INVESTIGATORY INTERVIEW – ATTENDANCE INFRACTION(S)
EMPLOYEE:



____________________________________
DATE OF INTERVIEW:

____________________________________

INVESTIGATING OFFICAL:
____________________________________
ALLEGATION(S):

____________________________________________________________________________________________________________________________________________________________________________________________________________
ALLEGED INFRACTION (please outline alleged attendance rule(s) violated):

____________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________
EMPLOYEE RESPONSE:
(If additional space is needed please attach an additional page)

____________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________
________________________________

Employee


Date


Investigator

Date

________________________________

Union Representative 
Date
Note: The person receiving call off, approving leave and/or otherwise directly involved should not conduct investigation wherever possible. You MUST attach all relevant documentation under consideration. For all bargaining unit employees you MUST complete and attach Acknowledgement and Waiver of Right to Representation form.

