Instructions for electronic submittal of forms to the Department of Administrative Services, Equal Opportunity Division ~
MBE/EDGE application, Unified application, EDGE Complaint form, Affirmative Action Program Verification form,

The Department of Administrative Services
Equal Opportunity Division
30 East Broad Street, 18th Floor
Columbus, Ohio 43215-3414
Phone: 614.466.8380
Fax: 614.728.5628

Certificate of Compliance application and the Input Form 29 — Work Hour Report:

Forms can be accessed through the Equal Opportunity Division's webpage:
http://das.ohio.gov/Divisions/EqualOpportunity/tabid/80/Default.aspx
OR
Forms can be submitted directly on the Ohio Business Gateway webpage:
http://business.ohio.gov/efiling/

Steps to access, complete and submit EOD forms

1.

w

7.
8.
9.

Create a business account on the Ohio Business Gateway (OBG) webpage
> Multiple users can be created for one business
> Additional Users must be created by the administrator of the business account
Log In ~ User Name and Password
Select Service ~ Equal Opportunity Division
Select type of form (MBE/EDGE application, Affirmative
Action Program Verification form, Certificate of Compliance, I-29, etc.)
Complete fields on form
> Fields that required dollar amount — do not insert $ or ,
> Look for “Help Bubbles”
Review Summary Page for accuracy
>  Errors found — select Back button at the bottom of the screen and revise desired field(s)
> Print page for record keeping
Summary Page — Select “Accept Data”
Check Out - Home Page - Select “Checkout (File and Pay)”
Print Confirmation Page for record keeping

10. Forms will not be accessible to the Equal Opportunity Division until the following business day

The Ohio Business Gateway website offers:

OnlineTutorials

® Tutorials are available to help users learn to use OBG. The tutorials demonstrate common OBG functions in a

step-by-step manner with audio. The tutorials will launch in a new browser window.
> Creating an OBG Account
> Login and Navigation
> Managing Users and Access Levels
> Managing Groups and Access Levels
>  Service Provider Sign-Ons
> Creating a Transaction (ex. Sales Tax UST-1)
> Checkout - File and Pay a Transaction
http://business.ohio.gov/efiling/help/index.stm
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The Department of Administrative Services
Equal Opportunity Division

All businesses submitting a form to EOD must electronically file through the Ohio Business Gateway website. If your
business does not already have a business account established to submit forms through Ohio Business Gateway, you
must create an account.

CREATING AN ACCOUNT:
Step 1: Enter following URL in internet browser: Ohio Business Gateway: http://business.ohio.gov/
Step 2: Select Login Now or Create an Account

e [[]sercr-{ i @~ @ @ - | B+ 0 sdewit + | ' Check » 88 Transte ~ ] AutoFil - g -

= O Ohio Business Gateway

Ohio.gov | Business [

L : i
4t 01 | 171111 TN !

Why Ohie? = Starting a Business = Licenses and Permits = Staying Compli

E

Welcome to the Ohio Business Gateway

More Information. Less Paper. | __e-----

The Ohio Business Gateway is about making government accessible to you and your business by
helping you find the information and senices you need to keep your business thriving in Ohio hio Business Gateway,,

!
Our goal is to help you complete your transaction or find the information you need as efficiently as v, Electronic Filing E 3

possible, so you can focus on what matters most: running and growing your business K, i

Our premiere online electronic file and payment semice can be found on the right side of the page,
with links to other information and senvices across the top and left side of the page. Let us know
what you think and give us ideas for what to do next

0BG Electronic Filing offers Ohio's
businesses a time- and money-saving onling
filing and payment system that helps simplify
business’ relationship with government
agencies. We now offer maore than 41 services
and selected transactions are available from

Information and Services Features six state agencies and more than 500

Why Ohia? Ohio EPA sBusiness Center municipalities.

Starting a Business Tex Finder View the Complete List of the Agencies and
Licenses and Permits Small Business Energy Saver Filing Senvices

Staying Compliant Business Energy Resource Center

Getting Help Ohia Means Business Login Now or Create an Account

Search Business Corporate Filings
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The Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 3: Select “Create an OBG Username”

& | http it.ohio.gov/ 0BG/ ip/ Security.mvciLogin - [ “y | . [ Googis 2~
Google E| M search « 2 90 - @ D pr| B | % Check » 4 Translate - | AvtoFill - 5 gy = (signin - @snegn B
G |EE = g Webpage has expired & 0BG - Ohio Business G.. X B v = b Y B Tanhir

TE OF OHIO

Ohio Business Gateway

Electronic Filing Services Login

Existing Users New Users

vsomame: [ Create an 0BG Username
L E— ) v st

Usemame, P

ou may need more than just an 0BG

By logging in, | agree to the tan

. For more information about the services
vhi = available through the Ohic Business Gateway,
e Business Gateway, —
Elesclronie Filing / please visit our home page.

Step 4: Read Acknowledgement and mark “I agree”
Step 5: Select “Next” to continue

£ _ hitpef/obgft.oit.ohio. gov/ 0BG/ Membership/ Registration.mve/ Acknowledy v | +p X ) Google 2w
—
Gougle T| Y Search * (G2 @2 D G e | Bpv| P Check v daf Teanslate + T AutoFill = L Signln - (S Snage B e
Ui 4 25+ @@ Webpege has expired & 08G - Ohio Business .. x £t v B - @ v hPagew GhTocky

OTATE OF OHIO

OBG Account Setup Process
Welcome to the Ohio Business Gateway. Prior to creating your accoumt, please review the following

Acknowledgement
I ack n:'nlecge that, a5 the creator of the business's acoount for 0BG elecironic ling Serdces, lam 'JEZ'.'I‘.Q auser acoount for r."::Sélr-'.l' 3t Initially
has the ability to submit ransactions on behall of the business and creale and manage addiional user accounts, | This “administr i~ role may
be reassipned of changed in the future. )

lundersiand and acknowledge that 0biaining an account for 0BG electronic filing serdces IS nolthe same as registering the business with the
State of Ohio or any agency hat oflers electronic filin vices through QBG. Selected 5 wilh 3geEncies can be submiled onling via
0BG, but some agencies may require separate registration before 0BG electronic Bling servdc C

7l 1Agree

[ cancel | ’HJ
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The Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 6: Select 1% option (Creating an account for a business with a Federal Employer Identification Number (FEIN) and
select “Next” to continue; OR

. S . £ | hitpef/abaft.of.ohio gov/ 0BG/ Membership/ Regutration.mve/ Companyldentification®MainContainer

Go z{|c E| -" Sacch -l B0 - & -,Q P- @ . '&Ehu’k * 3 Translate - “L-_;.ﬂuuluF:II . ".\, = | Signh - B smagt @ 13

W N 8 Webpage has eipired {8 0BG - Ohio Business G ¥ My B v mmow i pagew £ Tosls v

WELCO

STATE OF OHIO

0BG Account Setup Process

Welcome to the Ohio Business Gateway. Please enler your registration information

Step 1: Company [dentification

|am creating an DBG account for 8 business nal has 3
FEIN

Frocesd 1 53

| am creating an 0BG account for 2 sole propentar for ong
07 More Dusinesses using a 33N
et i Goag 1

Back| | Cancel | | Naxt
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The Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 6: Select 2 option (Creating account for a sole proprietor for one or more businesses using a SSN) and

select “Next” to continue

ol hitpobft it ohio. gov/OBG/Membership Registration mvc/ CompanydentificationdhainContainer A
Google .-:i Msearch ~ i 80+ @ D e | Bv| T Check + bl Translate = | AuteFil + signln = [ Snagit B &
&0 [98]+] g8 webpage has expired | 8 0BG - Obio Bussiness G... X Boor B = @ v okbager (BTaoki> "

OBG Account Setup Process

Welcome to the Ohio Business Gateway. Please enter your registration information

Step 1: Company ldentification

| am créating an OBG account for @ busingss that has a
FEIM

[Prossid 1 5 7

| am creating an 0BG account for a sole properietor for ong
of made busingsses using a 55N

Procaid 10 5 J

(Back| [ Cancel | [Next

Page | 5



The Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 7: Enter company’s federal employer identification number and select “Next” to continue

B2 B = LUNID BUSINESS WaTEway = WINQowWS INTEMEr Epiorer =T
@U . :B hitp://abaqft.oit.ahio.gov/0BG/Membership/Registration.mve/ CompanyldentificationMainCantainer '!“?|.~\”5:--‘§-€ P
Gougle :‘-,‘I Sach * 0 - O Q| Be| Pheck - lTramlate » ) AutoFil - 5 &+ s Booagt B o
W Gt | 086- Ohio Business Gteway fow B - o Bagew (3Tgokw

*

{M;M WELCO T|
T  CTATE OF OHIO

0BG Account Setup Process

Welcome to the Ohio Business Gateway. Please enter your registration information

Step 1 Company Identification

| am creating an 0BG accountfor a business that has 2 FEI:
® i lice - [t
(Proseed o Sop 7 ‘
Confirm FEIN: _ ITERE “*.h

| am creating an 0BG account for a sole praperielar for one
ormore busingsses using a SSN
[Piotied i Stip )

(Back| | Cancel | [Next *-
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The Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 8: Enter company’s legal name and select “Next” to continue

£ UBL = UNio BUSInesS Latesay = WINOoWs Intemet kxplorer [i=glAC~ |
= | I~

Q'u * || http//obgft.ot.chio.gov/OBG/Membership/ Registration.mve/AccountFEINSMainContamer w4 X I--_-u;..\i:,- Ps
Google T‘ MNsewch - 42 52- 0 & | E;I +| U Check = ia Translate = | Autofill = € v (Signlh - Bsngt @ &
W & | 08G- Ohio Business Gateway fp= B = ® = rPeger (ool

WELCOI

STATE OF OHIO

0BG Account Setup Process

Please complete the addtional company information below

Step 2. Enter Additional Information

Federal Employer 1D Number 66-1111111

* Company LegalBusiness Name |P.an-|'s Tast Company

* - -
Company Corporate Name [Bam's Test Company Inc. | -

Company Trade (DBA) Hame ,7'”1”. Lompany Lorporate Name

Back | | Cancel | [Next)
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The Department of Administrative Services
Equal Opportunity Division

CREATING AN ACCOUNT:
Step 9: Complete all required fields which includes creating a user name and password
Step 10: Final Step in creating an account ~ Select “Create Account” at the bottom of the screen

TE OF OHIO

OBG Account Setup Process

Continue to enter information

Step 3. User Information

User Information (Your Information)

* First Name [denn |
* LastName |D0e |
* Job Tille [Presdient |
* Phone Number (lote |oles | e |

* Email Address [ionn.doe@das state onus |

* Confirm Email Address |John_doe@das.state oh.ug |

Company Contact Information (for Questions about the Business)

Use my information above as the Company Contact Information

\ * Contact First Name |John |
Remember to write down * conadLastrame [ooe |
your username and * Contact Phone S O I e
password. You will use * Emai Address [onn soodas see onus |
this information to Login User Access formation (Your Access formaton)
and file forms. | e tnce
’, * Password [senevse
\ ¥ Re-ype password [sesnaens |
* Your Secret Question  [Yourfavorite sports team [ ]
* Answerto jour Question  [Packers | -

-
(s °

To further assist you in creating an account, an online tutorial is available to view on the following URL or contact EOD:

http://business.ohio.gov/efiling/help/index.stm
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The Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:

The only person that can add multiple users to a business account is the person with administrator rights to the account
(the person that created the account or a person that is registered as an administrator for the account).

Step 1: Select Administration at the top of the home page

Home History Administration Logout

Home

Jon Doe Construction

FEIN: 101224850

F e 33 Pl Ml IC0REE B D R O PIPI000 DR B 00 DOCEY B DRI I A I vty 0 B00H

Start a Service or Tramsaction

Selesct Service: | -Seled Sance— .
Transactions in :I-’mg[m
Transaction Hame Creaied Date
Unibed Agglicabin 12082005 | Resume Delete |
Cansiruchon Contrad infoemation Repor 1-20) GA0E2009 | Mesume Deléde
Consinuction Conlrad infrmabion Repot (128 12032004 Hesums Derkte

Transactions Ready for Chickout (Ready to File and Pay)

[ Opportundy Divisice - Cericale of Compliance Applicaion ReviewEdl | | Delete
Totl Due 3800 Payment Seectons: ||

[ gzl Oppartundy Division - Cerificale of Compliance Applicaion Hmml':ﬁ l'.lnhh
Molal Dua : $0.00 [Paimant Selecions : uﬂ

Cles Tratinol 1 st oy o 81 DIPA0U0% B0 0P Bl L0 cansat Vi wll b B0 1 BT DN DICEICDONE 1 Balend 000 TR IPT e B

Batnl (Bang hoitdal, SOcpetl HE IO ISRt SASH the Sheskant rstind f Seean Paasd Ml i s nsstet smter ity | Chaschowr (File and Pay)
¥y g g iy Epicion Bl Bckds i ool pryewit T ———

To exit (logoff) withoat submitting any transactons, chck “Logoat™ al the [op of the page.
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The Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 2: Select User Information
Step 3: Select Add User

Peogo

“OCTATE OF OHIO

Home History Administration Logout

Administration - User and Access Management

Jon Doe Construction
FEIN - 111224664

Company Information

FEIN: 111224664

Legal Name: Jon Doe Construction
Corporate Name :
Trade{DBA) Name ;
Contact First Name:: John
Contact Last Name: Doe
Contact Phone: (614)-555-5555
Email Address: john.doe@das state.oh.us
Service Provider | Representative 1D :
Click Edit to generate an ID.

If your company act vice provider to of representative of other companies (e.g. CPAs, sttomeys, payrol companies), an |D ensbles another company to grant your
COMpany permissi and submit DBG tranzactions on their behalf,

Step 2: Select User
Information

1 User Information

Step 3. Select

Add User

Add User
t--— T g | /.
Group (Shared Access) Adminstration L T T -

System Default Groups ‘

Add Group
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The Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 4: Insert User information and select “Next”

fl

o T O Mo

Home History Adninstraion' Logout

0BG User information

Jon Doe Congtruction
FEIN: 11-1224564

frsthame: |Jane
Lasthame*:

JobTie*: [Adrinistetr

Systm g 3 e assuortand s 1o s el affess

ENG o s e s

0BG usemamet i Usemame s casesenafvg must e ] chaeces it oo specl chaates

PMWWNW‘HII]HII-@E
o
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The Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 5: Select access level ~ PLEASE READ ACCESS LEVELS PRIOR TO SELECTING AN OPTION ~ Select “Next”

Home History Administration Logout

0BG User information
Jon Doe Construgtion

FEM: 114204884

Select Aecess level

Administrater (former’y Primary User)

Al Access {fomuerly Secondary User)

Limited Access
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The Department of Administrative Services
Equal Opportunity Division

CREATING MULTIPLE USERS FOR A BUSINESS ACCOUNT:
Step 6: FINAL STEP ~ Select Submit Button ~ User has been successfully added

"~ SIATE OF OHIO

Home History Administration Logout

0BG user Information - Confirmation
Jon Dos Construction

FEIN, 114224584

Last Mamg :
O —
Oweome®: (200 |
Phaone amber® D | D D

Sarvice Areg Actess™: (Wembership- Compan-adminishsr (Reme Primary Used)
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The Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:
Helpful Hints:

® Forms electronically filed will not be accessible to the Equal Opportunity Division until the following
business day.

® The website will close a form if you are on the system for a long period of time. The system will automatically
save the data entered up to the last screen that was fully completed on the form. The form will placed in your
Transactions in Progress view.

® Do not select the back or forward button on the web browser (see below) while completing a form. If you
want to go to a previous page, select the “BACK” button at the bottom of the screen. You must select the “Next”
button to continue to next screen.

& Coua Upponuny - RGeS et Caparer —— . —
. < y — - & B ——————— = e —

Q-k_).v O hitg as.ohic.gow, Drvisions EqualOpportunity/Rabid /80 Default.ag i

]_- % Googi oy 'S:an'h e 208 - ﬁav_ Sidewiki + ahe-ck ~ 4 Tranalste + ] AutoFill - ) &, + () Signin - [ x Esnegt B &

: o Favorites (D,Eq‘m.mm!ity -8 - i ~ Pagev Safetyr Tools~ @~ LI

® A form can be save and closed at anytime even though the form is not complete. Step 1: Select “Save and Exit”
Button at the bottom of the screen (see below). The form can be access by selecting the form under

“Transactions in Progress” (Home Page).
(V bt 4

Construction Compliance 1-29

Company Mame:  Jon Doe Constniction

FEIN: 111224664
Instructions:
Please provda the followang information )
This report covers: Month® 09| = | Year* 2005_—]
Company Information;
Company Name Jon Doe Construction
FERV/SSN 111224664
Address® 123 Anywhere Strest
Cay* Columbus State® Chig E} g 4315
Caounty* Frankhin L
Business Phane’ (B14 ) 465 B380 Busingss Fax (614 ) 488 8381 Email* i doe@das slate ch us
During this reporting peried, did your company have any current state or stale-assisted contracts™ YN
Awarding Ageney’ Project Humber Project Hame" Contract Amount” ) County*
Dana Inc WAERESL Bran Shack % 245939 00 Frankhn

Delote thes Racord | Add Hew Record

Record 1061

{
!
I
¥

Back Save and Exit Hext .
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The Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:

Helpful Hints:
® Accessing saved forms ~ Step 1. Go to Transactions in Progress on Home page.

Step 2: To edit, complete and submit form ~ Select Resume button by the form name.

WELCO
STATE OF OHIO

Home
Jon Doe Construction
FEIN: 11-1224664
'ﬁ'" H\flad forms m" 11y e ot vk 3 03 3 SRVISE O PRRSBCISN, PRRASE S48 U DampAry'S MM ITaaV(S) b regustal of vinfy your Booeds
automatically move to ; -
Transactions in Progress Start a Service or Transaction
Select Service ;| -Seled Senie- |»

Toeditor

\\:
———y
Transaction Name Created Date

— — complete a

Unifigd Application 12062009 | Resume Delete |

eakgp L.l .t salwetdfoml-
Construchion Contract Infarmation Repart 1-29) 03082008 | Resume | Delete ,"“'l- S
Construction Contract Informiation Report {1-29) 120072009 Hﬂm_ !_. pce_h@q_|

Transactions Ready for Checkout {Ready to File and Pay)
Fqual Oppartunity Diision - Certificate of Compliance Application L Review/Edit J | |
[Total Due: $0.00 [Payment Selections: [m
E qual Opportuity Diision - Cetiicate of Compliance Application | ResiewEdt | || Delte |
Total Due: 00 [payment Seecions:_ [
Click "Checkout” i sebmi any or all Fansactions fhat are mady for checkout oo wil be abie fo select the bansachions o sobmit and then prof copes of @ ——uo
omied trnsations (nckidng losnsss, coupens, sic . Bs applestl) ooce e chacknu process i comglfe Plase have your bank sccout omier sy | Checkout (File and Pag)
f you are Fling any tmesaetens that inciude b onlse paymént ' - .
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The Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:

Helpful Hints:
®© Asterisks (*) equals required fields

® Selecting (Help bubbles) will provide additional instructions. Double click on and a window will

appear with a helpful hint.

@ yv &) ohio.gov
File Edit View Favorites Tools Help
i Favarites | s @ > £ -

& State of Ohio Business Gateway

~ State of Ohio Business Gateway - Windows Internet Explorer

Instrustions

Fleass provioe the fellewing infeemation

Company information

* Currently & low bidder selection is required
* Address is required

® City is reguired

+ State is required

o Zip is required

+ County is required

+ Owner's first name |s required

+ Qwmars last name is requiresd

+ Owner's race is required

+ Owner's sex is required

Project llame" Project Humber*

Dood Hell2sU 31809838 &

Company Infermation
Company Nama
FEINSSN 11-1222884
Aggran”

City”

Buiinaii Frore® Buiinaii Fax

Owner information:

Fint Nama®

Aaoa* ¥

A YO SUTTENEly B 10w DISORT SEpHting B Sward of oive OF Mote SLILE OF SLSE-3RNILED cOntracn(s]?
Aveard Amount® a

¢ Help - Wind... E] [

|&£U1] Avard oun!.

Help Bubble

‘ @ vasOns

Enter Award Amount without dollar sign, commas or
cents.

Avvarding Agency”

o2

Add Naw Recsrd

Ne Record Exfits

St W | Zig*

Ermail* carm. cicema@da Rate ch ui

Sax -

) Gaveana ) |

[T |
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The Department of Administrative Services
Equal Opportunity Division

SELECTING AND COMPLETING A FORM:

Step 1: Once an account has been created: Log In ~ insert the user name and password that was created on the Ohio

Business Gateway webpage. DO NOT ENTER THE USERNAME AND PASSWORD PREVIOUSLY PROVIDED BY
THE EQUAL OPPORTUNITY DIVISION.

<~ OBG - Ohio Business Gateway - Windows Internet Explorer

@@’ 2] ohio.gov LB | *] [ x ] |29
File Edit WView Favorites Tools Help

wr Favorites e & - 2] >

& 0BG - Ohio Business Gateway

ta - B I e - Page ™ Safety ¥ Tools > @~

Ohio Business Gateway

Electronic Filing Services Login

Existing Users New Users
o Usemome: Create an OBG Username
P password: [ssssses - Login If you are Starting a new business in Chio, you may need more than just an 0BG
Usermame. Please click here to learm more
By logging in. | agree to the term i

Eor additional topics, please visit our Help and Support Page

s %= For more information about the services
w'”o Business Gateway. awvailable through the Ohic Business Gateway.
El tron ling /

e please visit our home page.

http - /fobg..ohio.gov,

" Trusted sites fa -~ | ® 10096 -

Step 2: Select Service: Select Equal Opportunity Division from drop down box
<~ OBG - Home Page - Windows Internet Explorer

@---ﬂ - & t.olt.ohio.gov I > B # | x 2=
File Edit View Favorites Tools Help

ir Favorites | s @ - & =

& 0BG - Home Page B - B | % - Page~ Safety > Tgols~ @~ ”

(Vo goy

-mem%?

Home History Adm

Home

RPC Construction
FEIN : 11-1224864

not REVE BO0RSE 10 3 BAYIDE OF MAREACHON. DNIBE B6E YOUT COMOaNY § BSMINEELors) 1o request or venify your socess

Start a Service or Transaction

Select Service : [ -Salect Senice—

—Salact Senice--
s Chia Rehabilitation Sendces Commission — BESVIIBEP

MEL Ll Ohio Taxation — Commercial Activity Tax
, Ohio Taxation — Sales Tax Created Date
, Ohio Taxation = Employer Withholding -
Cenificate of Corohio Taxation = New Account Registration 08/08/2009 Resume
’ Ohia Taxation — Dealer Non-Resident Sales Tax
, Cerificate of CorOhio Job & Family Sendces - UC Tax 09/08/2009 Resume
Municipal Taxation — MNet Profit Tax
‘s

Delete_

Detete
Certificate of Cor{Municipal Taxation — Withholding Tax
OhioMeanslobs

] s - |Ohio Bureau of Workers' Camp T
ay,  Certificate of Col Ohio Budget & Mgmt. (DA} 08/08/2009 Resume

= . |Ohia Deferred Compensation ——

L’? Mohie Dept of Commerce - Unclaimed Funds i e
Equal Opportunity Division

Affirmative AEWON T roGrarm Ve

09/08/2009 Resume Delete
Delete

Delate

T
DUEme

13N FOrm 08/08/2009 Resume Delete

Transactions Ready for Checkout (Ready to File and Pay)
There are no transactions ready for checkout.

J Trustad sites Fa = | |EAMNGL -
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The Department of Administrative Services
Equal Opportunity Division

SELECTING AND COMPLETING A FORM:
Step 3: Select Form

- OBG - Home Page - Windows Internet Explorer = 33
&~ e ohio.gov IENESIEINE | 2
File Edit View Favorites Tools Help

s Favorites | & & - £ -

# OBG - Home Page | M- B 1 &% - Page~ Safety v Tools~ @~ 7

*

(Hiogoy

Jauuﬁd" G 0%:»\

Home History Ad stration Logout

Home

RPC Construction
FEIM : 11-122458564

S5 POt RV BSTHEE B3 B BACVISR OF IBRERIUON. SHBIE BB YOUT SOTERTY S BEMInEUBIRE) 1D MICEE OF vEify your JooENE

Select Service:

Equal Opportunity Division

Select Affirmative Action Program Verification

Select Certificate Of Compliance Application

Select Construction Contract 1-29

Unified Application

Select Recertification Affidavit

Select EDGE Cross certification

Select EDGE Mediation Compiaint form

Transactions in Progress

Transaction Name Created Date w

<" Trusted sites fa - W100% -~

Step 4. Complete all fields on form and select “Accept Data” on the Summary Page (last screen for the form).

H
FINAL STEP N COMPLETNG
_Buk | [fowidia | | THEFORM: SELECT"ACCEPT

n
u DATA
i i assistance with i [ease vigw our hel :3%—/
Jou need assistance with tis page, plaase view ourhelp. ~
w
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The Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:

EOD WILL NOT RECEIVE COMPLETED FORMS UNLESS
THE FORM IS
SUCCESSFULLY “CHECKED OUT”

WELCO

STATE OF OHIO

Home

Jon Doe Construction
FEIN; 11-1224684

"‘Y{!L o not have acpess 1o 3 Service of transaction, please Se2 YOUr company's administrator(s) to request o '.'EH'.Y YOUr 3coess.

Start a Service of Transaction ‘

Select Service | -Select Senice- ﬂ
You must select "Accept Data" on the Transactions in Progress
Summary page on each form in order for Transaction Name Created Date
Lot et e Urifed Appiaion 12062009 | Resume | | Dekete
form is in Transactions in Progress -
EOD WILL NOT RECEIVE THE FORM. Constucion Contadnformaton Report 129) 09062009 | Resume | | Dekete
\ ’/
. Constucion Contadnformaton Report 129) 1202009 | Resume | | Dekete
/ y
Transactions Ready for Checkout (Ready to File and Payﬁ
Equal Oppartunity Division - Certificate of Compliance Application Review/Edit
Total Due: $0.00 [payment elections: || f \
SELECT
Equal Opportunity Division - Certficate of Compliance Application ReviewlEdit ‘ CHE%%UT)(FHE
and Pay
Total Due: $0.00 [Payment Selections: ||

ady for checkout, You wil be able to select the transactions to submit and then print copies of

Checkout (File and Pay) " - - -\

To exit (logoff) without submitting any transactions, click "Logout” at the top of the page.
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The Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:
Step 2: Select “Yes” next to the form that you are checking out
Step 3: Select “Continue” to advance to next screen

& 0BG~ File Reparts - Windows Intermet Explarer fro]| - e
@'\.. i | hitp://obatt.ort.ohie.gov/OBG/Membership/Report.mve/ShowSubmitReports v 'y! X IEG».-:-.,-':- P
Google W st 00 Q| B % Check = b Tansate = 5 AutoFl - €+ (signin - Esnagt B &

& | {8 0BG- File Reports Bov B v e hgew (Toosw

WELCO

ATE OF OHIO

Home History Administration Logout

Specify Transactions for Checkout
Toinclude a ransaction a5 part of this checkout
o Select Yes® bythe transacion
« [lne ransaction includes an online payment, you will ba asked for bank andior credit card account informalian on the fallowing screen
« You will be able 1o vew/print 3 copy of the ransaction(s) afer you have provided final confiemation of the ransachionis) and any payment(s)

f'you do notwant to Include & trans acionfrepart as part of this checkout

+ Select™No” by the ransaction
o Transaction will be kept saved in the “Ready for Checkout” area for future chackout or ediling

Ready for Checkout (Ready to File and Pay)

Equal Opportunity Dvision

Checkouf? Transaction Defer Date ACH CC Amount Total Paying
@ves ONo  Certificale of Compliance Applicaion $0.00

[comet | { Connee |

Page | 20



The Department of Administrative Services
Equal Opportunity Division

SUBMITTING A FORM:
Step 4: Mark acknowledgement box
Step 5: FINAL STEP ~ Select “Confirm Transactions” ~ Note: Total equals $0.00 (NO FEE REQUIRED)

E Soteni Oy Busimess Gateday Fayrent Confirmiior= Widess Ittt Bploe— ——— — ——— ————————— B R S s i s S = il
@K_J - | htip//obgit.cit.ohic.gov/OBG/Payment/PaymentConfirmation.aspi v 4p | % || Google £
Google o] Msesrch {53 @+ @ @ e | B+ | P ovek + T Tronate + F] Autorl = 4 &+ Osignh - | Bsgt B
Wi G| @ State of Ohio Busaness Gateway - Payment Confir... f v B v m v |ihPagew iTgols v

Report |  peferbate | acH | cc | ccre | Totl
Equal Opportunity Division
Certificate of Compliance Application | N,-'A| Njn[ Nm] Njn[ £0.00

Payment Confirmation

To make any changes to transactions or payment instructions, select "CANCEL" to return to the home page.

If multiple agencies are being paid, payment instructions will be processed separately so you will see multiple entries on your account statements. Please insure you
have sufficient funds in your account(s).

¥|By confirming the transaction(s), you are authorizing the agency (or agencies) being paid to initiate debit entries or charges to your account(s) as per your
instructions above. Once confirmed, 0BG can not alter, delete, or stop 3 payment instruction. Additionally, you are indicating that you are authorized to submit the
transaction{s) and that you acknowledge OBG and agency-specific terms of service, including penalties of perjury as applicable. * Click here o view

If you need assistance with this page, please view our help.
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SUBMITTING A FORM:

CONFIRMATION SCREEN: YOU HAVE SUCCESSFULLY SUBMITTED YOUR FORM TO EOD ~ Print page for
records
Sttt Ohio DusnessSatemay=Payment Receigt ~Windws btemet Bl — — — —————— = ———————— i it b -

@O g itp://abigft.ait.ohio, gov/ OBG/Payment/PaymentCanfirmationRleceipt.aspx |4 3 || Googie P

Coogle ]-"Sﬂr:h VRO 0| B Pk b Tanate - T Auiofll - 5 € v (Jsln Eonage @ 1of
W | Stateof Ohio Business Gateway - Payment Receipt S = B = m o=k bage = () Took = ;

Transaction Confirmation and Receipt ‘

Company Name: RPC Conatruchon
FEIN: 11-1224664

The following transactions will be sent to the respective agancy that administers the service, Please note the session confirmation number when calling the OBG Help
Dask (B66-644-6468),

If your tranaaction(s) includes payment, please nate that this confirmabion acknowledges that payment instructions have baen recanved, but it does not acknowledge
that funds hava baen transferred from your account, Paymant instructions may not ba processed for reasons that include insufficiant funds and prohibited or blocked
payments. You should review your account statement to insuré that funds have been transferred (settled). For ACH debit payments, setthement i& projected to be
two business days after the date of this confirmation (or the selected deferrad payment date, if applicable). If the date falls on 3 weekend or holiday, settemant is
projected to be two business days after the next business day. The actual settiement date is dependent upon the processing timelines of the agency and thair bank.

If multiple agencies are baing paid, paymant instructions will be progessed separately so you will see multiple entries on your account statements,

Date/ Time 11718/ 2009 8:00 PM
Confirmation # 10519348 ]
Receipt # 4954617
Transaction Defer Date | ACH | CC | CCFee
i
Certificate of Comphance Applicatian Ha| NA| WA N EEO Policy Statoment H-'-’"*""T
Suxual Harasamant Stalament

[Home | | Pant Ths Page
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For further assistance you can contact EOD at 614.466.8380 or
view online tutorials at the following website:
http://business.ohio.gov/efiling/help/index.stm
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