AUDITOR OF STATE CLASSIFICATION SERIES: SERIES NO.:

CLASSIFICATION DATA SYSTEMS SCHEDULER 1282

SPECIFICATION MAJOR AGENCIES: EFFECT. DATE: NEW EFF. DATE:
AUDITOR OF STATE ONLY 01/10/1999

SERIES PURPOSE:

THE PURPOSE OF THE DATA SYSTEMS SCHEDULER OCCUPATION IS TO SCHEDULE BATCH COMPUTER
JOBS ACCORDING TO PREDETERMINED FREQUENCY, ENSURE AVAILABILITY OF ADEQUATE RESOURCES
REQUIRED BY EACH JOB (E.G., MEMORY, PROCESSING TIME, PRINT VOLUME, TAPE USAGE, DIRECT ACCESS
STORAGE DEVICES), AVOID CONTENTION OR FAILURE BY THE CURRENT EXECUTION OR MULTIPLE JOBS
WITH SIMILAR REQUIREMENTS & DEFINE VALUES FOR PARAMETERS PASSED TO SYSTEM AT EXECUTION
TIME.

AT THE LOWER LEVELS, EMPLOYEES MAINTAIN & MONITOR RESOURCE USAGE, REVIEW NEW & MODIFIED
OPERATIONS DOCUMENTATION FOR CONFORMITY TO STANDARDS & UPDATES AUTOMATED SCHEDULING
DOCUMENTATION LIBRARIES, OR DEVELOP DAILY PRODUCTION PROCESSING SCHEDULES & DETERMINE &
MAINTAIN THE PROPER RESOURCE ALLOCATIONS FOR ALL PRODUCTION PROCESSING.

AT THE HIGHER LEVEL, EMPLOYEES RECOMMEND CHANGES TO DATA PROCESSING POLICIES,
PROCEDURES, METHOD & DOCUMENTATION TO IMPROVE EFFICIENCY OF SCHEDULING UNIT, ORGANIZE,
COORDINATE & CONTROL FLOW OF INPUT & OUTPUT DATA THROUGH ENTIRE PRODUCTION PROCESS BY
MANAGING AUTOMATED SCHEDULING SYSTEMS FOR ASSIGNED AGENCY & ACT AS LIAISON WITH OHIO
DATA NETWORK.

FOR POSITIONS ASSIGNED RESPONSIBILITY FOR MONITORING JOBS TO ASSURE SMOOTH PROGRESSION,
BALANCING CONTROL TOTALS, VERIFYING ACCURATE EXECUTION OF JOBS & TAKING CORRECTIVE
ACTION, PLEASE SEE DATA CONTROL TECHNICIAN, 1235 SERIES.

GLOSSARY: THE FOLLOWING ARE DEFINITIONS OF ITEMS THAT WILL BE CITED HEREIN FOR THIS
CLASSIFICATION SERIES:

AUTOMATED SCHEDULING PACKAGE: AN AUTOMATED SCHEDULING PACKAGE ADDRESSES ALL THE
VARIABLES CONSIDERED BY MEMBERS OF THE SCHEDULING UNIT IN DETERMINING THE APPROPRIATE
TIME FOR JOBS TO EXECUTE. INFORMATION PROVIDED BY THE SCHEDULING UNIT ENABLES THE PACKAGE
TO CONSIDER THE RESOURCES REQUIRED, THE CALENDAR TO BE FOLLOWED, THE PREREQUISITE JOBS
WHICH MUST EXECUTE BEFOREHAND AS WELL AS THE JOBS WHICH RUN SUBSEQUENTLY. IT ALSO
MONITORS THE EXECUTION OF JOBS & PREVENTS JOBS FROM RUNNING OUTSIDE THEIR PREDETERMINED
ORDER OR FROM RUNNING WHEN A PREDECESSOR JOB HAS NOT COMPLETED SUCCESSFULLY.

CONTENTION: A CONDITION ARISING WHEN TWO OR MORE DATA STATIONS ATTEMPT TO TRANSMIT AT
THE SAME TIME OVER A SHARED CHANNEL, OR WHEN TWO DATA STATIONS ATTEMPT TO TRANSMIT AT
THE SAME TIME IN TWO-WAY COMMUNICATION. THE RESULT OF CONTENTION IS POOR RESPONSE TIME IN
THE ONLINE ENVIRONMENT OR SLOW EXECUTION TIME IN THE BATCH ENVIRONMENT. FOR EXAMPLE, TWO
JOBS ATTEMPTING TO ACCESS A SINGLE DATA FILE AT THE SAME TIME MIGHT PREVENT ONE OR EVEN
BOTH JOBS FROM EXECUTING.

DASD PLANNING: MANAGEMENT OF A POOL OF DISK PACKS (DASD) DEDICATED TO ITS DATA PROCESSING
OPERATIONS. IN DETERMINING THE NUMBER OF DISK PACKS REQUIRED TO STORE A DEPARTMENT'S
DATA, THOUGHT MUST BE GIVEN AS TO THE NUMBER & SIZE OF FILES REQUIRED, THE DISK PACKS UPON
WHICH THOSE FILES MAY BE MOST EFFICIENTLY PLACED IN ORDER TO ALLEVIATE CONTENTION ISSUES &
THE AMOUNT OF GROWTH ANTICIPATED IN FILES USED IN EXISTING SYSTEMS OR ANTICIPATED IN NEW
DEVELOPMENT EFFORTS.

DASD SPACE ALLOCATIONS/SPACE MANAGEMENT: EVERY DATA FILE IS ALLOCATED A GIVEN AMOUNT OF
SPACE ON A DASD DEVICE. THOSE ALLOCATIONS MUST BE MANAGED TO ASSURE THEY ARE LARGE
ENOUGH TO HOLD THE AMOUNT OF DATA TO BE STORED YET NOT SO LARGE AS TO WASTE SPACE
UNNECESSARILY. WHILE BEING ALLOCATED, THE ISSUE OF PLACEMENT MUST BE CONSIDERED. FACTORS
SUCH AS THE OTHER FILES ON THE DISK PACK & THE JOBS ACCESSING THOSE FILES MUST BE ANALYZED
IN DETERMINING THE MOST EFFICIENT PLACEMENT. FURTHER CONSIDERATION MUST BE GIVEN TO THE
ANTICIPATED GROWTH OF FILES IN DETERMINING WHERE THEY SHOULD BE PLACED.
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DATA SET: A FILE OR THE MAJOR UNIT OF DATA STORAGE & RETRIEVAL, CONSISTING OF A COLLECTION
OF DATA IN ONE OF SEVERAL PRESCRIBED ARRANGEMENTS & DESCRIBED BY CONTROL INFORMATION TO
WHICH THE SYSTEM HAS ACCESS.

DEVICE TYPE: USUALLY REFERRING TO DASD OR TAPE, THE GENERAL NAME FOR A KIND OF DEVICE; FOR
EXAMPLE, DASD DEVICES ARE REFERRED TO AS 3380 OR 3390 DEVICES DEPENDING UPON THE MODEL
THEY ARE.

FAILURE: THE PREMATURE TERMINATION OF JOB OR TRANSACTION RESULTING IN ITS INABILITY TO
PERFORM ITS REQUIRED FUNCTION. A FAILURE IS THE EFFECT OF A FAULT. THE TERMINATION OF A TASK
PRIOR TO ITS COMPLETION BECAUSE OF AN ERROR CONDITION THAT CANNOT BE RESOLVED BY
RECOVERY FACILITIES WHILE THE TASK IS EXECUTING.

JOB PROCESSING PLACEMENT: THE DETERMINATION OF WHEN JOBS SHOULD EXECUTE (JOB
PROCESSING PLACEMENT) IN RELATION TO OTHER JOBS, RESULTS IN TIMELY COMPLETION OF
PRODUCTION SYSTEMS.

PARAMETER: A NAME IN A PROCEDURE THAT IS USED TO REFER TO AN ARGUMENT PASSED TO THAT
PROCEDURE. PARAMETERS UTILIZED COMMONLY INCLUDE SUCH INFORMATION AS DATES, VOLUMES ON
WHICH FILES SHOULD BE CREATED, VOLUME SERIAL NUMBERS OF TAPES TO BE INCLUDED IN JOBS, ETC.

PRINT QUEUE VOLUME: THE AMOUNT OF DATA GENERATED BY EXECUTION OF COMPUTER JOBS,
DESTINED FOR PRINT MUST BE CONTROLLED AS THERE IS A FINITE AMOUNT OF SPACE WHICH CAN BE
OCCUPIED. SHOULD THE VOLUME OF PRINT BE LEFT UNATTENDED & THE PRINT QUEUES REACH AN
UNACCEPTABLE THRESHOLD, THE OPERATING SYSTEM ON THE MAINFRAME COMPUTER SHUTS DOWN &
ALL PROCESSING COMES TO A HALT.

RESOURCE AVAILABILITY: A RESOURCE IS ANY FACILITY OF THE COMPUTING SYSTEM OR OPERATION
SYSTEM REQUIRED BY A JOB OR TASK & INCLUDING MAIN STORAGE, INPUT/OUTPUT DEVICES, THE
PROCESSING UNIT, DATA SETS & CONTROL OR PROCESSING PROGRAMS. THE SCHEDULING UNIT
ANALYZES EACH JOB THAT IS TO EXECUTE IN CONJUNCTION WITH EVERY OTHER JOB TO DETERMINE
WHAT RESOURCES ARE REQUIRED & WHAT CONTENTION FOR RESOURCES MAY RESULT WHEN ANY
COMBINATION OF JOBS IS SUBMITTED TO EXECUTE AT ANY GIVEN TIME. WITHOUT THIS ANALYSIS, THE
EFFECT OF CONTENTION FOR RESOURCES AMONG JOBS WOULD RESULT IN INEFFICIENT EXECUTION OF
AUTOMATED SYSTEMS.

TIME SHARE OPTION/INTEGRATED STRUCTURED PROGRAMMING FACILITIES: THE FACILITY ENABLES
PERSONNEL TO INTERACT WITH THE OPERATING SYSTEM TO PERFORM A VARIETY OF TASKS INCLUDING
PROGRAMMING, JOB SUBMISSION & FILE MAINTENANCE. REFERRED TO AS TSO/SPF, THIS SOFTWARE IS
USED BY TECHNICAL STAFF TO CONVERSE WITH THE OPERATING SYSTEM.

VSAM FILE: VIRTUAL STORAGE ACCESS METHOD IS AN ACCESS METHOD FOR DIRECT OR SEQUENTIAL
PROCESSING OF FIXED & VARIABLE-LENGTH RECORDS ON DIRECT ACCESS DEVICES. THE RECORDS IN A
VSAM DATA SET OR FILE CAN BE ORGANIZED IN LOGICAL SEQUENCE BY A KEY FIELD, IN THE PHYSICAL
SEQUENCE IN WHICH THEY ARE WRITTEN ON THE DATA SET OR FILE, OR BY RELATIVE-RECORD NUMBER.
VSAM FILES ARE MORE EFFICIENTLY ACCESSED WHEN THEY ARE INTELLIGENTLY PLACED ON DASD &
MONITORED TO ASSURE THEY ARE ADEQUATELY TUNED.

VTOC INFORMATION: THE VOLUME TABLE OF CONTENTS IS A TABLE ON A DIRECT ACCESS VOLUME THAT
DESCRIBES EACH DATA SET OF THE VOLUME. THE VTOC CONTAINS SUCH INFORMATION AS THE FILE
NAME, THE METHOD IN WHICH IT IS ORGANIZED, THE AMOUNT OF SPACE ALLOCATED FOR EACH FILE, THE
PERCENTAGE OF THE SPACE USED.
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CLASS TITLE: CLASS NUMBER:

DATA SYSTEMS SCHEDULER 1 12821
EFFECTIVE DATE: NEW EFFECTIVE DATE:
01/10/1999

CLASS CONCEPT:

THE DEVELOPMENTAL LEVEL CLASS WORKS UNDER IMMEDIATE SUPERVISION & REQUIRES WORKING
KNOWLEDGE OF COMPUTER PRODUCTION CONTROL PROCEDURES & JOB CONTROL LANGUAGE OR
REPORT GENERATING LANGUAGE IN ORDER TO DETERMINE PROPER RESOURCE REQUIREMENTS FOR
PRODUCTION JOB PROCESSING, MONITOR PRODUCTION JOB TAPE USAGE, DAILY PRINT QUEUE VOLUME &
VTOC INFORMATION & DETERMINE JOB PROCESSING PLACEMENT, MOST EFFICIENT DEVICE TYPE FOR
EACH DATA SET & POTENTIAL DATA SET CONTENTION PROBLEMS.

CLASS TITLE: CLASS NUMBER:

DATA SYSTEMS SCHEDULER 2 12822

EFFECTIVE DATE: NEW EFFECTIVE DATE:
01/10/1999

CLASS CONCEPT:

THE FULL PERFORMANCE LEVEL CLASS WORKS UNDER GENERAL SUPERVISION & REQUIRES
CONSIDERABLE KNOWLEDGE OF COMPUTER PRODUCTION CONTROL PROCEDURES, DASD PLANNING, JOB
CONTROL LANGUAGE OR REPORT GENERATING LANGUAGE & VSAM FILE ORGANIZATION IN ORDER TO
DETERMINE PROPER DASD SPACE REQUIREMENTS FOR PRODUCTION JOB PROCESSING, COORDINATE
WITH PRODUCTION CONTROL TO DETERMINE OPTIMUM SCHEDULING TIMETABLE TO EXECUTE
PRODUCTION JOBS AS THEY RELATE TO RESOURCE AVAILABILITY, MANDATED COMPLETION & DELIVERY
DATES & DATA CONTENTION ISSUES USING AUTOMATED SCHEDULING SOFTWARE PACKAGE.

CLASS TITLE: CLASS NUMBER:

DATA SYSTEMS SCHEDULER 3 12823

EFFECTIVE DATE: NEW EFFECTIVE DATE:
01/10/1999

CLASS CONCEPT:

THE ADVANCED LEVEL CLASS WORKS UNDER GENERAL DIRECTION & REQUIRES THOROUGH KNOWLEDGE
OF COMPUTER PRODUCTION CONTROL & SCHEDULING PROCEDURES, DASD PLANNING, VSAM FILE
ORGANIZATION IN ORDER TO ANALYZE NEW PRODUCTION SYSTEMS & RECOMMEND CHANGES TO
ELECTRONIC DATA PROCESSING POLICIES, PROCEDURES, METHODS & DOCUMENTATION TO IMPROVE
EFFICIENCY OF ASSIGNED DATA SCHEDULING UNIT, ORGANIZE, COORDINATE & CONTROL FLOW OF INPUT
& OUTPUT DATA THROUGH ENTIRE PRODUCTION PROCESS BY MANAGING AUTOMATED SCHEDULING
SYSTEMS, ACT AS LIAISON WITH OHIO DATA NETWORK IN DETERMINING WORKLOAD ON WEEKLY BASIS TO
FACILITATE SCHEDULING DECISIONS, ANALYZE & TEST ALL NEW PRODUCTION JOB/SYSTEMS & MANAGE
AUTOMATED SCHEDULING SOFTWARE SYSTEMS (E.G., CONTROL-M, CA-SCHEDULER).
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CLASS TITLE: CLASS NO.: BARG. UNITS:

DATA SYSTEMS SCHEDULER 1 12821
EFFECTIVE DATE: NEW EFFECTIVE DATE:
01/10/1999

JOB DUTIES IN ORDER OF IMPORTANCE: (THESE DUTIES ARE ILLUSTRATIVE ONLY. INCUMBENTS MAY
PERFORM SOME OR ALL OF THESE DUTIES OR OTHER JOB-RELATED DUTIES AS ASSIGNED.)

ASSURES ADEQUATE RESOURCES ARE ALLOCATED FOR EACH SYSTEM IN PROACTIVE MANNER,
DETERMINES & MAINTAINS MEMORY & PROCESSING TIME REQUIREMENTS FOR PRODUCTION JOBS,
MONITORS PRODUCTION JOB TAPE USAGE & PRINT QUEUE VOLUME DURING PEAK PROCESSING TIMES,
FOLLOWS PROGRAMMING FLOW CHARTS, DIAGRAMS & INSTRUCTIONS TO DETERMINE JOB PROCESSING
PLACEMENT, MOST EFFICIENT DEVICE TYPE FOR EACH DATA SET & POTENTIAL DATA SET CONTENTION
PROBLEMS & PREPARES VOLUME TABLE OF CONTENT (VTOC) REPORTS SHOWING RESOURCE
AVAILABILITY UTILIZING JOB CONTROL OR REPORT GENERATING LANGUAGE (E.G., JCL, TSO, CONTROL-M
KEYSTROKE LANGUAGE).

ASSISTS HIGHER-LEVEL DATA SYSTEM SCHEDULERS IN RESOLVING DATA SET CONTENTION PROBLEMS
BETWEEN PRODUCTION JOBS & RETENTION PERIODS FOR TAPE DATA SETS & BACKUPS; MONITORS VSAM
FILES FOR SIGNS OF INEFFICIENT FRAGMENTATION; MONITORS DASD DATA SET SPACE USAGE TO ENSURE
CURRENT SPACE ALLOCATIONS ARE SUFFICIENT FOR PRODUCTION PROCESSING & MODIFIES SPACE
ALLOCATION WHEN NECESSARY; BUILDS TABLES OF SYMBOLIC PARAMETERS USED TO PROVIDE
INFORMATION TO SYSTEM AT EXECUTION TIME.

REVIEWS NEW & MODIFIED OPERATIONS DOCUMENTATION, UPDATES CONTROL-M DOCUMENTATION
LIBRARY UNDER GUIDANCE/DIRECTION OF HIGHER-LEVEL DATA SYSTEMS SCHEDULER; USES AUTOMATED
SCHEDULING PACKAGES TO SCHEDULE & MONITOR PRODUCTION JOB EXECUTION & MAINTAINS TABLES
FOR THESE PACKAGES.

MAJOR WORKER CHARACTERISTICS:

KNOWLEDGE OF VASM FILE STRUCTURE; JOB CONTROL LANGUAGE OR REPORT GENERATING LANGUAGE;
ELECTRONIC DATA PROCESSING/COMPUTER SCIENCE; COMPUTER PRODUCTION CONTROL PROCEDURES;
DATA SYSTEMS ANALYSIS PROCEDURES; DASD SPACE MANAGEMENT TECHNIQUES; AUTOMATED
SCHEDULING SYSTEM OPERATING PROCEDURES. SKILL IN TIME SHARE OPTION/INTEGRATED
STRUCTURED PROGRAMMING FACILITIES (TSO/ISPF). ABILITY TO USE STATISTICAL ANALYSIS; DEVELOP &
INTERPRET DATA PROCESSING FLOW CHARTS; DEAL WITH VARIETY OF ABSTRACT VARIABLES; GATHER,
COLLATE & CLASSIFY INFORMATION ABOUT DATA; DEFINE PROBLEMS, COLLECT DATA, ESTABLISH FACTS &
DRAW VALID CONCLUSIONS; READ, WRITE & INTERPRET VARIETY OF TECHNICAL MATERIAL; COOPERATE
WITH CO-WORKERS ON GROUP PROJECTS.

(*)DEVELOPED AFTER EMPLOYMENT.

MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:

12 MOS. TRG. OR 12 MOS. EXP. IN ELECTRONIC DATA PROCESSING/COMPUTER SCIENCE; 12 MOS. TRG. OR
12 MOS. EXP. IN USING JOB CONTROL OR REPORT GENERATING LANGUAGE (E.G., RPG, JCL, TSO,
CONTROL-M KEYSTROKE LANGUAGE); 12 MOS. TRG. OR 12 MOS. EXP. IN COMPUTER PRODUCTION
CONTROL PROCEDURES.

-OR 12 MOS. EXP. AS DATA CONTROL TECHNICIAN 3, 12353.

-OR EQUIVALENT OF MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT NOTED ABOVE.

TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:
NOT APPLICABLE.
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UNUSUAL WORKING CONDITIONS:
ON CALL 7 DAYS PER WEEK/24 HOURS PER DAY.
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CLASS TITLE: CLASS NO.: BARG. UNITS:

DATA SYSTEMS SCHEDULER 2 12822
EFFECTIVE DATE: NEW EFFECTIVE DATE:
01/10/1999

JOB DUTIES IN ORDER OF IMPORTANCE: (THESE DUTIES ARE ILLUSTRATIVE ONLY. INCUMBENTS MAY
PERFORM SOME OR ALL OF THESE DUTIES OR OTHER JOB-RELATED DUTIES AS ASSIGNED.)

SCHEDULES & MONITORS ALL AGENCY COMPUTER SYSTEM PRODUCTION JOBS IN TIMELY & EFFICIENT
MANNER USING AUTOMATED SCHEDULING SOFTWARE PACKAGE, MAKES DECISIONS REGARDING PRIORITY
OF PRODUCTION RUNS & BALANCES PROCESSING WORKLOAD BASED ON MANDATED COMPLETION &
DELIVERY DATES, RESOURCE AVAILABILITY & DATA CONTENTION ISSUES, DETERMINES DASD
STORAGE/SPACE REQUIREMENTS ASSURING ADEQUATE DASD RESOURCES & PERFORMS SPACE
MANAGEMENT ACTIVITIES TO MAINTAIN EFFICIENCY OF STORAGE ARCHITECTURE INCLUDING DATA BASE
AND SEQUENTIAL VSAM FILES.

ORGANIZES, COORDINATES & CONTROLS FLOW OF DATA THROUGH ENTIRE PRODUCTION PROCESS USING
STANDARD DATA PROCESSING FLOW CHARTS; PARTICIPATES IN DEVELOPMENT & TESTING OF NEW
SYSTEMS TO ENSURE THAT AUTOMATED SCHEDULING PACKAGES CONTAIN ACCURATE SCHEDULING &
SYMBOLIC PARAMETER INFORMATION.

MAINTAINS RECORDS OF JOB SCHEDULES & RUN COMPLETION DATES; PREPARES DAILY & MONTHLY
REPORTS ON STATUS OF PRODUCTION SYSTEMS INCLUDING DELINQUENCIES FOR MANAGEMENT;
DESIGNS CHARTS SHOWING WORKLOAD PEAKS & PROCESSING DELAYS TO FACILITATE MANAGEMENT
PLANNING & ANALYSIS; ISSUES SCHEDULE OF EVENTS TO OTHER UNITS & AGENCIES ON PRODUCTION
PROCESSING; WRITES DOCUMENTATION FOR MANAGEMENT SHOWING PROBLEMS ENCOUNTERED &
RESOLUTIONS TAKEN FOR PRODUCTION SYSTEMS.

DETERMINES & MAINTAINS MEMORY, TAPE USAGE &OR PROCESSING TIME REQUIREMENTS FOR
PRODUCTION JOBS; MONITORS PRODUCTION JOB TAPE USAGE & PRINT QUEUE VOLUME DURING PEAK
PROCESSING TIMES; FOLLOWS PROGRAMMING FLOW CHARTS, DIAGRAMS & INSTRUCTIONS TO
DETERMINE MOST EFFICIENT DEVICE TYPE FOR EACH PRODUCTION DATA SET & POTENTIAL DATA SET
CONTENTION PROBLEMS; PREPARES VTOC REPORTS SHOWING RESOURCE AVAILABILITY UTILIZING JOB
CONTROL OR REPORT GENERATING LANGUAGE (E.G., JCL, TSO, RPG, CONTROL-M KEYSTROKE
LANGUAGE); CONFERS WITH CUSTOMERS TO REVIEW SPECIFICATIONS, PRODUCTION SCHEDULE &
RESOLVE PROBLEMS.

MAJOR WORKER CHARACTERISTICS:

KNOWLEDGE OF AUTOMATED SCHEDULING SOFTWARE FUNCTIONS & VASM FILE STRUCTURE;
ELECTRONIC DATA PROCESSING/COMPUTER SCIENCE; COMPUTER PRODUCTION CONTROL PROCEDURES;
DATA SYSTEMS ANALYSIS PROCEDURES; DASD SPACE MANAGEMENT TECHNIQUES. SKILL IN TIME SHARE
OPTION/INTEGRATED STRUCTURED PROGRAMMING FACILITIES (TSO/ISPF). ABILITY TO USE STATISTICAL
ANALYSIS; DEAL WITH VARIETY OF ABSTRACT VARIABLES; GATHER, COLLATE & CLASSIFY INFORMATION
ABOUT DATA; DEFINE PROBLEMS, COLLECT DATA, ESTABLISH FACTS & DRAW VALID CONCLUSIONS; READ,
WRITE & INTERPRET VARIETY OF TECHNICAL MATERIAL; WORK ALONE ON MOST TASKS; MAINTAINS
ACCURATE RECORD SYSTEMS; DEVELOP & INTERPRET & COOPERATE WITH CO-WORKERS ON GROUP
PROJECTS.

MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:

24 MOS. TRG. OR 24 MOS. EXP. IN USING JOB CONTROL OR REPORT GENERATING LANGUAGE (E.G., RPG,
JCL, TSO, CONTROL-M KEYSTROKE LANGUAGE); 24 MOS. TRG. OR 24 MOS. EXP. IN COMPUTER
PRODUCTION CONTROL PROCEDURES WHICH INCLUDED DETERMINING & MAINTAINING MEMORY &
PROCESSING TIME REQUIREMENTS FOR PRODUCTION JOBS, MONITORING PRODUCTION JOB TAPE USAGE
& PRINT QUEUE VOLUME DURING PEAK PROCESSING TIMES & DETERMINING JOB PROCESSING
PLACEMENT, MOST EFFICIENT DEVICE TYPE FOR EACH DATA SET & POTENTIAL DATA SET CONTENTION
PROBLEMS.
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-OR 12 MOS. EXP. AS DATA SYSTEMS SCHEDULER 1, 12821.

-OR EQUIVALENT OF MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT NOTED ABOVE.

TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:
NOT APPLICABLE.

UNUSUAL WORKING CONDITIONS:
ON-CALL 7 DAYS PER WEEK/24 HOURS PER DAY.
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CLASS TITLE: CLASS NO.: BARG. UNITS:

DATA SYSTEMS SCHEDULER 3 12823
EFFECTIVE DATE: NEW EFFECTIVE DATE:
01/10/1999

JOB DUTIES IN ORDER OF IMPORTANCE: (THESE DUTIES ARE ILLUSTRATIVE ONLY. INCUMBENTS MAY
PERFORM SOME OR ALL OF THESE DUTIES OR OTHER JOB-RELATED DUTIES AS ASSIGNED.)

RECOMMENDS CHANGES TO ELECTRONIC DATA PROCESSING POLICIES, PROCEDURES, METHODS &
DOCUMENTATION TO IMPROVE EFFICIENCY OF DATA SCHEDULING UNIT, ORGANIZES, COORDINATES &
CONTROLS FLOW OF INPUT & OUTPUT DATA THROUGH ENTIRE PRODUCTION PROCESS BY MANAGING
AUTOMATED SCHEDULING SYSTEMS, DEVELOPS DOCUMENTATION ON METHODS OF EXPEDITING
PRODUCTION PROCESSING ON INDIVIDUAL SYSTEM BY SYSTEM BASIS, ANALYZE ALL NEW PRODUCTION
JOBS/SYSTEMS TO DETERMINE INITIAL EXECUTION, JOB/SYSTEM PLACEMENT IN REGARDS TO OTHER
SCHEDULED JOBS/SYSTEMS & AFFECT NEW JOB/SYSTEM WILL HAVE ON DAILY/WEEKLY/MONTHLY
PROCESSING & CONDUCTS SYSTEM TESTING TO VERIFY THAT AUTOMATED SCHEDULING PACKAGES
CONTAIN ACCURATE SCHEDULING & SYMBOLIC PARAMETER INFORMATION.

ACTS AS LIAISON WITH OHIO DATA NETWORK IN DETERMINING WORKLOAD FOR COMING WEEK TO
FACILITATE SCHEDULING DECISIONS & ADVISES OHIO DATA NETWORK OF EXPECTED PEAKS IN
PRODUCTION SYSTEM JOBS.

PREPARES REPORTS FOR MANAGEMENT SHOWING PROBLEMS ENCOUNTERED & RESOLUTIONS TAKEN
FOR PRODUCTION PROCESSING PROBLEMS; INFORMS BUREAU CHIEF OF ANY IMPENDING PROBLEMS THAT
MAY HAVE ADVERSE EFFECT ON BUREAU; PREPARES REPORTS DETAILING WORKLOAD PEAKS &
POTENTIAL PROCESSING DELAYS TO FACILITATE MANAGEMENT PLANNING & ANALYSIS.

PREPARES SUMMARY REPORT FOR PRODUCTION MANAGEMENT ON NEW JOB/SYSTEM'S IMPACT ON
COMPUTER RESOURCES, PROCESSING SCHEDULES & PROBLEMS ENCOUNTERED IN TESTING; MAINTAINS
MASTER SCHEDULING TABLES USED BY LOWER-LEVEL DATA SYSTEMS SCHEDULERS TO PRODUCE DAILY
PROCESSING SCHEDULES.

MAJOR WORKER CHARACTERISTICS:

KNOWLEDGE OF VSAM FILE STRUCTURE; ELECTRONIC DATA PROCESSING; GOVERNMENT STRUCTURE &
PROCESS; COMPUTER PRODUCTION CONTROL PROCEDURES; DATA SYSTEMS ANALYSIS PROCEDURES &
DASD SPACE MANAGEMENT TECHNIQUES. SKILL IN TIME SHARE OPTION/INTEGRATED STRUCTURED
PROGRAMMING FACILITIES (TSO/ISPF) & DEVELOPING & INTERPRETING DATA PROCESSING FLOW CHARTS.
ABILITY TO USE STATISTICAL ANALYSIS; DEAL WITH VARIETY OF ABSTRACT VARIABLES; GATHER, COLLATE
& CLASSIFY INFORMATION ABOUT DATA; DEFINE PROBLEMS, COLLECT DATA, ESTABLISH FACTS & DRAW
VALID CONCLUSIONS; READ, WRITE & INTERPRET TECHNICAL MATERIAL; COOPERATE WITH CO-WORKERS
ON GROUP PROJECTS; MAINTAIN ACCURATE RECORD SYSTEMS; WORK ALONE ON MOST TASKS & HANDLE
SENSITIVE INQUIRIES FROM AGENCY PERSONNEL & GOVERNMENT OFFICIALS.

MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT:

3 YRS. TRG. OR 3 YRS. EXP. IN COMPUTER SCIENCE; 24 MOS. TRG. OR 24 MOS. EXP. IN USING JOB CONTROL
OR REPORT GENERATING LANGUAGE (E.G., JCL, RPG, TSO, CONTROL-M KEYSTROKE LANGUAGE); 3 YRS.
TRG. OR 3 YRS. EXP. IN COMPUTER PRODUCTION CONTROL PROCEDURES WHICH INCLUDED AUTOMATED
SCHEDULING SOFTWARE PACKAGE TO SCHEDULE & MONITOR COMPUTER PRODUCTION JOBS,
DETERMINING PRIORITY OF RUNS & DASD REQUIREMENTS & PERFORMING SPACE MANAGEMENT TO
MAINTAIN EFFICIENCY OF SEQUENTIAL & VSAM FILES.

-OR 12 MOS. AS DATA SYSTEMS SCHEDULER 2, 12822.

-OR EQUIVALENT OF MINIMUM CLASS QUALIFICATIONS FOR EMPLOYMENT NOTED ABOVE.
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TRAINING AND DEVELOPMENT REQUIRED TO REMAIN IN THE CLASSIFICATION AFTER EMPLOYMENT:
NOT APPLICABLE.

UNUSUAL WORKING CONDITIONS:
ON-CALL 7 DAYS PER WEEK/24 HOURS PER DAY.
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