly

• Avoid taking exceptions to Ts & Cs

• Exclude confidential/proprietary information

• Don’t assume

• Make use of the Inquiry Process

• Submit early

– Proposals are secured for auditor’s review & 

certification
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Questions?

?
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THANK YOU!


